
8. By considering the following data of an officer calculate (i) Net qualifying 
service, (ii) Pension, (iii) DCRG, (iv) commutation of pension and (v) 
Family pension 
Date of Birth                    : 15.08.1961 
Date of entry into service : 26.05.1988 
Name of the post              : Assistant Executive Engineer 
Pay as on 15.08.15           : 30470+6100GP 
Dearness Allowance         : 113% 
The official has availed the following kinds of leave 
 

  Y M D 
1 Extraordinary leave without pay and without medical certificate 

 
- 03 16 

2 Earned leave without medical certificate 
 

- 03 02 

3 Extraordinary leave without pay and with medical certificate - 06 - 
Due to his family circumstances he wants to retire voluntarily and the 
appointing authority has accepted his application and orders have been 
issued permitting him to retire voluntarily w.e.f. 31.08.2015 AN and relieved 
from duty. 
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 கீேழ ெகா�tக~பy��ள ஒ¯ அ´வலƫ ெதாடƫபான தகவ�கைள 

கவன{தி� ெகாz� ப�} வ¯வனவ�ைற கணtகிடº�. (i) நிகர 

த�திெப² பண�tகால�, (ii) ஓ�»திய�, (iii) பண�tெகாைட, (iv) 
ஓ�»திய� ெதா�{¢ ெபற� (v) ���ப ஓ�»திய� 
ப�ற|த ேததி                           : 15.08.1961 
«தலி� பண�ய�� ேசƫ|த நா�  : 26.05.1988 
பதவ�                             : உதவ� ெசய� ெபாறியாளƫ 
15.08.15 அ}²�ளப� ச�பள�    : 30470+6100GP 
அகவ�ைல~ப�                     : 113 சதவ � த� 
அ´வலƫ அ§பவ�{த வ��~©கள�} வ�பர�: 
 

  Y M D 
1 ச�பளமி�லா, ம¯{¢வ சா}றித� இ�லா மிைக 

வ��~©  

- 03 16 

2 ம¯{¢வ சா}றிதழி�லா ஈy�ய வ��~©  
 

- 03 02 

3 ம¯{¢வ சா}றித¸ட} ��ய ச�பளமி�லா மிைக 

வ��~©  

- 06 - 

த} ���ப ��நிைல காரணமாக வ�¯~ப ஓ�வ�� ெச�ல ேவz� 

இ�வ´வலƫ சமƫ~ப�{த வ�zண~ப�, பண�ஆைண வழu�� அதிகார� 

ெப�ற அதிகாƬயா� ஏ�²t ெகா�ள~பy� வ�zண~பதாரƫ 31.08.2015  ப�.ப. 
«த� பண�ய�லி¯|¢ வ�¯~ப ஓ�வ�� ெச�ல ஆைண வழuக~பy� 

பண�ய�லி¯|¢ வ��வ�tக~பyடாƫ. 

 

* * * * *  
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pages. 
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bad presentation. 
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                                                                                                                     Marks 
1. Write short notes on the following forms of correspondence.  
 கீேழ ெகா�tக~பy��ள வ�வuகள�லான ெதாடƫ©கைள �றி{¢ சி² 

�றி~© வைரக. 

 

 a. Demi-official form 4 
 ேநƫ«க க�த வ�வ�   

b.  Letter form 4 
 க�த வ�வ�   

c. Memorandum form  4 
 �றி~பாைண வ�வ�   

d. Office order form 4 
 அ´வலக ஆைண வ�வ�   

e. Un-official form 4 
 அ´வ� «ைற சாரா �றி~© வ�வ�  

 
 

2.a. Briefly discuss-compensatory holiday. 10 
 ஈ� ெச�� வ��~©-�¯tகமாக வ�வƬtகº�.   

b. Briefly narrate about the options available for a member to withdraw the 
fund available in his GPF account. 

10 

 தன¢ ெபா¢ ேசம நல நிதி கணtகிலி̄ |¢ ஒ¯ உ²~ப�னƫ பண{திைன 

தி¯�ப ெபற உ�ள வழிக� �றி{¢ �¯tகமாக வ�வƬtகº�. 
 
 
 

 



 
3. What are the kinds of leave and explain briefly about them including the 

amount of leave admissible? 
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 வ��~©கள�} வைகக� யாைவ? அவ�றிைன அ§மதிtக~பyட 

அளºக¶ட} �¯tகமாக வ�வƬtகº�. 
 

 

4.a. Briefly explain any five reasons that will lead to place a member on role of 
TANGEDCO, under suspension. 

10 

 தமி�நா� மி} உ�ப{தி ம�²� பகிƫமான கழக{தி} அ´வலைர 

பண�ய�ைட ந�tக� ெச�ய ேநƬ�� காரணuகள�� ஐ|திைன �¯tகமாக 

வ�வƬtகº�. 

 

b. Write any five penalties from minimum to maximum that may be imposed upon the 
employees of TANGEDCO for misconduct and briefly narrate. 

10 

 தமி�நா� மி} உ�ப{தி ம�²� பகிƫமான கழக{தி} அ´வலƬ} ம�¢ 

நட{ைத வ�திகள�} கீ� வழuக~படt ��ய ஐ|¢ தzடைனகைள, 

(�ைற|தபyச{திலிƬ|¢ அதிகபyச�வைர) �றி அதைன �¯tகமாக 

வ�வƬtகº�. 
 

 

5.a. Briefly explain about daily allowance and drawal of daily allowance for 
continuous halt. 

10 

 தின~ப�, ெதாடƫ தuக�க¶tகான தின~ப� ம�²� அதைன ெப²வ¢ 

�றி{¢ �¯tகமாக வ�வƬtகº�. 

 

b. List out the various kinds of travelling allowance and briefly explain it. 10 
 பயண~ப�கள�} வைககைள பy�யலிy� அதைன �¯tகமாக 

வ�வƬtகº�. 
 

 

6.a. Briefly explain 
(i) Conditions for applying House Building Advance (HBA) 
(ii) Recovery of House Building Advance 

 
5 
5 

 �¯tகமாக வ�வƬtகº�: 
(i) வ � � கy�� «}பண� ெப²வத�கான வைரயைறக� 
(ii) வழuக~பyட வ � � கy�� «}பண{ைத ப��{த� 

ெச�வத�கான நைட«ைறக�  

 

b. What are the documents to be submitted by an applicant along with the 
application 
(i) If the application is for the purchase of plot and house construction 
(ii) If the application is for construction of house alone 
(iii) If the application is for purchase of  ready built house 
(iv) If the application is for the purchase of ready built house/flat allotted by the 

Housing Board 
 

10 

 வ�zண~பதாரƫ வ � � கy�� «}பண� வாuக ேவz� சமƫ~ப�t�� 

வ�zண~ப{¢ட} இைணtக ேவz�ய ஆவணuகைள வ�வƬtகº�. 
(i) வ�zண~பமான¢ மைன வாuகி, வ � � கyட ேவz�ய�¯|தா�  
(ii) வ�zண~பமான¢ வ � � கyட மy�ேமயாய�¯|தா�  

(iii) வ�zண~பமான¢ தயாƫ நிைலய�´�ள வ � � வாuக 

ேவz�ய�¯|தா�  
(iv) வ�zண~பமான¢ வ � y� வசதி வாƬய{தா� ஒ¢tகீ� ெச�ய~பyட 

தயாƫ நிைலய�� உ�ள வ � ேடா அ�ல¢ அ�t�மா� ��ய�¯~ேபா 

வாuக ேவz�ய�¯|தா�  

 

 
7. An Assistant Executive Engineer is drawing a pay of Rs.29300+6100 GP, 

w.e.f. 26.05.2014. Date of Birth: 21.10.1958. Orders have been issued by the 
competent authority for his movement to Selection Grade in the post of 
Assistant Executive Engineer w.e.f. 24.09.2014. Due to administrative 
reason the annual increment due on 01.10.2014 was not sanctioned. 
Subsequently, the official was promoted as Executive Engineer and joined 
duty in the promoted post on 28.04.2015. Assume that the promoted official 
seeks your assistance to exercise the option for fixation of pay in the 
promoted post. 
Scale of pay: 
Assistant Executive Engineer : 15700-39100+6100 GP 
Executive Engineer                 : 15700-39100+7000 GP 
(i) Calculate and suggest which of the following options is more beneficial 

for him, Why? 
(ii) Also find out the date of next increment and its quantum in the 

promoted post? 
Option: 
(i) For fixation of pay on the date of promotion 
(ii) For fixation of pay on the date of accrual of increment in the lower post 
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 ஓƫ உதவ� ெசய�ெபாறியாளƫ 26.05.2014 அ}²�ளப� 29300+6100 GP 
எ}ற அ�~பைடய�� ஊதிய� ெப²கிறாƫ. த�|த அ´வலரா�, இவƫ 

24.09.2014 «த� ேதƫº நிைல உதவ� ெசய�ெபாறியாளராக 

பண�யமƫ{தபyடைத அறிவ�t�� ஆைண வழuக~பyட¢. நிƫவாகt 

காரணuகளா� அ}னா¯t� 01.10.2014 அ}² «த� வழuக~பட 

ேவz�ய ஆz� ஊதிய உயƫº அ§மதிtக~படவ��ைல. ப�}னƫ, 

இ�வ´வலƫ  ெசய�ெபாறியாளராக பதவ� உயƫº ஆைண ெப�² 

28.04.2015 அ}² பண� ஏ�© ெச�தாƫ.ப�ற|த ேததி : 21.10.1958 
ேம��றி~ப�y��ள அ´வலƫ ெசய�ெபாறியாளƫ பதவ�tகான ஊதிய� 

நிƫணய� ெச�வ¢ ெதாடƫபாக தuகள�} ஆேலாசைனகைள 

எதிƫேநாt�கிறாƫ என எzண�t ெகா�ளº�. 

ச�பள «ைற: 

உதவ� ெசய�ெபாறியாளƫ : 15700-39100+6100 GP 
ெசய�ெபாறியாளƫ        : 15700-39100+7000 GP 
(i) ஆைகயா� ப�}வ¯� வ�¯~பuகள�� எ|த வ�¯~ப� அ´வல¯t� 

பய§டயதாக இ¯t�� எ}பைத த�|த காரணuக¶ட} வ�வƬ . 

(ii) ேம´�, அ}னா¯t� ©திய பதவ�ய�� அ�{த ஆz� ஊதிய உயƫº 

எ~ெபா¸¢, எ�வளº கிைடt�� எ}² கணtகிடº�. 
வ�¯~ப{ ேதƫºக�: 

(i) பதவ� உயƫº ெப�ற நாள�ேல ஊதிய� நிƫணய� ெச�த�  

(ii) கீ� பதவ�ய�� அ�{த ஆz�ஊதிய உயƫº (next increment) ெப�ற 

ப�} ஊதிய� நிƫணய� ெச�த�. 
 
 
 

 

 


