1. a. Time limit for deposit of TDS under IT act:
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in case of office of Government:
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Sl.no description Time limit

1 Tax deposited without challan Same day

2 Tax deposited with challan 7™ of next month
3 Tax on perquisite deposited by | 7" of next month

employer

in case of office of other than Government:

Sl.no description Time limit
1 Tax deductible in March Same day
2 Tax deductible in any other 7™ of next month
month
13 Tax on perquisite deposited by | 7" of next month

employer

When Joint commissioner permit to remit on quarterly

basis:

Sl.no Quarter ended Time limit

1 307 June 7% July

2 30" September 7™ October

3 31 December 7™ January

4 31° march 30" April of next

financial year
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b. Eligible Investments / Expenditures :
1. Payment of insurance premium on the insurance of
individual spouse and child.
Contribution to Provident Fund
. Loan repayments for purchase of house
. Tuition fees paid to university, college, school, etc
. Subscription to Equity share capital
. Subscription to Mutual fund
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. Investment in Term Deposits for not less than 5 years

2. a. Budget is an exercise for estimating the financial performance
of any organization for the future financial year. It comprises of
Energy account, revenue account and capital account.

b. In order to bridge the gap between the tariff fixed by the
commission and the tariff charged to the consumers, the state
Government is providing tariff subsidy. The subsidy is given to
Agriculture, Hut, Domestic, Power loom, handloom, places of
worships.

c. Movable property includes Motor car, other means of
conveyances, Jewellary, shares, debentures, T.V., Home
appliances, etc. Intimation shall be given within one month.

d. Inventory in TANGEDCO refers materials required for
generation, transmission and distribution of power. It also
required for regular repairs and maintenance of machinery, lines

and cable network, building, etc.



Category of consumers

Low Tension Services

Domestic (I A)

Huts (I B)

Defence Colonies etc., (I C)

Public Lighting & Water Works (II A)
Govt. Recg. Edl.Institutions (II B) 1
Cinema theatre, Pvt. Edl.Instn (IIB) 2
Actual Places of Worship (II C)
Cottage & Tiny Industries (III A1l
Power Loom (III A) 2

Industries (III B)

Agriculture & Govt Seed Farm (IV)
Commercial (V)

Temporary Supply (VI)

High Tension Services

Industries (IA)

Railway Traction (IB)

Govt. Edl.Institutions (IIA)

Cinema Theatre, Pvt. Edl.Instin (IIB)
Actual Places of Worship (II C)
Commercial (III)

Lift Irrigation (IV)

Temporary Supply (V)

b. Terminal benefits

payable to the retiring employees at the time of
retirement

- Pension and commutation of pension
- Gratuity

- Family Benefit fund

- Encashment of Earned leave

- Special Provident Fund Cum Gratuity



4. As per sec 8,

e Affecting sovereignty of India, security, strategic, scientific
or economic interest, etc

e Expressly forbidden by court of law

e Breach of parliament, state legislature,

e Harming competitive position of third party, trade secret,
intellectual property

e Information held in fiduciary relationship

e Held in confidence of foreign Govt

e Disclosure endangering to life or physical safety

e Cabinet papers, council of ministers, secretaries

e Personal information and nothing to do with public interest

5. a. Fast moving materials are to be valued at standard price as

fixed every year. Both for receipts and issue of materials
standard price is to be applied. Materials not covered by
standard price weighted average rate may be adopted.
Stationery items, medicine are to be valued at PO rates. When
assets discarded and returned written down value to be adopted.
Materials returned by contractor - value at which originally
issued. Any materials found excess , value Re 1 to be fixed.
b. Fuel cost consists of coal, Oil, Gas cost. It also includes the
railway freight, shipping charges, service tax, handling charges,
etc. The cost of consumables, chemicals, station supplies, water,
etc.

6. a. As per conduct regulation 24 (1), employee shall obtain prior
permission of competent authority. Sec 24 (2) - apply for
permission along with full text, if it is official talk. 24 (3) without
prior permission, no erhployee is allowed for television
participation. For performance of literary, artistic, scientific

matters - no sanction- is required. When the employee is



responsible to deliver the message on behalf, no sanction is
required.

b. casual leave is eligible for clerical cadres for 15 days in a year.
For unexpected circumstances, ill health the casual leave can be
taken. It can be taken along with Sundays and holidays. But all
together shall not exceed 10 days.

Depending upon the urgency of work, management may
sanction Earned leave. Normally 4 times in a year is allowed but
if management allows further spell is allowed. The employee has
to provide residential address at time of earned leave. Leave
application given in 15 days advance, except for ill health
reasons.

. a. Recovery from subsistence allowance

compulsory deductions are income tax and super tax, house rent
and allied charges i.e electricity, water, furniture, etc and the
loans and advances taken from board.

Optional deductions (only if written consent obtained) are
premium to insurance policies, dues to co-operative society,
refund of advance taken from General Provident Fund.

b. Penalties:

i. Centure
ii. Fines
iii.  Withholding of increments / promotion
iv. Reduction in seniority list or to lower post
v. Recovery of losses from pay
vi. Compulsory retirement
vii.  Removal from service
viii.  Dismissal from service
iX. Suspension



8. a. contributory pension scheme is a new pension scheme for the
employees who have joined after 1.4.2004. Two tiers I -
mandatory contributions, Tier II - optional at the discretion of
Government servant. Contributions shall be 10% on Basic plus
DA - The Govt will make an equal contribution.

b. Statement prepared for checking the bank account balance in
the board’s ledger with the balance shown by the bank in their
books for any particular period. This BRS shall be prepared for
both collection account and drawing account. There will be
certain transactions to be adjusted between both balances that
are to be reconciled.

c. Age under service regulation :

e Age to be calculated from the date of birth as per
evidence submitted at time of appointment

e If only year of birth is known and date and month
not known, then 1% July shall be treated as date of
birth

e When year and month known and date not known,
then 16™ of that month shall be taken

o If date of birth cannot be exactly ascertained, a
certificate  from medical officer  specifying
approximate age shall be obtained.

d. Travelling Allowance means actual cost of transporting

employees to whom the TA regulations apply. TA also includes
allowances to meet the cost necessitated by the duty performed.
Lumpsum allowance, Mileage allowance, Daily allowance,

allowance for incidental expenses are components in TA.
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