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From;

PG P

!
Lr.ho 013653/CAC/90 A%

Sir,

i

An Accounts Mamwel for -
connocted with 'Fixed
accoulting procedurcs of -
in aocordance vith tho provisions of this

cffect

may be suitably modified -
and madc use of,

A report on the gufficicncy
enlunrd provided in the
seny after maintaining the hookso

1dmﬂnabhnn, B.Com, ,ATL,,
Chief rinnnecial uontrollrr,
800, Anna Salai,

Hadrao-

TAMLL NA GhaOVRIC LYY BOARD,
\COOUWDS BRANG,

. Tn
, )

The Surcrintending Bnginscrs
Circleg, .

600 OU?.
20~ 9 19)0.

Sub: Uniform Commercial Accounting System - Accountv

Manual for Fixed ﬁﬂﬂ?t, Acoountlnp

ouublnw the tronsactions.

is conmunJoatcd The

'Tixcd Assetas' shall be

Mamil with

To gtartwith, the 2xisting booksn
wlotpivg the new fornmats prescribed

sacto "

from 1-12-1990,

or othcrwvise of tho
varioudr formats may ple ase be.
in the revizsed formata

for a pexrind of 3 wonths.

The reeeipt of this I'mu'xl may please be ack
amd action taken

Enci:

Copy to
Enel: 5
Copy to
fnel: 1

Copy 1o
Bnel: 2

Copy tn

Lnels 1

-Copy:to

Chicf Intornal Aulit Urilccr with §

knowled ged

to inplenent the Mamnl confirned,

/
L/7(T316
(P, ¢. PADMANA BIIAN, )
\‘\ CUIS I FINANGTAY, CONTROLLER.

G
; ,ZL\‘ \1°
Scty of Mamnol,

copics of Manunl,
dcts of Manuﬂl.

all Chicf Bnginecrs wilh ome copy of the ManuA. .
Set of Manual, .

Resident Awndit Officor with 2 copies
detd of Mamal, :

-

of the Mamual.

Financial Cogtrollﬁln ant all Depatby FlU]HLlQl
Controllsers in Chicrl Financinl Corttroller's Office
with a copy ef th( Mﬂﬂu“].

St of Manual.,

Chic T Fimancinl Lcn1Lro]] T
Controller/R; vnnr”“ tnhls,
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ceopeme

13.3

S 13.9
S )
{ .

. o
i ACCOUN'ES Fi/NUAL

t
13, FPIXEU W38T ACCOUNT I

AcCOunEing of Capiﬁaﬂ enjanditure and capitalisation

* of Assets shall bhe governacd hy the provisions of

this Manual. -

Fiked Assets are - thoge a=sebs acquired by an organi -
sation not with the inteirion of selling them,
during’ the courbc of Business trensactions.

All expenditures incurren towards Capital Agsers,
shall be accounted fqr inirially under the Capital

Work~-in-Pro ress. - !

Apart from creation of. a. v ah asset or acquiring
dnev asset any excenditine Incurred on khe
externsion, addition, LImprovenen of asscrs shall
also “e trcated as Capikn) Hrperyl it are

In case of reploctmenm:, The.value of oldossetls,
toether with accumulaterl depreciation shereolf shall
bt removed from thd bBosks vl ¢ e value of ncw
aszscts charyed to Capiral.,

“hen a part of the assetl or a component of an agscp .
is réplaced, and 1f the replacenecnt result in
improvement of efficlency of the as=zct, Hht value

of ntw component or port replacing the old partk
shall be charyed to capital while the valuc of old
PArt or component replacced shall be recmoved from
Asset Account. ' : o

In cases whére the replacemene (docs nok improve
the c¢fficlency or the anecr, the fccounting treatment
can ke as set out in rhe following paragraph.

\

When the part or componsnt replaced 1s a major |
onc the accounting treatmeni: shall he as provided
in:the para 13.6 ankte . '

S —

If .the part or component jis a minor ons, the cosy
of replacement shall be charged wo Repalrs and
Mainte nance acdount . o

. _ X

En the cagse of loose . tools and plank; A0 khe value

of each individual item docsg not exered Rz, 500/~
Tﬁhpces flve hundred only) the crperylir ure shall be-
de¢dlted to Revenue., Num:rcial Accounts shall howrver .
ermaintalned for propcr Preservation of such kools.

\

0.2.-
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13.11

13.12

13.13

.. Of construction of pams

twithin the Project for further cons
+ 8hall be treated ag "Project Assets".

. Works.

13.20

© ' capital works.

; I.2.- ;

" Project Circles ang
" shall also maintain
- depreciation there o

General Construction Circles
fixed assets account and
n shall be charged to ongoing

In respect of Project Assets three kinds of asscts
are used on Projects.

a. Constructibﬁ'facilities. ’
-b. Project Assets amd

C. Fixed Assets, used on Pro jects.

Heavy equipments uscd for Project Works, shall be
classified as Construction Facilitles. Construction

facilities shall %e nccounted under Capital vork—in-
pProyress only. ; ' X

Depreciation shali e workéd on cons
and charged to onqoing project works.

Y
ot

The depreciation 5o charged shall be

accumulated in
credit accounts under

”Capital;workminfproggess"}

The nét value of construction f

acilities, shall
only he shown in Balance Shoct.

Assets constructed or acyuired duriny th: course
and Powcr Houses anmd used

truction activitie

9]

These assets shall “e copitaliscd immcdiately on-
brinjing them into beneficial use.

Accounting of these Pro
bar with the manner in vwhich Fixed Asscts are
accounted in Distribu:ion Circles and Generation
Circles, excepting that, he deprzciarion charged
On these asscts shall be debired to ongoiny capital

Jject Assets shall be on

Assets which arc transferred £
Project Circles shall he
(used on Projccts)

rom other circles to -
clagzificd As Pixed =T ed )

CAPTTAL ;ORK ~IN~PRO- RESS s

13,21

Projecct codes in two digits shall be umployed for
identifying the capital works.

|
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'Pro ject codes shell jc
- pranch. from time to time.

Major Project:

In réspict of construction activ

aanified into . ;

'.3'.

RT agsiyned by the hecounts

s such as construction of a Dam or
pPower Housa, shall bu asaizned a Project Coads
for 'colleccting all Capital expindiburss against
tliat Project. '= : :

For construction of Fransiniesion 1ings and sub-
stations common Project Codes sholl ¢ assigned
for Jiffsrent capaclties of tranzmicsion lines amnl
sSuD-5 racions. ' :

itics carvied out
by Pistribucion and 2creration Circles, the ‘
construction activitics shall he classificd into:~-

1, Fresh Construgtion bo, L' &2

2. Exte nsion, aadision, improveme nt &5, &4, 5

replacemene ctc. awl

‘The area:of constriiction -actlvity ghall also

" ;';.éaaré;3>

2. Transmigsion ; - é", é/“'
' &2, &5

1. Germcracion

3, Digtribution and ~

Project Codes, shall be assigned according to

the clasgifications: — i

13.26

13.27

separate Project codes shall also e ar:*,signc(.".
for:- A oo : -
- &6

67,68

i\ 1. Fabrication of maturials

2. Rural Electrificetion Schemes

i 3., Deposit Contrii,)utioﬁ_"‘.'forks - &A

' and any other woOrk giparately identifiavle.

' A Project coda shall bo agaigned for, drawal of

. rools an! Plant,; Vehicles, Furniture and office
cquipments by the ‘circlie othur than spcelific

. projeckts. ’

13.28 The Account nuner for Capital’ work~in-progrcss

shall conslst of: -

1. The account group corla

2. The Project coda and

3. The hsecet 1do n-ification codde.

cefe,
9 of 365.
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13.29 Maintenance of Wtk order ledger, and accounting of
' capital works, wo; k ordec-wise, ‘shall sz dons as
provided in capital work order ‘accounting manual.,

13.30 211 revende aXPEnses such ‘as Repairs and Maintenance
. Employse , costs, Ldministr@tion and Genaral €Xpenses
+ ! shall be initially accounted for as Revenue CXpeEnscs
~© in Mccount group codes 74, 75, 76 etc., eventhough
a portion or full of thsse expenses mayua§ capitalised.

13[3% Capitaliéation of Revenus ekpeh$es shall e made at
the end of every year and journalised as per the _ A,
,"provisions of Balance Shect Accounting Manual. ‘ R

13,32 1In respect of Capital Projects and General Construc- S
' -+ tlon Circles the entire Revenue expeniicures incucred i3
in the Projsct or uenaral Construction Cirecle shall 1L
be capitalised.. . ES
i » , ) |

|

" 13.33 No loss incurred 2y the Projects or -jeperal Construc~

' y ' tlon Circle shall ¢ capltalised.” Likewise no revenue .
: : ' €arrned by these clrelees shall alzo be reduczd from , P
the capital cxpemiitures. ‘

13.34 1n respect of cwneration and Mstribution Circlés a

. - RB.5Y. ' capitalilsation Of Revenue expenses shall be done : f
;:‘ v ° .dccording to the pereccntags fixed by slccounts Branch B
‘EXV9EkP’,‘yh © from time to tiye. : , , [~

:D%, o -5Y. , o . COY

13.35 The portion of RevENUe expenses Lo e capitalised’ i
. in respect of ﬂndividuul capital works shall be ‘ S

» ¢+ done at the time of clesing the work erder and |
oringing the asset, into weneficial use. . :

i 13.36 The journal Entry to e passud for the dUrpose - Dot

o Oof debiting the Bevenue expenscs to Capital Works - S
shall »e done as Per the model Jjournal entry given
in Anmnexure~II.

CAPITALISATION 2 —

. . X N
| i ; : 7

13.37 Wher &n Asset is cofnpleted and brought into
' beneficizl use, the expenditure incurred and
collected urcler capital work~in=-proqreass and |
| work order shall be trapsferred to Fired Assct P
C Account. Thie ig aald to be capitaligsation of o
| Agsets., : : ’ :
| I

13.389 Immediarely on completion of work, apa on bringing D
: the Asset into bencritdal use, a certificate to T
| that effect shall bHe SENt to Central Office by the P
' officials_in-charqe of work ké&ased on which the ! LA
journal entry forlg@pgﬁﬁlisation shall hHe passeq. B

in Central Office. '
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13.39

13.40

13,41

13.42

13.43

13,44

13.45

13.46

“put ihco use: -

v o e e

) )
Commissioning of an Assst shall not e postponcd
duc.to the following reasons, when the assgt is

.

1. For want of any finishing touch:s which
~may not he significant in work amd valug.
. (Para-2.46 of Anm:xurc~III of the Rules).

2. Mere. disputcs with contractors/supplicrs
régarding thé fulfilment of terms and
conditions of contract (Para 2.48 of
Annexurc~ITI of the Rules).

3. Nonmfinalisatibn of contractors' bills
(Para 2.49 of Anncxure-IIT of the Rules).

Event hough aﬁ-asséE is completed and is in
commissionable state it shall not be capitalised
until it is actually put Into use. - (Para 2.44 of

Anngxure ~III of the aules) ..

t :

any expeniiture lncurred o maintain the asseét in
commi ssionahle state shall also e added to the
capltal cost of the Assct concerned, unt.il it is
put into use. (Para 2.45 of Anncxure-ILII of rhe
Rules).’ '

In respsct of Rural Electrification Schemes, the
infra~structudc for the scheme shall e capltalised
as soon as the infra-structure is Eirbt put to usc.
The -individual scrvice comncctilons under the scheme
shall be capitaliscd asg and when the scrvice comncc-
tion 1s conncétcd. (Para 2.51 of Annexure-III of
the Rules). _ : - S

_If a particular Agsct constitutcs a common facility

for more than one unit in a Power Station the full
valuc of the Assct shall H¢ capltalised immcdiately
on commlssioning tht first unit (Para 2.52 of
Anncxure~III of the! Rules). : g

Full value of an Assct shall ¢ capitalised even
if the Asset is umder utilised initially. (Para
2.53 of Annexure~III of the Rulus). o '

A generating plant shall ¢ treated as "Commissioned"

~at the ¢nd of the trial staye run. (Para 2,54 (3)

of Annexure-ITT of the Rules).

Beginning and erndling of trial stage run in respect

of ycermerating statipns shall e regulated according
Lo the provisions of Para 1.18 of Annexure-V o

"Procedural  Matters relating to ‘Accounting transactions"”
of the "Electricity iﬁ@mgﬁgg I

' -~
..().'

Annual ‘Accounks Rules 1985%",




13.48

13,49
|

13.50

13.51

13.52

13.53

of the Rules)..

[

N RN

Sub~stations s$hall be regulated according to Para-

1.19 to 1.21 of Annexure~V to the Rules.
Whe'n service limes are capitalised, both Board's

Portion and Consumer's portion shall be taken to
Fixed Agsets. i

Where consumer's: portion of work is carried out
by them, Providing their own materials, the value

of Aszsset relating to consumer's portion shall bhe
asséssed and accounted.

~ Consumer's portion of service lincs shall be
accounted as a Liabhility.

Copital Spares; purchascd before commissiont
a genérating station shall he capitalised alomy -
with the mother equipments when ¢ he gurerating
station is commissioned., (Para~2.57 Of Anrexurc-ITT
Of the Rules), :

ny of

Capital Spares Purchasccl subsequintly shall be
capitalisad UPon purchase. (Para 2.58 of Annexurs ~TITI

Stand~by units shall he capitalised when they are
put into usable ¢ondition/ regardless of whathere they
are actually used ov not. (Para 2.59 of

Annexur¢-ITI
- O0f the Rules). ‘ .

COSL. OF CAPITAL ASSET:

13.54 !

Fixed Assets shall be accounted for ag historical

, €ost. NWNo revaluation ig permitted. (Para 2.2 of
r Annexure ~III of the Rules).

13,55

- Capital works. No 1655 shall howe
. to Capital Works. '

13.56 |

. Chargeable to capltal works shall

- tO the Rules.

13,57

In respect of Projects and Gencral iConstruction
Circles all EXpenditurces are to berchargcd to

VEer He charged

In respect of Distrivution Circles amg o

sEneratlion
Circles, the material rclated cost and e¥pPenses

he governed by

Para 2.6 anq 2.12, réspectively of Annexure~ITT

1
In rcspect of employe: cos

t Iincurred by Distriby-~
tion and Gereration Circle

S the nethod of Charging

' - such employee co¢qzqq3@5pital works gshall e

goverred by thes erdexs issued from the Board from
time to time. ~

\

‘t.l,}n\

o v o .
13.47 The date of commlssioning of Transmission lines and

e

Y
P

i
o~
-

R

(‘/\:

o I

YN
Fobl

SO

17N



\

A
4
@

\

- »
o«

-

~

“- o/

13.58

[ ’ '. )
Cost of'land ard lant .rights

ce e q
shall be reégulated as

per para 2.18 and 2.19 of, Anrcxure~ITII €O the

Rulcs.

13.60 |

" cost OF buildiny shall
para 2.20 and 2.21 of-

when o ready built Huilding is

e regulatzd according to

Anng xure-~ITT o the Rules.
mmdm%dthlmﬂ
shall he

cost included in the huilding cost )
cly uniler rixed

agsessed and accountetl for scpdrab
Assets Land. ' '

PRIAL, STAGE COST, AN RETVEMUE:

13.61

13.62

rhe cost of running thw Powey ilouse durirng the
period of actual trial stage or three monrths E£rom
the heginning of Trial Stage whichevery 1s shorter
shall bHe added to the Capital Cost of the Pover
House . o ' ' :

The r:venue earncd during the sane piriod, shall
also be crcdited to khe Capical Coat of thz Power

" Hpuse.

DEPRACIATION:

13.63

13.64

of the Rules).

13.65

13,66

13.67

13.68

Depreciation on the Fixed Hssets shall Le chorged on.

straight linc mcethod.

9% of thu cost Of tho Asscet shall Hu depreciated
over the life of tha nssct. (rara 2.60 of Apnuxure-ITI

In reopect of Capital sparcs the enkire cost shall
be depreciated over -the lifc of the monther cquipmant «
(Para 2.84 of Anreéxurc-III of the Rules) .

Depreciation'chargud0n_thﬁ ncw commissioned Assct
ehall start from tho year following the year of

commissioning. ‘(Para 2.60 of Annexurc ~ITI of the Rules).
: , : ,

Depreciation shall cesse to he cherged on an hgset
from the yzar following the yuar in which the asset
is diccarded. (Para 2.60 of Amnexure-III of the Rules).

Dépruciation shall elso cuasc when +he  accumulatiid
deprrciation on an assut ¢rjuals to 90% of the

value Of the Asset. (Para 2.60 of Annaxure -ITI .
of th: Rules). ‘ '

B
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l3.72f For the purpose o

13.73

13.74

13.75

13.76

-~ o—

E‘o

«a.8...
| ks
. - .t : : ‘
' In respact of Lease hold #85¢t3, full value of liasge
.'8hall he depreciat:d‘ovcr Ehe period of lcase.
i (Para 2,61 Of Annexur:-ITY), '
'If the life!of the 1ea
than.the Period of Leas:, the Loage valus shall
be de preciated OVEYL tht life of the .sset,
- {Para 2,61 ofAnnexuré~r-T),

3¢ hold Aszcy is shorter

Amount speng on deve
'+ +hold Asset shall %e ated over the re-

'imaining Period of lease after phe date of Developrment /
Improve e nt /or thé remaining yiars of lifec of he

Asset whichever . is shorter. " (para 2.62 of
Annexure ~I1T), . - ‘

loping or imprOVInJ a Le
fully depreci

asa

il
1
£ d¢preciacion, the life of
Second Hapg A83cE 1shall e fhe remddning 1ife Jofe
L over, Af the Asse:t 1s. olready used by the RPoard.
! S
Assets vhich are Intef»dcpendent
used only as a Jroup =£hall have
date and (Jeiwrc;cr;iat:i()11‘ shall
(Para 1,26 of Anncxur

and have to he
common retircm:ng
charyc.d Arcordimly,
¢~I Of the Rulcs).

If a gecond hand agget ig dcquired by the Board, rhe
S Useful life is to be assossed “eeording to the Rules,
|
‘In cascs where such A3SUEsmint is not 10853101, Lhe
estimarca 1ife¢ shall i 50% OF that LOr niw assck of
that class (Para 2.63 of iwﬁnxdru-III_of the Rules).
3 .

Depruciation on asz
!initially dehi
Hcapitaligeq

wbs used in a Project shall he
ted to Acpreai akion account and
attm.wmrcmh '

5

ASSET CARD:
—-—-u—._..~——i~——. ———

13.77

13.78

13.79

An "Asset Card” in Form No.FA.1 gshall
for each Eixed ass

] ne maintaineg
: 8Ct to have CoOmplete
€ach asseg,

history of

A sudsidiary pixed Agset
in Form No.FA.2 for
value of Lhe - assce
for Fixed Assct,

A nunmbrical Tools arpd Plant Account shall pe malneaineg
in Form No.ra.3 for ‘cach item of Tools and Plane helad
by thG-OEficials for the Purpos¢ of Proper safe -~

guaxzd of Tools ard Plane Chtrusted with phe Officials.

14 of 365.

ledger shall ne mAlnkai py:d
giving hreak~up detzils of the
availanhle in tach account numb:

‘.9.V




{7 i13.80
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(Y 13.84
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13.87

-

'13.88

:[T" —

i~
s

'13.89

'O
~ :13.90°

N

(- 13.9

O.9.l

The dstalls concaincd 1d the sssit card shall §1so e
made available at the logation of the asscte cither

by painting on the absct or by displaying a hoard »
for this purposé. ‘ _ e

Phe "Asset Card” shall:eontaln tha details of
important ard major compom:ints listed out.

Scparate card shall be used [or wach. category Of

Asgct vventhough @ particuler assét may form part of
a suh-stetion, a Power Hous:. <bc.

The detalls of ruplaceien: of #n assut/component shall
be recorded in the Agset chrd in ruspective columns.

Thé components reéplacing an existing one shall he

recordsd separately in the coluwon provided therefor.

Totpl value of capital,spdrus relating to a particular
assit shall also be rocordad in the Assce Card in
the roespeqgtive coluwnss.

Fixed dsscts shall me vorificd periodically to ¢nsurc

‘the. physical avallability as por the assct crrd.

If Ehere 1s any axcess foudrn! on physical verificardion
of Fixed hsscts, the spme shall be valusd at Re.1/-
per: unit (Para 1.36 of Annexure=¥ o thi Rulas).

The c¢xcéss shall be erbdiked to Account N0.62.906 -~
Excess found on physical verification of Fixed hsacts.

In the case of write OCE of logs of this assct, the
value to he writteén off will bhe written down valuc
after deducting the sccumulated depreciation from
the cost of the Lsset. '

The actual loss of fix&d asact while written ofL

shall he debited to A/c.Mo.79.881 "Loss to ixed

Ass:t duc to Flood, Cyclons, Fire cte.", when the
loss 1s due to these causes,

!
Whepn the 16ss of fixed assct is not due to Flood,

Cyclone, Fire etc., the loss shall be debited to
77,720 = Writc off of Auficits to Fixed Assets

obsurved upon physical verification.

RBMOVAL_OF ASSET:

When an assck is discarded the valuc of such asset
shall be centered in Fixed Assct Rewoval Journal
in Form No.FA.4 and removed from Ahsset basc. At the

15 of 365. - ..10..
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. v o
e¢nd of each month a consolidaced 7o,

indicated in Annexure~II--(7) ghall ¢
rcecorded in the Fixed Assee Remov

b oenkry as
Peepared and
al Journal pook.

N ° . -

13.92  If the removal is on account of replocement, a fogr
PArt :sstimate shall he CEEPArcd £o cover original
COst, Accumul akcd e edation, written down valye

anl cost of ncw Assut .,

13.93 In the case of disc.rding anp REsit, withook any

replacement, a three port cotimote shall e P A
xcluding thé cost of ney ABSCL .

13.94 The cost of dismant lirng an asap iz o b debited ro
Revenue, ag assct doc

omnissioning cogt .

i 13.95 hen the dlscarded agscr is dewoluted to stores, 1g
‘ shall be crediecd to 16.1
'Obsolutc anl scrajpic assets"” and such duvolution
shall valucd at written down value only.

.1 IRNSPER OF ASSETS ON BIFURCATION OF CIRCLES:

13.96 when o a circle ig bifurcated, the asatts relating eo
: . the bifurcatod circle 5hall transterrcd thro!
‘ Eo Inter Unit Account . Both, the Original 205t of
Assct availabhle in gfoup codec-10, apj accumul aked
depreciation avallaile in group code-12 shall bhe
trangcrred,

Pixca Azscts, the con-
also se transferr.:ad,

f 13.97 Alony with the Erangfer of
: cerned asset cards shall

i1y

: 13.98 The ledger Accounts ayailoh e in
; rzlacing to ehe tranaficirred
gegregated o transtforiea,

subsidi ary ledgercs
Asstts shall also lo'8)

ATOUISITION oF . ELECTRICAL, UNpw, TPAKIN

S8 -

v 13.99 When Electrical Uniort. )i

LNys are dcquired, ghe
provisional cost of 'ngsutg taken ovir, shall he

dccounted under Fixgd A53sets in Account No,11 .5,
*"Asscts taken over™Llce noweg - Pending fFinpal
valuation" as indicatcd in Annexure -IT-(9),

to
13.100 The amount owing/the licensces On account of the
’ " taken over corresiomling to the valu Of assces
taken over bProvisionally shall ke ercdiced o
Account No.46.6 "AmoU%Qggﬁéng Lo Licencecg"
undér respective St =2ccount '

*from licen-
gces

!

- =~ "Written Jdown valuc of Obsolutu

NS

R
RERS

e




’ 13
\ 11,

, N . .
13.101 Any amount paid to Lhe undercakings shall be
dehited to Account No.46.6. :

13.102 On f£inalising the vlalue to be peid, the amount
payable shall be properly adjustcd to the asscls
taken over so that, the balance in 46.6 gcts.
wiped out. :
|

13.103 The MAsscts under Account No.ll.5 ‘
ftransferred to respective'fixed agscts

‘Groujp Code-'10'.

shall then be
‘account under .

13.104 ?While adjusting the value ‘of Fixed Assuts, payment

'of goodulll if any 'shall also be considered and

‘accounted accordingly.
‘ )

-

TR/NSEER OF COMPLETED ASSETS:= ,.’

trangfc;~COmplﬁted

13,105

13,106

13.107

‘When General Construction Clrcles N lines
Assets, such as sub-gtarione. s o 553 30T -
h— e TXSTLLIUEION FirclGs, such assets need not

be capitald~e2 9Y Aen:ral Constructlion Cilrcle hefore
vo—more€r. Capltalisation will be done by Distribu-

vion Circli:s while accounting the transferred assats.

'In the case of complated assets such as Dams Pow:r
Houses c¢te,, tramsferrecd by Project Clrclas to
Gegn:ration Circles, thu accounting entry will
depind upon the actual time of transfzr. If an
assct is not immuedietely transferred on completion

‘but 1s commission:d, caplcallisation shall he done by

Project Circles.

’
The model journal cotripg for such transfer of
assets shall e as Imlipated in Anmnexurce~-II cf
Accounts Manuial for Intgr-unit Accounting.

OTHERS: = -

13.108

ksl.5/6/90.

When there is a loss tq a fixed asset, by Fire

and if there 1s Insuramce claim to be recelved

against the loss, the pocouncing entries, shall
be as indicated in Apuexure-II. (10 and 11).

S (P.G .Padmanashan),
\' CPB’FI’F PFINAUCINL CONTROLLER.

$)
s
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A . . s
A - | IORKIN'_INSTRUCFIONS
(T = e ’ '
- IR 1. Acquisition of an hssct. such as Furniture, Vehicle,
(7 - Of fice equipment Tools and Plant etc., which will not
involve any Cepital Work for the purpose of putting
f(ﬁb them into heneficial.uge, shall also e initilally
o accounted urnxler Capital Work-in-progress only.
O e - i : |
. 2. As soon as, these assets are put into beneficial use
LY they shall be capitalised, through Journal entry..
Ty i ' | ' ' . .
T 3. - Construction facilities shall include, equipments
like, carth-moving equipient, Bull dozers, Cranes,
Concrete Mixers and other civil constructlon machinery.
3 : _—
4. PROJECT ASSETS SHALL THMCLUDE: —
Y LR LIS R s DT ST L S
S

- a. Buildings constructed during the ipitial stages
Ty ‘ anl used for construction activitles till Project
co : - 1s completed.

- Ib..Plant and Machirery, Tools, Vehicles, FPurniture
{5 ; office equipment etc.,. acquired during the
o ' course of Project and used for Construction of
o GE Assets in the Projects. :
L ! . :
{ , . .
s L, C. Electrical lines constructed and uscd for the
e ' Project Work etc.
€ . d. Roads and Culverts form:d Jduring the initial
o stages and used for construction activities.
e 5. Fixed hssets used on Projects shall e asscts such .as

L : Plant and Machinery, Vehicles, Furniture eto. diverted
. from otheér circles for hecing used in a parcicular
[ pro ject. S ' '

“7 . CAPITAL WORK-IN~-PROGRESS::

6. A list of Project codes assigned by the Board, is in
f Annexure-I.

~

Lﬁ : 7. proﬁect Code 190" shall not hc oporared hy Ma jor
7 [ Projects. '
- : |
, gi : 8. All expermditures incurred in a Major Froject including
R cdrawal of vehlcles and Tools and Plant ztc. shall

( be booked only against the Project Code assigned for
ta the: purpose. ‘

9. The Mssct identification codes shall be as sctout
below: - '

o

SN L 19 of 365.



: Land .. 1 _ r)”
Tocimdlaigs 2 L

-Hydréuiin i b : L
» ' ‘P\’O]E‘ks L. 3 P P

.Other Civil ’

ngrks ST . . 4
' .Plant am
}Mpchire:y .o
Lires ¢avle
. et work e i
 .Vehiclesi : e : 7 -
.'hFhrniture ard | { _
. Plxtures ., - 1 8

.U1 .

Office equipmen: e 9

10, A few account numders of Capikal Mbrk—in~Pr0gress are
- " illustrateq below: ~: - :

a. Q%.&ts.@sgp_g_.0_1:-_-b.u_i.-.ls-l_é-..ry_.}..n_ Lower Metpur Hydro

Electric Project!-.
. .. : . I )

14,1990

t Where 14 i3z the Account'uroup Code for Capital work-
. 1n Progress, 12 is the Projeer code for the Lower
' Mettur Hydro Electric Project, ang 2 is the Agget
L'sntification code for bullding,

8- Drawal of | a_.,.';’s_biql_e;.i_n..&-?Q.étmﬂ.ﬂl;.ﬁ.._._Pwmze;:i-‘.l. Storege
' Hydro Electric Project .

14,117

i Where 14 is the Account ‘grogp code for Capitag Hork .-
in Progress, 11 ig the Projecr code for Kadamparai

' Pumped Storage Hydro Electric Project, 7 1s the

" Assct identification code for vehicle.

c. Q’:‘E.‘:{ta}.if..}’_efli_?_f?.ﬁ 23y, izﬁ.ﬁz!;—.r_j;if'_taz_i_szrz. Lircles,

ot

Em@rsi:}.szp.ﬁg_i_aq_ 8.8 General £onstruction Circles:

14.907
‘j'.whére 14715 the. Account yroup code for Capital "ork~
iin brogress, 90 ig phe Project code for draval of
Tools apj Plant, Vehicle €te. and 7 1s the NS3EL
- identification colle for vihicles,

d. i.C_O_n_ﬁ_t_r_u_c_t}p_n.. of a 110-Kkv, Bub-Station Huilding

ina Gereral Constr uction Circle:

; 14532 59 4 365

1 .
Where 14 ig e Account Groy)p e for Capit

al work-
Ain pProgresg, 23 1s the Projzct code fawm ot




ol

(a3, Thié'piedetefmined percentage sh

N

Lo 17
i\‘ ’ '.03-.-
:!»» ; | . )
L ' T _
£ 11oxv. ss. and 2 is the asset identification code for
Uatlaing. R '
! C
Ls

. constructiog of a Residential building in 230-KV. 5SS

(3 of_a pistrivution circless

.-

G b . 14.612
@ Where 14 is the Accdount Group Code for Capital

. de for construc-
{3 :tion of’'a wuilding Inia pistrisution Circle amnd 2 is
© the Asset_identification code forouilding.

S

1. The total amount depbited to Account No.15.2 at the

work~in-progress. 6l1:1is the Project co

o (% year end will D€ cleared by allocating the eXpPENses .
o to various capital .works as and when work orders 3re :
PN N L B .
L closed. . ' : : ~
- Y12. In respect of Projects and seneral Cconstruction
’{Q circle, predetermined rate ‘of assorption has to he

arrived at for absorbing ¢he entlirc Revenue EXPENSES
~ OVEr capital works. - '
Sy s

: all He applied to
find out the Quantum Of ALfFerent REVENus €XPENsES

(11 chargeasle to {ndividual work oxders.

S , Gy ced

14, The percentage shall be révised eVEry y<ar depending
~ upOn.thG'Capital 7orks propoged and the Revenue

- EXPENSEs tO MHE absorhed,

’f—‘;

_ SishLL AND LO VALUE ITEMS:

L_l : |-

15, the ‘items of rools and Plapk chargcasle to REVENUe

' { shall »e drawn ayainst hcocount Wo.77.610 - "small

o and low value jtems written off".
S l .
i-k16. It must e noted thit any Furniture items, office
e equipnents, items Of AsSsELs for which rate of
deprediation must be specificplly provided in the
sct and individusl house service connzctions, shall
o not. fall under this category.| Thcee itemgshell e
S treated as capital only. ;

B . .
17. The limit of Rs.500/~ iz to ne applied for any
- asact 'as a wholeé only and should not 9e applicd to

individual component of th: BssEt.

 CAPTTALISATION: -~

j 8. - Model Journal entry .for transferrirg capital

3 &nrk-in—prqgress to Fixed #Hgset 1s given in Apnexure~LI.
~* (2-a to 2-g). - 21 0of 365. '
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14,

20,

24.

| | G -

_ : A SN

Consumer's portion of Servicz Comn:ction lines shall o)
7€ shown as Fixed -ssct with ‘corrssponding credit K g
to"@onsumers Contrinurion towards coast of - Capital N

Asget". The related journal eniries are shown in -
Annexure~I1T-(5) and (6). ' '

quantitatively at the tim: of lssue.

O&M spares shall "¢ trzated @s requl ar stock, and

. ) . ’,‘\
Assets which serve two or thcoee units in a Power U
House, for example, a coal handling plant, serving ' o
two or three gen:zratiny units in a thermal station U
shall »e capitalised on capitalising -he First | -
generatim. set. . o : : 'y
Eventhough, . tHe asset is & common facility for . . T
future gererating units also, the sset is traatad ' o
as "fully ¢oomissioned"on commissioning the first oL
Unit- . e , \“,
TR | e
From the provisions of "the Rules" con-ained in ! -t%
Para-2.54 and 2.56 of Znnexure~ITI, it is to He P
noted that the generating seét is to He treated as P

" commlissiorned only &t the ¢nd of the Trial Stage ' ' | };
irrespective of ths three months psriod fixed for -
regulating the trial stage cost .and Revenue. ’ ,&j

: o o b

A distihction has to e made aetween Capital spares (ﬁ
and O&M Spares.. Such of thos: sparcs whose replace- -
ment. 1s treatéd as Major replacement in torms Of - v
" Para 2.30 of Annsexurc~TIX of the Rulss, shall he . C
-treated as Capital Spareés. All othsr spares are ; Y
O&M .spares. S : ’ e
L ! Py
Capital spares dhall e capitralised and‘conseﬁuently : ' %’
the physical stock of ihse spares shall be kept at Lo
'NIL' value 1n stores. These shall e regulated ! .§5
| ;

r's b 3 ¢ P
. ) . \J

: will e kept in:stock with valuc, : \
T 2¢ The capital sparcs purchesed when taken into stock oo o
shall he priced at 'NIL' Value. The ve2lue of those S
spareés shall e journallsed lebiting Aceount No.11.3 - T o
Capital spares at gencrating stations and crediting .

5 42,110, Liability for cupply of Materizls - Chniral. .
. ! <

TRIAL STAEE COST Ny UMY 2 s
RXAR 52 N S A l {
. | -

27. The revenue voarned by the Poucr Stations lurim L
| the period of Trial Stage shall be determined as : >
per the provisions in Raga-1.22 of snnuyure-v of P

the Rules. 22'5 365: ‘ N
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30,

e
If the cost of generaéion exceeds the revenue e arnasl

“during the capitalisanle period, the revenue carned

‘shall he deducted from the cost @nl thé net cost

shall e added to the Capical Assets on pro-~rata
basis . - ,

If!the revenue ¢erned is wore than the cost incurred,
.thé-cOSt shall he deduCted'ffom the revenue and the
net revenue shall ™€ crediced to the capital assets
on:pro—rata vasis. ;

The method of capitalising the trial stage revenue
and cost of Generation durirg Trial stage shall be

as’ indicated in Annexure-II-12-la) and n).

- 'The- revenue capitalised during the trial stage

shall be shown in Schedule -1 of Annual Statemznt
of Accounts as a deduction from the revenue earncd.

DEPRECIATION

32.

33.

35,

. ‘ ' N . |
Depreclation shall ner worked out on the opening -

walance of the asset irrespective of any transaction
taking place during the year.. ' ;

Dépreciation on "Construction Facilities" shall

3¢ bredited to the crzdit account numers provided

. for khis purpose umler Account No.15.6 =~ 'Construction

-Fac}lities'. .-

: 34.

provision for depreciation on Pro ject sssets ard

‘Pixed ossets used on Frojfict shall D= accounted
}

under group code '12'.

’Capitalisation Qf‘depreciation hy Project Circles, -

36. .

shall »e done as pex the provisions of Balance Shect
accounting Manual. :

Charying of depreciation to indiviclual rworks shall
however be done only.at the tim: of Hringimng the.

' Agset inno benecficial use, culy cle=ing the work

37.

38.

order.

In respect of Sencral Construction Circles, the
capitalisation shall hc dore sefore the completed
msset is transferred’ ko Distribution Circles.

IF one of the Agsets;frOm a qgroup of inter=—
depenlent assets is replaced, the life of the
new asset replacing th= ol2 ore shall He limited

f eebu
| 23 of 365.
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. .
: . - : ©oesb.. - N
. : .

Lo .! . X“ 3
t05fﬁe'common rstirem@dt dats of the group of asszts. g |

' . :(Para 1.26 of xnnanure-~v of th= Rules). if

. ‘ : BN

39. If the, useful life of an asset gets chamyed duz to : -
' charnye-in its Use, .any extinlad life of the asset . €
- shall e considered Prospectively for the purposze
Of charging deprizcistion, (Pera 1.27 of Anrexure-v
of the Rules), ' '

40, In a Froject any assci constructed at the Yeginning

. )
! of the Project, ®»Hut wes. keplt ldle uneil complerion N
o Of other assets, no denreciation shall se charyed }1
U1 such “88its vventhouzh thero my Tt wear and o
, S (Para-1.28 of the snexure -V of the , o
o - Rules). : &
«1, I%.an asset 'is transferred in Ditwaen khs Circles, ' )
duri ny the year, depreciation On such agset sholl o
-bé-charged by th: trinsferes dircle only. . i
42. In Projects and Jener.l Constiruction Circles, _ N
charging of deprecintion On &ssets used wag not- N
‘vogue, defore the introiuction Of Uniform L
+ o Commercial Accountimg Syeren. In order to ' - .
implement the proctdure of charging depreciacion .
the question of charginy arrvcars of depreciation .
arises: Thz somé shall e don: 28 provided for : -
in the followiny paragraphs. o
: 0 ) . ' o
43, ds  Phe arrears of debreciation chargeahble -
‘ L - Oon various Bsstts shéll e lisied out. o
! _ i b. A journcl Entry shall e passed for ' L
: t ' debiting arrears o depreciation as ' T
i : indicated in snnexure-I1-(3) an (a). N
: L ) ' i
£SSET CHRD: : , o s
: : . [
| 44, In;theﬁ'Asset'Card' the name of a particular asset P
i " shall »he entered in th: specifiza column while : ?:;
‘the location of; the &¢sset ghitll bz tntered’ against P
" "situated at". ' For (ex) 1f the assct is o sus- ' B
) statlon Buildiny, nam: of tpe assc* shall e entered P
. as ' Bullding " and the nane of the sdy~5Lnkion !
5 . récorded at "situated ap". g ‘ P
45, %hen a particular component of an assetr, if replacacd

the late of replacemsnt, reference tO conmdemnation,
the estimite humrer And details of journalissation,
A of cost and accumulatea depreciation shall e
R © recorded in the respic-ive columns against ¢ he !
" compone nt concerned.

24 of 365. !
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50,

51,

; ’ ! 24 |
eelos

The n%@ component replacimy the old one, shall He:
récorded separatcly under " detalls of replacements” »

A sujsidiary lédger for each figed asset shall also.
be ‘maintained for recordiny the cost, Apnual depre-
ciation and the detail's of Finel adjustment when an
asset ls discarded. C :

Evén-%hen, a compbhent 2Along of an asset:is replaced,
the suhsidiary ledger will get the postimgs for such
replacements. ' ' o

]
' '

rhe cost and the'quahtuﬂ of -accumulated depreciation
of & comporcnt re¢lating o an assct shall be
computed with reference to the entry in the assst
card. ' : :

) i
The Yelapces available 1n the subsidiary ledgers
for each asset shall He =oznlled up an? tallied
with the balance in th: main ledgeér of the corcerned
asset, prriodically. : '

A numcrical Tools and Plant reglster shall be main-

taingd in which the drawal of Tools and Plant itcms

shall e shown on the riculipt side against coluins
proviged therefor. :
|

Any dsset devoluted or Jdiscarded shall be recorded
in the "issuc" column.

: , |
Closiny »alance may “¢ struck ot the end of the
year, which may e carrlcd forwerd toO next year as
opecning helance.

All receipts argl issues Oof an article shall he
posted against the concerncd igem throughout the
year. There 1s no need to arrive ut closiny Hhalance
gvery month as is Helng <done now. '

If there is verification of Tools and Plant during

the course of a y:=ar, the quantity to ¢ varified
shall b= ascertainéd £rom the Tools and Plant rcg.steér
by addimg up receipts to opening halance and deductirg
the issues tharefrom.

Fixed hssets shall ¢ verified once in a yecar "y

the offlcers of concerred cireliés as is dore in
the case of rools and Floant. '
The scope of triennial verification of Tools anl

Plint shall e enlarged to covsr all-the €ixed

assets.
- 25 of 365.
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: -
*.Any loss of Fich Assct amounts.to deletion of such
‘agsetr from the amszset block. It ig thereforec
‘recés:ary that: the original cost  -and accumulated
dcgreciation thereon ar: removed £rom accounts
duaiting the différence to hAccount Noilé.l written
down value through a journal entry. It is this
" wvalue which is to ol wrlttv n off o Reévenue

T %ccount.

‘
. 1

REMOVAL: OF ASSET:

59, When there is loss of asset the CCOUntlng treatmint
iﬂ to e as for removal of asszt whth only exception
- rheowdtre o down v Juz will he wretbten Off to

ﬂal
Revenuc Account as inlicated in Annexurc~-II-(8).

Th“rc will 3# no dCVolurlon Sf assst tO 3hOrYS.

L o [ b
(P 6. PADMARA BIAN)
POT AT, CONTROLLER.,

f : - \!\]ﬁ/ CHTEF FIN::

ksl.12/6/90,

26 of 365.
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'! : ' ANNE\URE—I
l

PROJECT couss FOR CAPITAL JDR&—IN-PRO RESS

CONSTRUCTION OF .POYER HOUSEB

! :
THERMADESCHEMES: ‘

Mettur Thﬂrmal Power Projcct/Stagc~I

(2 X 210 M.W. ) 20
North Madras Thcrmal Scheme (3 X 210 M, W ) ' 21
Tuticorin Thermal Powcr Project/stage-I1
(1 % 200 M.W.) 22
Mettur Thnrmal Power Projcct/Stag“-II
, (2 X 210 M.W.) 23
Enrore Thermal Pouwer qtatlon/TmprovcmPnt Schemed
(R&M) Cermrdl Plan/sStage-I i 24
erore "‘hcrmul Power Stacion’/Improvement Scheme/
| (R&M) Cercval. Plan/Stage -1 25
l .
Tuticorin Thermal Powcr Station/Improvement
| : -Scheme - 26
’I‘uLicorin Thermal Power bLation/thc.n_,ion
, | Schcmc/Stngﬂ~TII 27
. . 27 of 365.

o Namé of PrOJect : i Project code
KundahV. Additional Units (20 M.ow.) | o1
Pykara Dam Micro Hyde.l Schum, (2 M.W. ) . 02

- Lower Bhavam Micro Hydel Schemf (8 M.W) 03
Vaigai pam Micro Hydel Sch@me (6 M.W.) : 04
ALhikadavu Mini Hydcl Scheme (2 X 2.25 M.wW.) - 05
Pacsons Vallcy (1 X 30 M. W, ) ' ‘06
Sandynallah be 1kodum. rid Diver )iOn 3cheme 07
Punachi’ Micro Hydel scheme 1 ' - o8
AMardvakandi Hydro Electric ﬁro;ect 09
;bervalar Hydro Electric DChCm(_ (20 M.W.) 10
EKadamparai PumpLd Hydfo Electric Project -

Hy : (400 M.W.) 11
-Lower Mettur Hydro Lle:ctric ochune - '

! T (ax 2 x15 M) 12
Pykara UJ.g—_imdte Stage j 13
sathanur Hydro I Electric PrOJ»ct 14
Lower Bhuv:ni Right Bank canal dero :

_ Elccl—rlc Scheme 15

'120'



N4
, _ ; . I
} . ' .' ' l ' . i‘2 * a
' . . l - .
, :"f; ' Name _Oof qulgcl
j Cuddalore Thermal Power Progcct
' Innore Thermal Pover Station/Renovation
antd Modernisation/AddlLlonul activities/
i ) . . C--nk_rul Flan
'Ennore The fmal Power Station/Renovation
,add Modernisation/statn Plan/StaJe—I
Erinore Thermal Poxkr Stutlon/RCnOVuthn
and Modernisation/3taye Plan/Staga-1T
; '-Ennore Thermal Power Station/Renovation
: an] Modernisation/Additional activities
- [ . Tuticorin 'rhcrmal Power :totlon/Impxovemgnt
R S &ﬂﬁﬂL/CCPFrul Plan
; Tutlcorin Thermal Power S‘qtlnn/Improvem‘nt
Gchemc/ tate Plan
r o G 7\S "‘U" RBINE "’O T' ("T‘CS'
o das turbine at Basin Sridge Power House'
' ! ne
f : aszpuraire at Kovilkulappml
S ' Bh'ux'zanaqiri Gas turbine Project’
R '_ 3
! ( 'IN JFARM ER0ILCTS/OTHERS )
: Ui ndf arm Pro'ject‘ls . ' :
L ,CONSTAUCTISN OF LINEG:
400-K.V. lircs
230KV, 1limes
A 110-1<v. lires ;
: 66-KV. lines
33.kV. lines :
22-KV. lires o
11:Kv. lines ;
'L, T lines :
‘CONZ pRUCTION OF SUB-S7.TIONS:
: AOO-KV. Su»-station
'230-KV. sub-statlon
110-KV. sub-station
, -~ 66KV, sur~-station
|

33-KV. sub-station 28 of 365

28

29
o

-

32

33

34

- 35

36

37

80

41 -

42

43

a4
\ 45
46
47
48

Project Code

r
% Y
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OTHERS:

Other, Cbnstfucti_on Schemes ..
Other Cdnstruction Schemes , ..
Other Construction. Schemes ' .o

L} 1

scnemes for General
and Replacsments

Schemes ‘for Gereral

and Replacements -

schemzs Ifor Gereral

Gemnzration
Transmission

Distribution

Improvement, Additions

~ Gereration

. .
Improvement, Additions
Transmiss ion

Improvenment, 2dditions
-~ Distri.‘outio‘n

.D.C.Y.

and Replacements
‘ | :

Faarication Of Materials and Mc\nufacLurc

. of R.C.C. Foles

i . i

o _

Rural Elcctrlflcation Corporatlon Schemss
covered by plans. :

Rural, chctrlfication Corporatlon Schemcs
: Non-plén

_' Works

Drawal df Tools and Pldnt Vehicles,.
' r‘urnitUre etc.
|

Pump-set encrqisatlon work not f£inanced
o 3y R.E.C.

ksl.12/6/90.,

29 of 365.

60
61
62

63

64

65

66

67

68

69
90

70
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~ 7
i/c.N0,10,563 Battery and Bathery
' : . Chgryer. Dr. ...

TO

A/c.,N0.14.525 Capital work-in-—
‘ . progress erection of
e ' " sub-station
- equipments.

o e
(vork'Order 525/ / / .

(e) Journal entry for capi:olising’ trensmission linps

110-KV. Capacity

A/c.N0.1C,601 Overtesd Lires
- (Towers, Poles
Fixtures, O.H. ,
L " conductors amnd ;
devices) opcrating
S © - at voltages higher
: . than 66-KVA. Dr. ...

TO o
A/c.No0.14.536 Capital: work--in-
progress, Exaction
of 110-KV. line
TO :

(Work Order 536/ /s )

Note: UWhen Geveral Construction Circle transfers

‘completed’ Assah immediatcly on completion,
capitalisation of such Assct shall ose made

Inter Unit Account as;illustrated in inter

t hrough
Unit

Accounts Manual. Samd is the cese when o Project

transfers completed «.sset imvedizteély on
completion to lereracion Circles.

i
(£) Journal Entry for Cupitelisation of Zervice

Comections:

A/c.Noy10.611 Undergroumnd Cables
iIncluding joint hoxes
I and discommscting

hoxes : nr. ...

h/c No 10.612 Underground cables:
: “cable Juct 7y“~rm . Dr. ...
A/c.N0;10.621 Servicrd connections S Dr. ...
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y g

c.da

A/b.No 10.625 remporary Conncction
’ ‘or suphly of powcr Dr. ..

.

\/L.No. 10.631 Mererimg :qu1pments Dr.
1 To .
\/b Nd 14.626 Cgpltﬁl vork-in-
pProgress qc:ylce
connectlvns

e o

(g) Journul Jntry for Cuplbull ation oL VChlLl“c Arawn

{gseps am Moror ce s-..ln 0i Lr_l_?y;-.lan_.__fz.%_r..c.l.@.s.).

A/c.No 10. 730 Jeep" and Motor
) Luro ; ’ Dr. ...
. To ' k
A/c No.14.907 Caruwl Work--in-
. . pﬁoqrfsq
vehicles.,
\ To
(Work Order Wo.907/ / / )

(3) Jolurnal Entry for charylni arreers of uqh,hclntion in
N Prqj;ctq an:] ”enefel Conis LLucLion Circle (Para-37-(n)
of workimg 1n tngL}pﬁ s).

[

A/cN0.15.207 Revenue TG NSES ' '
: pPending allocarion
over Capital “orks-
Depreciation _Dr.

‘To

QZE:NP- krOVl“iOW for [at nr(hiurlon

e 12,2 Building’

Afc.12.3 Hydraulig works ‘e
afe.12,5 Plani anb Machincry ...
A/c.12.6 Lires, CﬁbléslNGt “ork ‘e
/¢.12.7  Vehicles | | ..
A/c.12.8 Furniture .-
8/c.12.9 Office equipm:.nt vic. e
Note: The dehit %n 15.207 will Se clzared hy
allocatiny %o vafious Capital works at
o the tims of closlﬁre OE such works.
| .
RGN

. ’ - 32 of 365.
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(4)

(5)

5(6)

00500 2)‘}

Journal Entcy for, changing grrcars_ of, dgpreciatioghgg
Construction chllibiEq (Pubd~°7 (33 of Workimg
Instructions. ‘
»/c.No,15.307 Revenue expenses

pen?ing allocation

OvVEer capital works
Depreciation . Dr. ...

ro Provision for deprcciatinn
y Provision for depreelobion

A/C.N0H15.651 Earth movirg equip-

; mant and bhull dozers T eee
i/c.No,15.,652 Cranes _ cee
A/c.No.15,653 Cement Mixers : ces

t
A/c.No0,15.681 Fabrication shop/
’ Construction workshop .

. equipment. ) e
A/c.NO.15.699 Other construction

equipment _ “e

Journal Entry. for treatlrny the Deposits for Service
connections (consumers' Contribution) (Para-14 of

Horkirg Instructions)

a/c.No.47.3 Deposit for qcrvic
‘ Comeaction br. ...
TO
i/c.No.55.1 Consumefs' Contri-
Hhutlon towards cost v
of Capiltal Asset. P

Journal_entry f£or accountirg the Servige Comnection

materials prbvided.by the_consumer (Paraf}§+9§_

; YWorking 1 Instluc“ionu)

—-—— ,

VLR No 10.621 Service Connuctiqn DL eee

;[ TO -

A/c.No.55.,1 Consumers contri- : .

hution towprds
cost Of capltal ,
Azsets, : .as

l.6‘0
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(7) Journal Entry for rEﬂDVul of velue from asset sase on
dichrdirg of asset - (Parmnla 91). -

Group Code =12 Prov131on for

Depreciation Dr. ...
(mm&rmdsku o
© © . No.,) o
A/c.No.16.1 written down
Cof value of
obsolete and :
scrappad PDr. ...
. ASBELS
' ' . TO :
- Group Code, 10 Fixed A35CES e

(concerncd A/c.No.).

4o (8) Journal entry in casg of Loss Of Asset_ (Paru—SJ Oof
ct

A/c.No,.77.720 write o£f of
. deficits of

xea naséhs DY e oo
. or Fixed 3 D}

A*C.NO.79.881 Logs to Fixed.
o Assets Jdug to
: Cyclone,lFlool
; ) Flre etc. : Dr. ...

. TO _

A/c.No.16.1 ¥ritten do in value

' of o3solzte ard

scrapped fisseLs . . e

Note: This journal entry shzll be passed in
z'aQJitionAto a journsl entry for discarding

" an assct at item....!.anove.

(9) Journal entry for accdunting_ the provisional valug

ofaassets taken~pveghg;9m undertokings (Para-13.99)

i’ A/cMosll.5 Assets tokan over

’ b from Licans:cs
\ : : pending tinal
valuation Dr. ...
P ;. To |

o '~ 3/c.No.13.,5 Provision for
' : depréciation on

. asscts taken over .o
A/c.No.46.6 Amount owing Lo
. . . licenseces .o

34 of 365.
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r\. : ! ' Y SR Bl

o, Journal'untgy for. dccoun\lng_lp_gwgp__} xed asssts by
,,?'!Vi _Fire. (Para~13 108)

.....

"§3 : . For rfnoviry thF ldst agset from asset 7Lse ot
\' o i ; |
' ) I

T Group ‘Code 12 Provision for ° i
'i . Depreciation S b § P ’
- " (concérned A/c.No. with the j
i accumuldtcd deorec11tlon)
.‘,:’ . . ' . I
s . . B K . : o - 1

’ : n/c.No.lé.l Jritten down violue
¢ of ob<oluiu/°rr.ovuu

4 T ! ASSCLJ: Dis..ovs : lk
~ (conglrn W1 A/c.bos, with the _ !
- difference between OLlClHni :
) cost and cccunulated dc)T001a- !
'y Lion) . R i
"5 - To 2 . o
t : Group Code 10 Fixed Asscts e ;
-iﬁ , (bbnu“rnbd A/C.No.q) (with the 7
.o original cost of osscet los t) .

N _ . o _ | o
i ) B, Fux writing orf the 1loss,

()Qf ‘ _ A/Q.Nu..8.744 Cleim Fox loss/

e A demige to Cepital

" Asscets—Insursnco !
'i Company. . Die e :
v o . . |
i (ivith the Ll A prepesred with :

) ! - the ... Insurance curany ) . :
3 I ' -l S ' i

) A/c/Nao, 79,331 Loss to ¥ixerd : ‘ ;
(. ' hsscets cdue to | ' §

) {firc. © DT ces C‘ ;
S . g - . a . . :
’i (vith the not loss afthir , '
A decgucting the Invu::an neld _

y From written down valuc). .
“‘ ' To

u 16,1 Viritten down vcoluce of 5 .

, —= obsolete/scrpped ' : »
hssets. e

C., Vhen the claii, amourtt, is fully received Trom the &
- e s AT oo o SR g N I A SR AL
Instirince Coo pany.. Con

H/cy No, 20 110 Casll ; Dre 4o
To '
28, 744 Cloim Jox loos/d i g o
. essessInsurnanc. Company L eee

35 of 365.




'0800

(D} ¥When ithe. cleim is not. cecente 2 in f ull

'A/c.No, 24,110 Cash Dz

(with the amount accepted ond,
- redccived). '
' A/¢.No, 79, 851 LOoq to Fixed nsset_
' ©due to Finc. - Dxi o,

(uith the dl)luLbnlo botvieen
.umounb l Aned end amount
‘CCU]) LG

To

28,744 cla im for loss/damige ‘
00.0"0'44aln‘~u1 n(.»\. P
bOll]pdn\/o

L I

Notos Meplﬁc ment o the .ssot in place of lust onc

will beo debited fo vtOL\.J Loxk-in-progress,

11 fihen an /issot 1s pixtiilly demoqed aug Lo Fhre
e an /isset is ps IGAUA GUg Lo, Fhiry

...........

LS. € 4.\{.9.1‘.&':1 L by Insurscnce Claim
1 (Poris 13.108)

. N/ceNo, 28, 714 Clai for "loess/ .
. ) damn o
v INsurance
' Company Dr.

(with the cost o recon tioning
OT BX repair). ;

To '
n/coNo. 24,110 C"Ph
No@e: IT it 1s not cdvered by Insurince cloim the
- cost oF reconnlulonlng or rensir shell be
. debited to depiirs anc Heintone nec,
: .
........ Lsing Trinl Stige
._Q?\P.&D.S_.C- LANG Ravenugs ,!;,".U.-L'.i}l(i Copite lischle
. besiod.

(Para-215 OF working
: o : instructiohg),

S 36 0f 365. o




o A/co N0, iR, 0 m Revenue exinscs pencding

v allocction vver cepital

- work - Trial stoqe

U cxponsoes, D,

~~

(s - To

7 A/ M, 71,900 Cost oF Genexation

(v /e Nos 74,960 Reprirs rnd frintnonee

A

A/c.No, 75,9000 aployee Cost

Lo A/ NO. 76, €00 Adninistration ond

(1- General exoonscos

T /e No, 77,900 Depreciation

(t H/eeNO 78,900 Intorcst anmd other charges
e . capitolised,
< :

< (b) .

0 A/e N0 61,400 Rovenue at Trial

L stage capitolised - Dr, ...

.

~ /e Nos 15,202 Acvenue CXDONSCE
' Ppending cllucation

. , over copital works

Notos The net mnount in 15;?02 sholl be

T to verious

-~

cllocoted
Copitel Work=in~Pragress

e
oo

(i ksl.15/6/90,

, 37 of 365.

—




B

P40

38 of 365.



i~

ams

DETAILS OF RE

»Replaced

Component

1
e
v
'
~ s

—_ o~
i
i
.
1
'

-~ .
b

on
.

Ca

— -

pitalis

on

-

AR el b

m———t A ema———

Cost

Rs.

It

Date of

SudzE ~

juc nt
replacement

ecd

[OP— - A s ms e s wme e .

PL:.CEHSNTS

.- ~ he ws e

Details
of
journa-
lisation.

- Raee of
Depreciation

39 of 365.
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' _:'-‘\SSTB']‘ f:n"D

I 041 § = L4 F108

. }
. PAE OF R 35ET:
LOCATION COLE : . NapE 3BT

STTPUNTED AT . 2

Form No.ra-l

PERIOD OF LIFE

A5 PER

sCCUNE NO, : ! )

oCE NI NC CONMMI3SIONED OR:
USED A0 - Cost Rs.
COMTROLLED BY @
i

PHE ACT

‘e

-y — -

Needy

Dw G 0

7
Tt

g

s
\eas

Major compon:nts in tcrms of
‘ Para 2.30 of annexure-~ILIT

_ ' Baslic hccounting Policlcs of
l ' the Electricity (Supply)

Annua

Haoma 6f{Component Cost Dags of

. Rs. Raplzcement -

ksl.19/6/90.

40 of 365.

1 ‘ccounts Rules

Dekails
of

journali--

sation.

ef, ¢
condein~-
nation.

1985,

Estimsate



n.. - : © T Form N LR,

— N - . ol & PP - r R T —— . -
FE CF CIRCLI: SUXTINT 2% L. 5 4 DO TIED SHZEETS
e e e e e LT e —————— e LT A T

_.. , A : , . Commissioned on....,....
CATION,CCDE: » R o : : .
- L . --  Aceount No.l0 T . :

i  Name of Assget: : . *

Situased a-

e e Pt

" Group Code=-10

g ‘ Group CoGe-12 .
, -. Credit

'l-ll-.(rlllllllu.l...l.lolcl.llnll'lolol-

Final Adjustmen:s .
o Dehit Lredit

Debit

R Yt 6t e e i e et 5 5 e B 5t [ - e e,
-~ —— -

. Journal : ra1, . : Journal Cunulaxive .~ . Journal A/c... . Afc. - -
. val € = - X o < J=t+e '~ - - '
 Numser A asue Date. NUmser Value value J=te Numser No. Value Nos Vel

s e e mr e e e m e e e e

41 of 365!
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7
S .
FIZ Y L72ZT REASV AL JCURNGLL .
2 MY emmt e - = - -
Name of CLITCTLZ3
Logztion Coie : . e
T . . Accumu~- “ritten _ , Cause
a/c.

Name of

Date Asscte.

1

Q

ksl.1S/6/5C.

...vwn )/

v
[
-
.

e
»
.
&
.
A

—= mriemnes g
<
B
L. N
” pon A S K o P
{ {
N (- N A St e A

sSituated
at

a/c.

QLY. Amwcm NO. Heprecia-
.- - . . ﬂHOS! .

- of
dele~
+ion

down

valus. zo.

Esti~- ‘o
- DEV.

mate Yo

sanc- .

tisn

No.

- e W e as - s W we ma as w m

write OFf

s et et Bl ot A T e et s S e B N . P T S S

.U»\nui vp\nl ,
NMo. Vzlue vwNo.

75.881 77.720

. e e e e en e e aa e e o et e e e m o e e e e m e e = = = e e = = e m e e = A
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2s. Rs. Rs. RE-3 RS.
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' 6;0 »

Matellals Accountlng (OLﬂOf Lhan

‘./U"

"'TAMIL NLDU LqLCFPl;:j :

- ff_. - CCUUN”S MANUAL

61

. R
".
/1

: hfykecelpLu from.the fa!

'-gg;ded in SLores Rec 1pt Hot‘

‘ 1,£Return aftor fﬁpalls or tes_
’-1 jshops or NRi eLc. i

_3,vMater1als on losn Leturn

Tho fransactlonq COhnLLL
issue of - materlalc (OLher ET

£0r Generation of Poler ).
»tllned in PuLus'§§2jto 6

accounted in skis i

aurchaseo

’Recelpt from the fOllOWlng sources l?b§_§?99r-

Board work-

24 Roturn alter repalrs or,test roki 9xternal
g~agen01es. ’ : :

ed

Recelpt of ', Mdt@rldlp fro' 1
shall be- dccoun$cd in’
'te 1n form No M 3

:,O}lglnal copv of -

.. -Stbres while tie duplicate copy

__uRBs shall be xalUﬁQ
the value furnishe
“1fthe materials

.o may be. dene with reference:
_ble in the Lurchaoe Godets 7 :

’If the 1ten§
covered by u%aHQald
. shall be furnished in SRB,

rné uistlnctlon betweeﬁ Capital.Materials'and

v 08M materials shall be: maantalned'only in
Vuarlnanc1al Ledgers, TS

SRB shall bu senigto.CenLral
Efice/APS (accounts | raydble Bection) by the

nt 'tO S.P.S.

(SLores Prlulng ’fgtvon)

in APS w1th’re£erence to -

d in-the:Billiof: Lhe ‘Supplier
2re rot covered. by Standard

are not - received: valuation

to ‘the valueJavalla—

Prlclng. If kills

g@e mgterlals in the SRB are
Er .1c.1ng the standard value



.'42/

. 6.22.

‘be prepared. for lrter~tnit .ransfer SRBES in form
No: M 6. ' :
5423, Consolidated Journal kntri  shell be orapurcd at
the end of every month o indicated in Annexure 1(2)
Ga2d4 Main Ledger Fostirgc sh-. 1 e made f£rom the con—
solioatcd dOUl]‘] ﬁxj"onlv.
LEVBDBUTICNS: 46 of 365.
6.25 Deve:lution of fmatorials spall be made in form

; 7549 -In ‘Pricing Lhc SRBs Lo l’(J('WGbaa materials the
P cost of materials; sales.tax-and xCise duty if
; , .any shail’ only be. Laken into”’ “Gcount.. TrCLgnL ' .
~ and- other: incidental cxvnn*“ﬂ shall not, be added -
. 'LLo thc Vulue of stocka. = )
310' fﬁIn LeSpecf of n*or ea mchxlwls the -price shall
: ﬂ."bc ‘the cost, InoLrgncc ir‘l(ht p]uo pUu coms duty
: _(LI" value vlus Ixeise ﬂuL"), : :
: G.11. -The val ued 'SR'S shali then be sent to stores
' DR . Pricing 5ection for postil the Stores priced
Ledger ) i . '
S.12, U mfter” postJno the 3 rlcwa Leager, siBs shall be’
analyscd 1h Stores keo2ipt dnalYulu I in form
No: M 4.
6.13.,; '.After thn montns' tra 1ukvL1oﬂs are c¢losed: cri-
N s - . ginal SRDs, together with S:urca Lna¢y51a shall
" ivbe sent to &PS by SPHe
6ild In APS,4huthaoe Doy Bowk mhall be prrpurcb
”form lHo: M 5
6.15. <A ConaOlldctLd sournal entry shall be. rocordrd
_ in the Purchase Dhay Rook as 1nu1cated in’
( ,H“;Annexure I (l). :
6.16,7 “Main Ledger Postlng un11¢ e madc :rom the con-
- ?Zsolidated uournul entiy onlye’
\J
InLer~Un1t (CirCIe) trdn for of Mateorials - Receipt:
: 6.17. foeparate SRBS are to bz prepared for inter-unit
B ‘ L Atransfers. - , ' ' :
g 6.18{ - SRBs in‘dunlicate'shall be sent to Central
: ' ' 0£ 1ce/SPS o Y
= ' : ' 6.19._ .-lhc Inter-ln:t SRS shall be valued at oLanduro
- I price if the items dre uuvexod by sta ndard rricing.
B T P _-"- e .‘ . )
6.20 ‘por itens not. covured by Standerd Prig 1ng'valuam

'tién;shgllrba.;uq- Sith referonce ta th valuc

“copy of Stofes.issul,pote roce sjved from the deos-

gpétching eircle,

ilhe S8RBs shall thon e genwt to #ES together with
‘an analysis inh form Mo M & fcc preparing Inter-

->3Unlt Receipt .Journal,

In-APS separat: Inter -tnit rodeipt journal shall

No: M {)q




nen,
-

e L

.28,

-. 6;‘29¢

6. 30.

6.31;

6.32;'

'6}26.5_7

3 - -' 6~° 27_;' -

ﬂﬁfl_from works shallhbe prepare

;eT'At the end ofjthe month ‘& donsol daLed-Journal :
.;Entry. shallbé prepared. asihdidaﬁ d in’ nnexurev1(3)
Y and I (4) and in thc Journa ‘itdelf e

fMain Ledger posting shall be;made.”rom the- consoli-

dated Jourhal:entpy oniy.

6,33,

V7EXTERNAL PABRICATION'

- 6.38,

| Material recelved ffom the a. Eabricators

flhe materidl receipted;
rate at which,. the raw materi
“Ffabricators’ plus the ] icat
CTEE {:he materlal 1s hot! .gover'

'Standard Rate shall be adopted'

o In- ,PS.“an Extornal fabricat
:shal be malntalned 1n form Noﬁ

A consolldated Journal entry

_and recorded 1n Uournal 1tself;

If the materlal ‘is COVered by’ standard Pricing,;37

‘at the end of the month ‘as indie

' Main LLdgcr postlngs shall be ad ffbm ﬁhe:éehsoli;

dated Journal eptry only, - >
“47 of 365.



by

-6.43._~f\fﬁk WheﬁnBillgfér.fébfication'charges isppayable the -
' . same may: be- entered in’a Fabricatofst.bill journal
dn form Ho: M 14. D T

prs
‘(

6o, A;Consglidatedaqournal eqtry‘shgll_bg;p:eﬁared'at
' s 7iﬁbe;end_gf the.monthfag'indicated in Antisnure’ I(6)
B "p§ réchded1in5this goupna;‘itself;'_. o
6.454. i ‘ain ‘Tedger  postings shall be made from the con-
- 1_;sQlidéﬁéd_Journal'entry only, -

“e

 IMTERNAL FABRICATIONS
The work of internal Fabrication shall be. treated
"f~¥g'gasfcapital work, -and.accounted for accordingly
: jinjag;iﬁstfthe*project code allotted therefore, in
' . accordance with the provision of ‘Capital work
- order accounting Manual. T .

| 6,464

fﬁfééVbiﬁEibn'shéil be prepared‘for,thé fabricated

“material: handed over .to stores, by the respective

64Ty
7, .Section Officers.

PEST & RETURN: ;.

'6;48;;f , M ‘éiialﬂréééived[aftér'tesﬁ shall be recorded in
R méteriallrécéipt note in form No: M 24 :

6.494 T _NQZQ§&biﬁ£i¢h”éhall be prepared for this.

- 6450, .- _T'V;Materiéi.rééei§e@ du1§~tested-withih'the Board, OF
IR ;9u§5ide,agencies;shall both be recorded in the -

- Redeipt Note. T

‘ S.Si:fﬁ?f }ii%wéiéopies,bf'Recéipt note tdgethef with connected
L . 'stores Issue Note copy
* - shall be, sent to SPS.

" The  mate after test shall be valued
-.,iiat;the;same]value_at which it was valued when
s ;gsued for -test, ' o g

“fhe materials received

?fﬁhqféﬁé§§és_incﬁfred for test shall be treated as
" Revenue QXpehSGSjand~shall hot be added to the value
of ‘Material. - B o .

, {815 received ddiy repaired shall also be

Mater 42
'récbrdedbihxthe‘samefreceipt note. -

, .repair:chargéé'shall'also pbe treated as Revenue
Fepenses and shall hot be added to the value of
aterial unless there is  improvement of efficiency
of .£he material or there is major replacement .
Sedapeiet e TR T
- 1£ repairs in
“experiditure shall be regulated under Capita
Coditures - o ) T

1 Expen—

. similarly if the repairs ex
../ Jeiency of the asset (Material); the same shall also
ﬁ;_.be-treatéd_as Capital ExXpenses.

(received from SPS dauly valued)

volves major feplécement of parts, the:
7 . ° . et AA.“ ‘l .
penses improve the effi-

Cigofses. - R



o~

6,58,

:

.INILR-STORLS RICEIPTS

'malntalned in form. do M 13.‘"_'

4y A2
-t 5 - o

K

In both the cases, at para 6 56 and

6 57 \_he

expenses shall be added to -the value of stdck; by

only)

Vv

..:. ‘,

A Conaolldated JOurnal entry”shall

indicated in Annexure: 1 (1).;at.-the end ot the month“g

and rLcorded in thlo Journal 1tself

Maln Ledger pOStlngS shall. be made irom'the con—"

solldated Journal Entry only.

6,634

6,644

Mntcrials on. Loan ' Returned- (Rece;pt)'v

6u62. . .

};Two COpleS of SRB shall A
Tsps. , T

“The " recelpts shall be prlced_at
. at which thc 155ues are pr1Ced.

S;An Interustores register sha
in form No- M 16 for regulating the

¥Mater1al Leceived by . one'tv
‘stores’ with'in the’ sam
»for in SRB 1n form No-

- preparing an adJuotment recelpt note (for value

K Stor S Recelpt Journal (Mlscellaneous) shall be

'e prepared is

transactlon. -

SRBs for' 1nLcr—stores tranéaction shall not be

"accounted for in-Financial. ledgerss®
be recorded in spS after: postlng the Stores
‘Prlced ledgers. S e

-3y

6+ 6dval.,

. 6469, .

6e71¢

6.73¢

6.72.7

“-idn formNo:: Mi2,:

TwWO c0pies of Stores recelpt-
- the tripllcate copy -.of concerned "stores jssue -
‘note’ (received from. SPS: quly. valued
J:sent to Central Offlce/s's

: at the same valuelat

" "bé ‘sent to. Tedger - Account
;nan analy51s 1n form No*l

'f~In Ledger Accounts ‘Sectidn,
ST § o Stores recelpt Journal‘Miscellaneous in form
gNo“M 15.; :

A consolldated Journal entry

1

They shall

»When materlals are returned by the borrowers the

same shall be recorded in’ StorGS‘Recelpt note

“ﬁthe Stores r

The \o:lglnal copy of store

at the end of - the month as’ 1nd1“ate

Main Ledgei996365ngs shall be?ma
Consolloated Journal Lntry only,

Jt

oteJtogether with

) shallvbe -

note hall
together:’ with

d in xnnexure -

’”



6,74, . - issue of materials from Stores’can be classified
.-under the following categories. . T —

1, forks capital

24 Works O&M

:fé;‘fo;boﬁtréctofs Capital”and'o&m'
':i“f.;df;ipgcf:gigqle trapsferar |
::;fﬁééiﬁtéff%£6réé transfers o

.. 6. To fabricators

i‘qu: test and ‘return and connected repairs
smte

S Ghilosn
RéQUiSiﬁiqn in. form number M 17 shall be used for
drawal of materials for . . } )
1 'éépi#al_WQrks
o osiiWorks -
' Zf$’u§ ;o.Cdntractoré;§nd’-*
.Fiﬁ?érﬁSthes tranéfersf'
‘% Stores issue note in form No: M 18 shall be
used for issue of materials,

""i, 6n Ihter Circle transfers

.3, To.¥abricators C

3, For test and return and connected
" Repadrs S A

1, 6n sale and

5..0n loan. :
Requisition: .

_'ﬂédU£éiEi0n'shall”be prepared in guadruplicate.
.?All.the four copies shall be presented tqQ Stores.

6,78,. . . . The fourth copy shall be returned to the drawer
. .. .. duly marked with issue by the Stores Custodian.

679 “ ‘the remaining three copies shall be sent to Central
S ... Office SPS with SIB in form No: M 19,

after posting the Stores priced ledger, SPS shall
return duplicate copy and send original copy-to

- : Ledger Accounts Section with Stores Issue analysis
.. .dn form No: M 20. -

50 0f 365.
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- 4+ |
AN
-—' 4‘4
648l 'The Trlpllcatc copy shall be. sent to the concerned
' " . section Qfficer who will compare the“quadruplicate ’
‘and triplicaLe copies for ensurin £he ‘duant. ty
Lo drawn,, ST ; e
'JSTORES ISSUBLNOTE-:Q““f:f*
' 6;82.{”?'“fﬁhe SLores Issue note ‘shall be’prepated in’ quadru—n
: :-';'”;-R‘pllcate.‘ Une "copy shall . rtaineegin stores and -
'v?;three coples sent to Cen ) ' T
- 6.83. ‘?e'stores Issue note shall ‘not be_copled in Stores
' L {Issued books.;‘j _ ;. S R
. 6.84. . :=In ‘SpPS after postlng the ledger dﬁpllcate copy
- shall be retained and. (original) - copy sent to -
_-vAccounts ‘Section togetherfwlt. an analy51s 1n;;,£
) -'Form ho M 20.;”»__ ) -' IET
6485, }The dlSpOSal of trlplicate copy of ! the,stores
. . [-!Issue’note depends upon. the’ purposeifor which
e f,f»,'lt.is prepared.v, L R
tibrewgl'of Materlals for Capital WOrks
6.6, Haforials o o, ce
- 6~81;f.; Thesc requ151tlon shal' be- "roCéssea'ésfber7':
. paras 6,70 0 6,74 antey oifids B .]f
vé;és."wj ' In Ledger AccountsuSectlo a Capltal Materlal _
SR ,“1ssue Journal‘shall'be prepared in form No- M 21.
[ t - .
6.89. A consolldated Journal entry shall be' prepared
i e I ~as indi€ated in' Annexure I (8) and recorded in
. . ; the: Journal itself R
*‘:‘6;90.s} Maln Ledger pOStlngS shall be made from the :
R f, consoll ated Eournal entry only.";:g, o
R ‘[\A ; L : L : o
-'Drawal_Of*Materlals for O&M horks'““h
6L9i;'-?rifMaterials requlred lor O&M works shall be drawn
s -*é%;usxng requlsltlon in £0rii’ Voo M7, SO
6.92. v?i?These requlsitlons shall be“processed as perﬂ
o **.'_*.'-paras 6,70 to’6,74 ante, ST .
6.93.f"ﬁﬁ91n Ledger Accounts Sectlon an O&M Material
e : _1ssue Journal shall be prepered in form No- M 22.
6,94, ; | /. shall be. prepared
ot iase ‘indicated: in- Annexure I (9)' nd ' r ded in
o S fthe uournal ltself.' : :
i 6;95.”ﬂi Maih Ledger'postings shiall be.made, from the .

s ISSue £o, COnLractors Cepltal and O&M

eeG.er. laﬁjwhree 009£§%0£§6§equ1s1tions shall be:sent to:. o

AAconsolldated Journal cnt y.o;l

6. 96. -?ffFor isste of materials’ tO'COn ctors; reddiSition
- dnsform No: .M 17 shall be used. i oy

~after ‘issuing

"+ Central Office SES £rom Stor
the materiale <




;In%SPédafﬁeffposting‘thé:$£6ﬁés ledgets, the
155;sehtyto'the Section offiqgriépnéerhed, S

ﬁTﬁe_qrigiﬁal.coA
aluéd_shall_be se
togétherJWichStqr

of - the requisition duly
nt to ACcOunts.SeCtionl
] es issue analysis in form.
" 'No:. M 20, L o

: ° ] . .

“'In Lédgef'ACCquts Section a
" journal (Misc,) T shall be pr

Material issuc
L. Not M 23,

epared in form

1§jcoh$6;idé£éd fournal entr

& He | ) as dindicated in ‘
~Anfiexure I (10) and. recordeq in the Journal -
‘“’ Main5ibd§ér'pOgtings_shéil:bé“made*from the
» ‘j;ConSOlidatéd Journal entry only. o .
;f;yrE§°CiRCLE_TRAN§§§B | SR

35

f#é.lbé}a?“{ff) Matéfiélshf$sued tvofhéf.circles, shall be

©.. .on the strength of Transport Note prepared,

After posting the Stores issue note in Priceq
__."_;Ledger; SPS° shall send the triplicate,copy of
oo ewvalued Stores issue note to the circle to

.- which the materials were issued, immediately,
:]The recéiﬁing circle ‘shall
fe H',.ngvép'in'thé_Sto;és;iSSue note,

© 6,104,

.}{fié£105§ |

3y : preparing
AR A:J1:inter-cirqlelmaterials_issue Journal,

66107, . in,Aécoun£s'Section,inter—cirélé Material issue
IR .. Journal shall be prepared in form No: M 24,

6,108,

Main Ledger

6;109. { “{~ﬁ“
T consolidateq

poétings shall be made- from the
_ ‘ Journal entry only,
_ ggyER'STORESJTgANSFERS:,_, ‘

6,110, .

- Requisition in form No: i 17 shall be used for
" . transfer of materials

_ “with 4n a circle, -
. 6-111- Three copies of the,requisition'together with

-~ + ', ;. SIB shall be sent to Central Gffice sps,

'GJlié; ' _fAfter Posting the Pricéd'ledger, the triplicate
SRS -.Copy . sh§2 bfi365sent to the Stores Custodian
L drawing the material, . - ) ’

' triplicate Copy Of the réquisition shall be -

Y. shall be Prepared

n a Stores issue note in form No:M18

adopt the same value

from one Storés to another



6,113,

6,114,

St 6,115,

6,116,

L4

" In Accounts Sectlon, a materlal issue _ourn

.A’ Congolidated Journal entry shall be prepared .

49

~ The orlglnal copy of the requlsltlon shall be sent
to Acecounts Section together with' Stores .

analysis 1n form No: M 20 for accountlng.

(Misc,) I shall be prepared in form o

zsz_lﬂ?‘

at the erd of the month as. 1ndicated?i :

'Annexure I (10) -ad recorded in: the' ournal itSelf.

Main Ledger postings shall be made from the

~consglidateéd Journal entry only.

TO FABRILATORS YAPITAL.

6,117,
6.118.

6,119,

6.120,

6.121,

6.122.

6.123,

,Materials issued to ixternal TFabricators; shall
_be recorded in Stores Issue note ln form No M is.

Three copies of the Stores Issue’ note shall be -

sent to Central- Offlce/SPSL

L After posting the priced ledger, the valued tr1~'

plicate copy of -issue note shall'be sent bacn to
the concerned stores .

The original copy shall be sent to Ledger Accounts
Sectlon with an analysis in form No: M 20. '

In Accounts Section issue of materlal to fabricatcrs
shall be recorded in material issue Journal (Misc)II-

dn form No: M 25 with the help of orlglnal copy Of

Stores issue notc.’

A consolidated Journal- entry shall be prepared at

. the end of the month as indicated in Annexyre 1(12)
and recorded in the Journal itself.

Main Ledger postlngs shall be made from the consoll—

'dated Journal entry only,

FOR '1Po’1‘,§( RL’J.‘URN I\ND CONNEC'J.‘ED REPAIRS:

6.124,

6.125.
6.126,

6.127,
6.128.
6.129.,

6.130.

,Materlals 1ssued for test and return shall be

recorded in Stores issue note-in form No: M 18.

" Three COplOS of Stores issue note shall be sent to

Central Office/spPs, . : L

Aftcr postlng the priced ledgers. SPS shall send :

 triplicate copy to the stores concerned.w

The original copy. shall be sent to the 1edger
accounts section together with an analy51s in form

. No: M 20 for proparatlon of Journal.

In Accounts Sectlon the 1ssue note shall be COplGd
in the Materlal Issue Journal (MlSC II) in form
No: M 25. . : Coe

A consolidated Journal entry shall be prepared at the
end of the month. as indicated in Annexure I (12)
and recorded in. the Journal itself.

Main Ledger posting shall be made from the CODSOll-
dated Uournal entry only. .

; 53 of 36
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ShLLE?
rt-Hrvuter]

Céisll

.

L sa132,

- ei134,

SRS AR " cate cppy shall be illcd with copy of sale order.

ERE AR
© T be recdrded in liaterial Issue Journal (Misc. II1)
.. in form No: M 25,

€.138,

3

0N LOAN:

6.140..

6=.,141é

6,142,

6.143,

6.144;

6.145, -

6»139,
© . solidated Journai entry only.

. Matérial_réleaSeo_on sale shall be LOCOrdCd in -
- stores issue note in- form No: M 18.

. 'No transport- nOt"anall be preoared for the
'“release of material.

Ackdowlcdgcnﬁvi ior receipt of material shall be
_obtained in all the copies of Stores issue note

from the sufcessfiul bidder or f£rom his ~authorlsed
agent. )

Three coples of 3tores JSSUO note shall be sent to

',fSPS/CentraJ Offize, i i

In sps after posting the priced ledger, the trlpll-

{

’fZHhe orlglnal copy of uhe Sstores issuc note, shall
_be gént to accounts Section together with an analy-
‘si5 'in form Nos ‘M 20s :

Ih Accountu_uectlon, the stores issue note shall

';;A Consolidated Journal entry shall be prepared

at the end of the month as indicated in the
‘Annexure I (12). and ohdll bo rgcorded in the

JOurnal itself.

Main Ledgex pas;;ngs shall be made from the con=-

‘ Materlalc ‘issued on loan to partles other tham
. contractors but 1nﬂlud1ng other departments shall

be recordgd_ in Stores issue note in form No:M 18.

The cost of .'such materials is debi table Lo
Account No' 122,730,

Three Copius S Stores issue note shall be sent

to Central Officc/SES.

In SPS after posiing the ledgers the trlpllcate
copy of the Stores issue note shall be sent to

" stores concerncd.

The. orlglnhl copy of Stores issue note shall be
serit to accounts Section together with an

‘_analy51s in form Nor h 20.

‘,In.AJCOunterect;cn the stores issue note

shali be recordced in the Miscellapeous Column
of material issue Journal (Misc. IT) in Lorm

" No._n 25.

A cons ol%gt_ggSJuul nal c¢ntry shall be recordcd

ab tie ond of the monei as inddicated in the

Anncxure I (12) @mnd vecordad in the Journal

9
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. ‘ “6.147, .. Main Ledger - postings shall be made from the
‘ ' L consolidated Journal entry only.’ o

{ STOCK_VERIFICATICH ADJUSUMENTS s )
r 6,148, - For making initial Stock adjustmenté.fbrlﬁiéés$;';
: L . “or’ shortage .found on vgrification_pf;stores, a’
;o T o ~stock ad justment note in form No: M.26 & M 27 . .
' % . as the case may be shall be preparedy . L
, e ot . .6.149,  No reqguisition or devolution-shall be used for
o ot s ad justment of stock. .. L% oo .,
- 57150, - . . Stogk_kdjustment notes shall bg’prepared‘iﬁil'
§ ... . % quadruplicate.’ - e
{3 - © 6.151.,  Three dopies'of stock Adestmgnt.hdte sbal%'be.
' ' ' ‘ sent to Cgntral Office/SPS. - T
) wnoe.. . 641526 . In 8PS after posting the}priCed‘ledgergéjthe"~'
T Sl 0. valued triplicate copy shall be filed twiith the
b D ‘concerned’ stock: Verification dockety A :
R o R
“6.153," ° Thé duplicate copy shall be retained in SPSs.
o -1y S while the original copy sent to Ledger accounts
. .. .. -Section together with an analysis in form No: M 9
©. o e w0 for excess and in form No: M 20 £or shortage.
6.154. - In ledger ‘hccounts Sec-iifiorjrthé-'S{:‘d'ck'adjt_xstmentI
;o ST AP ‘note relating to.shortage shall be entered in .
S _'Matérial'issue'Journal.Mi§¢."i‘in_form_NO: 23,
; 6.155. - The stock Aajustment the:relating to excess
h : shall be entered in Stores Receipt Journal
— - c © Miscy in form No: M 15, T
6.156, At the end of the month a consolidated Journal
v _¢éntry shall be prepared as indicated in ' '
" sfinexure’ I- (10) and recoided in the Journal
itselsf, _ ' ‘
= 6.157, Main Ledger postings shall be made £rom the

- Consolidated Journal entry onlys

STOCK VERIFICZLION y_;gygg_gp‘_q_gﬂm@i‘f '

6.158, - The. final-ad justment = for the Stock excess or shortage
;o shall be made. in Stock Verification f£inal ad justment
N ’ Journal in form No: M 29. '

6.159, - Entries in this Journal shal1be nmade as soon as
orders on £inal adjustment are issued,

6.160. . At the end of the month a consolidated Journal
: - ‘entry shall be prepared asindicated in Annexure
I (13) and recorded in the Journal itselfs .
6.161. 'Main Ledger postings shall be -made £rom the con-
solidated Journal entry only, - c

| DAYMENT FOR SUPPLY. OF MATERIALS:
" @ . 2DVANCEPAYMENT ¢

6.162, . When Advanc85mfyB85it. for supply Of materials is
made by the-circiles, the same shall be recorded.
in Cash Book. When Advance Payment is authorised
to Central Pavment Wing, such LOAs  shall be recorded



6,163,

. 6.164%

© 6,165,

6,166, -

A9

- 12 Hd

‘Payment made to clear the destatch documents
through Bank or payment made on sinmultaneous
delivery of material shall not be treated as. -
advante paymeht, * ’ T T

The dehit advice_récéiVGd ﬁrom'centrél Payment

‘Wing towards advance paymént made baséd on LOAs @

issued by iHeadquarters shall also be recorded
in 'LOA Journal for' advance payment' in. form *
“No: M 30, : . :

At the end of.the\month;'a'qbnsolidated.Journal.
entry shall be prepared as indicated in Annexure
I (14) and recorded in the Journal itself,

Main- Ledger postings_sﬁall be made from thé_con—
solidated Journal entry only.

EOST SUPPLY PAYMENT':

6.167,

'6.175..

ll‘vspﬁpliéré bills dﬁiy.paééed-éhall,be entered in
... supplietrs bill Journal (Central Payment) in

cey °

.form No: M 31 & M 32 when payment. is to be made
» by Central Payment Wing. T o

'id'tespect of . local payment the passed bills
shall be recorded in suppliers bill Journal

- (Local Payment) in form No: M 33 & M 34, -

A consolidated Journal entry shall be prepared

at the end of the month as indicated in annexure
- I (15)(16)(17) & (18). . . .

Main LedgermPostingéshali,be méde from the con-
solidated Journal entry only.

| Subsidiary ledgers’ for individual supplies shall
;, be maintained. as.provided for in Para No: 6,219

 Fast moving items shall be valued at the standard
trice €ixed by the Board from tine to tine,

The - Standd Price shall be applicable both for

.+ receipts and issues of materials.

6.176,

6.177.

© devoluted to Stores, it shall be valued at the

The difference between Standerd Price and purchase
Order. value shall be accounted as Price variance, i

The materials not coOvered hy standard Pricing
shall be ‘valued at weighted average . méthod as

-~ explained in Working instructions of this Manual,

The weighted average method of price is applicable
-only for issues. ' e ; '

Materials devoluted to Stores shall be priced as
indicated in-the following paragraphs:= =
56 of 365

“hen discarded Zsset is removed from Asset, and .

Written down value of the asset concerned.




)

A

6.187,

6,179,

6.181,

6,162,

6.183.

TATIONLRY uTORES':

;Prlte at wthh the materlal was 1ssued.-

.When rabrlcated materlal is recelved back and taxen

“Stores shall be valued at kei. 1/<-
"tlmc ot recclpt;mr~ in stores.;ﬁ

fWhen materlals 1ssued £or test and

T :55:
v-: 13 5;5'

When a portion of materlal issued. to Contractor is

returned the return shall be. valued at the orlglnal

into stock, such recelpts shall be valued at- the
same . price at which tlie materidl was® issued £OL
fabrication plus the fabrication charges, 1£ it
‘is not covered. by Standard Prldlng :

Any asset foundin’ ‘excess’ at places othe than
each atithe

received back they shall be- prlced Cat’tha: same o
value at Wthh they were 1ssued orlglnally. 5

Lrelght payable on materlals purchased indegenously

- shall not be 1ncluded in the cost of material.';i

-9_6,184,,

6.185,.
©.- ... Purchase Order or the blll. :ﬂé

6.186.

6.188,

. 6.18%9,

glhe recclpt of Statlonery artlcles shall be: recor—f

ded 1n SRBs din form No:- M 1.‘*

The sth shall be valued w1th reference to:the‘

' Tnaividual ledger £olios shall be maintalned for

each item of statlonery°

szsues shall be made- tnrough 1ndents 1n form No M 35.

The issues shall not bo Valued. 'f

SN
A | .

The Statloncry stocP."hall also be subjected to stock
verification as in the case of other materlals, '

* MEDICAL suonEs-"

6.190, -

6.191,
s.i9§.'
6.193,
ssa,

6.195,

Purchase of all medicines shall be recorded 1n
'SRBs 1n form Mo: M 1,

The SRBS ‘shall be valued w1th reference to the -

N Purchase oroer or. the blll T .

Ind1v1dual ledgcr lO]lOS shall be malntalned for
oach 1tom of medlclne. Lo :

. Issues’ shall be made through 1ndents in form '

No- M 36

- The isSues shall ‘not ‘be valuedsihx

"The med1c1ne stock shall also be subJected to

Stock verlflcatlon as in the case of other
materials, o o ST e e

-

FOREIGN CONSIGNMENT: - -r;r}fj;ﬁ*"” N

" 6.196,

Documents with regard to 1mported con51gnments shall
be rotlred by the. Accounts Branch.v i

570f365. - T L,

—_—— S - .



6,197,

6198,

6,200,

= =5ﬁ"-ii‘dated Journal entry onlys

ci203.
BRI shall be made by Accounts Branch,

.62

Ceazons

6:.205.
e Qentry ghall be prepared as indicated in Annexure
-,' 6. 206.1jf,
PRRITeS -»~?¥1Jourhal entry only.

6.209—." . h
- . ‘-fsolidated Journal entry only.

._6.210?m

6211,

G;ZIéég

'7rBranch.:

. .5l 54

Sanctlon for the payment of Dep081t towards

"‘Customs duty shall be accorded by the Accounts

Branch,. Deposxt shall be made by the Audit

[

_xzclearance of dep051t by adJustment of actual
*'duty payable shall be doneé by the Audit Branch,

j?{clearance shall be recorded ‘in-a Journal for
_g;clearlng Customs deposit -in Eorm No. M 37,

At the end of the mohth a Consolldated Journal
entry. as 1ndicated in Annexure I (19) shall be

“Maln Ledger postlng shall be made from consoll-

yment of froight on imported equlpment/materials

VﬁDep031t with DGS&D towards clearlng charges shall
! be ‘authorised by the Accounts Branch. Dep051t

shall be made by the Audit Branch.,

Clear‘ance of’ dcposit with pesab shall also be done
by the Audit Branch and recorded in a Journal in

. form No: M 38,

‘At the end of the month a consolidated Journal

Malﬁ Ledger pOstlng shall be made from consolidated

,':féfThe c;roles shall record the 1mported material
"1in a separate purchase day book in form No: M 39.

A consolidated Journal entry shall be prepared
at the end of the.month as indicated in Annexure
I (21) and recorded in the Journal itself.

Main'Ledger posting shall be made from the con-

";on recelpt of TDA from. Headquarters the details
Nf,shall be recorded in a imported materlal blll
'i;Journal in form No: M 40.

fA conSolidated Journal entry shall be prepared.
rat the end of the month as indicated in Arnnexure
I‘(22) and recorded in the Journal itself.

ain Ledger postings shall be made from the con-
solidated Journal entry only,’

&TOCK RECONCILIATION CERTIFICAIE:

6. 213.'

»The §tock value as per the 1nd1v1dual stock ledgers

.ggpmaintalncd in Stores ‘Pricing Section shall be
. reconciled at the end of the month with the stock
: ;}value as ﬁgﬁﬁﬁﬁﬁenc1al ledgers,



.’”“\
-

<

6,214,

6.215.

~:>15

Y2

i

a stock reponciliatioh'Cé;tificate‘shall'be.
prepareéd at the end of every month and sent -

- to Headquarters with a ¢

‘officer.:

opy to Residént Audit

' The Stock reconciliation shall be made as per.
the instructions contained in working instrue-

} tions of this Manual,

SUBSIDIARY LEDGERS:

€.216.

the following'subsidiary Ledéers:shall be main-
tained in support of the Main account concernec.

1, Sundry Créditors Ledgers

2, ‘Personal account for sale

of stores,

3. Fabricators' Personal

" accounts

4. Job account for Internal
Fabrication,

5. .Contractors' account

64217,

6.218, . .

IS

(for materials) .

g, Test and retunn’

‘(outside_agency)'

7. Materials issued on loan

“n/c Na,

h/c No:

“a/c Noi
- A/c Noi

"&Aéyc No:

| A/c No:

4;;ﬂ/clNoE

:42;110
25-500
43=110
26-500

:461922 &

28103
5227720

_Project code 66
" under ‘Group Code 14,

a/c No: 25=700 &

' n/c Ko,
 W/e o

A/c Wo: 26-700
A/c NG: 35=700 &

:.2 6—700 : .l
: 22-730-

. All the balances availéblé'iﬂ individual -accounts

ifi’ the Subsidiary ledgers shall

and tallied with the concerned Main

balance every month.

has been tallied shall

‘be. listed out

' ledger

‘be recorded

A Certificate to the'effect'thétithe balance -

in the

- ledger. itself. The Jast’ few pages of: the’. -
ledger shall be'so‘designed'aSthjp?épare.;

the. list.

SUNDRY CREDITORS LiEDGLR:

602195

6. 22(5',

Supplierwwise personal

ledger for t

he supply

of Materialsy Shallvbe‘main@hiﬁed'in1form No:M 41.

. This ledger shall be a combined one both for

atlvance payment and pOStisupplyvpaymeqt‘;

PERSONAL ACCOUNTS_FOR SALE OF SIORES: .~

C6.221.

6.222..

i

A subsidiary iedger for persohaiﬁaquunts for
sale of Stores shall be‘maintained»in form

No: M 42.

Amount received towards Sale of Spores and
Issue of materials to parties coridérned

shall be combinced in one account. -
E N r

59 of 365.
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ACCOUNTS MAMUZ

P ST I R T

MALERIALS _HCCOURTING

WIORIING THSERUCTICNS

[ RES

vurchase SRB:

R B B b B

1, In Projects and General Construction Circles all
- materials are tobe classified as Capital materials.

24 A distinction has tobe made between Capital Materials

and. 0&M Haterials, with reference. to theirfend UsGS,
in Distribution andg Generation Circles.’

3. Certain materials can be Classificd-émgCMUsiyely as
' Capital Materials, o5 they can be used'only:ior

Capital purposes. =xamples are wranszﬁwmﬁé,PlaQt

and Machinery, Vehicles, Tools and plant, Scientli-

fic instrumeénts, Office equipments, Furnitures etc,

1. Like~wise certain other materials carni be only O&l

materials. sxamples are Cotton waste, Bulbs, Oils
and CGrease etc,. Ce

5e " there is a third group of materials whiCh_Can be
used both for capital ard O8M puUrposesSe Lxanples
are conductom, fnsulators, Steel, Cement etCe

6. In respect of materials that can be used for bath
' the purposes, Lhe purpose shall be mentioned 1n
the lurchase Order itself. '

7o If onc Lurchase Order contains materials for both
Capital and vatt uses, the percentage of quintity
ordered for Capital usc shall be specified in the
purchase Order. L

S ' In cases wherd the end use is not fomseenable OF
ascertaining the material shall be trcated as Céld
material. T S '

9. At the time of issue of materials. from Stores, the
materials issucd to Capital works, shall-be gccoun-
ted in Capital stock, B s

10. No distinction shall be maintained. between Capital
Stock and O&i stock in stacking the materials.

11, poth Capital and G&M stock shallibé;kgpt_in one
folio only intended for that particular: material,

burchase SRB cnalysis:
12. vi.ile analysing purchase SRBsfifiahYLSRB,contains

Capital as well as 0&M purchase included in it,
Capital portion shall Le shown -in:column-6 and
O&M portion in column 7 with reference to.the
percentage of Capital portion mentioned therein.
PDE shall bglﬁgggiainod separately for each
storcs. BT A R



Creditors Ledger: .

. 14,

Inter

Column 11 to 14 of creditors lecger shall be
posted from FDB.

Advance paid to Suppliers shall be posted in
column 4 while the adiustment of advance agalnst
receipt of materials in cclumn 16.

Column 4 and column 16 of the ledger shall be

balanced periodically and reconciled with the

balance of advance available in Financial ledger
in account No: 42,110 and 43,110.

o two folios shall be maintained for a single
creditor even if he supplies both Capital mate-

" rials and O&M materials. Column Nos. 6 to 10 are

intended to record the details of bill passed.

" In SRBs account No. 42,110 for Capital Supplies

and <3.110 for Os&ti shall be furnished as Account
+o be credited. Debit Account numbers shall be

If the value of materials includes freight also,

the amount of freight included shall be separately
shown in SRB and the freight in separately indicated
in PDB in the respective column.

Unit iransfers of Material - Receipti

15,

l6.

17.

i8.

19,

20.

21,

224

In these SRBs the account to be credited shall be
Inter-unit Account - Material 31 followed by the
location code of the despatching circle. Debit
Account number shall be 22.400 Capital and 22.410 O&li

In 8PS inter circle transfer register shall be
maintained in form -No: M 7.

Tn Inter circle transfer register sepacate folios
shall be allotted for disferent circles.

All the copies of fiores issuc note received from
other circles shall be entered immediately in
column 2, 3 and 5 to 7 of this register.

When 5SDRBs are received the same shall be linled
with the sStores issue note and the reyister is
posted.

In rare cases where copies of stores issue note is
not being receivced, SkBs shall be valuec at assessed
value, :

In such cases adjustment seB shall be prepared
when correct vaiue is Known.

These adjustggn? ‘gnma «hall also be included in
Inter-unit Hu:o'§§'dournal for inter unit transfer
of matcrials,

2L

B DD

0

(
e

- ‘) .



o~

27

. . C

2, while entering the SREBs carc mus st Lo taken torlink
the Stores Issuc note number anc date in colu@n No: 2.

25, The main*purpose of maintaininrg tizis reglsLLr is to
centrol the value on Inter circle transfer of matce
rials,. Hcence thoe regaster must be posted then and 1 ¥
ther e, -

264 This register will also hielp accepting the TOes as |
soon as they are re001vud ;

DEVC ;':-.ﬂn‘l_c;-i\'ts_z_ : ! !

27,

28,

29.

35,

—v\(l

36.

Devolutions shall v waluwed as indicaced bolow:

1. When the materials are covered by Stancdard jricing
at Standard price.

2. When the materials represent assets discarded and
devoluted, at the wiittendown value,

3. Vhen the materials are returncd by contrector.or
returned after Tést and return cte,, the price
at which it was originally issucd, o :

4+« Vihen the material is an item of Assct, found excess
during verisication at Re.l/=- per unit,
2ot f"”’l’
5, 1n all othcer cases at the issue re Le pcrta ing Lo
the month in whicn devolution is accounLgdﬂ

1he journal for materials returned from works shwll be
maintained for Capital and 0&M separately.

, » _ :
Materials returned by concractors shall also be recor-
ded in the same Journal,

sssets dlscardcd and Adevoluted shall also be recorupd
in this Journal“t{¥orm io: 10).

Blgnk columna have becn providoed for rccordlnq recolpu
£rom irequcncly operating account numbers which may
vary montl: to montl., : :

A Miscecllancous column has been provided for recording
other rccgiptu. g
Before prepering consolidate:d Journdl encry the receipis
recorded in Miscellancots column shall also be analysed
account nurbor-wisc,

1f the exigencics denmand, the nunber of colunins in the
Journal can be increased to accommodate all receipts
which are to be recordszd in scparate columns,

Amount to be debited to Account Moz 224360 and 22.370,
shall be the valuce o Matoriale roturned by Contractors
(Copital and Materials), o

ERNAL FABLRICHUION :

In order to arrive at the value of fabricated materials,
the Raw materials content for the fabricated.material is
to be known, . ComE L

.63 of 365.




37,

W

42,

The orders awarding contract of fabricaticn shall
SpeCify the raw maoterial content of ae fadsricated
material taking into account the dimensions and othar
details of raw materials issued,

The Quantity cor raw material issued siiould be recon-
ciled with the raw material content of fabricated
material together witi. unused raw md&(rlal returnad
by the fabricators,

The Register for hPtCulL the materials issued to
Fabricators, shall be maintained in Stores in
Form No: M 12,

In the kxternal Fabrication lPCleL Journal, the
value to be posted in column 9 is the value apnli-
cable to Raw Material content of the irabricated
aguantity,

The difference between column No: 5 & 6 shall be
entered in column 10 or 11 as the e@asemay be, The
difference between column Ho: 7 & 8 shall be entered
Ain column 12 or 13 as the case may be,

From the fabricators bhill Jcurnal the net amount

© payable to fabricators shall be credited to account

45,

4a,

THLAAL

No: 42,150 or 43,150 as the case may be.
hctual payment through Cash book shall be debitdd to
Account Ho: 42,150 or 43.150 as the case way be.

Two columns have been provided in Laercacor ' bill
Journal for recording any rccovery to be made fimom
the fabricators.

The account Ko, tc be furnished in these columns will
depend upon the nature o¥ recovery,

All bills shall bc entered in the Journai even i
there is nc recovory i order to maintain uniformity.

F2 RICATION s

47,

LEST_2ND

The procedure cof accounting 1nL@Ln~lly fabrica Led
material will be tho samc as for devoluiions.

RETURI e

(8]
C N

49,

50.

Naterval issued ffor test and return shall be regulated

through ‘ransport notes. the lssuing Stores should pre-

pare stores issue note at the time ox Issue and should
prepare the Stores receipt noite when it is returned,
The Section Officers takirg the material shall not
give any requisition or devolution,

Material issued to outside agencies for test and racuirn:

shall be accounted in account Ho: 22,730, HMatcrials
issued to HiU' Special iaintenance etco. for test and
return shall Le AagAPFdEE! in sAccount bo: 22.710,

Yhe value exhibited in coivmn 1 of the sStoros liece 5.
Journal (tiisc.) shall alsc bhe posted in column 6 il
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51. The value in column 4 shall also be récorded‘in_
column 8 if the material received is Capital and
in column 9 if it is os, o

JHLER

SIOKRES RECEIPTS:
52, " ithe inter-stores register prescribed is a link
register for linking the receipt of materials
by cne stores wit., the issue of materials Dy
other stcres,

53, This register shall lilve receint side ang issue
. side, ,
)
S5a,

Fricing the stores from wherethe materials are
issued,

55, The receipt sigdge of this register shall be filliea

in by the Assistant, Pricing the Stores, which
receives the Materials,

56. A clistinction has been madae in the hanual between
the materinls issued based on specific indents

thnrough requisktions, and those issued without such

indents, Requsitions shall be used for the forme
while, Stores Issue note used for the latter,

57, . The format for SI2 has been changed. When Copies
of requisitions are available there is no need to
have columns for value in SIB.

58, the intention of SID is only tokeep a record of-
materials issued #rom Stores in qQuantity, through
requisitions, as no c
ble in stores,

59, SI3 shall be Prepared in duplicate and one' copy
sent to Central Uffice together with-requisitions;

In Stores separate serial nunbers shall be used
Lfor requisitions ang Siores Izsue notes,

L MoKk ;.

i Ul

Gl, In_the-requisition for material Lor Capital works,
the relevant sccount No, in group code Nos, 14 ang
also vieryk order No. shall bLe furnisheq,

62, Separate requisitions shall be used for drawal of
materials against cach work order, '

63, “Cparate Journal shallpe used for different
siores, . :

64.

In the Capital Material Journal columns have been
provided for different sub account numbers under
Capitel work in lrogress,

65 of 365.

ihe Register shall bo maintained by the Assistart/

iy

OPY Of requisition is availe -

i



65‘

66.

Separate columns shallbe used ior Sub account - °
nunbers against which, more nunber of drawals |
have been made, so that the total value of mace-
rials c¢rawn against these sub Accoun numbers can
be easily ascertained. S :

Ore Miscellanecus column has been provided to
accommodate sub Account numbers having less free-
quency of trcnsactions. :

.- AR I [

P - . . - - 1

TO provide flexibility some blank columas have boen
provi ded for use according to exigencies.

The Friscellaneous column shall alsobe analysed
before preparing the consolidated Journal entry.

After preparing the consolicdated Journal entry the
Gapital work order ledger shall be posted from the
original copy of the requisitions in accordance with
the provisions of Accounts Manual for Capital wWork
Order Accounting,

DRAVZL G MATLKIALS FOR O&M WCKES:

70.

715
72,

73,
274
1

754
d6e -

77.

RNy

ISSUE TG CONTRACTORS CARI, /M

78,

79.

P

C e i

In regquisition for &M material concerncd Account
numbers s, also work order numbers (wherever they
are available) shall be furnished,

The duplicate copy of the requisition shall be
recorded ‘in SPS for future reference,

No value shall be posted in SIB., BQsting of Stores
Ledgers shall be made only from requisitions.

In the 0O&M magerials issue Journal separate columns
have been provided for aAccount numbers which are
expected tcbe operated frequently.

A few blank colunns are also provided for to
accommodate account numbers which may be required
to be operated frequently in any particular month.

4 Miscellaneous colunn has been provided for other
“ccount numbers

The Miscellaneous column shall be analysed before
pPreparing consolidatcd Journal entry.

Posting of work orders shall be donc indeperdantly

“from the original copy of requisition.

SR O&ds ’

In the requisition ©or issue of materials to contrac-
tors, Account number 25,700 (Capital), 26,700 (0tH)
shall be furnislggief 365.

Hame Oof contractor and name of work shall also be
furnished in the reoquisition.




(o

81,

832,

B4,

G0 gy

“his requicition shallnot be& posted-in the work

order ledger.

the duplicate copy of the requisition shall be
reeordecd in 8PS for future reference.,

No. value shall be posted in 31, .losting of
Stores ledgers shall be wmede cnly from the
reguisitions. Coe s '

If there is any differcnce between issue rate
adopted in tue reguisition anu the recovery I wic
provided for in the agrecment the difference
shall be treated as gain or.-loss ir sale of
materials at the time of passiing the bill.

A contractor-wise subsidiary ledger shall be
maintained as per paras 224 to 227

AHIER CIRCLiz LRANSFIRS:

86.

(8]

to this register,

The number of copies of Stores issue note to be
preparcd and ite disposal etc., shall be as pro-
vided for in para 6.862 to 6.85. of this Manual.

Triplicate copy of Stores issuc note shall be
sent, to the circle concerncd immediatelv on
pricing the issue note. Sending of issué note
shall not wait ©ill closure of accounts for
the month., ‘

Tn the Journal for Tnter Circle material transfoer,
blank colunns have hecnprovided.,

The name of the circles to which, more number of
issues have been made may be accommadatéd in the
blank columns for, the purpose of analysing the
total issues made to each circle.

A Miscellancous colunn has been rrovided for
accommgdating the issues to other circles.

.

ne Miscellaneous colunn shall be further analysed
before prepsring consolidated Journal entry.,

Inter Stores requisitions shall be entered in
an Inter-=siores reyister, as Per para 6.65 of
this Manual. The inter-sStores register shall
be posted immediately on pricing the requisie
tions so that the same value can be adopted

for the skids of receiving Stores, by referring

Maintenance of irdter-.stores register is essen-
tial sor clcarin, itock reconciliation ecesses,

In the Materisl issuce Journal ihiscellaneous T
the inter"ﬁi?é?$6§55ues for Capital and &M
Material shaullY Pevonterod in column number 9
and 10 (Account  io: 22.400 & 22.410).




.   ¥9Sﬁ..,

blTé

2L TE mu
i value. between inter-stores

;:SRg;bYVSUitablyvlihkiﬁg-the transactions through
- inter=stores register, - ' . y

;Fab?ihatsfééCapifal:

100

'9655}:'13Ma£érials issued to fabricatoré Shall-immediately be

s irecorded in a Register for viatchihg the material
:issued . to:fabricators in form No: M 12, :

ﬁ}he;purpbse'ofithis register is to control the
.jaterialEissued to-fabricatoré~quantitatively.
'Rawgmétérial content of the Fabricated Material in
-.column.number 10 shall be arrived with reference to
- the data available in the order for fabrication,
. Tf ﬂﬂié'51acing orders for fabrication the full detdils .
.'~;1;éf:raw<material:to be issued and the return of raw

P limaterial - expected as also the.raw material content

v.2 O0f each.unit of fabricated material shall be furnished.

s+ !© - In material issue Journal (Misc,. IT) the cumulative
- ive.debit in-Account Nos 22,720, 22.710, Capital, 28,103

'lf._:ﬁw(Capital)*andv25.700 shall be equal to the credit against
Lo 5ufwAc¢ount No: 22.300. :

. 101, Similarly, the cumulative debits against account &

5 Nog! 22;710 (o&M) 28.103(0&M), 26, 700 (0&M) together
should:be-eqhalrto’the‘éreditIin Account No: 22,320.

FOR: TEST & RETURN & CONNECTED REPAIRS.

"16235;%j.Nofféquiéition shall be used for issue’of matdrial

. iO4_al"-3-

-105s -

B A

103, -

¢ for'test ‘aid return in MRT section or Special Main-
.. 'tenance Section, o '

'v?%“stdféé*Iésue noté shall be prepared in Stores
supported by T.Note, - -

- Fot' test and returh by external agency the same
_procedure shall be adopted. '

IﬁfAcCounts section stores issue note connected
Wwith irternal test and return (within the Board)
8hall be recorded in columh No: 8 & 9 (against
Agtount” Noi' 22.710) af the materidl issue

© 7 gournal Mise, Ir.

1.1065iu"

1074

- 1085

E ¥aYa)

* Eé§dé'5f“métefial”to‘external agencies shall be

. recorded in ¢olumn 12 of the sdme Journal,

”f};3Wﬁil§f§fépéring ctholidatédAJournal entry, the
7 ntdtal of column 8 & 9 shall be debited to
jQ‘A¢c0unt.No;_22.7lQ . o ,
. i 68 0f365. - .
>éftotal‘of-q1£ﬁéé 7» 8, 10 & 12 shall be credited
ﬁéfAééqunt“No: 22.300. _ -

N

~



14,

1!119?..

~ooo,

“USALEL.

. ! . 111? _' ‘ T

REREEET

117,

118,
o ';»Account No- 28 103 shall bc the total of column

;'In SPS, a register for

?fPOStlngS shall be made ini he regi
_order and Stores issuei

‘:‘Separate page shall beff ot
-‘-bidder Under each speCirica

,“‘Same bidder may bid in tho differen
.. still “separate. £61i0s shall bé
. e@ach- speCification»for him

Pt P' 4
“collected from. the. bidders wi
S ridls soias” to adjust - ‘the bal»nce u

"jﬂfdebtors and.. 'dePOSit' accou't

© 3

f,If thereis “any posting in. Miscellaneous_;olumn
., the 'sane’ shall also be- suitably aﬁalysedfand
cincluded in consolidated Journal“ t - :

,maintained in form No-:

r.:from sale -

acH? Buccessful

jspecifications

e ofethis regist

’%*SuffiCient space may be left JudiCiously under

each - material if -the quantities are’ expected to be

;released in two. or more conSignments. o

i material issue Journal (Misc. II) sale Of mate-
“rial shall be ‘posted in column No: 10 or.: 11 for
UCapital and O&M stock as the case may be‘ '

In the consolidated Journal entry the debit to

" ON LOAN:

.120.

’ Separate subsidiary ledger for tach bidder shall
'[be maintained in Ledger Accounts - Section, as’ per
:_lprOViSions in para 219 to 222 Of this Manual.

rSubsidiary ledger £or watching the return of mate=

rial -shall be maintained as- per. proviSions of

' paras 230 to 233 of the Manual.

”FSiOCK VERIFILATION ADJUSTMaNus-'

122

'12>3'.

124,

:_”The Stock addustment note shall give reierence to-
. verification (wheéther Stock verlfication or Sur-

prise verification).

In respect of stocP verification, the year of

Verification shall be given.;

In respect of Surprise verificatlon, the desig-

nation of the verifying officer shall be given.

“The value of bggrg§§% or kxcess shﬁllbe analysed

into Capital a stock and recorded An column
Nos. 9 & 10of the Stock Adjustment Notealgﬁlr_

ot




'”é;;3+£'6b

-: 10 :z~

125, JIhe “hane’ of the stores Custodlan shall Be-. glven
L ilh the last column,nar : :

L1264 'f‘”fColumn 9 of the stock. AdJustment note (Shortage)
. © . . -shall be entered in. column 11 of materlal lSShe
e Journal (DLJ.SC& I) :

1275 ‘Ws“,,Lake~W1se, column 10° ot the stock AdJustment
ST T se winote (Shortage) shall be entered in- column 12
_ of; Materlal Issue Journal (Mlsc. .
128 While preparlng consolidated Journal entry, for
e material issue Juurnal (Misc, I) the total debit.
in column 11 shallbe credlted to “Account. No.- 22,500

.‘H1§9,, lekeﬂwise; the total debit: in column 12 *shall be’
RN ”redited to Account No- 22, 520.
;Column 9 of stock Adjustment Note (Encess) shall

be rehterad in column 10 of Stores hecelpt Journal
Miscellaneous)‘- R _

131, e lumn 10-0f stock 1d3ustment Note'(Excess) shall-
-+ .bé'entered in colunn 11 of Stores Receipt Journal
-'v#‘%(Mlscellaneous),

o 1324 &IhrCOhSdlldated Journal entry for Stores Pecelpt

hall be credltsn to account No: 22,810.

TOCK VERIFICATION PINAL AUJUSlMLNES'

;flnal Ad]ustment of Shortages and Excesges
‘Hag.to be made after the causes are investigatad
“and flnal decision is takenc

=3ﬁ134sia e~balance anount: - SLdndlng in Account Nos:.22.830
RENRE nd 22 810 ‘has tobe cleared to flnal heads.,

he flnal adJustmcnts has ‘to be entered in the

rstbck verification final Adjustmtnt Journal. after

the cases are fina lloedo_‘

13647 ‘T,e'gross value of shortage of Excess which are
- 97 dhder. adJustment shall be’ recorued in ¢olumn
'-ﬂszO° 4 & 54
;QWhen the Excess is de01oed as absolute Excess the
_oohnedted value ohﬂnl be- entered in column 6 and
colﬁmn 7.' ' :

'7v1375.?;'t -

When llkenatule au"ustment is 1nvolved, and after
giving: effect of the same there is net excess,
colUmn No- 6, colunn No. 7 and 8 shall be fllled in.

138

The excess under aujustnent is entered in column

Nos 63 the shortage under adestment in column 8

hct7eXCess after &djustment is entered in column 7.
o “700f365.- .

Js h:iike hature adjustment is involved and there

. 18 et shortdge after giving effect to the adJust—

+ - J.o.ment; the excess under adiustment is entéred in

140.° .

D T

‘Journal (Misceéllaneous) the total of column 10 & 11

N -
v
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,-"-’:_:"'4 - S ) AR ll__":--»" ot

‘fil4l;'5q,§j; In tne case OFf shortage liﬁ-] ; 201
R 1= allowed to be re00vered ﬁrom ‘the Btoras’ Cige

© todiah, the value whall be” ntdféd 1h column 8,
"g and bolumn. e ; : :

R T = o “the shortace is ord erud o be_wrltten o:f

the connected value shall b r“orded in. column
8 and 10, - _'~~""'
‘ _ 143, - In the LonSOlluatOd Joulnal en 'y1tobe preparcd .
G L “at’ the end of the ménth,- £HE' '
S "_6 yto 10, shall be conSJGered
E .
. 144, ~Wheh th’ value OfF” shortage ; o
- o "L recovered subsidiaiy ledgerffbrﬁaccounts of 5
. ¢ each stores Custodian shall be''maintaihed - for
foal "he-Pay'roll Journal% daouit!. Ne
v ”reoovered d8 Lo be glven*‘ 4285401,
\<; 'V-H Separate oockets uhall ber malntained wit1 the

Purchaoelorder for linklng the Advance’ payment
w1th the"shppliés

}5Party—wiSe Advance“Payment-ledger’shall also be
j,maintained 1n foxm No: M 41 '

R

POST SUPPLY PZSYMLNT' :

© 150, E -f*ln suPpllers bill JOurnalkall the bllls, 1nclu—
o S - ding bills relatlng to Advance Payment shall be
Ve o .~j.”{.'*?recorded.-'v- o

151, - - . In respect of blllu rolatlng to Advancn Payment
_ the gross amount of thié bill -‘and:advance already
made shall be recorded in the respective columns

and net amount if any; to be pald shall be recorded
“in column No: 1o,j' - .

1524 Recoverles whlch may nots - Geeur frequently shall
L . be redorded in column ror other recoverlcs>
(column 7 to 9) : o

153, : ‘If the materlals arc covered urider Standard

Pricing, the difference between SRB value and

- gross’ amqQu he blll shall ‘be entered under
‘4‘Var1ance ?Eéﬁﬁﬁﬁ ] , .

154, B s & SRB value is more than Blll value, the o



£ thé Blll vdue is more than SRB ValUG Varlance
'ill be debit balance.(Column 14)

fn réSpect of Supplles not covered by btandard
"ricing; ‘the  @ifference. if any; between SRB -
;¥alué and Bill valué shall be adJusted in stock
rough adJustment SRBS.,Jf-

'fﬁ$157{ﬂ n"hese adJustment SRBs" shall be accounted for -
- . through. purchase Day Book arter postlng the
_price& 1édger. S el o :

fCheque number and Lash book IOllO NO., shall be
ecorded in the Journal after the payment is.

.

8ol respect of Advance Payments as soon as the
‘supply. is received and accounted £&r) the .con-.
ernéd, bill shall be reédrded mn this Journals

i tH end of every month, the purchase day Book
s£ithe, fibnth coneérned shall be reviewed and bill
umbérs shail be entered agalnst all SRkBs.

h le enterJng the blll numbers as stated above,
411 such bills shall also be recorded in the
UJJSupyliers bill Journal,

;-;There ghall. be no om1851on in enterlnu the blllS

162,
TR 'in‘suppllers blll Journal..

xInhsuppliers blll Journal for Lentral payment,
Loa’ number shall be recorded as soon as LOA is

;The column For cheque number shall be f£illed in
-48 soon as ‘the duplicate copy of LOA containing’
the détails.of mmyment is received back from -
Central Payment after making payment,.

Lo 1eby in Suppllers blll Journal {Local Layment ) the
Co ;inet amount payable shall be credited to account
- No: 42200, or 43.200 for capital and o0& as the
".case may be. : While making payment through cash
-7 book the account number .to be debited shall be
.- r;only. Account No: 42.200 or 43,200 and not 42. 110
or 434110, : ‘

- PRICING: . '

c. - 1664 - For arr1v1ng at the issue price under weighted
© e dverage method, the closing value of the materials
-+ cohCerned in a particular month shall be.devided
by closing stock in quantity and rate per unit is
- carrived, This rate is adopted for all issues in
'~the subsequent months

167, Q;T-:If there is no 03051no SLOCk and c1051ng value

- - for the purpose of arriving the issue rates the
first receipt of the month shall be taken for
theé purpose 6Z0kB65.ving at the issue prlce. for
-the’ same month,
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e -3 13 -

L

S 1 21or ;alulng‘the recelptf; ' : .

o o .fersithe, 01rcle despatchlng Lhe maperial‘should
(v i’send a copy of Stores issue not to:the edél 1ng
i v'%In reSp6ct bf materlals cov.ﬁ d by

- ﬂcing all_the receipts and'

drédwn £romthe 'mdin’ ‘stbred Wiing: indents in form
: ispensdti

_sary. thaL the entire’ Work-of  payment “of ¢
“ght ;¢ clearlng cndrges, éhd custOms duty is éntrus-
' . ' AGE vs

. Ma¥ “and- freight” shall.ber dorie by 't
5Payment wlng of the‘m Br:

T 178, v T
UL f;-chafges and ‘raising ‘of D ~W,
'Vﬁattended to by th Audlt Branch"'
1796 __'The depOSlt towatrds. Customs»d
o " "to. Account’ No?3 Zﬁﬁ@ﬁl - Deposlt
Authorltles.']-7' o

180N, o (\Y\ ncﬁrxv-l-—\-ly\-r‘\}-r Fhm rrivaadetam



?iﬁhféuéﬁqﬁsiéu£59riﬁie%¥;
lodicdlly both'by the I

with DGS&D shall be debited to -

 passed tolicher's £16m DOseD the' © -
areéd-and’ hecessary debiks

fie £reicht paid s for osM matérials,
‘game may be recoérdéd:ih eolumn: 12 &hd .
d, to Account . ‘ S

hE"Customs duty paid is foi Capital :
atérial, “the safie shall be entered in columh 13,
am-debited to Account No: 22,7200,

S e : R T '
if the Customs duty paid is for o0&M materials ‘
the same’ shallbe-entered in column 14 and
debited to account No: 22,220, -

: S Aif .:stock. has already been !
S&: t then the clstoms duty both ‘on Capi-
tal-and’ oM. stock ‘shall-be entered in column 15, .
and.-debited, to, Account ‘No: .14, - Capital -

e

vork: in.Progress concérned to which thé mate= .
£idls dre issued, L ' '

i S AR
Tyt

‘varinQWCHéfgeéfpaidfoni¢apital;matetials»
- 8nd on’ LeM.matcrial shall beTséecordaed in

éélumni;§_anQ'¢o;ump7l7-respectivelyg‘,,'-

total of ‘dolumn. 16.and 17 ¢hallbe debi-

__‘¢3AécQuﬁ§”N¢27?§,27}-;,¢leéfing'charges on
dmgorted ‘material -in-the’ consolidated Journal

The;toﬁél,igjéclumn 16 shallbe. debited to Capi-
.1;w¢ﬁkbin¢Progress;by;gibing Credit to Account
oiﬁ?éggqo_infa'sepa;ate‘aournal. S

~Eppﬁ£hé?diffefcnce-in column No: 9 and 10 .
'lq?forgminps»SRB'respectively,shall be pre-
pared and accounted for: through purchase day !

ook,

CIDILTION CERTIFICATES - . .o
L i

The total stcck balarices as per Financial

ledgér and Priced ledger shall be compared

in form Nne Qi 1 : : ’

2udit’branch indegendently; ©

Deposit with pes & b ' '

ied- cireled by the Audit o

S
£

A

~7
L,

s



195,

196¢'

197,

198,
199,

-1200; _
201,
202.

... 203. |

204,

. 205,

”:206¢

207,

e

5 e

Since Stock ledgers are malntalned Store-w1se and

‘financial-ledgérs for stock are maintained  Source-

‘wise for rLCelpLS and issues the postings in stock

ledgers have to be first analysed to fall in line
w;th financial ledgeLs.

~An analy31s of Prlced ledger balantes-recelpts in

Cform No: SRC 2 (a)’ and Issues in form No' SRb 3 (a)
-shall be. prepared. , -

The ahaly51s mentloned in para 196 above shall be .
for the postlngs during the month only._ '

The figures as per Friced ledger “as arrlved at,

".shall be compared with the financials ledger balarces

~in’ form h0° SRC 2 (a) & 3. (a). ,=-

The comparatlve statement .in torm No: SRC 2 (a)

- and SRC 3 (a) will reveal the differences from

each source of Rccelpt and Issues separately.‘

‘k

‘lhe total Financial Lcdger Excess and Prlced Ledger
cexcess .arising from the gifféerencés: in individual

source of Receipt and Issues- ahdl be balanced to
arrive at the net difference (i.e.). either ‘'Finan-

c1al Ledger exCess or Prlced Ledger excess._'

It shall be noted that. whlle taking flgures from

the financial- ledgers, only during the month recelpts

‘:and Issues shall be consldered

The transactlons eonstltutlng the dlfference between

ment Nos, *SKkC 4 and SRC S
* An- abstract may be’ prepared in column'6 o

. Ledger excess 1n o *Thancial ledgeriexces

financial ledger and Priced - ‘Ledger during the month
shall be llSted in- statements in form No: SRL 4 and

SRC 5. . C . ; o S A

)

The differences shall be separately listed for flnan~

v>01al ledger exc»ss and Prlced ledger excess.'

The dlfrercnces so listed out and entered in column 2

of the 'statement SRC 4 & 5° shall be tallied with the

columns 4 & 5 of statements SRC 2 (a) & 3 (a) res—
pcctlvely._

: Gcnerally, there will be ho dlfference between

financ1al ledger and prlccd ledger on 1ssues -of-
stock.v ' o

' In the statements mentloned in para 202 above the l
. exceésses in column 2. shall be: linkEd with,the: pre-
‘vious excesses suitably. -Tor - (examplé) if there is

an-inter stores SRB booked. during the: month, ithe:
inter-stores Reguisition connected to thi ! uld
have been accounted for in prev1ous months» 1
the value of SRB now booked:.will. only be::

’“ledger cléarance and. not .pPriced, ledger{ek esss

linking détails shall be furnished both' £orFi
cial Ledger excess and Prlced Ledger ‘exces

Statement of e segregating the’ Flnancial _
:prlced

ledger clcarance anJ tallied with;: the tot
ex¢ess in c¢olumn No: 2 (SRe_4).-~w




208, ¢

© 209.. .

210,

s 2106 LThe gross 01051ng Balence of Flnanc1al ledger excessv ' e
: shown at column No; 8 and.9. and the gross closing o

~ Balance of.Friced Ledger excess shown at column 16 . . <
“ard 17 - shall:be abstracted and the net Finahcial
ledger excess or Priced ledger eycess as the case L3
,»may be ‘shown in- the abstract : '

v:excesses shall be shown in form No: SRC' 6.

;('ﬁhe\details of addltlonsﬁand'cltarénce of this. S

AT A -
-t 16 = . v

leé-Wlse the Prlced ledger ‘excess shall also be-

. segregated into Priced ledger excess and Financial '
.Ledger. clearance and tallied with the total Priced. T
Ledger excess in. column 2. (BRC 5) :

A Statement ohow1ng details of addltlons, and ‘ :
..clearances -of Financial ledgér and Priced ledger Ty

/Statement shall be taken from Statement of . : L
clearance (SRC ¢ & 5 ). o T I

prepared in’ form No- SRC 7. f _ _ . : _ - S

The age-w1se analy51s of the dllferences shall be S
shown separately for Financial Ledger excess and ;
“ Priced’ Ledger excess in form No: SRC 8 and SRC 9 : L
“espectlvely. : ek SRS ' o o

:779ase may be.: , - £y

JIn the ledgor oolumns 3 & 4 relate to Advance Payment :
“8nly column Nos..6 to 10, 15 & 17 shall be posted from .. 7}
ouppllers' Bill Journal. Column.Nos 11 to 14 shall be o

posted from Purchase Day Book. Column Nos; 3 -to 5. L3
vshall be posted from ¢aszh book or . LOA Journal as the - .

;Columns 5 & 17 of the account shall be balanced every -
.mornth and the baldnces from all the personal accounts L5
shHall bo listed ang tallied with. the balance availa-~

. ble in the main ledger (Account Nos: 25.500; 26.500; };
$1.2541003:26,100 all put together) : L1ke—w1se, columns

10 :& 16-shall also be balanced and tallied with the -

ff;balance of sundry Creditors in Main ledger “(account

No: 42,110 & 43.110 put together),

LPersonal'Accounts for sale or.Stores~;'

'217.

218,

;“nmount received f£rom Party towards Sale of Sstores

shall be credited in Column No: 6. This is posted ~
from Cash Book. '

Materials issued to the mrity shall be posted in

.Column 3, “This is posted from Material Issue ;
‘Journal (Misc, IT) :
' 76 of 365.
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o

.-2195;-i'alWhen the ale amount “is’ aQJUSLCd against book u
,220, '{'fAt the end: of every month colum

'7hﬁrabr1cators Personal Accounts-

'n,221,j5‘ﬂ;'The‘value oE Materlals 1ssucd 6
f‘fc222;'*j*;?The value of- Iabrlcated Materlals receivcd back

"}223"“““]Balan0e in- thlS account w1ll reflect the value oﬁ_

v ,Contractors' account for Matcrials & lCSt and returned
' (outSIde agencics) : T . -
';224. . In ‘this suosadlary ledger, scparate folios: shall

”;225,; o Dtblt Postlngs shall be made from Materlal iSSue

2264 ,Credlt Postings shall bt made £rom Journal for'f

7o

o Ii'?f,

H"

7. yalue of Materials issued, the ‘corrésponding devit~5

s Ce

. and creédit shall. be pOStLd in columns“4 &3
*grespectlvely._ B ) f v

:shall bt
1fbalanced to tallv w1th the Maih: le -balance.'
tsimilar ly, column ‘4 g 6 shdllalso’

E and callled WlLﬂ thc Maln ledger balanée..{;”

-Pe posted: ifi:column No::4.of:the account posting
. shall be. made: £rom Materlal Issue Journal Misc II
_;(Column 7 ). : *, :. x_ i ; . R

"shall be credited to: column NO:: S4f posting 'shall’
“ 77 ‘be made rrom External FabriCatlon Recelpt Journal
.ﬁlyﬂe(uolumn 9). :

 materials to be accounted for by’ any 1nd1v1dua1
:-{Fabracatlon. . _ oL i

- be allotttd lor each contract and each Agency..t L

Journal Miscellaneous I (Vol. 7 & 8)..»;;

“material returned. Lrom worhs and contractors L
‘Blll Journals. - , _ - . .

h227g . COlumn 4 & 8 of the' account shall be. balanced

‘at the end ®f every month & tallied with the
combined balance of Main ledger account :
No. 25 700 & 26 700.

L

Personal Ledger £or Materlals Issued on loan‘“"

S

228¢- ' In thls sub51d1ary ledger separate fOllOS shall
~be: allotted for- each party. : :

1229, -_erbit postings shall be made £rom Materlals Tssue
' 'JJournal Mlacellancous II (Mlscellaneous colUmn).

23Q, Credit pOSLlngS shall be made £rom Stores Receipt
' Journal Miscellancous (Column 12).- = v

231s , The balances ln these accounts ahall be tatalled
' . up and tallied with the balance in’ ‘account.
No: 22,730 in the Maln Ledger at the end of'
-=every month. R

77 of365. o
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made in: account

600 & 22,620: Capital Matérial Stock . L

ouh ;énd 0&M material” stock. acéount ‘res-~ - . D
V‘ly ds‘receipts and ‘isstes -are posted i
nt- account Nos. such Ls,‘22 200 22 30C°, £

b 3,400:etco : : S : S Coe L v i

: ‘ —~
he end of the year all the, balancos availa- . bl

in different stock accounts ‘shall be trans— - o
fe?red to-account: Nos, 22,600 & 22,620 as the case b
hay e'througn a Journal entry and 01051ng balance -
o stock ‘arrived at, _ e Wi
of the prov181ons of the Llectr1c1ty Supply 2

iHal: ‘Accounts -Rules, 1985 conoernlng Materials X
<4 reproduced ‘in Anncxure II. S . . _ RS

v (1 S. KANTHIMATHI) . .
ChlLf Plﬂ&ﬂCldl Controller ~

for 'ACCOUNTS MEMBER.

' 780f365.



 'Accognt Noﬂ

’ f.l. (f7:2 . t?si f“.' ’ R T E ~é°

BN

7 MNEXURE I o

ey

1. Consolldated Journal enLLy to be recorded 1n PUrchase
+. bay. BOOk (MS) (Para 6.15) " . , o

' .

224 2®C}E;Lap1tal Materlal Purchase A/c Dr. .;gﬁ"
. 76.210 . Freight -on Capital equipment A/C Dre..d

S 2242207 0 osM Mateérial. Purchase a/c . Drd T leae
76y 2205fgother Frelght SRR Dr.;. --m"
'-“4.2 llOv To L:Lablln,ty for supply of materials . o . seewe
Capital R
43,110 7o Llablllty for sup.ly of Materials = =i
. . ) . O&M T

24 Consolldated Journal entry for 1nter Clrcle Trahsfe#s:~:
(M 6) (Para 6.23). ' VIR

. 22.4051 Transier(lnward)

: Capital Material Dlasscses
122,410  Transfer (Inward) . e
o | O&M Materdals’ - - Dreceses .
- To. :
' Inter~Un1t Account Materlals. _ o
31, s . e e e s Circle : : .‘ _'_. ¢ o o o - . .
31' .o @ ;'1. 6 e Cerle : ’ e . . LIS

31. E s . . . . e e CirCle v - ’ ‘ ) ". l" o o '

"~ 3. Consolldated Journal entry to be recorded in Journal for

MaLerldlS returned from works (Capltal) (M10) (Para 6 31).

22, 3¢O Mater;al<Issues(Capltal)lDr..;..

22,360 Materials returned by

contractor (Capital) Drecees ,
To,

14,626 Capltal Work in Progress ’ C o v o o8
140666 . =0 . -dO-'_ . . : : T e.e & ee
140602n‘. . ',"do bl . "dO"" i l_ . . 'o'c.lopo.o-
16,100 Written Down value of ' : - B

o obsolete/ocrdpped -
: Assets : ' L o s b we
25.700 cContractor Material Control ' o _
' A/cC. Capltal eLc. etc.,,- : v R PR

4. Consolidated Journal entry to be recorded .in Journal £or
m&%erlals Returned from works (o&M) (M 11)(Para 6.31)._

‘22 320 Materlal Issues (0&M) Dfeasess
22,370, Material returned by v T

' ' Contractor (0&M) _ ) R

- e _

Zi’%gg % Repairs & Maintenance :
745590 ] - __etc..etc. .
74,160 | 79 of 365.
T4.260 |} Lo ' e
26,700  Contractor Material - e

CAantrAal A/ L ncwm)



B ry 320;“"'

Mater1al$ Issue (Capltal) Dr-. .‘;..Z}g
: ’ LDEe e

22.3qo,f

122 320"{
fdj225220';d" é

16282 16

b;f £

- 22.3@@" : ISSUed (Capltal) Uro o ¢ ¥ .0
s 79 llO -Materlals cost varlance SLr .
l’ Issue (O&M) ' Dr. .'. oive ¥

s o T

179,120 M

J~ﬁ 22;720dfﬂo Materlals Issued to

abrlcatOrJ? . - . ! ‘.’- ‘.- 0 . . . OA' e .

| f*76{282:"To Fabricatlon Charges S _ S
S ““";ahbocbeﬂ in Fabrlcatlon o e A

-suedto e
Fabricatitens - i 7 S s o 0 0 4.0
.}ion‘bharges _ : SR

g '3(Caputal)
Tnate_ial Cost Var iance

6. Consolldated Johrnal Entry tobe recorded in
T rabrlcators Blll Journal (M.l4) (Lara 6. 44)

76 281 rabridatlon Charges | - Dra. . s
L io any ReCOVery o f :'w3 R

42, loO To Llablllty for Works : . .
. (Caulta}. \ ) . . - e ¢ -0
. or - : : ¥

43 150 To Llablllty for horno (C&ﬂ) T e e e e e

1. Consolldated Journal Lntry to be. prepared and \
recorded 1n QLoreq Recelpt JournaJ(Mlsc.,: M 15)(Para Ge 60.

42 3¢0 Haterials Issue (CapQQQT3ﬁ5 Dr . . .',,; .
22 320 Materials Issue (O0&M) Dre o o« ¢ o «
.500 stock zdjustment (Capital)  Dre. « &+ « o

,/T}) _
2

A
)
o
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o
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o
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L fmcount No~'ﬁ
SEEounE No

.22.3QQ i To Materlal Issues (Capltal)
"'7;9 Consolldated Journal Lntry to- be prepare

.fff~§[c No'v Repalrs & Malntenance R A
f;74 lQOQiOn plant & Machlnery : ,»Dr.......i

1”5374 ZQO*:on Buildings: (Materlals': Dr.‘uféy

;;L;74 5¢O}ﬁon Llnes, Cables, Network Dr.;?l;{

525 700 Contractors' Materlal ncontrol Dr}

=23 3=

.:TfTSE. Consolldated Journal Lntry to be prepared'an recorded in

Capltal Materlal Issue Journal (M ZlL

-L.;1416261 Capltal WOrk 1n Progress Drf"‘”
: 71466563lg- :
- 14666

etc..?;.w~%

[0&M materlal Issue Journal (M 22) (Para”G{

(Material: Issued from Stores)
" Issued ‘from. Stores)

‘-(Matérlals 1ssued from Stores)

| f,:74 6¢O?;Véhlcles = Repairs and Dr.g.o.;f?:‘ .

Maintenance..-

“76.136ﬂ-Veh1cle ‘running: expcnses Drrf....ge'

-~ (petrol & 0il = other than
o iTtrueks‘g Dellvery Van." T
76.240" vehicle _running’ expenses " Dr. o e e
- L7 Trucks & Delivery Vans., P
etc. etc.,» -

g 22;320: To Materlal Issues (O&M) ;o ~' 959'f;" LI ST

in. Consolldated Journal entry Lobe prepazed for materials .

: Issue Journal (MlSC I) (M23) (Para 6 101, 6 115 & 6 156)

A/C(Capltal) o

- 26.700 Contractorst- Materlal Contfol - Bre o o s

~A/C (0&M)

22,400 Materlal Transfer ihward - DL e e el

(Capital ) : '“

.22Q4102'Material transfer inward (O&M) DEa v e e
1224830 - Stock shortagc pendiing - : Dr;lrgsja:;

. Investigation. etc.

'22.340: To Material Issues. to Contractors N ST X

(Capital)

i

3
¥
=]
g
g

22,350 To Materlal issued. to Contractors>”7:; B} ,jf?ﬁ}j\g

: _ (0&M) S L ,
© 22,420 To Materlal transfer—outward’*‘ : e e
. _ (Capital) ' Ty :
22.430 To Materlal transfer outward (O&M)““.‘,r e e
22,580 To- Macorlal Stock adJustment . S G e e e
o © .~ (Capital) S L
22,520 To Materlal SLOCk AdJustment (O&M . v v T et
- eLc.; ‘

81 0f 365,




e T P L
e
.,

1}éfchns lidat 4 “Sournal. entry tobe prepared for. Inter—CerlL
ohsfer o miteitals. ihd :recorded Jin Inter~c;rcle Material

'TrgnsfeL Journal (N 74) Para 6. 108).

.Drs

w ° " a.e s‘-.. '] CJTC-'e . g . )

X - In*zr'Uﬁlt LraDCJOr:‘ ,ﬂDr, ¢ a o

et _Nat arials) ' . S
L KIRLE Aca.b Circle

i J PR - Inter Unit Trc.l'laf(,r Dre o o »

S (Mate;was) _ - ;

‘ ) . ' ', "u o o ’, <;_ ) Cerle

'22 420 To Tranaief outward (Capltal) e
0430 ~ To Transfer outward (O&M) _ s s o o o

R R
120 Consolldated Journal enLry tobe- prepared for Materials
L ISsue Journal (MLSC II) (M 25( para 6. 122, 6. 129, 6.138 &
. G 146)o _ .. : _

122,730 Materlal‘issued to f“brlCatOLS Dr.,. . o
32.710 - WOrkshOP SUSpense materlale~ "De o s o o
28,103 “sundry Drs. for sale of .Stores Drs « « o &
22,715, Matérials issued for Test ‘and DCe o o6

Return. (outside agency) _ ..
Dr. » L L] L

22. 7oO Materials Issued on loan

_ .. etd, etco , L ' : .
- 22 3¢O T6 Material Issues (capltal) ‘ e e e e e

{2? 320 ‘To MafeLlal Is;ues (o&M) S e e e e s

i3, Cogeolldptnd QUurn@l entry tobe prepared
~and recorded in scdck Verification Final
' Adjustmﬂnt Journal (M 29) (para 6.160).

ﬁStch:

Dr.

22. 810 Excess pcndlnr investi~- e o s &
. L gaf.Zoa

289401 ;Amount recoverable {rom DCe o o o @
L . employees _

79,510 uShortages on Paysical V‘rlfl- Dfe o o & o
e -cation of. Stock

VBQ.QOSQ‘TO Excess fourid on Pnysncal .

Leifiliy i oo verification of stock - - .« e e e s a0

. pk-To Stock shortage pending - e o s s s s e

-_1nvestlgculon

onsolidated Journal Entrl to be prepared ahd: recorded

%aniLOA Jouxnal for Advce e Layment (M 30) ( Para6.l65)

. Advance to: Suopllers/Contra—" Dfossssons
.. ctors ~Capital (Interest bear ing)
'Advance to Suppliers/Contrac- Dre o o o
- ”wﬂncﬂ’(Intereqt free)

st r AQe DEe o o

82 of 365.




“,43 110 Llablllty for Supply of

“b.

e,

379 110 Materla

‘_26 100 To 'Advance fo
f€26 500 To Advancc for supply of mate-

-46 92” To Income

- Supply
(Capital)

“Nﬂvance for supply of:
material (capital). "
Intérest: bearing)

”énce for supply of
fre )

erurit - A/o ‘
Central Payment

1.cost VarlanCe ;7'
(Capltal) v:41

ablllty for Supply of
al (Capltal) :

al.entry to be prepa “inySu ﬁbiiéfs__ij
al Payment (O&M) M 32)(Pa'a 6.169) S

6 Consolidated Journ

vblll Jou1nal Centr

e

Materlal (O&M)

r supply of mate— 11%2:5'
rlals (O&M)Interest bearlng) cn

r;als (O&M) (Interest free)
Tax deducted at
i " gOUrCe ot
CetC, etc. _Q;;=.rﬂ

34 100 To Int'runit Account =
1 Central Paymont.

43,110 - leblllty for supply of mate_i.Df;L;”._
' rials (O&M) RO

79.120 To Materlal Cost Var1ance(0&M)_4r

79.120 Materlal Cost Varlance (O&M)

43 110 Llablllty for supply of mate—‘f
' rlals A/c (O&M) .. _




LTI ety by

mdated‘Journal Entry to, be<prepareé‘1n'supplier
rnal (Capltal) (Local Payment) (M 3 (Para 6

ab;llty for supply of mate—

rlal_(Capltal%- ‘}
L :Advance fOl supply of mate—-"” * o e s

rials (Interest bearing) ¢ - . )

To. }uvanCe for supply of - mate- .
- rlals (Interest free)

‘tppllers/Contractors 'n:
ontrol‘A/c (Cap;ta])fd

oLlity for °upply of, mate- Dra o o ,..1
i (,apital) S e RERTI

Capltal)

Material Cost Varlance “Tbv"“Dr; P
_ (Capltal) EE ag U B PR _
1ab111ty £0r1-. supply of e e e s e
aterlalSN(Cﬁpltal) : : :

' dat d: Journal entry to bc prepared in- Suppllers
ournal (Local Payment (O&M) (M 34 )(Para 169).

LS - ’

TO Advance for Supply of mate—

e

;als (Interest bearlng)

AGvance for - supply. of - .- L,
vMaterials (Interest free) - :

O Source.
. etc, ete,

43.?00.ﬁT0 Suppllers/Lontracters Control ) ' e e s
. - account (C&M) ' ’

"‘Also Journal numbers (b) and (C) as for 1tem ‘16 (b) & (c).

liEL Consolmdatod Journal entry tobe prepared for clearding
' Customs Dep081t (M 37 )(Para 6. 200),

""-34.‘..._ : 13;?'.
C3desaivi
34l oy
M.

:3; W ;-. . « Circle - Dr. . ..
. .‘0. e o o o s e Cj.rCle Dre. a. -
L . » . - - . . CirCJ-e X :‘.—)rn [ ] . L]

& -84 0t 365.Circle r. . . .
o ’ . etc, e_t-C.

Tb Dep051t with

‘Customs Authoritdes.

»
.
.
[ ]
L3

ial Cost- VarlanceA" S : ' ) o« o o o

gTo'Income Tax - deducted at o o .




w204 Consolidated JOurnél ncry tobe prepargd for clearlng
‘ the deposit w;th DGS& D (M 38 )(Para 6 205) .
K Account -"No: ‘ :

34...0;;. i" ;'. « o b e e @ :Cifcle:; 1
34ovvi°' '5-3 ¢« & ¢ e o 0'6.o.iCirblei.y

.34""" | ’V ° o8 e e & e . CirCle - . a
34;"°°‘° 5.“.0 e o o & e @ @ CirCIGN‘ ‘Dr. °
.:28'915 '-TO'Dé?osit with DGS&D_l | ',lfff‘”_;fff ‘.4ﬁy'

‘fJ22 ?¢01'Cap1tal Maferlal Purchase a/c : Dra ,
22, 220._O&M Materlals Purclase A/c o ,Drtyqjlf -

., ;42;1101 TO Llablllty for supply of = - . :” "_ '§:;‘;i: g

R o " materials (Capital) _ L ST
E 43,110 ‘TOxLiablllty for SuPply of. T :if-f_V
S . Materials (O&M) IR o ‘;

T wmamare

22, Consolldated Journal entry tobe prepared in imported
Material - Blll Journal (Fe®Lm 40)(Para 6 211), -

420110 Liablllty for supply of mate— Dr@ N

K rials (Capital) - o
43,110 Liability for supply of mate= DE.s o o 4 o
' rials (0&M) '

22,20 Materials Purchase (Capital) . Dre ¢ o ¢ o .
22,220 HMaterials Purchase (O&M) Droe o o6 o o
.14, " Capital Work in Progress - Drfe ¢ a.0 6 o
' ¢gte, : .
1766271 Clearlng charges on imported Dre o« 4 ¢ o @
. materials, :
34,100 T7To Inter Unit Account - ' o« o
Central Payment . ' ' :
34,120 To Inter Unit Accdunt - o o v
CeIeA.O, ) ' :
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ANNEXURE 1T

Some,of'the”important provisions;of the Eléctric;f?(SuPply)
-annual Accounts Rules 1985 relating'tp Material accountirigs.

2,5,

: 2'.1090

2,110,

2.111,

*2.18,

'—_ooooou_

'All matera.als related costs recorded at an accoun- '

ting unit under Which only Capital Cohstruction

- activities are carried out. shall be charged to
,‘Capltal works, - ,

At a location under which Capital'conétrUCtion
as well as 0&M activites are being carried out
only -  the following Shallbe charged»to Wworks.

"1, Inland freight on 1mported Capltal equlpment
1'25”Freight on local Capital equipment ‘

.3.'Test1ng charges -~ Capital equlpment-

4, Incidéntal- Stores expenses - Capltal
equipment, -

‘5. Octroi on Capital equipment,

6. Advertisement for tenders etc, for purchase

of Capltal equlpment.

‘

Capital equlpments. spares and other materlals

 imported by the Board shall be valued as follows

for recolpts and Issues accounting..

Plus

1. cost - - g _
" Freight - Sy CIF value
Insurances = - |

’2.-Cuet0ms duty'

Accountlng for all materials transactions shall

‘be in the same period in which the physical event

of receipts,. issues etc, takes place: Similarly
liability for all materials received and accepted
by the Board shall be created in the month in
which the materials are ‘accepted. '

‘ In01dental expenses 1ncurred shall not be linked
- to the dctual materials receipts/issues and there-
- fore ‘shall not be treated as materials cost, These

expenses shall be treated as a period cost and
shallbe charged to the Revenue Account of the

- period in wthh these expenses are incurred.

Accounting for cOnsumptlon shall closely follow

- the physical transactions. Issues of materials in

respect of specific works shall be forth treated
as consumption, Wheére thgre are lumpsum withdrawal
of materials consumptioh Shall be recognised only
when the exact end use is established, - -

ANNEXURE V- | f ;?  

Fuel stocks at the year end shall be’ physically

verified to @eln the quantity of sStock to be
considered -or valuation and disclosure'in finan-
cial statements., Fuel stock as- per aocounting~




2,20,

rewrds shall be adjusted for the shortage or
excess, if any observed oh Fhysical verifica=
tion of stockss Valuation of shortage or
excess if any.shall be at the rate to be

- ‘applied to the Closing stocks for the month

in which the shortdge or excess has been
observed, ‘

“_Accountlng Procedures relatlng to materlals

cost are lald down herein below:~
B
1, Stores which are exclusively catering to
the requirements of Construction projects
shall be. treated as Capital Stores'.

2. Stores which are providing materials for
both Capital and 0&M purposes shall book-
purchase related transactions basically
as an O&M stores except that the value of
issues on Capital Jobs shall be booked
separately,

3. Fast moving items shallbe covered by a
Standard rate system in which receipts
issues and stocks shall be valued at sciens

. tifically determined standard rate and the
variance between actual costs and standard

rate shall be collected in a separate account

called 'Materials Cost Variance'

4, In case of items not covered by Standard
rate System, the receipts shall be valued
at basic price plus excise duty plus Sales
tak. In such cases the issues shall be
valued at the weighted average rate appli~
cable to the closing stock of the previous

month, Where the closing stock of the pre-

vious month, 48 ‘'NIL', the valuation oOf

issues shallbe at the rate of first recelpt

of the month,

5. Subsequent increase/decrease in the cost of

receipts shall be adjusted in the issue rate
prospectively and no retrospective adjustment
shallbe made.to the value of past issues made

out of concerned receipts or to-the assets
constructed out of such dssues,

T Frelght on materials purchased (whether

incurred or billed by supplier or incurred

by the Board) shall not be treated as mate-
rials cost and shall be recorded -in the
- separate account prcvided for this purpose.

7. All other incidental costs such as packing

charges, octvoi etc, shallalso not be treated

as materials cost and shall be recorded in
separate accounts prouled for this purpose.

8. Returns from out of the materials issued in
tg fﬁi@%SShallbe valued at the issue rate
% le for the month in which the mate-
rials are returned,

&

Y

. J

Y

NS

L



2.22.

2424,

L .50

4 A

9 The prescrlbed basis of valuatlon of issues and
' -returns.may lead to certain anomalies in: stock
“values,  Such anomalies if ahy. shallbe removed
at the end of every quarter and the amount.-by -
which the stock values required ad1u Lnent>'
shall be accourted, for in.a sepdrate aCﬂountf~
yrescrlbed fOl thls purpose. : :

1O,AThe llablllty to be creatcd on Iho recelpt OL
materials. shallbe mado ‘ :

-~ at the Stanoard rjﬁe in Cd5° of " fast moving
items angd ;

- at the Purchase order late 1n case: o othr“
1temo.

11, Accountlng for advance aqd justed. and rccoverles
and deductions made from a suppliers bill pabsed
by the Board and recognition of the: llablllty
for the net amount due on that bill shall not Lv
deferred till the actual: dJscharge ot_tne nct
“liability

12, lLoss on shortage in mateLlals Btoek sba1l be pro-
vided for in the jeriod in wnwch the chortaces
are observed :

Under the Standard rate system referred to above,’
materials cost Variance if any in respect of receipis
at Construction locations or at C&M lecations-shall
not be charged to Revenue Account or to Capital works.

‘he balance in the 'Materials Cost Variance Azcount:
at the yecar-end shall be treated as £ollowsss

1. Credit balance. shall be Cdelth to a- Beserve
called ‘Reserve for Materials Cost Varianzeod,
4 | ,

2. Debit balance shall be debited to the ‘'Reserve
- for materials Cost Variance', 4f as a result of
such debit the net balance in this reserve
account is a debit balance the amount of debit
balance shall be’ charoed to .Revenuc, Account for

the year.

Accounting treatment for materials cost variance

prescribed above assumes that the standard rates

are fixed apprOprlateJy and that a system exists
for périodic revision of. rates whenever 81gn1£1—
cant variance are being cbserved,

The amOUnt of mateLial° cost variance recorded by
construction divisions and circles ard ieatoed on
the above lines shall be. -shown by way of note in

the Fixed aAssets wCthulO in the Doard's annueal
Accounts . :
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coesactinn of Uniform Commercs ' l
NTRY AR

Ace runbing HDystem - Amendment Lo
.ork Order sccounting. e

. Ref. This Office Ly No.38282/CAC/37,96.28.9.'37.

g 1w It has been represented by certain systems/circles

that the two digits &
(" i<inot sufficient, since the nu
' year by Divil. Engineers ang Asst.

mber of estimates sanctioned . !
i

{3 cerfain Sub Accous.t Codes, such as 626 and 636 representing
of lines, exceed 99 MNos.

service connections and extension
three digits instead of two digits are necessary for

¥
Further there are more than one

estimate serial NUMO LT .
. Divil. ingineer or Asst. Divil. Eagineer sanctioning th=2

" egtimates. If suitable identification code for each Bivil.

. - Enginecr or Ass L. Divil. Eagineer is not assigned, cases may
{+ .. arise where samc¢

v , Epjineers or Asst. Divil. Engineers. In the circums- . oo

s, it has been considered necessary to revise the coding - - :

cture for assigning estimate numbe;ﬂand work order qumbér’

he revised code, the 4th digit will be en alphs letter -

¢ad of anumeral.

- 0. Accordingly, the estimate number and work order
¢ gf shall be codified as set out below: -

S The estimate to be sanctioned by the Boart, CCs
T a d SEs will bear a seven digit code as follows:-

cstimate -number is assigned by two or more.. - R
: i

llotted -for estimste serial number : L

Divil. Epgineers under .
’ 1.

" 1. The first three digits will oe sub account codc
name ly Project code followed by asset identificaticn code.

L Th= fourth digit will indicate the authority sanctioning

= the estimate ?ie) Board or Chief Engineer or Superintending

The three digits following will be the estimate

sanctioning author:.ty.

. Engineger.
T serial number td be assigned by the

2. In regard to estimates to be sanctioned by Divil.
Engin==rs, the system or circle will assign @ number for each
G.E. sznctioning the estimate as D.E.-I, CE.1L and DE.IIIX
and su 9D far igentification. The estimate number in this
cight ‘digit code in which the first three

casz wiil be an g
digits will be sub Sccount code, the fourth digit will be o

indicating theat it 1s sanctioned by the Divil. Encinzer. The
fifth digit will be the number to identify as to which D.E.
[ has sanctioned the estimate, such as DE-1, DE.2, ©LE-3 antd so. 0.
i Tho fifty digit will be 1, 2, 3 and so on depending ufon

which Civision senctions the estimates. The last three
digits will he sstimate serial number to be assigned bty the

sanctioning authority.

~~

4. In rcgard to estimates to be sonctioned by Asct. Divil.
Engineers, each cub divigion under e Divis ion will bz assigned
with a numbor as 1,2 3 and so on for identificaticn. The
estimate number in this case w11l be a nine digit code in- which

153 of 365.
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N - L . . . R 1 :
L T L Lo Do ' nodialt
o . 840t . < . . 3 . . : . X ' . -
©is YA' indicating it is sanctiunev uy oo e IR
Land theopext digit will identify th. Lorision ” Coth
ST ineor is abeachot anf Las S0h diuie ookl b
the sub division identificaticn number. .. Lagt hhree
eqhs eill be Lhe estimate scrial numbour, Lo D L hen e n

©naing euthority.

P

<
Ul .

: 3, Some »f the illustrations given in workiri tastrust
+¢ the Manual will stand changad as below under Eii. reviser
cnding system.

- i T e e g e R Ve S

Construction of a Permanent building for a Ei's Offic:

in 2 Distribution System-Estimate t
4/c. No. 14.612 Estimate No.612/C010

(For explanation sce the working instructions)

(Tho work ovder serial No. has bwen made as throe

L digit pumbar) .

--—------—-—---—--—---——..—-.-.

Tomestic Service Connection to he sanctiun i by
(Say ACE 3 attachcd to Divis ion 2).
Ac. 14.626 Cstimate No.626/A23/035.

Al

62 is the Projact Code.
6-is the hsset identification code-Lines.
tes it is tv be sanctioned by AbLZ.

A. Indica
y attached to Uiviginn=2.

2. indicates this ALE 1is
3. indicates he is termed as
135 is the Estimate Sl.No. to be assigned by tha

Sanctinoning /uthority.

s in Distribution system to be
al Engineer @ Say DE 2.

pufupuigey S S

Castiﬁg of RCC pole
sanctioned by the Division

n/c. No. 14,596 Estimate No. 666/D.2/042

£6. - ig the project code.

.6 - is tha Asset identification code-Lincs.

es to be sanctioned by Uivil. E.. incor.
he is DE 2 in the system/cirvcle.

C. indicat

2 indicates,

N4 is the Lstimate serial Ne. Eo be assign:o by
sancticned_authority.

the

In all tho above cases, the work order MNo. will be

one digit more tha
work order. numbcre £
Chief Engineers
digit code.

These against estimotes sanctioned by Divil. Enoine

will be nine digit code.
Those against estimates sanctioned by msst. Civil.
Eizianers will be a ten digit code.

154 0f365. srec

, be sanctioned by R.C.5=.

n the estimate number. [or crample, the
sr the estimatés sanctioned by the Doy
& Superintending Endingers will boe an eilaht

AADEY 3" in that divisiorn.

rs,
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) 'v.;!lt' ' "-")‘.“"‘\"'-"\\ Pt onaxoe thas o e, L 1
ey MO aggL i rEaL one estimate .o o, Coanrl on
Rax Mrow ablad b o Work ovder g.ri- ) '

A the Uniform “camercial SRR 15 B TIPS
Subcount aumbe re under £ il Ween i P s Nase
B ot they see ot ldens fic. i -y a5 provac] Loy n
-t nloi. Sinc. @stimates and wori ordirs v po bo lig..
¢J tn" account numb:r, these cudos will also cong.in Anses
identification code ther=in. hrourdingly, separate estimices
have tv be sanctivned for the construction of Assots under
the following groupings :

1. Land

2. Building

3. Hydraulic Works.

Gther Civil works.

. Plant and Machinery.

Lines, Czbles, Net work etc.
Vehicles,

. Purni.ure & Fixtureg,
Office Lquipment,

LSOV M C
T

in this connection it May please be noted that any
Civil werks connected with erection of machinery such as

erection of plinth should be classified under PIGRE ant
Machinery only.

7. Nicessary amendment to the Manual 15y Capital
work oydersg fccounting will be issued separataly.

Yours faithfully,
Sd/ -~ /RJUN.N GNAT LIV,
ACCOUNIS MEMBIER .
//TRUE copy//

Lffice of the Superint ending Engineer,
Kamarajar Elecy., System, Virudhunagar .

2d;

(¢}

Endt. No. SE/KES/VDR/ANJ/Accts./AS.I/A.?/F.Cir D. Mo /Rg,
dat J :3 -1 = 1 38 | E—

S s T S e e e -

Copy Communicated to all Divil, Elecl, Cnyineers and
nsst. Divil. Enzineers of thig system for information ang
necessary action for strict adhercnce of the instructinns
c¢ontained theor-in.

For SUBERIRTEALTh é}i;aii-i[—:ﬁ'/f rEsL
To :,f .
AL Tivil. Epjineers.
ALl fsst. Divil. Engineers

Copy to /ccounts CUfficer/Expenditure ang
Accounts Ufficer/Revenuo.

Copy to ngut . HIeounts Officer/hccounts/ns.l, S 1L & A4S, LT
Spare 10 Coples,
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DUIIL O RN DY sl

07ftcy ¢f the SpArsnions e Sng e Nty
K -marajar %Blecy,Distn . cla/Virndhynaear,

”A&O/AoctS/ASaI/AQ/F”ClP/Duggv@ /PR Cuted 0y g4 an,

M R T T N e, g,

M Merpy

) -

) < r-:) ‘-—'-' "A‘ DY L
Sub: Introsuction ~f wniform commere aj,
aecountng svstem .. identification cor nach
Division and ‘cod<fication for a8s Yming
2stimate No,,.. Rag, '

Ref: This office ndt . No ,840/accts /6™ 1/49/D lojl2
and 13/88 iten 18,1 35,

[

In continuation orf this offics endorsements ¢1ted

the Executive Engineers are Informed that the 83t'matles

to be sancticned by the Bxncutive Wnatnaers Yill havye
ceflght digit code in “hoch first 3 diglts Vill bn sub
- account code, the fourth dizit indicating W gyt 41 is

to be sanctioned by the conecarned Execntive “ngineer  The
fifth digit will be the mmber allotted hy the Contral 0ffice
now for each division, The last 3 d4pits will bo estimate
Serial number to be assilgned by the Bxacut!voe Big inesy

In regard to estimates to be saucticnna bv Asst,
BXecutlve Sngincer. tho astimate No, 4n this casa will ho
a none dig't codo {n Which the first 3 avgige Yill bce sub
dcconmt code, 4th d git tndicating 1a' that it is tn ba
Sanctioned »y ASSt,Ix? En¢ neer and the AL AYpiy wily
‘identify the “A4vision 0 wh'ch tha 4sst,Txnent va Orng inaar
1s attached and the gth digit will be +hno subeAdvisicn
identification now Allott~d., The las+ thren itpits will be
the estimat- scrial number to be ass*ened by th» A=sgq,
Iixccutive Bngincers, :

IDENTIFICATION NUMERR ALLCTTED FOR Each Dv STIOH AND
SUB DIVISTON OF THIS DISTRIBUTION CIMCLE OF I HMARAJAR
ELECTARIC ITY DISTRIBUTION CIRCLE /V TRUDHUNAG iR

% D s L ot o R T B L T © £y <2

S1, Icenti., ' Idontify.,

Ho, HNam~ of Divisson fication Sub.. caticn
Ho, Divis on Mo,

1, , 2 3. 4, 5,

R L A P S s T T L S e L TR - R

1, Virudhunagar Bl 1, Sub-ststion — Al
Virdhunagsr - A 11 — Tezean

2, Rural/Thulukkﬂpattl—'A 12— R — A2
3, Taun/fS-iyakasi ~—~=TF -

4, Rural /Sitgyapens] N

o Constn, AV 2rndmy..

ey 8 N 1. -
nsgar l;—ﬁmp¢~ﬁ%.

2, Arupoukottat E2 1, Distn.,Abrupoukettad 0L — Teseamy — A 2|
?,-. RuI‘a]_/ ~do . n P2 — e Q—AQQ.
A O/ St 423 ; ;
4

—Lonsiniripeskattai—i—td ] -1&23>.,5.
PIOREE/keer |, g5 —  82%0
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N T T R O B S L O R T T O ) f"‘\}
L A I % T L ot O S e . L . . . " ()
L 2

. ",; I (\“ . .

Srivilliputhur E3 1, Mepdh/sS v 1. ouitur o 3l ~
- .

| 2, Sﬁﬁ?‘h/ Srotv ALY pathur o332 o~

3, oatlMatrap AN A3

A—C oSt Lﬁﬁ:v S-prthor—— 3

"4, Rajapalayam B4 1, B4askn./Rajasalywam A 4l

45
?.J G?eg?o/lz:]jar)al-’]-.r:]m Mz)
: A\c-'o . . N s

1\

S - 3, / S

P T ._D e .
The. abeve procedur? mav be fellowad “mmad i ately “n
aspect: of Capital Work Orders whilc sanct ‘oning ostimtns
inpito. this povwers delegoted to them.  Tn this
£h3 attent’on of the Txecutive “npim-ors/dAsst,

npinsers is drawn to this offich remo. e “R/KRS/
comml.Acconnting/dt. 2.1.88 wharcin Project code

taliwork in Prograess) have been communteated,
S )('r ] R i A L\l \ﬂ

{ ' SUPRRINTEIM ING HHG TTINR /DS DR

ngincers,

85t.,Bx2,Bnginaer/Taechn-cal for s:m-lio 2ction
“paspret of 2stimites 6 b2 sanctioned by _ Lo
Sup~rintending Bnainuer, ' : AR

sgt Bxacutive Bne noor VS vaY radhanagar o
“for ‘similar scticn in respect of T&P Bstimnites L

Sis i+ te be sanctioncd by Soparinte 1ding bngontar

: I;KL /29/4: .
- YV AHoers - 517 : s

1 Y- N A\ “'\ L",) -t
gh( ) cnsd ES Risory - 52
s~ B8 o

| M R A La. <
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33 Tanlu eV TEAMCUERLIC LT Y oualild s s

Uitic~ oOf the orpesintending ®ngin-er,
ramarajar Blectricit, 5ysan/V1rvﬂlnndgar.

Hpmo.- NO‘ S"‘/A\"‘b/hAO/uccts /JL-.J-I/.((C 7"54/87 —)l‘ €. 11.87 .

; R .
! wﬁub;i_lutrcﬂwctlon ¢5a Uulforn Commercial hc00|nt1n9 - s
{ . bySLe'n Accounts: Malmdl for. Ca: )lccu. worJ\ or~r m,umn«.lng

"communicatnd

Ref: CYC's lettor o, 38282/_4C/87 7, 28.v, 57,

: .. AS per Chief findnclau LonLrOllnf -
Accqunts Manval regulacing ths Capital work in srug

\CCOJIILS. has been issved an? th- ¢ copy of the same is seri’ S
dlo g quh thp Chief Finaucial controllsr's letter vndes refo st

The procesding of this manvs L ma:;, 7 lecse bé
udoPtpﬂ with effect irom 1,11, 87 onwards, '

P “he recelpt 0f the manval may please oo -~
- acknowlnﬂgoﬂ and 4 LrFport on tie actiun taken to implement the some.

,?ncl.: 1 copy of CrC's
lotter 4t, 2G,s, 37,

: Capital work in . /LL4
T proyress-aAccouvnts —T2
. Manval, SURTR L Li™DLL G FLG AN 1K/ERS /3,
li\o - ’P‘/
4ll Divisional ®lacl.wnyin-ers,
All hsst,2ivl, nyineers and asst.w Enginensr (LlVLl)VL*"ﬁv“ S

Cupy to Accuvnts vYificer/®x.enditvre and HCCUIIL § Vi lCoL/R-Ven
with enclousvres.

Cony tO Asst.accovnis Viticer/accovnts with rucivsires,
-1

P~

' Copy tu wccouvutants/s5.1, ab.Ii ¢ udb, 111, for adestiv

i ‘Instryct- Ly the Chiet Financial controll-rs ANV S.cn.. aith

enclousvres,

—-
N
|
~/

sv.1l1,

1‘59{;0‘{-\365(. :
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Cuoy of Lr.iho, 38282/Cic/87 Jave” 28,$.1987. €frum
ndrm 1.4, Xanthimsthi, B.Com,, i.,o
GOup anna salai, Madras < 2, i
Tlectrilcity ~ystem/Virvdhvnager,

it

o> Chief Financial Conerol . -p,
the SUp-rintending INgin~~r/Kegs rajar

Subs  lntruduction of Uniform commercial accov

i i nting Systemn
Acconnts Marmal for Capital wor

X urder c.ecmting,

ot .

oo * o

: In accerdance with the pruvisioas ot the Tl-ctricity e
(Svoply; annUal wsccovnts Kules, 1285 an accovnies manval Rognliting

+ theCagleal wirk in 2rigress scounnes 188 been issved. 4 copy of this
amal is sent hor~with for adqptiun. ihe provisiung of Lhis mahuz 1 ;ﬂ

may plrase e adoperd wich effect from 1.11.87, (é

- . - . . l‘-

. It may be seen from the manval thic: the Ca it=1 work 5

lu Proyress sccevnt number, esti~.ce nimb-r an® frs «rier nvmb-r i
have baea link~3 tigether, in a saven digit cudr,  this 1o nrcesgsary te ,(«\
regrlate e ca@picalt ~xpenditrres thot are to 20 boldk~d both in ; } et
Qapltal Yrork in Proysess agconnt mmbers in the Financinl: 1-Agrrs an®@s. ,{\;
Work order moaber in toerk vrder LeAger. 1n urier to facilitsbe pustifigh
the Wérk Urder Ledgers in thr rnew patcern it is necrsszry tnat, th- 0 ¢ (
nxistilg werk crders are alsc 8ss1gned with nev nvmbers e pec the & Y
mamial, = fhe pesting in.th~ ledgers may be verifieA nv-ry month by ‘ {
the conesrued Lgsistant accurics UEFL cer and reviewad by th~ iccinnts 3

- Ufficrr/ deprty Financial Cuntrllier in urder to sngipe oo ' ’

citt the : T
cuncernad l-~dyrr sssis tants follow a0l notdthe coir~ct j.ccorne nUMbArse j

This wonid facllitate primpt r~ctification 'of ~misgions, nisclisgifi-
cation nta, '

FBhe receiont ¢f the manzl mzy pl-ass e acknowl-Aged

and a c-port vn th-~ acticn taken co implement the sam~ be 3z-nt ~arly,

Fncl.: 2 cu:irs.

.

5L R, n. K, . S

CHY T iritiatClal U TRULLER. yoo

i -

b

LLruo Cupyy [

.
‘s,
v
s
)
. .
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S o ' ACCOUNTS MAMNUAL
N 4. CAPITAL WORK ORDER ACCOUNTS

"4, Maintenance of work order Accounts for capital work order_
"shall be done as under . :
: In order to link the expendlture booked in the . ’varlous“
. orders with those booked under capital wotk in progress.’ ,as
-‘per ‘chart of accounts, the estimate and work orders have been
Ty _'codlfled as explained in the following paragrapbhs. AR
R . " A six degits code code shall be used for the est;mate

N and an seven digit code for work order.
4.4 In this coding structure, the first two d@git will
y denote the pFDJECt code, adopted for accerta1n1ng capital wDFP 1n
_ progress. :
ey - 4.5 When the third dlglt is added, which is the code for

different category of asset, as per chart of account=rsthé ‘sub—
. : account code under each progect will emerge. o
I o476 . . The first three digits will link the Pstlmate and “work
' : Drder to  the financial Accounts under chart of “accounts as
111ustrated in the working instructions. : :

4.7 The fourth digit will be to indicate the authority

() l.sanctlonlng the estimate. .
4.8, ' The fifth & sixth digits will be the serial number to

b933551gned while sanctioning the estimate.
p The seventh digit will be the serial -number'_to be
‘ass gned at the time of issue the work order. . _ o

o Thus, the first three digits will be .the sub-account
code for: under work in progress : S
S & " When the next three degits are added, the ‘six degit

o estlmate number will. appear.
A 4,120 When the last degits is added, the seven digit work
/ ) order.number will emerge. : B
s 4.13 While writing the estimate number, a stroke may be
”" . employed after the first three digits _ ]
£ - 4,14 While writing the work Drder, the strokes- may be
f’ applled one after the first three digits and the secoﬁd after the
- next three digits. ‘

| 4.15 Some illustrations are given in the worklng 1n5tuctlon=
(o " for the better understanding of the coding structure. .

) 4,16 : Ne printed number =hd11 be adopted for work Drder
mi. 4,17 The code number for sanctianing authmrlty referred to
M in para 4.7 shall be as follows.
)
A Code.l — Hoard
N :
N ' 8 Code.2 — Chief Engineesr

-y ,
o Code.® - Superintending Engineer
"

. Code.4 — Executive Engineer

-/

) Code. o — Asst Exe.Engineer

)

)

\
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5 g
4,18 . A register in form no CWO/1 shull be maintained for
- sanctioning estimate in which separate foliocs shall be allowed
- for each sub-account code (based on first three digit)
4.19 . = Separate serial numbers shall be assijgned Tor the
-estimate sanctioned under each suu account codes. .
4.20 ‘ A register for issue of work arders in form no. CHO/2
shall be maintained with separate folios for each estimate.
- 4.21 Separate work order number shall hbe assijned for the
work orders under different estimates.
: WORK ORDER LEDGER
4,22 Work order ledger shall be maintained in form No CWo/3.

The work ordef ledger shall be divided into differ=nt sections,
r.each section representing one sub account code (firzt digits)
4,25 . Under each section, the pages may be sub divided so

as

to . accomadate the all the estimate sancticned under the sub-
account code.

. 4.24 cSufficient pages shall be alloted for ea-h estimate to

incorpate all the work orders under that estimate.

4.25 .. The arrangement will be such that ths expenditure
posted in different work orderes under an estimate can be abstract
to as certain the total expenditure booked urder each estimate.
4.26 Similarly the expenditure incurred against &1l | the
estimates under = sub account code can bg abstract teo given the
total bookings against each sub—account code,

4.27 This monthly total for each  sub account | code
reconcilled with the postings made in the fimamcial ledger under
that particular sub acceunt code.

4.28 : Suitable number of pages shall be left at appropriate
places . in the ledger for the purpose of abstracting the
-exdpenditure booked as mentioned in paras 4.295 and 4.326,

4.29 The position has been illustrated in  the working
instructions to have a clear understanding. - :

FOSTING THE LE

4.3@ The expenditure from the varicoue documente shall be
individually posted in the work order ledger under gach  work
order.

4.31 No  summary shall be made For  the various sSource

documents such as requisitions, journals & cash books for  the
purpose of posting the work order ledger.
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.4.32 The work order ledger should have the _details of
expendlture booked under each work order. A ]
4,33 The monthly total of the bookings made against each

work order will be entered in a work order abstract in form CWOD/4
at the end of the alloted pages for an estimate. .
4.34 The totals of work order abstract for each estimate
will . be entered in an estimate abstract in form no CWD/5 at the
.end of the pages alloted for the sub account code. o
4,38 The totals of the estimate abstract will given the’
total expenditure booked against that sub account code which w111
"be reconcilled with the booking in the financial leoger.

4,36 A certificate: shall be recorded in the estimate.
' abstract  to the effect that "the figures have beern reconcilled
‘with the financial ledger". '

ESTIMNTE

4,37 . Estimate shall include the a percentage charges. of

‘Temployees' cost, Depreciation, and Head Guarters expenses
chargable to capital works, as fixed by the board from time to-
-time. ' .

4.38 Two different percentazge shall be fixed one for

“projects and general construction circles and another  for
Dperatlon and maintenance. system and generation circles.

. 4.39 Every estimate shall be accomplied with ectimate cards

_’1n ‘quadriplicate in form CWO/& for the materials included in - the
" estimate. ¢ ’

. 4.4@ No material shall be issued from the stores for capital
- works without production ofestimate cards.
4. 4.41 ' The estimate sanctioning authority shall authenticate

the estimate cards while sanctioning the estimate.

4.42 = One copy of this authenticated estimate card shall be

sent to stores, the second copy shall be sent to the central

"office Accounts Branch, and the third copy to the section officer -

executing  the work. The fourth copy w111 be recorded along with
the office copy of estimate.

4.43 While issuing materials, the store keeper should enter
. the issue in the estimate card presented by the drawing officer.
4.44 If there is any necessity to draw eutra materials other
than those included in the estimate and estimate cgrd_

supplemental estimate card shall ke issued by the estimate
sanctioning authority duly authenticated by him, pending sanction
of revised estimate if required. '
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riginal estimate card.

timate number and will be distributed in the same manner as the

should devolute. the surplus materials if any, to the stores and
furnish “the date of devalution in the estimate card at the end.

the certificate to the GCentral Office Bccounts Eranch.
4.47 .7 Immediatly on receipt of thig, the central office shpuld
call-the copy of the estimate card available in stores, where -in
all the issues to' the section offices and devalution from section
fo;ée_have been incorporated by the Stores Custodian E

4.48. . - On . receipt, the central office should arrange . to

" should be made first between the estimate card available with
-central office and the one received frcim the section office
(indent side).Then the estimate card received from the Stores and

. rthat received “from Section office should compared (issue Side).

4,489 For any deviation suitable action must be taken.

©7.8.58. The cental office shall thern pass a jolrnal entry for

. ~charging employees cost, depreciation, and Head GQuarters charges

. applied from time to time.
5'ﬁ41519' IfT there is excess of expenditure cver estimate, it
o should be suitably analysed and regularised by the competent
authority obtaining field reports. '
4,52 Then  the work order will be closed and  the assetcs
capitalised debiting concerned asset account and credited capital
work in progress.

4,53 The expenditure is booked againzt a worl order by way of
S i) Drawal of materials from Stores

ii) Payment to contractors bill
iii) transfer of percentage of employees cost, depreciation
and Head Quarters charges.
iv}) Imprest payments
Item (i) is & major part of the ectimate and is controlled
i by estimate cards.
-Item (ii) is controlled by agreements
Item (iii) is only transfer of expenditure i central office.
" Item  (iv) is the only item rnot ccntolled by any other
documents. But it occupies minor per entage of the
total estimate. hence it is evough, if estimate card
which plays a major roll in & section oifice takes the
place of initial accounts in oo Lion.
' The expenditure an Lran:

et coarges is o also
booked on the work order which i aleco

tocontrolled.

Y B

fFucoun be e

<

£
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These supplemental estimat cards shall bear the same

84.846 ", As soon as the work order closed the section officer

Then he should send the completed e estimate card together with.”

D OO IGO0

3ER

».(':

‘compare the quantities entered in the estimate cards. Comparision -

;etcl, debitable to the work order,to the given percentage as .

’
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BURK_ORDER_ ALLUGNTING

CWORKING INSTRUCT [GNs.s
CODIF ICATION:

The structure of codification of

g cotimatn
and work ord:ire haus b.

N explainad below with som 1llustrstion
llaﬁtration: f

_;__G_Qnstruction of a permans
~rEnginear's OFficn
~ &8fctionad by Regi

'nt building for Divisjongl
in a distribution systom,

Estimac - -
onal Chigf Enginecer,

o Account No.14-61-2 Estims t No.632/€10

Jﬁ@érk'ofdlr NQ,G]Z/@1O/S whor

th2 projact coda assign=d,

is the catecgory of Assats-Building (612 jis the &uh—Ec;gqﬁﬁf S
(. code undir Account group codz. 144 ST

',Indicatcs., it is te ba sunctionad by Chiof Engin-.r.
-Eetimate Serial number to bo astignad,

Work_order Ssrial numbaor to be

assigbod,

lUéfration~2.

JImprovement work t exis

ting transformer vard at a11D KV/SS'f
0 besanctionad by the -

supzrintending Engin-oer, v

Y Actount Noi14-64-5 Estimate No.645/315,

'Work Order No.645/315/2~whcrm,
64-is the Project Cod~,

ll : S+~ is the Asspt idzntification coda-Plant ana Fgohin

n 892- Indicates it is to bz sanctionad by Sup-rintendioe Do
15- is tha cstimates saorial numbor to be assignad.

"f' 2- is the work ord:r scrial number to be areign -,

;;illuatration—3

4 Domestic Service connec tioneTo b canctionad by
' Assistant Divisional Enginzar,
' — - - - -

n..\.--.Z.
165 of 365.




az l6&
Mme“r 1462 -6 ESLlrﬁi Lo el B26 /5060
Assect Group Codp- 'Lincs'!
it .is to bc sanc ticned by Aszt.Divl.Engin=zer. .
Estimate.serial number to be assign:d,
work order seorisl number to bo arcigned.
n-4.
Drawal cf 8 vehicle for Tuticorin Thormal Power Stetion-
Tq.b sanctlonbd by Chief Enginoar.
ASth Group code-Vchiclas,
- Cg atos to be Sanc‘tion:_'d by tha Chi »f Enginoor,
: Estimate Lerial numbor tebe assign. ' ,

Ework ordvr sarial numbor to bo as&ignﬁd,

‘ Erf;.ctlion of Boiler Plant in Tuticorin Th.rmal Pover
Ltat izn for 1Ind btagn

Construction works:-

Account Numbor: 14-22.5 Estimata Numbar: 225/118
Work ordar No:225/118/4—wh2r:.

22~ is th2 Projact coda.

5-.i5 theassct idzntification code for plant and machin wry.
J2%. Indicatcs to bz sanctioned by the Boord,

1B=Estima tc Scrial numboer.

4-Work ordor seorial numbaor to be ascignaed.
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63
/3/
Illus trat10n—6
ostlng of RCC Poles in distribution Systuon-To bu7&anctidngdb,:
bx_Diyl 1DnaJ_Englnu T :
" Account Number 14-66-6 Ectimaut: Numbr 666/442. ;

Work ordecr Humber: 666/442/2 -whex - ' BT 5
. 66~ is tha Proj2ct code 7
6- Linoe (Aesdi idontification Code)

'é&‘“ To be szanctioned by the Divic ional Engincer.

- 42-Estimato seriasl numbor.

B 2Lwork order serial numbor to bo assignad. . ' T
2) From the above illustretions it could bo seon that th: - i

work order contuins three parte.

The first throe digits of thz work ordeor indi

" tho Lub-Account code of tha wark in prograss in
Account, to which tha work crdor relates.

“The fin—S-t-/-—-déigits of th: work order indicetoer th.
Account clio,of th: work in progress in flnunLJBl'AG
to which- B-work ordor relates.
Tha first 6 digiss of tho work ordor will chow tho £
"under which thz work crder is «2nc tiondd, Pt

. Thus tho eoxpundituruce book:ed under differant worl
‘of an cstimate, can be abstracted to arrive at thi
expenditures incurrcd aggainst an csiimate, -

6, Similarly an abstract cun b2 prapsred consolidating .
Estimatowice figuros fer the total axpnditures brok’

und :r a particular Sub-Account code, , ; J &

v ) |

7. This total oxp anditur: for o Sub-Account coda civg _ i
rzconciled wich tho borkings in tho financial L :ic oo, , :

8. Tho design of the work ordor lidgsr is illusir -torl b;lﬁw:~ ;

1. Let us assume that tharc #r: cight sub-Bccoun: cadas and
40 Ectimatoas with 120 work or d:rs under a praoj.ct codi, ‘
as illustrat:d balow:-~ . : N

bYub-Accocunt Loda. 2.5 eqjmat 'S, e Q.;f
JUb Acccunt Cod.o.3-2 Estimeto S L
uub—Account Code 4-1 Estim ta.

Yub-Accaount Cod:~5-5 Estime teou,
’ 167 of 365. es
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3
e

. /8/
bgﬁ—&ccount Cod:: 6-10 Estire t.s.
bhb#hccounf Codz,7-7 Estim tus,

L
TN
&8

3
ne

/:‘:> L~
ers )

uUb Account Cod: B-6 Estim: tn.
JUb Account Codz 9~4 Estimata.

O RSGR

9. ‘For‘thWSer of simplicity 12t us acssume thit theo work
Drd“rq arc uniformaly issuad und:r cacyh cstimuis,

i)

1D Lpt USfal=" ssume that twe paga2s on an aveoyeg. will be
' red far pach work ordoer.

% e I

<

@

Dn'th~.b sis of thoer assumpticns, tho vierk crdsr ladger
‘dividad and-sub-divided as illustratod bolow:-

agu‘.will‘bu necdaod for throo woerk osdors plus ;;

uay onu pugw for ubutrjutlng the oxs dltur 8 pos td A

Thus sey 71 paq'“r moy beooollettod ~

uln O—uUb—ACLﬁunt codne 2 contains 5 ooiimatiu, 35 poagab i?
b‘ag carmark :d for thot sub-Acceunt Cods with :

_ 35 péges on2 pag? may bo cllott i forakk &
abquactlng tho oxpoanditurss undar o :ch e:rtimete moking A
' pcgrh. 4 pagos may belaft e spars. s

' On:th3tisbove basis, th2 o goe rogirzd under difforant N
-ub Account cudus will bn as bolow:- -

3 =20 p: fgete . -

qub-ALLuunt Lodu.S—AO p agnc. : ‘ o

tub-Acceount cod:l6-75 pages.

sub-iconunt Code,7-595 pegos,

tub-hccount Cud~.8-50 pagos. b
tub-Account Cod:e9-35 pag:s. N
e

13. Whil: wrlLlng the work ordor No.in 211 bacic docuronte ) P
such a% roaceisitis n, Journal atc, the yiar af dseug of work ! e
crdor £hall clee b @ddoa. o
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OJo: The 5. E., - ’ . >3]

' Kamaraja, Elec .
- . v Distrip
Clrcle. 4 utlon '?_'

B 1N
N N Yoy
' .:PA/EgléL. '/;&Ené‘

anilfNadu Electricity Board //-
- Accounts Branch ::

Aif From : ' . TO

’&hﬂ " " I.S, Iarthimathi, B.Com,, :Ci., The Superintending Eaginegr,ﬁ'
(.~ - - . Chief Financial Controller, -Llectridty .

-’ ~ -1 800, xnna salai, : nistribution Circle..

P T Madras 600 002. ' T
Lo . .

b . Lr.No: 020915/CiC/89 dated 27.5.1989

- »

! Sir,

. p Sub: Introduction oi Uniform Commercial aecount ing

: System -~ Accounts lianual for Operation and
Maintenance. : —
~=C0OCO0—=

-an Accounts Manual for Operation and Maintenance '@~
. Agcounting.is communicated, Ih= accounting of Uperation and
‘ . Maintenance transacticns by the circles shall be made - in'-
‘. : ©+accordance with the provisions of this hanual with effect .
- - from 1,7.1989, To start with, the existing books may.be :
. suitably modified adopting the new format rrescribed and the
‘accounts maintained usinc the existing books andﬁstationery.»~

. Printing of Books can be taken up later.

s IR . o S
A - : 4~ report on the sufficiency or otherwise of the
- columns provided in the format may please Le sent after: -
‘maintaining the books in the revised format for a period
of 3 months. ‘ o

-

The receipt of this reference may pleése;be ac]
. ledged and the action taken to implemant the iignual

. O Y .
(1.5, TAWTOIMATHRIY.
Chief Financial’ Controller.
_ -: 00T .
Copy to Chief Internal /;udit Officer with 5 coyieéfof"Ménual ’
Encl: 5 sets of Manual R .

Lnecl: sets of lanual.

Copy to the all Superintending Engineers/cenerai ConsthQCircles/
Ceneration Circles, Project Circles and- viorkshop cirnle/Mettur
with 3 sets of manual torinformation, T

~Encl: 3 sets of Manual,

Copy to all Chief knginecrs with a cowy of Hanual for
’ information.,

kncl: 1 set of Manual,

Copy to Resident Audit Cfficer with 2 sets of Manual
fncl: 2 sets of ltanual.

- Copy to the Financial Controllers and to all Deputy Financial
‘Controllers in CFC's offitseof365. a copy of i.anual.,
‘Encl: 1 set of Manual.

Copy to the Chief Financial Controller and Chief Financial
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"I TAMIL NADU BLECTRICITY BoARD: .

) Accéuhts,Manual on Operation and Maintenance:

g O 1001 Accounting transactions relating to operation,

o o - (excluding Generation of Power) Repairs and’

o ‘ ' Maintenance shall be regulated as per the pro-
visions of this Manual, o

o LT 10.2, Fuel used for operating machines, vehicles etc, °

shall be treated as Operation expenses,

10.3, - Any expenditure incurréd to maintain the original; o
B .efficiency of Plant and Machinery, Veﬁibles'etg5j:n; 
Shall be treated as Maintenance expenditure, < oo

10.4. - Any expenditure incurred to bring back - thé orj-. - -
- ginal efficiency of Plant apg Machinery, Vehicles
etc, shall be treated as Repairs expendgiture s

10.5.5 . Repairs and Maintenance expenditure'shall be ...
oo~ .classified into:- :

aie T 1, Normal Repairs and Maintenance

2. Special and Foreseen Repairs and . R
" Maintenance. ' o

}  R o 3. Special and unforseen Repairs and
o ) s : Maintenance. S

OPERATION AND ROU%INE -REPAIRS & MAINTENANCE:

'10. 6. Annual estimates shall be prepared for these
~ expenditures, '
10.7. The Annual estimates shall cover, materials ard

contract labour only. .

10.8. Estimates shall be prepared for each section,
S Sub~division, Division and Other sdministra-
tive offices separately,

0.9, Lvery identifiable area Of "independant activity
shall be treated as sections.

10.10.  These Annual Estimates shall form the kasis for
Preparation of Budget,

10,11, - At the point of revising the Budget, the usti-
mates shall also be revised. Y

10.12. Eﬁtimate Cards shall be prepared for controliing
‘ ‘the usage of materials quuntitatively, L.

177 of 365.
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10,13

110,14

10.15

10.16

o ol

10.17

1 10.18

- ' - 10.19

10.20

10.21°

10,-22

10.23

10.24

-2 'The Materials directly purchased and usedl

Jin form NO: .0.& i 1

iy
>
\'«),

~-: 2 :- 4

’.\. ’J‘
i
No work orders shcll be issued fcr these L 2
eutlmates. {.
: (}
The expenditure shall ke boohed against {,
the concerned Account :iumbers only. e
Control of these expenditures shall be eifected i
through Budgetary ~ontrol. ¢
. . } N
o Annual estimates are necessary for employee =
cost, and sadministration and General Lxpenses S
such as, Rent, Rate, Taxés, Insurance etc, £
i

The Account numbers to be operated shall be Y
separate for; PN
. - P

1. lhe MHaterials drawn from Stores

@y}u

. -]
L - . EEAN
. 3. Contract payments. !
. . N
K

The Repairs and Maintenance cxpenditures of o~
different forms of Fixed /ssets such as, Plant : L

£

and Machinery, lines, vehicles, furniture etc. ;
shall be hooked in separate Account -pumbers, D
SPECIAL #ND FORESLEN RiP/.IRS AL i XIVIENANCE =
The Scheduled kepairs and iaintenance Works TN
which are not of routine nature snzall be classi- e
fied in this category. : K
N

Separate Estimates shall be proevared for irdi-
vidual Repairs and lMaintenance works. scheduled.

“\—\/MW"—\—‘
the expenditures unall be controlled throuch
work order.

Work order shall be dssucd for these_works, and

. [N

Material, and contract labour portions only, B
. shall be booked against tiis work order. 1.0 o
departmental labour charges shall be booked . Cid
.against this work order, -
~

lThe expenditures shall be bhooked against the
Account numbers allotted in Chart of Accourncs
under Croup “ode 74.

In addition, individual work order-wise accounts ) Ut
snall also be maincained in a subsidiary ledger ‘ W,
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ST - : v =13
Yy Dol N k2
: Ly o S o
N "'2;f;;¥0;25. o Info;deflfo"cbmbﬁﬁé the total expenditure in
) , IR different work orders with the Main Account
e RS _ ,number,pa~tally1ng'sheet;shall be prepared as
) R B P .indicated;in Ahnexure at ‘the. end of every
. BRI month, ' s :
i Thé"éétimatéiﬁnd work order shall be codifieq to

facilithte comparisoh with the main account

,A; nunbers| - ’ . _ S ‘
A [P AR A¢ the time. of cldsing the work ‘order, mo = .
J Joutnal entry is Hétessary as the expenditures

have already béen dccounted for in main account
nunmbets) - . '

Before sanctioning the estimates, the expendi-
tures ‘shall he properly classified as Capital'

Or O&M,* - . N

if’éﬁy réplacément of Parts results in improve= .’ -
ment of'efficiency or décreasing operation cost, -}
'sthAexend;tu;esnshall_be classified as ‘'Capital’,

VAR e ey~
T T e '

|l tioned 1q;thé-Assetﬂfegister, then eventhough there

e

If the parts replaced are those which are men~ [[

“is ‘no imptoVement,of-efficiéhgy the expenditures .

\-ﬁ; ;: '_1Sh§llgbe Classified as 'Capital!,
[ . When the expenditures are classified as 'Capital’ -
N . . such :epairs.ahdll_be regulated under the pro-
! o visions of Capital,Work order Accounting Manual
i " ‘and fixed Assets Manual and the expenditure
_" shall be treated as 'Capital.WOrknin-PrOgress!,
" D  REDPATRS' AND MATN(:NANCE SPECTIAL" UNF OGRESKEEN
ot :All breakdown Tepairs, shall come under this
‘CGategory, .
'  10.33*' . Paras 10,20 to 10;31 ante shall be applied C ‘ *

for this kind of Repairs also.

CODIFICATICH CF_ESWIMLTE NOs, _& WORK CRDER NOs,

\ oL
B S
wer e R

. The estimates ang work “orders under Repairs;j”
"-and Maintenance stall be codified as indicated
“in - Paras 10,36 to 10.39 follow. C e

- The estimates tobe sanctioneq by ChiefiEnQineeps
and Superintending Engineers shall be in eight

‘digits,
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-t 4 =

Sharome

5310A§6 f;’thhe'first;éou:;digits will be as follows for

. ‘Categories ixed, hssets, .

.'Répairs‘éq62;9ihtehance; connected with different”
o £ ‘ :

4 ‘Special’ & ' - Sspecial & -
. forescen _unfcreseen
K ' . Repairs & _ Repeirs &
D : " ... Maintenance " Maintenance
el . F L L M/c No. AJ/C NO.

11, Plant & Machihery ,_T;jﬂ,lsi ' o 74019 v
'’ 2, ‘Building ©. L 7a.26 . 74. 29
3, EiviT works |0 - 74,36 74,39
¢Hyd#taulic Worlks. .., 74.46  74.49
f.Lines;’Cablgé Network 74.56 E 74.59
Vehicles s 74.66 74.69
- ' FUrh o N ©74.76 . 74,79
ipmoft -+ 74,86 74.89
'"yf fihe~£ifth digit will indicate the sanctioning
authority which.will-be as below:-
B eara
-“fl_ __thef'Enginacr .
4Suu,r't §Qpéfin£ending'Engineer.
CEE om T T e e
Yhe next, three digits.will be estimate serial
" NaJs.to be assigned by the Sanctioning authority,
B - When-work orders are issued work order serial )

nuimber’ will ‘be ‘addéd to estimate number to
:ihdibateﬁerk'dﬁder riumber.

| WORI CRDER LEDGER: .
T R oot .

- C o 10;40' _viork order ledger shall be maintained in form
one Account No,

10,41 . Under each Section the pages may be
) as to accommodate all the estimates sanctioncd
e qmmrtm;mmmmtnmbm‘mmwmmd,

1
P

Sutficient pages shall be allotted For each ¢sti-
mate to incorporate all the worli orders unde:

that Estimate,

A

The ‘arrangement ‘will be such that the expenditure
posted in different work orders under an-estimoete
can be abstracted to ascertain the total expendi-
ture booked under cach estimatc,
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;o
L 10.36 The first four digits will be as follows for
o e Reépairs and Haintenance, connecx.ed with ul.l.fer("l .
v St e ‘categories of fixed issets, . ST
Special & special & .
) ) \ foreseen unforeseen’
€ Lt . ' ' repairs and repairs &
- o : + maintenance maintcnance .
. B . T mm e Tttt ~
, .+ 14 Plant. & Machinery ~ 7416 © . 7419
. 2. Building. . 7426 7429
- : .
" '3, Civil works - 7436 7439
4. Hydraulic Works 7446 17449
.";-. 5. ‘Lines, Cables Network 7456 ) 7459
: . ‘Vehicles ' 7466 7469.
7." Furniture - 7476 7479
3, Office equipment . 7486 7489

—— -
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10.52

IR

17110048 similarly,

R

10,53 7 e

.. h“-caSh bpogs for

78 nq
- 5 1=
. ; ) e el . » .
c e Feheniale ot aa ) ;xiéh;»—
- . oo

the'expénditure~incurred again
" the estimates under one ac

- abstracteq to . give the tot
. €ach account number; .

st all
count number can ba

al bookings against

:

for each account nunber shall -
the Dostings

_ made in the’ finane
hat particular account nuiber,

. .be reconciled with
: ;cial.;edger under t

bs ng the expenditure b
in paras 10,44 and 10,1

ot ariolls source documaents
- ed in the work orier
er,

Sﬁéil-be individually post
--ledger'uhdeg each work ord

Nb’sdmmary shall be made for the various source
documentg,suchlas. requisitions, Journals and

b the purpose or PoOsting the woric
_order:ledger;

The work order ledger shall have the details of
expenditure booked under @ach work order,

f'ihe’monthly total of the bookings made against
each work order. shall

be entered ip an abstract
at the ene off the allotted pages for an estimate,

>ihe totals of -work order abstract for €ach ¢osti-
mate will be entere

d in an Cstimate abstract at the
end of the Pages allotted for an account number,

he totals of

recorded in the estimate
abstract to the effect

) 't that the figures have
been'reconciled with the financia] ledger, -
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»;1.10. 61

10.62

: .Card presented by the drawing officer,

If thére is any necessity to draw éxtra.mate;'>

’ﬁhese'supplemental estimate cards shall zlso S

179
-; 6 :-
ESTIMATE CARD o
Every estimate shallbe accompanied with estimate’

cards in quadruplicate in form NO.C.We 046,
materials included in the estimate,

'No material shall be issued from the Stores . -

" without production of estimate Card,

The authority who sanctioned the estimate shall’
authenfiicate the estimate cards while sanctioning

- the estimates.

" one Copy of this authenticated Estimate Card

'shall be sent to. stores, the second copy shall

.~bé sent to-thé Central Office Accounts Branch -

‘and ‘the third copy to the Section Officer exe=
cuting the work, ~he fourth copy shall be
recorded,: dlong with the offjce copy of the
estimate, ' '

While issuing materials, the Stores Custodian
shall enter the issue in: the estimate card
‘available with him as well as in the Estimate

N

rials than those included in the estimate and

estimate card a ‘supplemental estimate card

shall be issued by the estimate sanctioning

authority duly authenticated by him, pending .

sanction of revised estimate if required, - - }

bear the same estimate number and will be dis-~
tributed in the same manper as the original

- estimate card,

VIORK ORDER CLOSING:

A5 soon as the werk is closed the Junior

v ; Engineer/Assistant Fnoincer saall devolute -

Lhe surplus materials if any, to the Storeg = - .

' and furnish details of devolution in the e )

Lstimate Card at the end., 1hen he shall send '
‘Certificate of cldsuie of worl. order. and ‘sehd. .

-7 th¢ completed Estimate.Caid, "together with the. -

certificate to the Central Office Accounts” Branch,

Immediately on receipt of the same the5Central?
.Office shall call for the copy of the.Estimate:
Card available in Stores, wherein all the issues

Lo Section office and devolution from Section: . i

Office have been incorporated by the Stores : o
Custaqdian, S
. i~

IR !

" 1830f365. | -7 -
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- 10¢63.

10.64

- 10.65

10.66 -

10.67 °

10.68

10.69
10.70

10,71

=21 -
| %o ' |

on receipt; the Central Office shall arrarnge to
comparc the quantitics entered in the different -
copies of Estimate Cards. -Comparison shall first:
be made between the copy availablé with the Central
office and the ore received from the Section ’

-3 7 -

- Officer -(indent side). Then the copy of pstimate

Card received from the stores anG that recerved

“from the Section Cfficer shall be compared
(1ssue side).

For any deviation suitable action shall be :aken

If there is excess of expeniiturce over estimate
it shall be suitably analysed and regularisad by
the. competent authority obtaining £ield reports.

OTHERS:

If an item borne in stock is senl. for repairs
the repairs cmpcnscs shall be regulatoed accor-
ding to the naturc of assct, irrcspective of
the fact that it is a stock materials,

when Project circles or Gencral Constructicn
circkes unéGertake special rcpairs and main-~
tenance work of revenue nature in respect cl
Distribufion or Ceneration circles the expindi-
ture shall be accounted in thc Project or ceneral
Construction Circle only. Budget provisior for
the same shall also be made by thoe rroject Circle
and General Construction Ccircle only.

The expendiitures incurred by pProject Circles

and Gencral Construction Circle on repairs of
assets belonging to Distribution or General ion
Circle shall pnot be transferred to the concerned
circles through Inter-unit transier. Thesc expen=
ditures shall be shgyg_;n_;ng_gggggge statument

of Annoal statamcht of fccounts LY rojest and
General Construction Circles. , Care shall e taken

not to capitalise these expenditures.

No part of employee cost of special maintenancc
or M.R.T sections shall be allocuted to Repairs
and Maintenance works .carried out by thesc
sections,

All costs connected uith dismantling and . 7.o-
.Gecommissioning tine sssct shall be charged to

Revenuc onlye.

The project Circle and cencral Construction Circles
shall not capitalisc any loss incurred. ‘They shall
not deduct from Capital expeniiture any gain
realised.

H

184 of 365.




-: 8 - - .
710472 The Operation cost of vehicles'and Stores handling . - .
A charges shall not be allocatcu to anv works, -
Capltal ‘or Revenue. '
{f? . 10.73 ' Para ilumbers from 2,22 to 2.30 of Annexure III{2)
T Iiccounting policies of 'the Electricity (Supply)
{ oL : -hnnual ksccounts Rulel 1985 shall bc read con-

o .. - currently with this Manual, S S
o0 ' C - . /‘.%’L |
i | (rht 1
C e

- . (I.S. TANTHIMATHI)
o Chief #Financial Controller

for Accounts Member,

{.{i" o "gsm 1.5 | Qy

s
kN
[v'

.
N
l
8 .
( .
-

4“
.
: .
.
[}
.
A
1
,
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(3 & 33

WORKING INSTRUCTIONS

- OPERATION AMD ROUTTNI REPAIRS AND MAINTENANCE

X, Operaﬁioniﬁxfenditures shallbe bboked as follows:

o : L/C _No:
'd. Expenditure on Operation of Machinos 76.108

DO TOrO

, o _:'Tb. Exbénditufq-on 0pcration of Vchicles 76,136 -~ o
.o Wlto..n . -<.(other than 1rugks & Délivery vans) . o i

RN ‘c.-Expenditure.on Operaticn .of vehicles - ¢ 76.240 .. 3
-‘,'T,'(Trﬁcks_hhd Delivery vans), v ’ - £

2. Employee cost of opcrators and other pursonnel connccted. L
- with the Oporation of Elant amd Machirery and vohicles 3
"s8hall be booked to employec cost only, ’ '

3« . Like-wise, Repairs and Faintenarce oxpoenditures on ) R
' Plant ang Machinery and vehicles shall be booked o )
+ Repuirs and Maintenancé expenditure only,

4. 'Drawal of regular consumables shall be treated as
© -7 'Maintenance ¢xpenditurc : T

‘5. "V Annual ¢stimates shall be preparced by Stores, Hospitals,
© . ‘laboratories, and othér such arcas also,

T Materials direetly purchased and used on Lepairs and
-.“'--tMéintcnancc works withuut passing through stores shall
© alsd be entered in the cstimate cards against the.
- ».»indentéd quantity, o :

_ a"7;f, -The authority missing tho expenditures for direct -
PR .~,puEEESEE‘EFSTTI%FFEFé%ihat the- entries have been S
: . Made in the Estimate Cards., . , ' ;

8s The expenditures booked under various work., orders - ;i
- shall be totalled up and tallicd with the balanco ,
"~ in main account numbers,

9, TFor the purpose of tallying, the expcnses booked ;

: against- three account numbers mentioned in Para lo:10.17 :

of this Manual should be taken togethor, 3
' 10, . 7%he Codification of estimates are illustrated with a ' L

- few cxamples,

“ 1. Special ami Foreseen repairs to building to bc
" - sanctioned by Superintending Enginccer,
", . Estimate No: 7426/5/005 of 88-89

Wotli.order No: 7426/5/005/1 o

7426 ~ Denotes Zccount No s for repairs -

(to be read as 74.26) , o

. L

S = Denotes it is tobe sancticrea by -

- the Superintending Engimcer

005 -~  lenotes 186 0f 3k estimate Scrial nunber
to be assigned under 7426, :

1 - is the work order Eo. to. be assigned, {



2. Special and Roresecn Repalrs to ilydraulic works to be

24 182

sanctioned by Chief - kkngineer, :

- Estimate No: 79436/C/004 of 88-89
;. Work order No: 7446/C/004/1 .

Y7446 - Denotes Account No, for Repairs

(to be read as 74,46),

e Denotes it is tobe sanctloncd by - the

Chlef Lnglneer.

is the iistimate serial Mo, to bo assigned
under 7446, .

is the Work order nunber to be assigned,

'Special and Unforeseen repairs to a Generator to bc

sanctloned by bhicf Engincer:

- ‘Estimate No: 7419/@/002 of 88-89

"Work otder’ NO'A7419/L/002/1

7419 Denotes Account number for repairs
R (to ‘be read as 74, 19)

Denotes it is tobe sanctioried by
- Chief Engineer,

is'the Estimate serial number to be
assigned under 7419 at the time of
sanction, .
. .. Work order Serial Kumber to be
_ f‘a§signed.
Special and Unforesgen repairs to vehicle to be
sanctloned by the Superintending Enginecer:

Lstlmate No: 7469/3/003 of 88-89

Work order No: 7469/S/003/1

7469 ) Lenotes Account No,
(to be read as 74.69) ) for repairs,
S Denotes, it is to be sanctioned by

‘the Superintending Engineer,

003 is the estimete serial number to be
assigned at the time of sanction.

1 is the Work order serial Ho. to be
assigned,

187 of 365.
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[fffOTHERS:“ 

A
12,

13,

14,

15,

16.

17,

1s,

When Stock materials are sent for repairs the
repaired material shall not include the cost
of -repairs," .

Any worn-out parts released at the time of
repair, shall be devoluted crecditing to

3 < T 7 . - . Q.4
Miscellaneous Receipts »/c No.lfg;2;2;£
ACcounting of material for repairs and main -~
tenance shall be made according to the pro-
visions of ‘'Material Accounting ranualt,

All Contractors bills for Repairs and Maine

tenance shall be journalised as indicated

-'in Annexure,

Drawal of consumables for Stores maintenanc:
shall be debited to incidental olores_expen ses.,

e

- Subsidiary ledger for Repairs an¢ Faintenance

work orders shallbe~independgntly posted from
requisition and Journal, for contract labour,

Separate Estimate serial nunbeérs shall be assigned
for each account numbers namely 7416, 7426 ote,

Since workor i 0 _codified, no prin-
ed work order numbers shallbe used,
< A
..f"j L
=

(I.S. KANTHIMATHI)
Chief Financial Controller
for Accourt s Fembar,

W
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N TAMIL NADU ELECTRICITY BOAID Form No: CWO/6.

Mame of Circle
ESTIMXTE CARD

Location Code

work Crder No - Name of Work:

=

O =0=0=0 =0 ~O=0=0 =Q=C =0 =0 =0 =0 =0 =0 = O =0 =Q =0 =0 = O =0 =0 =+Q ~=0Q =Q =0 O = QL. =0 =0 =0 =0 =0 =0 =0 =0=0m. =0 =0 =0 =00 mO =0 =0 =0 =0 =0 ~C=0=0~0~=0=0~

i C s Requisition
i £ . Requisition . . : L
MW. men@meWMMHMH Quantity number and Quantity Belance number and  Quantity Balance
: Date Date
3. 4. Se 6. 7. 8. 9.

N 2. . .
OO = OO = O = QO =G = O = Qo O = Q= OO O = Q =D = O = Q=0 =0 = 0= O =0 = O = =0 =0 =0 —~Q =m0 = =0 =0 = Q=0 QO =0 =m0 =Q =0 = Q) = O QD #=O =D =0 =D = QD —O = Q= O = Q= O = =
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Account Ho:
Aegopne Tos

1%7

-nepalrg aid’ halntenance -~

Ilant - uﬂL‘“dChlnerlcS -

'f":'ayment;to contractors,

iTo"’

 ’1‘¢~."1~ S

:Income Tax d;jucLeu at
source on payrent to
conuractors. Ty

Rctcntlon L.oney Lron
Contractors &M o
PR N étc} etc.

UTo

Llanility for work
O&M

191 of 365.

38:

Dr.

. BILL ‘ox\ RL‘P,‘IRB .Nw IL'».INu;m_NgL.

1nstructlonu..

Crmvenceannd L .t




AN W o
N e et . .

e G e A

DRI AN

© 00 000
i
T tn.,. .m.vwm.ﬁr.., ;L;O, ALY ING RIPO: 1 (DENDITURE o ,
T MaT ACCOUNT WUMBER. - : -
- o o e e T B . ] ' . ’
. ; ] - - - - . ’ *
* paras 10. 25, 10.43 & 10.44 . _ o
. of the manual. =
B .".o.lo|o|0..0|0|0..0...010|0t0|0|0|o..ouo|0|0|o|o..o|0|o..o..o...o..o..0|o..o..o.|ol..o..o..o|O..0W0|0|o;.o..o..o..o'.o..o|.o..oanOI.o.o..OlOIO..o..
Lstimate Ko:/ . materials issued Kmﬂmnumpm specifically payment to " C,
worle craer ho. from Stores Hucwo:mmm( anc received contractor : Total
‘ . at site’ and other -
parties.
thOlOlOlO...OlOlo|0|0(0|0|0|0..0\0|0s0!0|0..0...0losolo..o..o...o:Oloxo..oto...o...0101010|or01010|01010..o|O|O|OIOIO|o,.Olo..o..o..o..O|
Mﬁwu : ] H. 2. ) . 3. 4, . 5.. . '
Jauuo..o..0|o..o|0|0|0..010|o..o...0|0..0|0|0|0|o|~ulo..0l0|o|r0|o...0|o..o...olOlO...Olo..o..01010..0'01010‘0!010|01o.,o...oso...o...o..o..a..olo..o
« . . . ! = . o.
Or. . _ .
To)
o - : - g -
_ ™ .
-~
—_ Y
- . O
N
‘o
N
_ . €
% .|. L4
' .




139 40

- ~// Tamil badu Lleciricicy sonrd //-
. TroaceaunNits i oo C - ’
From _ . ' ' T

. Lo, Hanthimathi, B,lom., AChH., Inc.;upeninteniingabugigigf
. - Chief linarcial Controller, Ofo: The s Blectrigity:

800, 7nna salai, WAhSAME Jon. Cingbel
[ ifadras 600 002,

Circle ‘Jn--ql!mrmgar.
R, Noc eereranns

Letter Mo: 97385/CaC/65 daco. 22,5, 1409 Ly
- : ) B I

sir,

Tas

PAPER o RS j
Sub:  Introduction o oniiorin COMITET O gk s wmeseme
. L Accounting System - secounis Manual

v ; for Inter-Unit sccounding,

P

¢ =»=~00 0000 =

" oo An Accounts Manual for aAccounting the Intor Unit

. Iransactions between the circles as also between Headquarters
T and Circles is' communicated. The accounting of Inter Unit
. Transactions by the circles sinell be madce in accordance with,
: . the provisions of this Manual 1-3th cffect from 1,7.1989,

) - To start with, the existincg boolks mey be suitably modified

o - adopting the new formats prescrilbcd
o /7 ‘tained using the existing boclks an.
o ©1 0 OF Books can be talen up loter,

@id the accounts main-
Gthationery, irinting

[ : A report on the sufficicncy or otherwise of the+
S columns provided in the various formats may please be.sent -+ -
RV A after maintaining tile books in the roviseq formats for a

7 ... period of 3 months, B
v The receipt of tinis reforence may please be acknou= .

ledged and the action taken Lo imeloment e fanual ‘confirmed,

CX e
D
(1.5.:J1M;QNJTHIX
anual, Chier Pindneial Controller,

- Copy to Chief Internal Uit wdddcer with 5 copies of liahual
Encl: 5. sets of anual. o

B S

unel; sets of

Copy to all the Chief ingincers, wici a <o;y of the Mmanual “or

B information,
' EZncl: 1 set of tanual,

Copy to the kesident rudit Oiiicer (2 Coies) of the Manual,

Y ANCl: 2 sets of Lanual.,
- Copy to the Pinancial Controllars . Lo all the Deputy
- Financiail Con§§%%éggs in CeC's office with-
O : A Copy of rantAr, ’

ﬁﬁyﬁki 1 set of ianual
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ACCOUSTS MANUAL

7.0, Inter Uhlt Account

i Transagtions betwcen any 'two Account renderlng
" le

of"the Tanil Wadu Electricity Board -
“shB2317 e’ sedountad in accordance wlth the .
?peov1s1ons ‘of this Manual

)

[ »:nc che1e shall be 8831gned with a
,wiuhree dvgiﬁ' LOCBuLOﬂ .code, .This Tocation code
hall 'be Su.l.fi""d to the Group code 30 to 375

7.3, f,¥unit traneactions ehall ke segregated under
o followig ‘categorie baoed on the nature of
sbctions. _

Fumds transfer from Head offlce

)6-~ Personnel

7‘_.:4".-" "D;bvt or- Credlt to Inter unit account shall be

;;,;j* ige as'soon as a transaction takes place w1thout

wq tlng for- acceptance of the same.;

.54 Agoépa ;;‘ hall however ® watched and obtained

7£§l' For: - watnhlng the acceptance a register in form,

No.;I.U 1 shall be malntalned
.‘-,.-,. Lt / :

T.7. " Jikewise;for gl\ing acceptance for incoming .
: transferdg a regLQter in. forn. No. I;U,2 shall
be mairtained,

.

P

7.8, For mothorlng %2e prompt acceptance of Inter unit

tret cactlons, I rloﬂlcal meetings shall be
; convenec. .

7.9. - %tgthe_end.of e jch ysar before preparatlon of
cLiual shatemense of cho_urms _the _bhalance
gzallab*e_Ln_all_the_Inter Uhlt Accounts shall‘
W& _transferred t¢ a_common. .account Q} 110"

'Inter vnit Pairiag account. Uy -through Journal
entrles 38 indicet2d in Annexure I,

194—%f365.' , - 2 .
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T e 2,

7.10, fny :'béiémelef’_t_'_i'n-the Inter unit.
: account shall ‘t6"Mgterigl ip transi
in transit, L

peiring
ty and cash

To11. Th'e,-s'e'_‘sh'alltac_-'c,o-iﬂi-ngly be transferred 4o S
Material"in<transgit g Cash in.-transit gccount

~through a Journgl entry as indicated in
N Annexire I, - .

er Unit Pairing acoount will
_hﬁ*—\,

¥ shall not gppear in t he Boérd's@
- hﬁh‘“f‘“‘“~;f*‘"‘\i> -

—_— .

: ‘.1"_- «' .‘ 0 g : \ = 3. - .
Co Lo ) with Thg I,nnual
ST in Mmextrs IV,

7150 Balwce Sheet section o 5o

e ranch shdll prepare g Broa

0. U Ebstract “mentioned in Pu-
; N ' NV. o )

ard offi ce Accounts
d sheet base'd.'cn't'h_e
7. 14, as indicateq

' o i for, ACCOUNTS MEMEER,
a.é.raj/18.§;89 ‘ ‘fJu"; i '




| Mw

| ' -3
45 ¢
.,

(

INTE4 UnIT- ACCOUNTS

Working Instructions -

Ll ‘ - A {
{_;;TE::LOCation.codészassigned to each Accounting circle g
: - the Tgmils Ngdu Electricity Boerd (each unit) N

R . together. with the Account-Code of 'different "5
.-~ ‘transections. are indicated in Annexure III, , _ L

2, Trgnsfer'of Fuel from one circle to another shall '7\

. b2 ‘'accounted under Group code 30, Coal & Furnace O

- oll alone used for Generation of Power in Thermal . P

- v Station will fall umier this Group. e

-_3;' Paymént'Of'coal bills by 5ne circle on behalf of ?j

S .other circle shall not beaccounted under this Sy

=i . Group, Such payments shall be regulated as . I

et trensferiofj. Funds and accounted under Group code . 34. A
"4, Payment-of . Billd on behalfof circlés by thé central

<y’ payment wing ‘of Accounts Branch shall be accounted o

't S under; Group .Gode 34, . : ‘ &

vigh o owo R : ’ i o

+ 5. .Trensfer of completed Assets by General Construction o

7+, ."0Oirtles to Distribution .circles and transfer of ¢

;completed Power House by Project circles to Genera-
" tion ‘elrcles shall be ‘accounted under Group Code 32.

S
.,.r_l. B

- Tr'gnsfer of Assets from one circle to another through
;J,jgﬁe,stofésSShall e accounted only under Group

-¥'7; ;Méilztrﬁﬁsfer-of,Revenue:collections from different S
. Brianch ‘Banks ‘to ‘Head quarters Benk shall be accounted =
. S ) ¥

., - under Group code 33.

8;‘.Tfahsféf“pf Funds from Head -quarters to different

- ‘elrélesishall be accounted under Group code 34, fi;
9. Trensfer of outstaming Toans and Advences from e
employees shall be accounted under Group Code 36. .
e ° ) .,'. :" .,' . \r,r
210, All other transactions not falling urder any of the -
specified Groups shall be accounted under Group code 37.

11. Some of the Inter Unit trensactions are illustrgted
© -+ in Mnnexure, II.. : .

12. The overall effect of Inter Unit transactjons of the
Tamil Nadu Electricity Board will be "Nil , This is
. possible only whenacceptance is promptly given.

196 of 365. e
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acceptafice of In ter Unit.debits

“-and créeditg 3. Monthly weetilig or all the ¢ircleg-

~-f8lling uider alparticiil ar-Region ghall be: ¢onducted T
at the Head'§uarters or Chief Engineer/Disti'*ibution.

AL e Deputy Financial: Conﬁrollers and Abcounts -
- 'Officers of the region shall’ attend this meeting *
“dnd'élear’ all the outstanding T,D. As, .- S

o This 18 eting shall e presided over by the Deputy :
“ Fin mc_i-al-Gon'tro_ller_‘ to be nomi la%ed by the” i
concerned  Chief -Enginc_e er/Distribution,

1

/' “The Géneral Congtpus tion Circles, Project Circles
~and ‘Generatjon circleg within the region shall also
;\.par_ti_'c‘i_patéirjin this meeti;gg;_{ ; Lo

17, ALl Inter unit transactions Wtueen diy two circles .
de - 4 Within .the region concerned shall te cleareq by this
_ SEet T : S :

18,7 For Tnter region transfers, (ie) the tr a1 sac tiong
'j..;‘;?"-‘.}",we_en, tSOCiI‘clesfal ling in %i'ffgrent gegiohs, the
L RN P . q ) . " . .e .

i 3D Stribution office of different regions shall meet
UCC 1N g gquarter ‘1o _clear the outgtanding Inter

19 - Thege ‘Accountg Officers shall collect the required
fet, detgilg from g1l the circle offices including
‘ Projects,, Genergl Construction Circles md Generation'
circles well in time. '

2Q.' .tperé',are h,éaVy transactions be tween typ -adjoining o ' :

21, The venye for ‘the ‘Intir regional meeting shgll be
- Tixed'in ejdh head quarters of Chief Engineer/Distri-_
1, 29ton on rotation,! R |

LS T Y
LA A A .

22.. The fccountg Officer atbacheq to the concerneq
. "Chief Engim er /Distribution office shall convepe
1 and Co-ordinate the neetings. -

197 of 365. ,
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v 3.

. I~ rispest o camvirel payment wing of the Accounts

Brammch at Head :quarters, the Deputy Financial
Controller /Central Pavment shall convene the meeling

¢ .of Deputy Financial Controllsr/Accounts Officers ol

circles with the approval of Chief Firnencial
Controller.” -

In respect of Inter unit transfer of cash, the

- "Deputy Financial Controller Funds®shall convene
' the meeting of Denuty Financial Controllers/-

-Accounts Officers of circles with the approval

'i;d@_phief Financial Controller,

L 25,

The periodicity, details of perticipants, venue

.. vétc of the meetings to te convered by Deputy
© Pingncidl Controller  central Bayment and Deputy
- “Flrignéial Controller funds of

Lnancl 28 ) ‘ hief Financial-
Controllér's. office. bhall depend upon the

‘eRigencies,

riéf’réébrt on the outcome of all these meetings

BHaL1l be submitted to Chief.Finangial Controller
.i?Ithinf jweek of the dzte of meeting.

..Separate-Régistef shall @ maintained for & ach

category of Inter unit tren sfers unier Group
Bodes 30,-31;32,33, 34, 36,37 cte.
Regigter for.'watching acceptance

_8s.Separate folio shall be maintained for -each

i CiI‘ClB "

" b.iIndependent serial No, shall te maintained
for each year for esach circle.

- g4’ Common "advicé ¥o. 'shall e maintained for

all the adjri ces.

d. Col. Nos 6, 7 m4a 8 of this register shall b2
. posted immediately on receint of acceptance,

e, If there is any difference between col. 5 and

- .28,

.’ col, 8 the difference shall ® notecd in
col. 9 md adjustment of difference with

:- ; journal No.etc shgll be given in col., 10

“The monthly total of col.5 shall be tallied with the

debit posted in the respective Inter unit
account so as to ensure that all the transactiong

" have .been included.

198 of 365.
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o3,

. .,:,3.5-

. 3T,

R Y 04'0 ] :
Reglster for D1v1ne acceptance

l—- g B

1’hls register shall eldo be malntamcd in the same
manner-as the- ‘Register” for watchlng acccptance is
malntained; LR

As soon as an advice is received, thc game ig
ﬁosted in . the respzctive reglster, in column
1 to 6 of the register, .

When acceptance is glven column No. 7 to 10 'shell e

be pos ted.

For any 'ilfference in vdlue betwesn col, 6 &7
. the" réagon . therefor shall be recorded in col, 12

\ whlle the difference in Value xecoried in, col 1.

The nature of - ad;;uetment made shall ‘be shown in

col 13..

For the transfer of Inter unit balances to Inter

*unit-pairing dccount the balar es.under different

_' Group codes startlng from-"30" shall be taken.

i ‘

Tvo.. Journal ertries may be necessary for e ach ;
Group code, One for all the debit balmces ad the
other for all the credlt balances. :

The se Jou.rnal en tries shal] “be’ made in I Supplemental
accounts. :

These Journal entrles shall be made by Bo ard office
- Audit Brench, Central Payment Hing, Fuads and
Resources w1ng of Accounts Brench also.

for ACC oun I‘S MEMBIR .

a™l
/ ‘
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Model Journgl entries fof'transfgrring the balances from

DI

zariousllnter Unit accounts to Inter unit Pairing account:

1. Group code 31:

«

a) Interunit account - Mgterigls -

31.400 M,&.D,C, /South  Dr.

31,411 Chingleput Circle Dr,. ..

31.420 Dharmapuri Circle Dr....
o ete. ete;
37:110_ To Inter Unit Pairing a/c e,
b)ﬁ_??,jjo Inter wnit Pairing a/c Dr.....
' To Inter unit account-
) L Materials,
- 31,404 " M,E.D;C, /ilorth
31.414 Tiruvamiamalai Circle
ete. etc,

e 0 s 0 0t

2, Group Code 32
In G,C,C, =nd Projccts
.‘é) 37;110 Inter unit Pairing a/c Dr. .
To Inter unit zccount -
- Capital expenditure &
Pixed Asscts . .
32,430 Coimbatore Zlectricity
Distribution Circle/Horth ..
32.434 Udumalpet Electiicity
Distribution €ircle S e
etc., ete.
ce 2 4e

- 200 of 365.
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(b) In Circles

(97

Voo ot Gerferation Clrciei:

Inter Unit account——cxﬁ1fal expeddituie ond
Fixed Assets,

32,620 General Construction

Circle, Coimbatore - Dr,..
32,700 K.P,H,2,2, Kadamberai .
etc ete o Dr.L

37.110 To Inter.unif Pairing a/c

3 Group code 33'

(a) In Funis & Resources W1ng - Board Office Accownths

s Branch,

’;

Inter Unit Account - Remlttance to qeadouarte*oﬁ:

33;422 Mettur ElPthlClty Diatribution

------ Circle Dr,..
33.452 HMadural Elect tricity Dlstrlbutlon
- ... OQCircle Dr,

33,446 _ Pudukottal blectLlclty Dlstrlbut101

Circle - Dr, ..

37.110 To Inter Unit Pairing a/c

3. 110 Inter unit Pairing a/c Ur...

33,110 To Inter Unit g/c
Hemlttance He ad office

(4) , Group Code 34,

(a) In Circles

Inter Unit Acoddnt
34,110 Funds traansfer from.H,O, Dr...

37,110 To Inter Unit Pairing a/c

(b) In Bogrd Office - Funlg & Regources

Wing
37.110 Inter Unit Pairing a/c- Dr...,

To Inter Unit account-
Tunds transfer from H.O.
201 of 365.
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19%

, ce 3.,
34,462 Kemarajer Slectrici ty
Distribution Circle
34,210 Kundgh Construction Circle
34,640 Genergl Construction Circle,
Salem etc etc,

Such Journal entries are nccessury
for Group 30, 36 & 37 als, -

Joui'nai'eﬁtries to e g ssed by the Balance Sheet section

qf‘fAccBﬁﬁfg Brgnch for trensferiag Goods in transit and

22,680

cash in trensit.

Capital Material in transit
e 0 0 & M'Materials in transit
L 37.110 To Inter unit Pairing a/c
24.551 Remittance from circles in
_ transit .
24.60_1 Trarisfer from H,0, in transit
e 110 To Inter wit Pairing a/c
2-(_» F\‘/,t‘{.,-. e

2o (&) .

e
e e e

%§~ .

Elew ™
24 00, PV

202 of 365.
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(¢ ' CANSAURE T T

p{; Inter Unit transactionsv(Iliuétrations)

1. Transfer of 0 & M Materials from say Ulumalpet Circle
to Pudukottai Circle, Value 4ig.5000,-; .

- In Udumalpet Blectricity Distribution Circle: T'

o2 31,4456 Inter wnit Account- E : Througq.fcores
- Materials - Pudukottai _ ¢ Igsme Noio
A Circle Dr, 5000 B

[}

outward - o ... 5000

2,430 To Méterials Tran - ferr

H

In Pudukotbal lectricity Distribution Cirele:

22,410 Material Trancfer Tnuard Dr. 5000 © ) Through SR8 %
R - L . o / Inter -Unit
(o - 31,434 To Inter unit Account - . - - I )Receipt
e o Material~Udumzlpet : ) journal
(N e Circle . - b 5000 )

B o DI L - L

: " -Udumalpet Circle shall send the debit advice

a with copy of Stores Issue HNote ard watch for the

- acceptence,

Pudukottal Circle shall give the acceptance.
No Journal entry is necessery either at the time of
acceptance by Pudukottai Circle or at the time of
receipt of acceptance by Udumalpet Circle,

(G i
on 4

2. In the above illustration if Pudukottai circle
hasadopted lesser or more vl ue initially (this
should not normally happen) ailjustment S,k, B,
for minus or plus vslue as the Cas® may be/shall
be prepared at the time of giving acceptace

s

L and accounted through Inter wnit Receipt Journal.
2 3. If the amount debiteq by. Udumalpet circle ig
S . abnormally high, Pudukottal 'circle shall give

acceptence only for correct value. On receipt of
acceéptance Udumglpet circle shall withdcaw the
CXcess debit through a minus Stores Igsue Note,

4. Cases of guantity difference shall also be
treated as illustrated in (3) above

o

203 of 365.
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Noop ‘i";'
X 2 o. f—‘\/j
2+ Iransfer of completed Assets by General Construction o
-+ .Circle/Trichy to Irichy fBlectrical Disg stribution-Circle/ X
, Narth say Rs, 10 lakhs, ! o
~
A/b'NQ; (a) Transm1<31on line 230 K.V, i
N ---~In GCC/Trlchy ES
: Rs, e, - ,1\
3u.440 Inter Unlt Account- (Fixed Agsets) B v
Trichy Electrlclty istribution = : _ é\
(‘.hcl (North) Or, 10 lakts 3
’5~1¢ 426 :- To Capltal work in Probress— ' o
W e 230 K,V LlneS _ 10 lzkhs i
(Through leed Agset transfer ??
Journal) i
In Trichy Electricity Distribution 1'
: Clrcle (Horth) ;
o 10[501 Overhead Lines above 66 KVA , 1
f 230 K.V, Lineg " Dr. 10 lakhs ¢
32 500 To Inter Unit account (Fixea
i Agsets), Genergl Construction
at-,git‘clrcle ~-Irichy 10 Lakhs
(Through leod Ags set, Transfer Journal) : _;
6. Transfer of a:65 YIV Sub~station from General. o
... Dohstriction Circle,Madurai to K r Blectricity A
Dlstrlbutlon Circle, _ ‘“R29“°Nﬁ%ﬂfkl .
a) Sub*Stétion'Building ' 15 lakhs ;}
" b) Transfprmers" 50 lakhs -
c) Swltch Gears 10 lakhs {g
a) Overhead Lines 8 lakhs ¢
e)’ Other Sub—statlon equ*oment 5> lakhs tl
(1) In Generél*Construction Circle/
Mad.urai.
|
32.462 Inter uhit account(leed hssets) R R
KamaraJar Electricity Distribu- Se Se
bion Circle Dr. 88 lakns .
To Qgp;tal work in Progregs-
- 14542 .V, Sub station Building 15

lakhs




7

CLATOSTRE I G G s

r 10.5413 Trgasmission Pilant - Irensformer

2o\
et LA 3 e
14.545 Plant & Hachinery _ A5 lakhs
14.546 Over heud Lines & lakhs

(Through Fixed isset tran: f2r Journal )

UlRQDHuuqqu
(ii) In Fer sSlectricity Distribution

Circle,

10.207 Building éontaining Irensmissi on :
. installations - 65 K.V, Sub=-=tation Dr, 1% lakhs

: (100 KVA & above ) ~ Dr. 50 lakhs -
10.561 Bwitch Gear including cable | ' L

., conaections ‘ Dr. 10 lakhs
10,602 Overhesi Lines (5§ KVi) . 8 lakhe
:19{543 6ther'5ub-station Snuipments h Dr, .5 lakhs -

32}610 To Inter unit sccount (Fixed
o Assets) - G,C,C, Maturai 88 lgkhs
(Through Pixed Asset iransfer '

e Journgl)

: If the classificatioa of Assets could not
" :.be readily lone, the transaction will be
- accounted by Kememziar circle as below:
| ' VIR DiponNageR
(iii)

11.4 Azget transfer in ... .. Dr. &3 lakhs ;;Q-f

32,610 To Inter unit account (Fixea )
Agset) G,C,C, Madui ai ‘ 88 lakhs

After classifying the Assets, the various Asééf f i
accounts as indicated in 5(ii) above shall be debited -~ .

crediting A/c No, 11,4,
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26 L
. gg Y‘ . ‘ ."_'_'\)-‘ . ,
B ; . :IAMIL NADU ELECURICIIY DCauib: =" V:!}
‘ (ACCOUI\’:T SERANCH) 7 '
From ' Teo :
Thlru I.S. Kauthlﬂdthl E.Con., Ihe Superi-tendi:iyg Engi reers..
s.C A., :

Chief Findncial Controller,
Electricity Avenue,

" No,.800 Anna dalai,

‘Madras 600 002,

LEPTER 10.004390/GAC/89-447T/dated 3.6.1989.
sir,

"fSubéiUniforx comnlercial Accoustii:g bysteh -
wh oo w7 Accowts Manual for cash accounting -
' clarifications.
f3 This Office LR.NC. OO4}90/CJL/89

o, 4%.17.4.4989.

* K KX

L S 1In theabove Manual, a revenue cash book

“]1n ‘Form’ NOl]'C1 for recordiiig all the rovo“ue s comiected with
: Salé Bf: waer, in Revenue Branches, ad » remittance cakh book
in-"POYR Noy 'C3' for ircorporating the drtall‘ of remittarices

e

,j.‘to*Head Quarters were prescribed. 1t hus beern represented

by “some 6f the circles that, the ;r esent pktt‘“h of recording
;- Revenue & Remittance widely differ frea the revi sed procedure
“randrzalso- different ageiicics are invelved in zadntaining the
_cashi*books. ' The - esent arrargenent is covered by workload
‘ﬁ"settlcment with the unions and hence Cha‘elﬂg of procedures at
* " this stage will not be feasible. . Further, in thls office
o1 attdr Noj -004390/CAC/89-349 d%.6.6,89 furnishing tariff wise
‘details” waS'tempor?rlly dispensed with for the #:z1e reasons,.

. In'view of this there will be more space i the cash book
oS L Y accomjoddte Re11tuance detsils slso,

Con81der1ng the difficulty in COllelDb the
two cash books now being meintained in Revenue Brauch, the
Revenue cash book "C1" may be maintaired in two volumes
separately by the two different agencies tor the related ,
revenue. The coluans provided in 'G1' may pleasc be followed
incorporating the colwans for correspol:diug realtiance
details taken from Form No, "C3". Accordingly Icra No. '03'
Remibttance cash book will not be cpercted for the present..The
consolidateéd jourmpal entry prcscribed for Revenue cash book'C1!
shall be recorded in both the czsh bobhks for the vespective

receipts, .

The consolidated Jouri:al Clt]\ prescribed for

N

Remittance cash book in form No,'C3! shs L oslen
‘4t both the cash books In as much «s eriF&ancu
alsp furnished in these cash boocks. 1 viecw of

206 of 365.
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!/": ' . T ‘.I2".
{ . above instructions, there is no need for incorporating

the rocelpt of-one cush book in another, as is now being
o done. ‘
Bucl: 2 | L 8 84/ XX XX X%
N . E (LS. Knl Llll"’lhfhl )
(.1 Hl l‘ l'll\IAl‘tL 1 ’11J C bl\ LI( O.LJJJ.uk\ -

c .. - ? //Truo Copy// -

0 .. :TAMIL RaLU LLEGIRICIIY LOARD:

o e o 0/o the Superintending Eng“,oer,
B C '~ Ramarajar Elecy.Distn Clrcle,

‘ e o Virudhunagar,

Endt ho bE/thC/VDR/LAO/ACOtS [is5 I/AI/Cn/o9 dt.12.8., 89.

Copy communlcated to all Execubive Ergi neer's of tho Clrcle..
E . : -do- sseistant icoounts Officers’ -do-
-do- ., Deputy Fimancial Centroller & accounts
Offi cer/Revenue, & Cash Section.
. ' . &  The Revenue Cnsh book
"cIn hay be walrtalvcd in Volune:s zu prr the per151ons
- of the Manual with effect"fron 1.10.82. «ithout fail.
- The confirmatory report may be <. ot to whis office:
‘by 3. 10 89 pOulth@ly L

; ‘) /v‘ 2 (/ ‘I " k
for SUPrRII ‘(n ]Juu P I }yhﬁ/l&éc /VDR
. . /

\/,

e To v i S
. '-All Exe Engire ers of this Circle . I

All Asst-Aocounts Offlcmrs of the Rev bravches;

Ccpy to’ the Deputy Finaiicial Controller, £8S%, ACCOUHuD‘3.i“
: OIflCerS in Central Office. , b :

g .- . ) . |

= CHL12,9,
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. LLMB OF CIRCLE
' 'LOCLPION GODE: - -

Date heme of Name of. uRC Mo, ICB  Aaount

-— - A

.T4MIL wiDU BLECTRICITY BQLRD:

‘.l'llnllll‘l,cll.l",!llt‘l!l.l-;..l.l..ll,lllclllI..lICtllil
-

© “COLLECTICES: ~
-~ Sectien | iLgcsslr |\||L||¢-po.;anopwmnﬂmmmw 231

saoh Chegue
Ir. Dr. .
' 24,110 z4J10100 0
\_-. . N.o .\U«.b b.. UIQI m. .Nd N.U\.c. ‘ @.o

C - - e e em e e e - - - - -
- o= mm e wm e em e e e e .

Voucher - oW D - REMILLED
10 G, - - e e e e = = A = e e = e = e = -

nk Cles...foik s....Bank  .....Bank
arnch .....Branch .....Branch . ....branch
mo J\Na amo QW-

llnlll.l..llllnl.l!lllllllll'.l.l..lll'".lu

dm-‘ “ w o

.. Bank
.. Eranch
24,

oredit  Distn. Distn.’

—

?

MCKRIH

P

a1l

PP .Umr.nLh

....Prauch....Branch

21.

- e . -

-~

PR,k UFER

. -".om

-—

ank -

22.

- am, -
- =
»

R

a .w.. -

. NAME OF REVENUS BRANCH:
REVBEUE C.SE.BOOK (L5SSESSCR!S COLLECTION): _

 Dist Distn, Cballer

o iount: imount  amowtiamownt . No.

.10
O
o
Y

o
(2}
O
N




o _— : '
. ’, e . 2} ob

B 1(/-Tamil Nadu Elecﬁricity Board //-
T ‘i ACcounts Branci

s ‘ _ 7o
___fkéﬁfhimathif.B.COm., ACA/,
ﬁié;g?iﬁanciél Céntroller, - QLRjgixng\z__:lcCy,
800; “Anni salai, . K“W\uistributJ'_'on Circle,

e

X?OL;QO4390/CAC/89'dated 17.4.1989

Sub: Introduction of Uniferm Commer cial
-~ Account ing System - Accounts Flanual
for Cash Accounting,

=~~000000~~

‘AnlAccouhts,Manual for Accounting Cash and Bank
C 8°4n Distribut4 i General Construction
Bner; ‘cles, Project Circles anc Workshop
tur.'is communicated. The account
ﬁﬁhe{di:cleSQSHall.be made in acedrdance with the
32 Yof: this  Mamial with éffect from 1,6.1989, 1o
may be suitably modifieg »
&' newW.formats prescribed and Accounts main-
¥ Wﬁé*ékiétihgfbooks. Printing of cash Boos

% BAOKB: can bo taken up 1a "

e
.5§§;¢&kﬂ'

ter,

:A7ﬁépoft'bn,the sufficiency or otherwise of the
_pyidgduinfyapiops formats may please be sent " after
ﬁg};hg books in’ the rFevised formats for g reriod

| The receipt of this refcrence may please be
; d.and;thejaCtion taken to implement the
nfirmed, .
- 7~ » _ 42§?§u5/wlgﬁfiz-——~
_ Y “(1.s. KANTHIMATHT)
v _ Chief Financial_Controller,
) gp/”}
Copy to all the Chjefr Engincers with a COpy of the manual
- “Encl: - C /8or information,
Copy t0 Resident augit Officer ( 2copies) with 4 copy
,ﬁt;g : of Manual, ) .
- ~nel:
‘Cdpy to Chief Internal Audit Otficer with s Copics of
S (ST Manual,
R .fag;S‘Cbpy to the Financial-bontrollcrs and to all the

+ 1.+ Financial contro
SRR -8:Copy of - Manual

S - 210 of 365.
{ 0. Chief Financial Controller and ch
‘*Controller(Rovenue)"s table.

Deputy

llers in CFC's office with

icf Financial

The Superintending Enginoos-

Bl

ing of cash transaes. -

o

<

N



mi’tiné ',of cash tr

ansactions by;the Circles
w1th the‘provi”ionsi‘f

o

for'recording the receipt
L, Iy, consumers, " ghall:

SN

: ‘_.,-'iéd'_']_-.;po‘s%ings shall be:ﬁi‘édé*ri#om\"fth_é.._
4. journal. en ' S

- e
[ -
s v‘l

~A re -eipt bash book in. fora No. c2 shall
’,in centr;l‘offi SN

ook shall exhibit recelpt of cash.
'irito Bank as’ also, trars fer of balance R

re'mittm cevof"é sh AR a
ank - S , S ‘

S To iy Head Quarters ‘B

2110365 .
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o e
E R I o L
PP AT

i

consolidsted

1eo ) ions

__Specific columns have been provided for -
_ ,reourring fre que :

5924
209
. _2,

Bsceipts shall be rec
providegfl therefor. i

Main Ledger postings shall be m
_;jou.rn_ l

A .

'.A remitﬁame cash 'book for remlttan ce - of
1: by Revenue- Branched”

in form No, 03.

g7e¢ ash Eook shall record the cash
Ae R R

bI‘_enches of “bank§ and also, bho
,ad.,Quar ers office:

e co'L
olldated Jjourhal en'try prepared gy
I (3 ), and reoorded.'_.m ‘the cash

ons

aymen{:s made b" cash b oentrél ‘offite
i PBayment cag h book (eash) in .. -

; ntly~ _ _
A Misc. e

\ olumn has been rovideuor «accommo-;
dating other payments j e b _ ;

lthe month the columns shall be
};ed) Journal entry pmpared
4
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R SO T o
K s RN

9. 24.";'» Maln ledger postlngs ohnll be male from: the
consoli ated journqlfentry only. :
Ve g N TR

SS-J mNT cz.s&soox ‘(B}.JK

i1

-in_pqyment cash baok (Bank) in form WNo, 05

N tr-:-'

o B _‘:';--.9 26 . Spec.Lflc column g have been pI‘OVl u:‘d for
- : .v_gpayments of frequent na ture.

L9270 A Mlsc.'column has been DYOVlde for ACC OINE0~
‘dating other ixems. .

' : r1f1 of the noath the ‘00 Tumnl's - ghe 11 be
‘foggllgddup ndd a consolilato* 1ourﬁgl ontry prepared . ag
in | N }

Méin=ILdger'postiagO shall be ma de from the
'dournalfeptry Oﬂlj.

-

CASI BOOK

IMP-RE-ST—
._: i L‘;_-.__ - .
- The bxpendlture incurred by a 1mprest hokier

corded in an Imnrbst Caeh book in form No. C6

— oo fF;? 31 oo This cash book bhall be wrltten from the
o )V’.:”,fPebty cash book suppar ted by conre cted vouchers and
i . presented by the Imprest holiets.u

2 9326 1
N <} expendituress_whlch are: comnonly in nature

YR Q,AtAthe end,oi the month the columns have to-
-+1. be totalled and a consolidated Journal Entry ag 1ndlcated
' ugin Annexure 1(6) shall be preparei.

9 34. 4Ma1n ledger poctlngs shall be made fnam
conselidated Journgl bntry -only, : o

.

; 9 35. - <fi A—subsidljry ledger shall also be malntalned
L for:: shO'ing"ndividual imprest -account of each 1mpregt
}holder R R S _

o .his subs1d1ary,ledger ehall 153 postej from
theuCaSh boops both far renaerlng of accounts ma recoup—
g ment of»impresi; . \

. ..
’ . » . -\

: All the imprest holder shall maintain a
'cash .book in duplicete in form No, C7, _

. 214 of 365.
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‘ . ' ’ : . e . ' . ot . R - L t. -
’ . : S Ge o - - . B
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« T 99l

:;-(.,;vai‘i.dp_,s_.e‘:xpepqi'tu;ﬁe‘__‘sn'all be sent to central officei -

Cpm, ey e oMoy Jetn AT D Loy e L ,1:': )
9,38, Original copy.f Petty cash book shall be - .
“sent along”with~VouCHersifor@regoupmcnt,;.E } L

(AT

CTEMP,
SEN SHYCISL R

e e . . et .
’ s e . - . ! . A
w o DR :

39, i A Temporary advance cash book shall be < 7. i
" .maintained inform.No. €g;. ¢ . . T S
LR L DRIy RPN

v,

N w ._'&g_'-l' ", B . » . ‘—-- [ » - ::r- ’:-’;

‘ ijdii';a;pwthi@&caéh bock; the ‘monthly abstract of
iYisibnﬁinicért?§15?¢tiQHs;99'91304 the c¢losure of /the -
PReritenyor aty: advances’ shall bé fecorded, . b o riho

e .
" M -

Y

b the end of the morth the colwmis in the

Eééhﬁbdék?shéllwbe&tdxdllqiﬂaniLaﬂconsolidated jou?nal,;f'
entry; prepared ”ginﬁicateﬂ}inlﬁqpezure'I (7). T T

et g

Y

PSR e T T }I oo
TEMPQ&A#Y]ADvﬂﬂcﬁleTH.

o Joi |- N ‘ r AR Yl
dsjéiVengﬁo:EXchtivé;Eﬁgineers, shall

fuporary. Advance, .

. ,",‘ . . - et S
BXsCUTIVE BNGIALERS ¢

R

LI

Ll DT P e o
A L TR TR
\ Y-

;s ﬁhﬁiﬁédaihrﬁlé;fhét;eaoh}temporafy'hdvénoe:!r"
ed;gna,gqg9gn§s requredkshall.not apply.” -~

R O Tl -

» o !

PR

V-

ey
,» N,

A ten
A tomp

vigion office in form.No,C9,

16450 U0 . The recei§£ offéheqﬁé'ffom"ﬁifcle'6fficé; ;.
hg'dgpgsiqufncheQue;intoxBénk,'issungf,chequeffor- ‘

| i vertious pejiients etc: shall: beirecorded in'this cash book::

N DU : . ) L x . S
o 9.47, ¢ The amount recovered fropm employees _
’iPOwargs,hco:opetajive-dues.etc and the remittance there :
- of tO'fhé'respeétiVe'ihstitutions~shall also be recorded
-in this cash book, : o

SRS T TP . : . 5 :
. 9.48, - '-”'At-th&:énd,offevery*montb, the columns =~ -

inﬁthéfCaéhﬁbﬁdk;“éhall‘Ee'totalled and an absgtract of

’ P R "-'.~'..(._‘ . L
book, -

‘9.19;fF’ f”“*Inftﬁe‘Témggrafy“Advancé'sub éadl
' recordgdaas indicated in

. -ah - gbstradt: ghall also
Annexure I (8), - “
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o Ny
] R "_.' RS . L] 5 .
}1?9,50 o *L  Temiporary Advence opened with officers,.for
- ’gome.:specifi c urgoses shall be recorded in Petty cash
- hwookjimiformMo. CT. .
b5 uoh Teipbrary. Advences shall be closed
{gtely ‘when the purposé is over. B
3 \EATPLEATION OF DAILY CASH BALANGE.
" fpe ‘aafly tash balence shall be verified and
G .lﬁicgteffOr‘Verifioation recorded in a Regisgter of
- 1ai1y7enatiibalancesin Forn, fo, C.10. The cash balence
ab&@%@bﬁﬁe@;o@lyhe;}ast day of .a month,* shall also & ..
“i7 fedoholled with the cash balence in cesh Accownt in
T ©" BANK RECONCILIATION
J'“Q-Q?Sj - j-fEﬁé}yimBnth; the closing Bank balarce,. as:
o -.ﬁgf@¢haﬂﬁank‘Accountlinimain ledger shall I reconciled
RO 21 the ibark balance shown in the Bank scroll.
..9:54 'Tﬁiéfgégénciliétion'shall te done for every
> - bahk- 8t Lugt;indlvidUally.. o : :

ceftificateiof reconciliation shall be

L geE, o T Aee:
A0 - pegorded ina regl ster as’indicated in mrexure I (9).

, L . f-MISCSLLANEOUS:

: Y e T S : .
94560 1L Dishorioured cheques or any other adjustments
@hb@¢§cted_with'Bank'transactions, shall be accounted
~th#o!+journal. ofilys _

: %5 7 Mjustaent of Bank charges, interest cte’

\ ‘  } shallalso be . aqcounted th:t'o" Journal Only~
R e e . V ) ‘

only the net
shall be

S §;58}“f5“3‘1The cash books. shall. show «
- payments. - Recoveries to te mpde from lls,
‘maaegonlysthro' journal.

Bt : ,
"°9.58. . *-..There shall ©e.no splitting or hunching of
vouchers, . :

owledging the receipt of an
a1l bhe treated as
document in gupport of
rting document,

, 9.59.0: o The Jocument aclkn
. amount signed by the receipient sh
“Vyoucher'. My bill-or eay other
~.the payment shall be treated 2s Suppo

Yo f.
S L . » O ee
" S 216 of 365.
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i N A

&3
AN

v . .
N LI ) 6 .0

A Llablllty for unig

- ex - yeéar and gs per. Pgra 4.4 of An
?ﬁof'the‘LIEctrlclty Supply Annuol

‘ ' ques 1ssues are nOu encashed befpre
. eg;od.of Valj‘dltyS the amount covered by such®e

;credited to € che que account throu hi
{ try: _s'indicated in Aﬁhenz*e AL, O) sras
5 gsue ‘of seqond ‘ehé gue “in lieu 6ffsta1e;ché e |
J beq_ebite bo Stalu chequg acooUnt only thrgugh iz,

Ce -,.:-,‘}

9.62;"

but afﬁer accounting, g reverse Journal . entry shall be
ppgpﬁiiq-deblting.bank and credltlng the concerned -.. -

el

-

[

the prov1sions of Inter unlt qC;ountlng Manual

L AL ‘y
. .'.:._.7__'.,',_: g L2t ﬁ} A

: { ;;
¢
i
- B : 7
A
, s '
1 7
) - .
= BN P ' ’
S B "
GERY ‘[ § "
1
l. )
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sued’ cheques shall e

hedues '

If cheques drawn are cancelled, before issie

?9.64; T Cash in tran31t chall te regulated as per -

s
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N
“ . CASH 4CCOUNTING ’

“WOHKING _THSTRUCTION S | <*

t

AL R L . , o >

cash bodk: -~ - = . . S .

~ .. .'— . N . . - . - ',.7'\
o 4nethig e ashbook Separate columns have been provided -~

| [ferirecording: the amount received ngainst such tariff Vs

. which are in frequent. operation. o

S o

At L L - ' - - {
Tvo _Lankgeblumns-havevbeen provided to accommolste £

-recelipt which may be seasonal ani with considerable |,

-
.

3, Séparate7column hééfﬁéen“pfoVided for Security: E e
= ;Deposit,_'Aiditional_Security Deposit shall also be
.entered in the same column, -

1reéeipﬁégfoi;wni¢h-specific"columns are not opérgted

4. KMisc, Golumn has been provided in' which all the . SR
5'-"...;_911_'{'_3:1(1 e recordéd, with Account numnber, -

A . |
v, 2. The"Mise, column shall be further analyeed- beforé. ... .-
- ~writing consclilated journal entry - -

R T AT e L U o .
— + 6+ CollimA 7°ma colutin & of the Revenve cash book shall
, ) -"bé@taken together, for debiting the cash account
B ' . ingcon801yiapadmjournal~entryrsince.cheque is also
tre ated “agicashs. . . . o

e

)

B ;  Receipt ‘cash book
‘ 7. In'this 6ash.book three blank columns have bheen
- provided for recording the receipt of cash from H,T,
consumers, Theséfcblumns shall be us2d for the
tariffs unier which the " frequency of cash receipt is
more, o . o

specific columns ar:
:column Nos, 12 & 13,

8. All‘theﬁrebeipfé for which no
' . .- Becessary shall be entered in

9. Columns No,.12 & 13 shall e aalysed into different'
account numbers before preéparing consclidated
jouwrnal entry, |

10, Colﬁmné'N0.514?toié ore meent to reco:d the remitbtame
madé to Bank on a particular dgte.
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e 45
) a5
B ' y =
’ ,f - ‘ *e 8 oo
jj: 11. Fuad cheque Teceived shnll be:récorded in Misc,, :
I " columns 12 &'13, L Co
9o 12. Fund Tcheg uas depOSltéd 1nto bank shall be entered in
o . column 1 T - '
"l , -13.9The remittance to ke recorded has no beurlng on tke . ‘
gy : frecelpts reoorled in columns No 5 and 6 on a partlcular

. . 1. :Column No, 17 & 18 are meant to record the mount mail E
S - o trensferred-to Head Quarters on a pal‘tlculm" date.

, | 5'1'5. For: consoll'ia‘oed Journal entry 2(a) the totals in .
S columns No 5 to 13 shall e taken.Ag‘_ .

o 165.F0r consolidated gournal entry 2(b) the totals in
L e a:lumns Ng, 15 & 3 ohall be consiiered

.-.,,x--" 1‘.',‘: wrin L

o 17;'For donsolidated Journalentry 2(0) the total in !
Fhﬁ_column 18 shall fakﬁn

i Remittance Cash Book

" _ l8 fsevéh columns have been prOV1ded for accommodatlng
R AT ther remittance in differen‘t branches.

. 1:9'-'.-j'_.The name of the Bank and branch ag appllCable SRR
v particular accounting unlt shall ve entered. in .
o these column. Lo .

20, leew1se the mail tranrfer portion of the cash o
. book,rshall also be, wrltten up. -, . -

21..,Column Nos 5 to 11 shall be considered for
consolldated Journal entry 3(g)i

22, Column Nos..12 to 19 qhall be cons1dered for l
Ty : : consolldated Journal entry 3(b).

' PAYMn,NTb '7' '
*%, ' Pivment caél book (cadl)

23. In thls cash book, columns have been %rov1ied for Q:'
Net: Salary - payable Advence of T.A, A., etc

24. Two blank columns have been provided for accommo—
1 ; dating seasonal payments such as, arrears of D, A . E
1, e .Festlval Advanoe Bonus, etc. ST T
oo -+ 2190f 365. SR :



' 1=
; AT | 9. 6
25 A 'Mlsc column has begn promiei 4o accommodate all

| & other payménts. g

26 The 'Misc".~-,colum,has to be analysed further, ke fore

- prepar;rlg-the ccmsolldated journal entrj.

: ‘ent of I régt or Temoorary Advence 1nc1udlng
recOUpmen’c ‘when made in Cash shall e recorded in’
thi% cash book.

28 -Amoun recovéred ﬁ‘om e,nroloyees towards co—-operative :
1 Society_ etc dues shall :m.corded in ¢olumn 1

'emitted %o the concerned 1nsbit.ution the some -
:'b‘e"‘recorded in column 17.

{ aéh book, columnsg have heen proviied for
.made 't gupplie rs, contrastors mnd cheouzs -
“toviards imjrest and Funrt cheques iesued o

ie: c'lumn has to " be malysed further, ve fore
_e‘b'aring '_.the consolldatel journal entry. .

1f hegue d;rawn for offl cecash shall also ke, recor
‘bhis éash’ Book. ST ST

33 IR 1'"prest cash )ook, vouchers pre smnted for
. rec upment shall/be recordel in columner form.-

ecific'columns have veen’ pronled for frequontly
peratlng ii;ems cf expen 1itures.

olumn has been proviied for accommodating’
accordln to the need,

N
~

. AVolenkc e
anyf ‘other'item_ oi‘ exm,n 1tu1e

S column has be°n pmv1ded for recoxdmg 1tems
which are Pot of frequent nature.

37 The Miac. column shall also be analysed before
' prebara’cion of consolm ated journal entry.

38 Recoupment of 1mprest shall te recorded in payment
cash b00k only. : -

s " A ':V '-..'":..'-r'_.'.l _. l-.' | | . ’ - ‘ '.10..
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39 The imprest Petty Cash bdok to e maintained by
. individual imprest holdérg dhall b 1in such:a form .
théat ~the: orlglnal copy is detachable for ‘sendlng to
central ofﬁ ce, , . N _ .

40 The petty cash book shall’ be wrltten in carbon process._ S

e 4 The expendx.tures shall be analysed on the reverse Of
oy each shcet S0 as to 11m1t the size- of the peﬁty cash book

: o 42 Receigt of 1mprest chequc shall ‘be entered in column
’ SRR X of : :

'3 A‘b= the time of clos:l.n,g thé 1mprest for recoupment the
L balance ofiimprest on hand shall also e enteréd in i
'col 3"'after balencing the de 01t 1n column 3 and

At abstract of e'xpendlturc shall be recorded in’ pett
.- cash: book. at the ‘time 'bf sending the imprest for b3y
' recoupmemt, . R

, value of dlsallowed voucher if ay, shall aloo be
recorded in column 3- ramlng the bala’xce on hand

"w'

-,...

46 In the Temporary advance cash book speCJ.ﬁc columns
U h,ave be prov1ded for 1tems of frequent oﬂcurance §

47. Some blank columns have been provMed for 1tems of

.-,\ .

o 49 Miec column shall also be analysed before re ri
o consohdated Journal cntry. p pa ng

[

50 Whlle recordlng the vouch(.re the vouchers glven
- by other Temporary Advance holders (other than

" Executive” Engire ers) shall be recorded in separate
l ,_: columns. P

5 1 .' \The botal expenditur‘e gas. pe r the abstr _ ' - )
‘ act of : S
y gzegutive Bigineers, shall te credited to LT

52. The exr)endltures made b :
Y, other Temporary Advare

lblolgelrgzgnd recorded 1n P C,B, shazll beycredlted‘

o) - : ‘ '
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: Emporary adVance sub-Cash book Fund cheque.f
received from Central office: shall be recorded in - ,
¢ lumn Nos;3 . &~4..,: S : o

1oa Y

3 _ chegu @ 1s dep051ted 1nto the Bank, the oame“f - _
ébgll{be~éntered inicol. ’15 o7, _No-account No,. ' .
haé d:be'glven in. ¢ol, 16.. S

ereshéﬁhllibe'récOrded in Colf.6vt9‘1h;

,g St v s001ety recsveries deducted gt the . - '
“.isbursement ofsalary by all ‘the disbursing’ .. | 1
¢inyithe ;D l’lsion shall recorded in col 5..' '

-1,

18:36p18H o recelpts. mentioned above the
ttedlshalL:be recorded in col. 18‘ o

ur;aisbursea”pay shall B2 renitted” ints the -
«Bafik Account. .of ‘the Exécutive.Engineer,"
n_column Nos., 15 to *17.  The Account‘

Uhs ent. advance of truvelling allowance amith in the

¢ Division.shall 'also be remitted. into the Dlsbursement
;. Bahk'Account of the Division concerned - and recorded

“ o ThiColilmn Noss~ 15 to. 17.. Account No. to be ‘recorded in

columd No 16 shall be ?7 201. . S AR

- - WhiT sending abstract of . payment to central office,
S 'the éyments:recorded in‘column 6 to 14 and the
Rt remittancewrecorded in- column 15 to 17. shall be incor-
parated infthe abstract :

63 Wnila Iy noorporatlng column 15 to 17, the remlttance
~:¢W;.'Tor whieh s Sount: numbers ‘are furniuhcdlln column 16,
- shall dﬁiyﬁbe 1ncluded. . : ;

,”_”ﬂ;'“ éég %ggg balance,‘the cash received
Jiperiréceipt cash B 5"& 6) upto the date of
rifiéaﬁion“from the, ‘beginiing of the morith shall-be
.ltotalled and - recorded in col, 3,

-il."

_— [P
NS ,_l.\f-“-}
s Mo

L

7
.

),—«\ Y

. ..n'_/.'.;'
5 P
8 ~

/
i

t

.:L.V

PR
e ¢ ) PN

LA _"_“',,-:_‘\.
2T T NS

£
X

(o
AL SR

PN £l AT
ST AT

Py

L4




Jiﬂ'"di65 The recovery of dues .to. co-ouerat1VG 5001ety ete

29

- recoyéred from employeed sad ‘recorded in column 16, -

- rem{'ttance; rocorded in:8oltimha 17 shall ts ‘dedticted, gnd:
: r '_f any, recorded in- column 3_ , o

' *;payments made as per oaymcnt cash book (cash)
1d"dolumn’ 6; shall be totalled and - recorded in 2

.-The remittance of colleotlons as also, remlttunce of
undlsbursed amounts etc revorded in column 15 & 16:
Recelpt cash book shall also be totalled and recorded

& "cash bn; hand sahll be arrived at by adcung,;_{
> oliri« 3 66 f¢oLumn 2. and . deducthg column 47 .

ash balan0u as pur ledger;
‘any unremitted: portioh‘of -

_Shal Ot*be"included 1n tha cash balance

O* Ban :recon,illatlon w1th regard to the Bank account i
maintained by the “Executive En gincer shall :be- done”by
them ‘and- ’lcertiflcate qenc ‘to central office

_1?,72,,Furnishing two or more voucher AumbeTs in a bili when
L paymernttis ngde: to different parties. and accounted- fog
RERE 1nd1v1dually in the cash” book shall not be treated as
Spllttlng of vouchcrs ' S
_:_'573.,leferent vouchcr :No shall .be assiged for different
Sl ayments under thc ‘same »ill, T

W';Whe

L 1andrtheamount 19 ‘booked"in thecash book in.ore: lump sun)
';gfﬁ;'.althOUgho séparate acquittances are received: from each
L 'employee, it should be treated as 'one voucher '

ta.

-f175.'In the case “of pay blllo, drawn for 2 or more ofﬁ.cers
in-one ‘bill,, and individual chéqtes and issted.to.;
gach fflcer, +sep arate :voucher No shall e -assigned

ach: payment "2230f365

shal%halso b “totalled” and, from this total the " « *' L

recoverles relatlng tOco—o)eratrW£001ety if any etcéff

. a pay blll contalno clalms of aifferent. employees{ j
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.,76 When a single cheque is issued covering different
:--‘-n.payments chargeable to different heads of account,
" the*amount debitable to different accountsshall 1
separately ‘shéwn in" cash book one telow the other,
glving the seme cheque no.
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ANNEXURE-I
AV -1
Cash Pcoounting

Consolldated Journal entrv 1o be g;eparnd:fbr Revenue
ara-9,7.

24.110 Cash' A/c Dr, . .
-To Sundry Debtors for Sale
of Power (LT) .

23.101 Domestic - .
23,104 Injustrigl - - .
~23.107 Others
- 48,100 Security Deposit ete etc

Consolidated Journal entry to be prepared and recorded
in Receigt Cash book C2/Pars 9,13

(a) 24.110 Cash A/c Dr, . ..

To

Sundry debtors for Sale
- of Power-(HT)

. 23 111 - Industrial‘general .« . e

a 23,112" = - Industrial Powér intensive e e
fﬂ;”;_Mm 2),113"~ Educatrehal lnstltutlons ' : . ;.;
' 46,103 . - E.M,D, T | I
' ,48,100 - Securlty Dbposit : ' « o e
34.110 ~ Funds from Headquarter etc ete ., ., ,

ST

(b) 24431 Collecting 3ank A/c )
________ Mdmn ) h‘.

24 4 Dlsbursement bank ﬁ/cg

________ branoh
To
.. 24410 Cash A/c . .
(0> 33, 110 Remittance to Hemd )DT o
office = ) .
To
24,3 Collecting bank 4. )
~ brﬂnch )
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)

A

4

3; Cons olidated Journal entry to be prepared for
*?femlttance cash book . Eﬂt’cra 9.17

(a) 24,3 Bank Branch Dr, .. ..
! 24,3 Benk Branch Dr., ...

el
~

24 3 Bank Branch_ Dr. oo,
ete, etc.
L 24, 110 Cash e

to Head )

office ) Dr.
24.3 . . Benk branch . I
4.3 . Bank branch - . N
24.3 Bank trench . ' - - Cee | o
4, Congolid ated Journal entry tobe prepared for pgyment o T
cash book (cash) c 4/Para 9.2% ;
44 306 Net Salary Payable ) P -- P
(Provincial) ) PRI . N B
L 84,310 \Tot Salary Payable ) ;
 27.201°. Advance of TiA. Dr... . A
76.132 Travelling Allowance Dr. ' | bt
75.611 Medlc al Relmbursement__ Dr. .. ' ' Y
etec. ete. :
. To~ ' bt
24,210 Cash X >
5. Coﬁéolid ated journal entry to_be prevared forpayusnt
cash book (Benk ) ‘ C 5/Para 9.28
© 42,200 Suppll"rs Control A/c ) p.
Ca’)ltal ) PP
43.200 Suppliers Con trol Afe
- 0%t Dr,
42.150 TLigbility for works
capital Dr.
226 of 365.:
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S 24110

- L"2¢ 21{)\Perman ﬁt Imvlest -

. 24. 221 Temporary aovgpce.
g - with D1v1>10H"_ R
Ofﬂlce . ".' . o DI‘. LR

~r

with Staff L Dﬁ:i-;;fiﬁf;;f‘“”'

N
ete Gic o

B e

“’;24;4_:;lesbursement ‘Banx ). .

-\ -,’ e B“Ylk ) -_."‘- )
>-¢. Branch) . oda.’

-
N

oﬁf6.'Conéolidated Journal entry 0 . be recorded in Imprest

RN Cash ook

'76 31

C6/Para9.35 = -,

Conveyance‘ Aje ow TDI‘.:'.'.

74.650  Normal BSpairs &

ST 7,;4'210_

'Bthetc e A/c Dr.

o _ Malntenaqce—Jeevs A/c Dr,
"'74 660 Normal ReoalrsA

alntenance
.Other. Vehicleg

To Permanent Im1r°qt
Cwith utaff X

7. Consolldated Journal ent“y to be- recorded in Temgo~

)fwfrczf rary Advance cash book:

]

4 34305
C— 44.310
27,201
76.132
76.210

”7&é&>

Afe 24,221

A/c 24,230

C 8/9614-3 9 4-1

Net Salary Payable. »
Provincial) K/e Dro....

Net Balary’ Pajableﬁ‘7' B v

- (RWE) Ale . Dr,... '

Advance of_f;A} ) U

Fbelght on CaoltaTTg R ,
. equ,lpmbnt . Dr....

Freight on othér =~ B
-materlals ete etc Dr,...

To .‘ .

Temporary 1dvancew

with B ' e
Temporary Mvance

with others SN

22761 365. | '. 1
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" ‘; e 4 X
8. Abstract to be recorded in the Temporary Advarce Sub- ‘/
; T aE o (are 9.49) . =
S B, ance in blsbursement Bank , C
“A /G as on first of (mcmth) s e ’
|
r £
\ B 8§ expegﬁitures mcurred as per v :
A : ‘5»&0_14 . SR .
| BRI | .f'e:,'iDetails of expenéiture to be given.
" i B e - S : ! ) . ’
— 9 Bank recon01llatlon statencnt to bhe l'ecorded every B
"f_‘ manth. (Para 9.53) -
‘- ,’*ia’);i‘;b'e*as ﬂer Bgnll A/c in
VI _- n ledger .« - s e
‘ " a '.Chenues issued but not . ;
3 "’.pald by the bank - . cs s’ ! ’
b, Remittances directly
-~ made to bank and not
.J.ncorgorated in
) ",Board s Accounts. cenn
' c. Amount COllected-"- by .
: . barik on behalf of “
- .Board and credited . ...
i ; , "
d. Interest credited by
- the bank N . e
-.. 228 of 365.
' ; .. 9 ..

N



I‘ess' . .
"e. Cheques deposited bub

DRILY

not collected by tne bank eenes

‘f Interest and Bank charges

debited by the Bank

. g+ Amount remltted into Bank

‘but not eredited by the

L
LI B BN B )

e s 000

', "Balence as per Bank scroll veviene AT

_;‘:,"Note: 1. The above 1llustrat10n of items of disompapgies . ‘

are only illustrative amd not exhaustive.

2. Discrepeancy at item (g) shown above should, be
immedl ately investlgated

] L

-

{

10,-., 244 Bank afe. Dr.o ...

ey .

46 910 To Stale cheque a/c P

[ 229 of 365.
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2 "

Iocation Code :

Neme -of Revenue Branch:

Date Receint ZFrom wkom Particu- PCB
No. received lars ~ No,
Ao ’ IU.Q Wl %- ] mo

Miscz2llaneous

Account Amount .
sumber

16,

s.D.
48.100 °

15. 17.

B A A SN, SR e S

Cash book of Thiru

Consu-—-

mer

L.7,

’
X,

. . ) . . ~

TAMIL NADU SL&CIRICIIY BOZHD. . -
RAVAGUZ CASH BOOK . . -

@oHB No, C1

Month:

- em . - - am - -— e - - - em em e e W wm e

o MMOURT {25,101 23.106 23,107
Cash "Cheque . v

No. Amount- -
24.110 24.110°

...N. wc wc 4&.-

o)
O
o
Y
o
o
(28]
N
..\.
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ol

| riete T iTL §ADU BLACTAICITY BOAD Form Ho. C2
Negme of circle:

. RACAIPT CASH BOOK . Month:
Tocation Code: | . . ‘ . pils
Weme of Revenue Branck ) "~ Cash book of Thiru . . . .’
T | Receipt .
Date Receipt_iio. Received Psrticulars ILedger " s
. (.WH@Q-.G.@ |._Z|.OO MrH..OﬂH H-OHH..O |lo|llcw..m.mm~lu.ww“ llll NW-a _Iuo.d NW.A mz“—u
24,110 24.110
C aghhs owmmsmwﬁ fis fis Rs Bs
Jo M. Wa b.v PAWV . m- m\ ~N. @o w- AO.
L : Remi ttance Mail Transfer 3
S.D. Misc. Challan Collection  Disvursement - N
- - = = - - No. Bank A/c Bank A/c M,T, No. Amount. 10_
A/c No, Amourt fs s Rs Rs Rs @
11. 12, 13. 14. 15. 16. : 17. 18.




28

Ngne of Circle:
Location code:
Neme of Revenue

Date Challen Re
Ho,

I

M, T, ... 3enk

No.
fs Rs
12.

Prench:
E..Smm
by

Wo

.. lenk
...3rzacn ... rzach .. .Branch

Amount

' TPANTL NADU ZLECTHICITY BOAxD
REAITTANCE CASI BOOK

..Bank  ..Bank

..branch ,.bhreach

-
4. 5

| Mail Trars fer
A:LO..(.Q\. t WH» &

aasferred By)
... 3ank

fis
15.

llnim,..l..

...Bank
...Brmch

16.

.

Remittance into Bank

..Bank .. Bank
. s branch

- e e em S e e e
..Bank ...Bank

..Branch .. branch
fs s
17. 18.

..Bank  ..Bank

. .brench . .deB.o: .. branch

fs Rs

- - em e e e o

9, 10,

.o B0k
...3rmnch

1

1.
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Gaed OF OInCLe: . TAMIL N ADU SLSCIaICIIY JOA«D Fazm -Fo.™ C4

LOCAITON CODE : . PaYMS.sT CaSH BOCK(CAH ) omth s
, _ CASH BOOK OF THIO _ S

Date .<oﬁowmﬁ To wlom Brief L.F. Amount Analysed into

No. paid déscrip- . - i mm e mm —m = m = = - = -
tion S 44,305 44.310 27.207 76.132 ML

'l - -

v

] e i
‘Migcellanzous Co-operative recoveries

233 of 365.

"Account . Amount - Amount . Amount
No. . . recovered remitted.

T T [ .

~
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ACCOUNTS BRANCH 9@/:
"‘\ " A
FROM 10
Thiru P,G,Padmanabhan,B, Com,,.ChL,, Tue Superintending Jnginccrs i
Chiof Financial Controller, Disgtribution 5
" No,800, :inna Salai, - Circle, . 3
. Madras -~ 600 002, ' o S
R
. f/
T, Mo, 053090/CLC /89  Drted 19,12,1989, 3
' e ‘
Sir’ 7
Sub:- Introduction of Uniform Comuercial b
Lecounting System = ..ccounts Ianual :
for Balonce Shect iccounting. K
H%¥ : \
in Accounts Manucl for 'Balance Sheet' PN

accounting is communicated,

The provisions of the Manuwal in so far as they
relate to the maintcnanc: flrcounts shall be implcmented .
with immediate effect. Tac peowisions rclating to the i
preparation of fnnual Statement of lLccounts ghall be .
implemented while preparing the ‘nnucl Statement of e
fecounts for the yeer 1989-30. pnd

The receipt of this comnunication with
enclosures may pleasc be ackzowledged in tho first
instance and a Toport on the woiion haiten sent

‘|!-'E"' I

separdately.

é:/f<L/Q ég
(P.G.P/DILNALBHLN), 7
. CHIIP PIHWCILL CONTROLLR.
Bnel:- Scts of Manual. . ; e
\\\'>/ .
Copy to CILO with 5 copics of the Manual. &

Copy to £11l Chief Engincers with a copy of the Manual.

Copy to RAO/Madras with two setc of fanual.

Copy to Finencial Controller/Purchase & Financec with a
.copy of the Manual. .

Copy to all DFCs in CFC's officc with a copy of the Manual.
Copy to CFC(Revenue) and CPC's table.

Jak/3.1.
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11.1

11.2

o

.. 11.3

11,4 -

115

‘Requlsitions etc. shall be analysed:under the.

.,in a flow chart in Annexure-I.

a7
AT

Tamlil Nadu Eléctricity Board.
Accounts ‘Branch

11.0. Accounte: Manual -~ Dalanc., Sh|e£”Aecounting

. The nrocess 0f accountingy st .y from.
recording the BSard's transactions’ and'k“'lng with
preparatlon of Annual StetereEnt of Accoun s’ Shdll
be covéred oy this MdnuaL

) Dctciled accoUntlng procedures, pertaining
to different accounting dreas, hove beem outllncd
iT the respective- Manuals of accountiny areaa

ready issued.

Thlo Manual covers the hbroad principles oL
of recording, classzifyiny, analy irng and qummarising
the Board's transactions.

\

The process of asccounting has aecn exhibited

Board's transactions loentlfled thro'
rhe ‘basic accounting documents such as Cash.
Receipts, Payment Vouchers, Invoiceés, S.R. Bs,m

double entry system of aook—k::plng hefore
recording them. )

The tronsactlonq shall 2e re corded in tbe
books of prime entries such as Journal Cash Baok,:

,_Day Books etc.

'5f1;7;

.. From thé nooks of prim: entriecs, he.

. transactlons shall be CldcslilCJ in ‘main ludgers.

" 11.8

' Subsidlgry 1edgurs shall be malntalned

,for detailed andlysis of ‘the balances in main

11.9

11.10

11.11.

11.12

_ledgers whercver such details ars feuuired.

S Books ‘of primu entries. shall be desxgned
in columnar form sp: @s to group the transactlons
sven at the time-.of recording them,

Consolidated journal ¢ntries with the
totals of each column shall he recorded cGvery
month in the books of priwg entries.

‘Main ledgrr posting shall b= made only
from the consolidated journal entries recordcd
in various: books of primC entries .

Postirg of subsidiery l= dgcrs shall be
made either from the individual entrics in the
books of prim: encries or from basic Accountirg

--documents such as RCQ&lpLS, Requlsition etc. .
No consolidated figure: shall bhe posts dL~Laaidiary Pe)
ledger. -

11,13

‘Main ledgers shall e maintained

'accordlng to the accounts group code &s PeEr chart

of hceounts. Deperding upon the volum: of
transactions falling under Aifferent group codes,
£wO or more group codeés can de accomnodated in
ong volume of ledger.

ae2ain
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11.14 . ‘L“wgﬁBSidiéfy lédgers shall b MAincained =
. for each account ‘mumb:ir in th: main lzdger,
wherever details arc r:yuirad. Der:inding upon the o
volume of transidctions and number of subsidiary
..accounts concérn:d two or more eccount numasrs D
-.’c8n be cludbed 4in on: volume of ludger. ' ' .

,

C11.15 0 U fhe accodnts 14 main l-dger shall He <
v crbalancedl ‘Every month. - '

S

w.. A trial balance shall b= preparcd wvith the

ances in'main ledgsrs amd tallicd. - L
© . The accounts in suvbsidiary ludgers shall 3
be balanced every month, N

oA llst of balanccs from diffeérent folios e
Ussidiary ledger, pertaining to onc account .
nberishall be preparcd and the total shall e S

ied:with.the balance in the concerncd account
ain ladger:. - :

QA monthly statement of accounts shall be T ey
prepared-in the format prescribed Dy thé: Accounts CE
Sranch-‘and submitted tOH.cadfQ uarters ¢very month.

1 v i
770 BAt ‘the year end all the accruuls both

Xevenue and expenditure as also any oth¢r outstanding B
"1{abllities shdll be brought  intofaccount -thr >* -

. 'bﬁrnal?entrieg in I Supplemental accounts. -
11,21 s These adjusting ‘journal entrics shall be -
L7 POsted-in the main ludger”rccounts concerned (in .
o old lédgers). The ludger accounts shall e kept .
'“--open for 'this purso s, S - )
11,22 A‘fimal trial belance shall then be taken g

‘ cand tailied. ' ‘

11.23 .7/ Closing journsl =ntri-:s shall then be “

preéparcd for - transferring 211 kv 3oldnces in

Nominal Accounts in main l:dy:irs Lo the respective i
. Revénue schedules in th. “nhusl StatemEnt of . .

“hcéounts. . :

The se closing journal cntrics shall also
be posted -in‘th: main ledgérs so as to close the
- lédger-accounts conderned (in the old-ledgers).,

11.25 :; S Ailfthe remaining lodger accounts
B Whidhﬁwill**rcpresunt.balan:cs to D¢ exhisited in i
the Balance Sheet schédules shall be Balanced, ‘ '

_ All the balances shall i taken to the
respective’ Balance Sheet Schedules '

.

Lt
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n: Thc 3alances apprdrlng as cloglng balancé

huﬂv ‘ln'aIl the. ledger adeounts shall.be:baken as »
opénin balﬂncc in th _n w lgdgLrs of - th; suasequent
year. . . > - F '
RESHE T At U -

11 28 SR SinultaneOUs wi1h the preparation of

adJuatlng Journal,vntrlus as. er pera=11.20-all the
edJustlng gntrieg-that. are o He ruchscd shall
: ‘;gw'oc rcVLerd through journal ;ntrlhs :
- 1 N
11.29 _ Thtsc rchrQol journal ‘ntrlr, shall de
C pOstud in ithe new lLdgLrS, in red ink, in the month
Lodntwhien thcy ‘are pri pulkd. ‘For the purpose of.
-oalancing’ the ledger account for the month concerned
: stheseMréd ink »ntrlgs" shall also ne ‘takinfinto
- account.

AN

o 11.30 f*~~' 3 The ‘Lntri s that.are authorl sed undcr
‘ ' seconml supplemental accounts FEter the prcltmlnary
/Annual- Statement. of Actounts is auultLd shall ™
mads .

11.31 : .These Journal Lntrlbu shall vE- posted
‘ in thc old l;dguro."

11;32 Concequcnt to these postirgs, any aalance
o that hnv appaar:d in ‘the nomimnal . accounts shall hel-A8
transfgrred 0 Revinlz Statements of the flnal'
Annual Statem~nt of Accounts thro' closing JOUrnal
cntrlcs.,;m - : , )

: L', lanCtS appnuling in real amd pcrsonal
o .- accounts.conse jucnk  to the posting of. jourhal cntries

’ : of secord supol;m&nLal accounts, shall be taken to .

-the final balanCe shw;t. : 5 '

-, 11.34 N In the new 1 dgvrs, the op nlng oalanccs
‘ that are affécted due to the adjusting entries. - -
in second SUpplgMchLl agecounts shall ™ SUl*ably
corrected by dddiry or subtrdctirg the halancés,.
‘ ;,bur wl“nout scorir Ln; orlglna1 balanCL.  _

11.35 . Suosu4unnt bnlarn;q 1n he 1Ldg T accounts
- .conc‘rnéd Shall also be corructid su1+ably. COTE e
11.36 . -;  Any riyersal Jouanl <ntrics thut arL to R .
be prepared consequent to, the agd justing entries in S

the 2nd supplemental~ accouneSthll also. be pr;parcd

: sinultanvously.
11,37 L L Thusb rVVcrsal journdl ¥ntr1Ls Shdll be gl :
- posted in the new ludgur in the COnCuITEd month in
"red J.nk" . .

PQEPAQATIQN OF ANNU/\L S’I‘}'%T}}It-‘-iENT CF ACCOUNTS «

11.38 511 the halancus of Revenue ard Experditurc
S .snall be transferred arnd lncorpo ated in th: schedule
i.i.. o nuabers 1,4 ard S to 12 thro' closing journal
‘ . €ntries. By thisg all the nominal accounts in the.

ledgers will bz cl1243df 365.
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Capitallsation of interest Hased on the
A arters instructicons shall e journalised in
supplem;ntal ‘accounts and shall b¢ incorporated
n thL Schedule~13, from Account No.78. 9

- The amount standing to th: crgdit Of
. No.71,9,.:74. 9,.75.2, 76.9 ard 77 9 shall
wn- in : Scheduln No. 14. '

All thc debits- dpp\urlng in group code 79,
€ shown ln the Schedule-15 other debits.
vAny r‘xtraordina.r:y items Juch as tho'se

g, out of f£lood, cyclone, firc etc. which

16t -included in thL_r -gular cxp:nditure and
1oss sch dulcs shall b: shown in Schediulc-16.

- ochgdulc—17 shall e prep de Dy Balance .
zction inrlcaﬂxyuartcrs

i Prior pcrloacr dit - chargus shall be
incorporatcd in schedlule-18, '

11545 7 The totals Of the 'schedules 1 to 18
eXcept schedule 2 wnd 3 shall »e incorporated in
‘Statement~I

ll 46 uix_" Surplus or deficit from Statpmcnt I

:8hall be transferred to Stetemene-II.

11«47 L Balance in Statement ~-II shall e incorporated
s in-statement ITI strcljhr'( Jithout lncluulng in any
schcdule) '

utatcment III is prepared Erom 3chedules
No. 19 to 35

11 49 ;’;g o Schcdule 19 15 the gross v=:lue of the
aosets urder “Gross Block"

11 50 T hesc valucs treote be taken from ledgers
. .with grouv code 1O ard 11

‘11;§I TS % PFrom the above 'Gross Block' provision for
" depreciation available in th( ryap ctive account
f’numaers under group code 12 shall bhe deducted :o
arrlve at net oalanCc.

The provision for depreCIatlon vhich is
N accumulated credit balance erising from
Ccharging. Annual Dipr.ciction will Se shoun uncler
ﬂProv131on for Dcpr=c1atlon”

11.53 ' - In Schedule 20 function~wise break up
of flxcd -a@ssets, shall 3¢ given. :

LT C o ..5.;
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‘i;11.54 - In Schedule 20 onz more functional
. classification namely ‘““Construction” shall Le
added.as fifth item. : R

.-

;2 11,55 Statement-~4: Statement of accounting policies, o
T This statement shall b= Prepared in Head-Duarters., -

T The Statzmint chill contain the details
- . : of "any departure from the: hHasic dccounting '
L E pPrinciples arnd accountiny policiss made by the
' " Board. ' '
+1.57 Statement~5: Notss to ccouncs.
b This statement shall »< propared in pead- :
puarters. ’ '
N . .
e . 11.58 The d:=tails r:zuired from othor ageneiss,
PR e shall »e specifically obtained 2y Balunc:i Shect
Vo ' Scection of Accounts Branch. ,
{3 11,59 Statement -6 . Function-wigs: anzlysis of Revenue and
' Expenses. s
- - - ‘This statement shall also be prepared
s .. in Head-puarters.
. 11.60 sStatement-7: Sources and usis of Furgds: . ' i
' : : . - o
This statement shall also »He prepared i
in Head-Quarters. ;
i
o - - 1l1.61 Annexure~-II/Statement—7: Project~wise analysisg s I ;
' Of Chpltal Experditure:
This Statement shall e prepared in g
Hzad~Quarters, ' ;
11.62° Statement~8: Statement of C3pital base and Surplus: !
. ‘ This statument shall sn prepared in
Head -Quarters.
11,63 ggéggmgggzgi Statcment_gg_Techqigal particulars:
_ . This statement snhall oz Prepared in
o , nead-Quarters. The deeailg réguired shall he
‘ Oootained by Balance Shecp Séction by a specific
refercnce to the concevn:d agencics. _ : . -
1
} %

i cy it }
' R . ) -

A S /.

7. ‘e .

B N
' ¢ — .

I'0% ACCOUNTS MENMBER.

ksl.12/9/89. Q}wfj

T
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| WMORKINT INSTRUCTIDNS

. White meter card for ass:ssment of Low
ension.RGVCnuv will f£211 urder fn Jasic accounting
docume nt- ""alu Invoice".

No'transactions shall gonerally be
ly enterad in ¢ither the main ladger or the
iary: 1;dg¥r without being recorded in the
of prlme €ntry.

- SBudsidiary ledgers shall . maintained for
_ ‘rsondl account s uballn; with deotors,
] oru, ‘contractors, ¢mploy<ss ctC.

Work Ordur lLdgLrg shall also fall under

At the end of ¢very month, after tallying
alances as per sunsidiary ledger accounts
thg“main lcdgcr -account conc;rngd a ccrtlflcatc

Accordlng to the Commercial Accounting,
- all the prendlturhs incurrcd to c¢arn @ revenue,

' should be matched to that revenue. (Matchirg .
 concept). ‘For this purpose, all th¢ accrued income
- anpd experditures as also, income reéccived in
- --advance, if any ard expenses prepald: should e
’Brought into- account {accrucl concept).

.PCCQUFD REVENUE :

7. Unrler the bi-monthly systom of asgsessm:int
on Low Tension consumers, the assizzment made,
during the month of January &mi 50% of the

- asgessnent for Fewruary (excluding agricultural
consumption) can be taken as umissessed Low
- TunsiOn RLVunUU.

8. _ ~ hs for High Te¢nsion Consumption, ons
montns' consumptlion sascd on paskt r.cords, can
"be kakén as BnAssessed roevenue.
It shall »¢.ensur=d that all asséssinents
'madc and dug for accountiry have oén accountcd for.

: The Journal enkry £0r undsscssud ruvenue
hall bg rtvbrsed at the beginning of next yiar.

No provision nced be macde for March. salary
ag the pay Hills for ths month of Harch will He
“fijournaliscd in the month of March itsclf.:

246 of 365.
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<~ e "Hydel Generarion',
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1z, 7 . Interest on Security eposit on Low Tension
consumers although creditable -to I.curity Daposit
Account once in two ycars only, the incorest payable
e¥ery year shall ne account<d on Accruel hasis.

13, Y 7 'In'the: year in which intercse is not Aue to
e creditsd the imtersst payable shall é approximately

"calculated and accountcd for as indicated in the

Annexure,

14, C This provision shall 3. r-versed in the
neginning of nexi year. .

15,77 7 In the year in which, int:restc iz due to.
be credited, the inter.st liabilicy for two yeurs

.- .,.shall »e calculated correctly and accountsG for as

‘7'indicated in the “nnexuve. This adjusting entry

- ''shall not be .reversed in thi Heginning of next year,
16:{i B A few ad justing «<ntries thac are +o he
pPassed have been illustrated in Hnrexure I,

17, .. The illustrations are only irdicarive and
. ot exhaustive. All khe adjusting ¢ntries that
2T¢ nNECessary. musk .be made. -

ENRIESE . :

18. It is riccé ssary that closing -journal entries

are pre-parcd. for transferriny ell  the rsvenu: . ard
expenditurg beldanc:s vith the respoctive schedules
in the Arnnual Statcmen: of Accounts. & Fow model
journal c¢ntrics have peen given in che sNNOXArE |
to ¢xplain the points. o

AYNUAL STATEMENT OF ACC QUNTS: -

_19}*:v ‘ " Excess and éhoqtage on physical vcfification

of Coal and 0il shall . shown in th. Schudqli—7.

20, i The shortage writtcn off under group code
71.4 "minus' the excess creditod to group cods 62,7
'shall b¢ shown, as a et flgur: in this schedulec. .

21, In Schedule 14, ~epElrs anl Maintenance cost
capitaliscd shall be added os itin-? with ..ccount
No.74.9. Other itcems shall He sultably renumbored.

22. Account No.78,9 Inturist and othsr charges
capitalised shell be shown in Schadule 13,

veneraring Stations, shall o shown sgiinst "Thermal
Geéneration". For thuse stavions 711 other itsms will
be 'NIL',

22. In Schedul: 20, the sscta held Dy Thuermal

24. Simil2rly, the Gen:iration Circles of Hydel

Gengration shall exhibit all their 2sscts unler

247 of 365. ..3.;7v
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34,
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e o3,

In rcScht of wistribution Clrcl :s5, the
assets have to he Cldsslflnd urder "Transmission

cand . NDistribution". Sséts relating £tO Sub~Station

and transmlssion,linLc sn@ll be shown under

"Transmission". All other assccs shall me shown
under Distribution,

Thu assitts cmployed 3y Frojict Circles amd

© General Construction Circlus accounted under ¢roup

code 10 shall b shown ageinst "Conscruction”

In Schedule 21 against Cunstruction facili-
ties, the net valuz of assits (uross value less

- accumulated depreciation) shall 3¢ shown against
~Account No.15.6, by Projict ClrLL s a2l Genceral

Construction Circle.

Thc advance for supply OF material as
also, advance to con“ractoro for Capital wWorks

 ,_shall 22 shown in Schedule - The COrLLSpOnJlng
“:aavanocs rclatlng to  0&d Mat rlcls and O&M ¥orks

hall bc shown 1n Schedule 25~(a).

B ‘Séhedule=26-(a) closing stock of

.mathrials under Account No.22.60 and 22,62 shall

€ shown after transferring 211 th: bhalunces from

:'arious stock accounts urﬂrr Account No,22.2,

22,3, 22.4 ard 22.5 @~ cur 2djusting journal :ntry
cated dn the Ann- xure .

The net excess or shortage of fuel stock
nd:other stock perteining o = arragL and excess
pcndlrg 1chstithion, shall be siown in
chudulc—26 (a),

:In Scheduls Mo, 27, thc Sc¢curity Dzposit
rom consumgrs received in the shape of sccuritiss
-and” Bonds (other. than cash) shall . shown
‘against Account No.48.2. The corre sponding dboit
xhioiting the value. of sccuritics held, shall

snown 'in Schedule ~26- (¢) agclnst Account
28 9.

In Statement -3 net asscts, are shown urder

tWO cétegori;s, net fixced adsets and net current

3ssets and oter capital cxperditure.

Agdlnst net fixed asscts, thé gross block

,in scheduleé-19 and accumulated diprceciation shall.

ne- shown in urder column, and the differunce
gXtended to- outer column as the net fixed
agsets,

' Schedules~-21 to 25 shall he recorded in
Outer column.

.4,
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35. fgainst nst currint Asc-.ts, th: toral

CUrrent asse¢ts a@s por schodule -26 shall’ by rgcorded
in the inmer column. - S

B

36. Total current liabilitius-against schedule
27 and 28 shall be totelled amd recorded in the
inn:r column Delow the rotal currint Ssscts.

37. : The difference shall s sxtended o outer
. column as. et current ascuts.

- 38. Schedule 29 shall S ricorded 'in ourer .
Ccolumny. A ‘

. 39. N ~ The Eotal of out+r column will now:givst?

B net -assets. -y , : B

;o »--‘.'.l': '
1o ¥ecorded

RIS Theé Zcheduleg 30#Eo;35-shal
under "Pinanced Iy ", - R Fer
_ "~ Thé surplus or deficit as reyeaisd in o
- Btatement 'No.2 shall »¢ recorded in:Bratement No.3. - v
Surplus/deficit. | L ERO

'The total will give the Eotallﬁu@d§? l

: The net asssts and .torel furds shall be
the same fijure imiicogir; tN&t ths Bilance Shaet :

is tallieqg.

;3 @y@ﬁlzﬁ;j;Notcs to Accounts:

;0 Agalnst -iem-19 of this statcnd e thy
, detalls of st.ck L.cipts anl issucs ‘sholl_pe
. ‘ Obtiincd from diff.r.nt. circles @md furnishcd . in
v : head-quarters, : o

45, The flgures against itcm Mo.(n) apd (i)

of 19 shall he same since transfur inward should
always S vqual to transfer outward, ‘

..5..

46. Schedul. No,1 shall b aoplicable only
to Distribution Civcles,
47, ' Schedule No,2 and 3 shall also e
applicauls ‘only to Distrisution Circles.,
48. Schedule No. 4 shall »¢ prepared in Hrad -~
: Quarters by Funds and Resourcus virgs.
49, Schcdule No.5 shall be applicabl: to
all Circles aml the gead4) uarters units,
50. _ Séhcdulc No.6 shall 2: prepored in
HeadQ uaerters Dy Centr2l vayment wing.
51°% Schedule No.,7 snsil e applicabl; only
_ to Hydel and Th.rmal Guneration Circles,
S . 249 of 365.
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Schcdulcs No.8,9,10 and 11 sheall be
appliCc.blc to all Circl(.s and Bourd Office Audit
&‘a’mh. ‘*

_ : Schcdulo No.12 shall he app11Conl, to all
& account r-- rdering umts .

i" schedule No,13 and 14 shall be aprlicable
to all Circles._ i , .

, Schedulu No.15 and 16 shall e applicable
to all Circles ard - Board Office Audit Branch.

: Schrdule No.l7 she 11 e pripared in Head-
wuarters/Balance Sh-w.t Section.
' !

3 Schedule No.l8 shall be 3p0l1cnalL to all
'"Circlcs and Head-Quartsrs units.

yo.

' Schédules No. .19,20,21,22 and 23 shall bc
applicabl‘~ to all Circles and Board Office Audit
Branch.

o~
<Y

- Schﬂdulo No.24 shall be applicable to
Distrioution Cirolos and Board Officc sudit Branch.

Schc_dulo No.25 shall be «lppll(,aolt. onlv
o Furﬂs and Resources. Wing/Head-Quarters.

sohedule_No.ze;—(a) shall reletc to all

Schcdule No.26-= (b) shall rolate £o
tion Circlcs only.

'hcdule No.26=(c) shall rclatc to all
and Head '?uartz.rs units. :

Schudulc No. 26 (d) shall relate to-all
Circles‘and ‘Board Offlcc Audit Branch.

, sohedulc No.26~le) shall rulatc to all
ircles includirg Head-Quarters units.

SChedul— No, 27 shall relate to Distribution
Circlcs only.

Schcdulc No.28 shall relat= to all Circles,
Board Offlce Audit Brench. and Central Paymant Wing.

" “schedules No.29,30,31,32 and 33 shall re=late
unds ‘and’ Resources wirg of H:ag- Quurtors.

denedule No.34 shall relate to all Distribus
tion Circles amd Funds and Rosources wing of
and-ouartLrs. .

" Schedule No.35 shall relatc to all Circles,
Board Officc Audit Branch and Furds and Resourccs Ainq.

-. N _.,! (71 i.’ ) -""‘
" 250 of 365. . i N VoA —
' for  L.CoIUNR T .

61.12/9/89.



Q7 47

ANNEX URE

. ANNEZXUR
. ‘ MODEL JOURNAL ENTRIES FOR RVCIRLIN ALL THE ACCRUSLA AND

OF 1CCOUNTS:

£ : 1. gnassessgd;?ﬁy;nugf
(o ~ccount No.23.4 Provision for.umsi!led! r.venue Dr.. ... -
To

fccount No,6l,31 bomustic

(j' - . Account No,61.32 Public Lighting
. ' Account No,61l.33 Public Water Supply
R Account No,61.34 Power lOLqS (Imdus-
trial) tc.
! secount No.61,35 gricultoral \
{ : . Account No.61.36 Educational Tnstitg-
: : ’ tions, Hostcls ctea.
Account No,61.37 Othor Cat.gori.s
p hccounE‘No.6l.21 Re e nue from 32l. of

i ' oo . " Powcr - Inlustrial
T r.ral High Tonsion
g_‘;:'j'_"_L'f £F~-I (_i_ )

Co ' Account No.61.211 Encrgy Charg:s
) Account No,6l.212 Domanl Charges

hccount No.61.,213 Pow.r Fuctor

' ! . ~ Surchar je
- . Account No.61.22 Revenue from Salo of
- ) . Pow:r,; Iniustrial Powr
i o ) ) © intens ive High Tension
' Tariff-1 (2)
: Account No,61,221 Energy Chiarges
) Account No.61.222 pemand Chirges
2 ~7 o Account No.bl.223 Powsr Factor Surcharge
Note~l:  Similar journal entries shall he made in
Tespect Of ogher cateyorivs of High Tunsion
consumirs as ‘zlso for Inter~state sale of
Powcr. '
Noteg—-2: The above journal ¢ntrivs shall be reversad-
at the heginning of substyuc nt year,
2. Intercst on Security Deposit of consumirs (a) in the year
in which the intcrest 1s_mot to be crudited to Sscurity
X ' . Deposit _account: - '
Account No.78.6 Interist to Consumirs on » o
Security Deposits Dr.. ...’ .
. ) TO t = M
Account No.48.3 Interest Paya*l. .on . . _
Consumirs dsposits S e
Note: This jaurnal untry shall be rovorsed at tbe .
beginning of nexe ?;aL36 . C .e2..

o

Yc'
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(b) In ghe year .in which it i3 due to be credited to
Security Deposit Account: .
hccount No.78.6 Intcrest to Consumrs ) .
on Security Tw:posits Dr. ... .
TO i o
Account No Eccuril:y ' e "

' Depositc from 3

%. pp U r

3 Consum.rs. .. : ERRS
;.No_te-l' This journ2l ¢ntry shall e by r.versud. ‘ ,\

Note-2 .In cas: of Low T».-_-nsion consum.rs, hhe
‘ interest shall b. cilculite.d for "2 Yeirs £
urder the rules in force.

3. ZInterest on Provident Fumd: | 2
Acc"ount No.78.8352, Intcrist on 5.0.F. Dr. ... 3
'..TOA S -
Account No.57.120 G.P.F.

Note-~1 The intercst shall boe corrcckly calculeced
» and accounted for as AbBove in the
supplemental accounts.

Notg'~2 The ahove sholl ndg 5l rev.rsed,

4., Creation. of Pc-nsion Rese‘rvc': 2742y Qg'Pm(.{ + D4,

‘Account NG.T5. 830 Terminal Ben:afits @aﬂd&_DA @ o Nz E“”’PU’W’Q"‘-
Co e + superannuation - CPS LRl e s
- Boards' Contribution Dr. ... Zocctoed D

To '

“Account Mo,57.140 Staff Papnion
Fund C e

Note=-1 This journsl entry shell mot He reverszd

" Note~2 l\ctual paymeng of pension sh2ll .
debited to Account 1\1357 140 only.

5. Elxpuns_cs utstandirg s O
Concurned Expenses Account Or.
To
Account No0.46.430 Provision c
for liability for
CXDENSCS . o .
Note: This journal sntry shall HC revicsid ot tho
beginning of thw n:xt ycar.
.‘/"
3. T
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6. Expenses Propaid:

. Account- No.28.820 Prepaid X0 nses Doy oL,
To '
Concerned expunses kccount . ' ...
Note: This jourmel cntry sholl e roversed,,

7. Income Accrucd:

Account No,28.290 Income accrucad
) : and due s Dr. ...

Account No.28.390 Incom:

accrued but nok dus Dr. ...
To .
Conckrned income a@ccouns e e
Note: This. journal éntry shall he reversed,
8. Dzprecciation:
Account No.77.120 Depriciation on
Building Or. ...
- Account No.77.150 Deprociation on '
CoL . Plant ama .
' : Machinery Dr. ...
Account No.77.160 Dedreciation on
: Linis and Caslos
nct work br., ..., -
Aceount No,77.170 Depreciation on -
_ ) Vihicles Dr. ...
| Account No.77.180 Depreciation on
_ Furnitage - Dr. ..
. Account No.77.190 Depreciation on
: ' office cquivpint Dr, ...
Account No.77.220 Depreciation on
. ‘ : Spare Units/
Sirvice Units Dr. ..,
Accounﬁ No.77.230 D;pruéiution on
Capital Sparcs
at gunérating
stations Pr. ..,
To .
Accaunt No,12.2 Provisibnifof depreciation
' o .. Building -
Account No.12.5 Provision £or Depreciation
"Plant end Machin.ry vo e

Account N2.12,6 Provision for Lincs and
Cable net work
- A/c.No.12.7 Provision for Vehicles
P A/c.N5.12.8 Provision for furniturc
’ A/c.No,12.9 Provision for Officc E:r Ul vne nt
A/c.,No.13.2 Provision for Tpare Unice/Scrvice
Units ces
A/c.No.13.3 Provision for SPAres at guneratirgStations

<

.- P

Notw: The abov. journal entry shall nob o rovorsed, _ =
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9. CAPITALLISATION OF REVENUE 1@ PENSES:

Account No.15.204 Revenue -Xpens. o

Account No.l5
hceount No.15
. Account~No.15

Account Né.ls

To
- +Account

-Account
; . Account

-Account

Account:

- Account

Noteé: 1. This

Account No.l5

pending allocation ower
Capital orks - Ronairs
ard Maink:nance r

2,205 —do~ Fmployne Cosi 13,

206 —do-~ Administration
and Gin:ral
i nge: s Iy

«207 Deprocisri sn inl
other costs rolsaking Lo

Fix=d Ahsscts NDr.
208 Inturvst and Finance
K Charges nr.
.220 - Head Of Fic.
Supervision Charges Dr.

Mo.74.9 Répairs amd

Maintenance ExXpenscs

charged to capital works

No.75.9 Employ<c Cost

charged to Capital works

No,76.9 nrdministration

and Geéneral Expoenscs

charged to capitdl works

No.77.9 Depreciation and

relatcd cost charged to

capital works

No.78.9 Intsrist and

other Finagnce Charges ohargad
to Capital works .

N0.76.9 Hecad Office Zup roision
.Charges capitcalis

Jjournal ¢ntry slall not

reversecd,

-2. At the

“time of Srimingy the acmok

inro 2.neflcial use the proportinatce
charges dehita™le to difforent

work orders shall ne dehited to
concerned cepit&l vork-in-progress
eéccounts, cr:ditiny the concermned
accounts under Accaount No.15.2
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10, Capitalisation of

\ 0\
.5

Adl

Inter st on Funds:

Account No,15.208 Revenue SXpunsis

£eouUNTNo; 78
Jntllrx.st. ard \.1?

prnling

alldcation over gapital

works Ink

Fipance Ch

charg:=d to capltal works

~reost and

.lrg‘f_s

¢r financ: chirges

Note: 1, This journal cntry shall nob e

A

2. In: ividual work

“as indicated in irem-(9) ahove

11, Journsl entry £or_transferring the

Aifferent Stock accounts o

Account No.22.6Q0 capital i
Stock account

Account No.22.620

7o

Account
Account
Account
"Account
Sl

. Kccount
Account

Acéount

Account

main scock

‘t‘-;rial

O&M Matirial stock
ncecount

Dr.

reversed.,

accaunt:
Dr. ..
Dr. ...

No.22.200 Caniyal Mat.rial

Purchas.:

ACCcount

NO.22.220 ~ O&M Matcerial

Purcnfsu

Account

N0.22,.360 Matcrials returncd
by Ccontractors -

Capit ).

et

-~

No 22.370 Mat.rial returned
hy ‘contractors ="

O &M

No 22, 40§’Mat rials trans-.
" ferrcd inward

capital

N>,22,410 Materials trans-
- furred inyard O&M

SN

No.22.5¢0 Maturial Stock

Capital

adjustiint ~coount

(1f thero

Aedbic Halanc.)

No.22.520 Matg..

ad justms nt
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it No.22.3P0 Mat.rial issu.s
. ¥ Capital
No.22.320 Maturial issucs
SR : 0 .& M
M0.22.340 Material issucd
" to contractors
S capirsl
. N0.22.350 Matcrial issuud
B < EO cdntractors
0. & M

“outwerd capiral

: putuwird O&M
'§0.2%.§¢0 Matsrial Stock
s - ~d justinent
L o A/c. - Capital
nt No.22.520 Material Stock
. . 'A/c. - 0&M
No.22,600 capital Materia
sStock M/c.
No.22.620 O&M Matcrial
’ " Stock A/c.

€ No.22.420 Matirial transf.

X

Dr.

Dr.

nr.

' N2.22.430 Material trensfer

or.

.Dr.

1

Dr.

0x .

. -

.
v oeon
v e
L
LAY

C13. 211 .the journal cntrics as por Annueiure -1 Of

‘Accounts Manual for Intur Unit ~Accouncing.

14.vModc-1 Closimy journal sntrics:

Revenue Schédule -8 Repairs & Maintunance Dr. ...

To Normdl Rupiirs & Maintnenince (Plant aid

r

A/c,No,74;100 Material issued from

Stor.s

7/c.No0.74.120 Material sp=cifically
‘purchased andd reciived At sitce

A/c.No.74.140 - Paymv.;nE tO CONMEractors
. - : Toote.

REVENUe Schedule ~9 Employ:: Cost
To | “ H L
Account No.75.110 - Salary -
o Provincinal
Accountho.?S.l 20 - Sulary-R¥E

Account NoO.75.310 - Duarness
: Allowanc= -
Provincial
“"Account No.75.320 - Ocarness
Allowance ~RET
c¢ctec. ¢tc.
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. %// Tamil Nadu ilectricity Board //-
. :: ACcCOunts BRranch : :
o
anthimathi, B.Com., iCi., "rhe Superintending knginecer,
Financial Controller, Electricity’

300,  Znna Salai,

: Distribution Circle,
adras 600. 002, - —

> sub: Introduction of Uniform Commercial
.-Accounting Systém - Accounts lanual
2 1l Ac ting,
for bersonnel hccounting,

—==00C0000000~~

.+ 'An Accounts hanual for the Personnel Accounting
; , . transactions in Listribution Circles, General Construction »
i‘ ‘ - .. Circles, Generation Circles, Project Circles and Workshop
! Lo . .Circle/Mettur is communicated. ‘The accounting of Personnel
1

Account transactions by the circles shall be made in-accordance

: i .. - with'the, provisions of this lManual with effect Erom 1.7.1989, -~
1 k : - To start with, the existing books may be suitably modified A

i : .. .adopting the new formats prescribed and the Accounts main-—
o . tained using the existing booi:is and stationery. Printing of
Books can be taken up later,

: A report on the sufficiency or otherwise of the columns
i, ' provided in the various format may plecase be sent after maine
oo ‘taining the books in the revised format for a perioda of

% - 3 months, '

. The receipt of this reference may please be acknowled-
.ged and the action taken to' implement the Manual contirmed,

. o
; ‘ [r @ (I.8. KANTHIMATHI) .
- T “Chief Financial Controller, b
A : -
é_ Encl: sets of Manual : ég}nff N
! - & . L ' : '
i ’ Copy to Chief- Internal iudit Gfficer with 5 copies of :
i ) - HManual, » e
s Encl: 5 sets of kanual. -
b« ' : : v
oo " Copy to all the Chief Lngineers with a copy of the manual
é ). . for infcrmation, = : ww
: ]= sncl: I sct of hanual 7
; -\ e v
. . 3
~ Copy to the resident Audit Officer with 2 copies of Manual
rncl: 2 sets of lianual : L
. S \
! s o Copy to the Financial Controllers and beputy Financial Ry
g b o . Controllers in C:iC's oifice with a copy of
? 2 ' o Manual, : -
: i] “Encl: 1-set of manual. .
il :ﬂf-'if@COEw to the Chief Financial Controller and Chief Financial .
- R Contrq&%préBgyenué)'s table, . o
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~// ‘Tamil Nadu vlectricity pocrd //-
i Accounts Breonch

800, /nna Salai,
Hadras 600 002,
. 8¢/ .
Ciraular  lio: 00012/C.L/89~611~dated 6.10. 1989

Sub: Uniform Comnerciol. Accounting System -
Accounts Manual Zfor Personnal Accounting - -
Amendment,

“ef: 1his office Lr. ::0: 00012/CAC/89
dated 22.5.1989. \'
~=000000~—--

The following amendments arc issued to the ,ccounts
lanual for rersonnecl secous - in,

NIEND e

1. lieference to Journal entry noted in para 8.23
armd 8.24 of thec i.ccounts ltanual ior EFcrsonncel
Accounting shall bo read as snnexure 1(6) and
I(5) respectively, 1he refesrence to para num-~
beis noted in the Anneure 1(5) and 1(6) shall
be read as 8.2:¢ and 8.23 respectively.

2. Yhe phrase ‘'for transiferring the balance in
Frovident fund nccount to anothercircle!' in
item 5 of innexure T anc 'for accounting the
balance in Lrovident <UNG account'’ in item 6
of hnnexure I shall be interchanged,

. | Lt b

(luGo i FAAABAHAN)
Chief Financial Controller,

& ~ : : - : /A T
A1l superintending ingincers/
circles-

Copy to Superintending mnginceer/irunelveli Nattabomman
rlecy. Distn. Circle/Tirunelveli with reference
t0 D.C. Lr. No: #a0 I/BLS/11/)F UC/i1261,/89
dat. 28,8.89,

Copy to Superintending Lngineer/Villupuram'Elccy. Distn.
Circle/Villupuram witlh referenceto Lr.io: 5t/VEDRC/VPly/
Cr/¥ UCH/PI/B9 dt, 256.9,089,

Copy to all Chier Engineers/vistribution.

Copy to Chief Internal Audit Officer/Malras

Copy to Resident isudit Officer/Madras (2 copies)

Copy to all neputy Financial Corirollers in CIC's ofiice,
Copy to dll rinancial Controllers/CrC's office. .

Copy to stock file,
C_ (=
gsm 1110

TN % ABE0TS RRANO

-
i 80CT 1988

. —rn

) 61 3
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S - TAMIL NADU ELECTRICITY BOARD
% e v
_ | ACCOUNTS BRANCH
FROM .. . . TO -
S. THANGARATHNAM, M.COM., AICWA., ALL SUPERINTENDING ENGINEERS,

ChiefFihancisl Controller/General,
800 Anna Salai,. =
"CHEMNNAI=2, -

‘No,DFC|Bs|ao]cac]oa Dt,30,3, '98.

Sir,

Uniform Commercial Accounting - Accounting

of Loans and Advances relating to transferred K

Employees - Reg. -

+ oo Aperusal of the Ainual statement of Accounts for 1996-97
aind -monthly’statement of Accounts of few circles revealed that
outstanding ider Loans and Advances are exhibited in credit balances,

1 t:15" presumed that this is due to non-journalisaticn of
in ans~andSadvances of transferred employees as per the
: L.P;C.;rAlso“thebintereSt on advances recovered is credited 1o loan

- v..Instructions have already been issued ‘that whenever an
employee is'transferred, the loan and advances pending to he recovered
.from *him-should be “transferred to the transferes circle and refercence
to Journal-noted in the L,P,C, itseclf, The transferee circle is also
- required to bring the loans and advances into Accouwnt and record the
reference:to journal in the L.P,C. besides Intimating the fact to the
transferer circle, - '

-Tfhe Accounts Manual for Personnel Accounting has also
prescribed thé following procedure.

: Para 8,44 : When an employee ic transferred from one account
‘rendering unit to another, the balances outstanding in various loans
end advances account .of the employee should be transferred through a
Journal entry as indicated in Annexure I (10).

_ ‘Para 8,45 : The fact of Jjournalisation shall be recorded in
last pay certificate.” No. separate advice and acceptance is aecessary,

I.2.I
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\\
Para 8,46 ¢ T transferee unit shall also pass g \\

Journal entry as indicated in Ainnexure I (11) ana record the 7

fact in LPC, | R

Para 8,47 : Interest on_Interest bhearing Loans and
. advances shal be‘calculated-and accounted through a Journal -

entry as “indicated in Annexure I (12) Lnmediately on instatement
ol interest Becomlng'HUET“‘ . .

The journals broposed dre furnished below for ready
reference, Co . '

Journal cntry to be piroposed for transferring the balance in

Loans and advances +o transferee'circle.

._At the time of issue of LpC-

36  (Location code -of the transferee circle)..IU
' S = ' account-DR, -

To

27,401 . HBA. ‘
27eﬁ04A :;' o Mqrriage Advance -
27,102 , Car Advgnée -
27.110 Two wheeier:advancé?
27;1Q3 ' |  Fustival idvance .

" IT Journal entry ! to be preparcd by transferee circle for accounting

. £he Loans and_Advances of employees transferrcd. (On receipt of LPC)

127,101 | HBA Dr,

' 27.102 | Car advance Dr.
27.104 . . - Marviage QAVance_‘ Dr, ]
27.110 ‘ Two whealer adv@nce.Drr '
27.203 .  Feslival advance  pp,
To
36. (Location code of tho Lransfarred circle).'
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7, : . — e
/'/ : .7 . . ’ .-3.1 AN
i ' 5y
,III Jburnal entry to- be prepared for accounting to interest accrued -
///( on Loans and Advances, (When retovery of intercst is commenced). <
. 270t wma Dr. i
LT 27,102 : Car advance Dr. . _ —~
o 37.104 Marrigge advance Dr. 2
. . - 27,110 K Two wheeler advance Dr. A o
27,203 - Festival Advance Dr.’ ‘ o C
o 7 , f}
62,210 ‘Interest on staff Loans and Advances. -
I request.you to instruct the officers concerned to ensure that the .
- jJournals, specified herein above based on the Account Manual for 3

Personnel Accounting are prepared at the tlnc of issuing LPC and
also on receipt of. Lec, , - 3
The DFC[AOI who admits the flrot bill of the enployec &

“on transfer should pass the bills for payment only after ensuring
that’ the journals are passed qnd the fact recorded in the LPC,

The transferer circlé should get the reference to the _
Journal made at transferee circle and record the faclt in the Office £
-copy of the LPC issued.

: The Executlve Engineers who draw thc ‘bills should also
_pass this journal  when an employee is transferrecd out51dn the circle
or when an employee 301ng the division on tronsfer from oulside the

01rcle. .

Receipt of this letter may be ﬁclnowlcd god and action
taken report;d.

Copy to all ‘“’ﬂ v 0fficers in Head Quarter.

>

_ Copy to Superlntendlng Enolneer/Conputcr Cenrrc (AEE, Finqcial . 7
Accounﬂ ng).

CS. 300 3 o
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* . 8. 0. PuasOuisL £CCOUNTING

8.1. Accounting for staff entitlement and recoveries shall te regulated
in accordarce with the provision of this Marual.

[
-~

Staff entitlements:

8"2,Stéff:en%iflements can be classified into:
1. Monthly entitlements for Service rendered
2. Annual entltlemente like Bonus
:'3; Termlnal Beneflts. -
4. Staff Welfare expenses
5+ Loansy and Advances to ctaff
6, Travelling Allowence

g. 3 1. Monthlv entitlements for Se1v1ce rendered

Poy RollH bared for monthly entitlements shall be
‘ recordcd in g P%y Journal in form No P Ale
8.4. - This Journal shall he prepared in three parts.

(a) In the first part all enti tlements qhall @ recorded in
-columnar form. _ . . :

+(b) In the second part all: recovelles shall be ‘recorded in
'columnar form, o o .

(c): The thirad” part will contain a consolidated Joumal
e entry for all entitlements. and recoveries = Annexure T 1).

b A

8.5. Main ledger postlngs shall be made ‘from the consolidated
Journal entry’ only.,

8.6, “The Pay Roll Journa shall be prepared in the same menth
for which the pdy adg allowances are due,

2. nnnual entltlements

B8.7. Bonug and ex—gratia payments shall be accounted through
cash book,

8.8. At the end of every year, Bonus payable shall be prOVlded
for through a Joulnal entry as indicated in Annexure I1(2),

3,9. At the beginning of subsequent year, this Journal eniry ghall
be reversed. ' :
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8.10, " Provision towards Pension and D.C.R, Gratulty shall

8.16. L5 finual interest payable on accimulated balance on

NS

D

2059

A3
.
L
\

~ N
. d e e

_ (3 & 42) Terminal Benefi ts and Staff Welfare expenseg.

Pension and D,C,R. Gratu.ty

be made at a percentage to be fixed ty the Boerd from
time to time, . L .
: "'-'l'.'-:.l':;. . 3
8.11. A Journal entry shaxl be passed at the e of each
. ." 'yéar for this purpose sz indicated 1n Mnexure I(3). D

8.12. - Actual payment_of Pension and Gratuity shall e
debited to the provision (Staff Pension Fund) sccount

Only .

8.13. Detalled accounting procedures, have. been given in
“ the Accounts Manual' for Board office Audit Breaach for S
accounting the, payment. of Pension monthly. i

8. 14. ' , Paymént'c';f'commiited value of Pension gni family A
: pengion shgll also be depited to staff pension fund
account,, . o ) . .

N SR Y o PR C
. General Provident Fand

8.15.i * ' ...Monthly: deduction of subscription shall be credited

.“to General Provident Fund account.

G.P.F.; shall e calculated at a percentage of interest-
1240 be fixed by the Board from time to time end credited
v":f:-:'-_tcs.vthe.General‘Provident Fund account.’ : S

8.17.;‘;” A Provident Funl Interest Journal shall be prepared ' 39
“in the T supplemental escount in fi m No. PA 2.0 :

8.18.° - - A'consqglidated Jowrnal entry as indicated in
' mnmexure I (4) shall te prepared then the total of
‘the Journal ani recorded in the Journal itself.

8. 19"."'.‘;_;__: © . “Main ledger posting shall be maie from the
- i# congolidated Journal entry only.

8.20. . . -An employee-wise subsidigry ledger edther in card
" form or in ledger form shall be mgintained inform
No. P A3,
8.21, The balances at the end of every month in the

individual G.P.F. account of employees shall e
_totalled up and tallied vith the balance of G.P.F,
as shown in account tlo. 57.120 in the Main le dger.
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rr Mvances and part final withdrawal sanctioned
ééainst Provident fund balmces shall glso be accounted in

///%he.same General Provident Fund’ azcount No, 57.120.

7 7:8:23;~1"'?:"Whenlan‘employce is transferred from one éccount;

rendering unit’ to’ another the balance outstaniing in his account
~shall e transferreq through a Journal entry as indicated in
Annemire I.(5), Hig Provident Fund card shall also be trans-—
ferred, The faqi@prJQgrnalisationﬁshéll be recorded in L,P,C,

8.24, . ;. . The trangfereé‘ghall aiso pass a Journal entry- .
as” indicated in Anrexdre I1(6 . alld record the fact in L.P,C,-

TAMILY BINERIT. JUND, ¥, 8,7, SUBSIOTaMY SCHIME D SPsCIAL
. DHOVIDENT FUND- CUM GRTUITY SCHims . . |

8.25.  Monthly subscription deducted snd accounted
through Yay Roll- Journgl shall be credited to account
No. 57.155 ana 57.135 as the case may be,

8.26, " 7 At the time of making payment of claim a Jowrnal
for Femily Benefit Schemes shall te prepared in form No, PA 6

8.27. . At the end of the month the column of the Journal

are totalled u%*gnd'a consolid gqted Journal entry -as indicated
7 - .

in Annéxure I ‘shall be recorded . in the Journgl,

8.28. - Main ledger posting shall be méaé }fom the

8.29, - No employee-wise ‘subsidiary ledger need be |
maintained as the rate of reécovery is fixed and a constent,
figure fQ?,all the employees, = - ' ' L

8.30, - Payment of claim shall ke decideg with reference
to the date of commencment of first recovéry entered in
Service Book of the éﬁéloyee. o '

8.37. .Payment of claim shall be debited to. 57.155 for
Family Senefit Scheme ana F.B,P, Subsidiary scheme md 57,135
for, Special P, F, cum Gratwity Scheme., o : |

. 8432, .- When gn employce: is transferred from one circle

to another'the'qutStanding balance recovered from him shall :-
also be ¢ransfeqred through a Journal gg indicated in’
Annexure T (5) & (). ‘ '

HOUSE SUILDING ADV/CE SP2CIAL i uILy ENEFTT FUND

SCAEMIT
8,33, - Monthly deduction accounteq through P,R,; Journal -
shall be credited to account No, 57 160,
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8.34.__.__.,-___\___';,._Ou_t.st’and_ing amount of House Buiiding AMvance written
off on. the’death 6f an employee shall be debited to account

Ho.” 75.855; through ‘a Journal entry as indicated in Anneare 1(8);

. v RETHBURGEMSNT OF MEDIC AL SXPENSES

8.35. - . ‘Reimbursemant ot Modonl © awaeinta or the vaployve g
shall.be debited to gccowmt Voo Th,oit thecwsh canht ook, -

. ENC ﬁsﬂi‘i&“‘l‘ R T)L‘J‘u\‘li; (R PRI TOR I B AV o ALY )

.....

LT TIRCARIN

8,36, - 3-P?yment agalngt ononshment, o 1o (1) Quring tho
servioe and (2) gt the timo or Mbiroment uhinbl o gecoun bod
through PR, Journal.

LABOUR WELFARE FUND - e

8.37. - Deductions from eémployees towards Lalour Welfare
Fand shall be gccounted through Pay Roll Journal.

8.38.  Payments of subscription to Labour Department
Receipt .0f Benefits from Labour Department end payment of such
benefits to the employees, if routed through the Board, shall .
be:. accounted through cash Book, I

: "’-':3(5) Lbans and Advences to Staff:

8.39. .. Staff Toans amd Advences are of two kinds -

Interest bearing and interest free. :

8.40, 'P.a%nnent‘of Iozns and Advences shall be accounted

through Cash Book, ce :
: . : i o

'; i .
8.41, Monthly recoveries of Loans ana.*Advances shall be
accounted through Pey Roll Journgl. i

8.42, A subsidiary ledger in a card form bto record
employee wise payment, and recovery of various Loans and
fdvances shall be maintained in form Ho, PA 7.

8.43. - . .The balances at the end of everymonth in the
individual;Loans anl Advances accounts shall be totalled up
and tallied 'with the baglances in various Loans =d Mveaicegs
account in the Main ledger.

8.44. . Whenan employee is transfecrred from one agccount
rendering unit to another, the balances outstanding in various
loans :nd gdvances account23§ fagsemployee shall e tram ferred
through a:dJdournal entry gs?t &18%eq in Aanexwre I (10), .
His‘f—ﬁfdéhf""'a‘:}d.'Advances card shall aleo e transferred to other.
circle, - T : .
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' 8.45 The fact of Journali sation shall be recordeq in
Last Pay Certificate, Ho sefirate apdvice & acceptance is
Becessggry, , A

8.6 The transferee wnit stall also pass a Journal sntry.
as‘}mdiogted m, 'r:-‘exure_I 11) and__.r&_)col‘d the faCt in L-P.CD

8,47. snterest on interegt bearing Loans gnd Advauceg
shall ba oglculated and gecounted through g Journal entry as
“indjcated 1in Annexure I (12) imneiiately on ingtalment of Z
interest becoming dua, _ S

. (6) Iravelling Allowance

8448,  Advance of Travelling Allowm ce shall be acco&ntéd

- under "Igang -end Advenceg”,
8.49, On géésing of T.A, Bill of emplogrees, the advance shall
| recovered t rough a Journal in form No, >A.9,

8.50. A consolidated Jowrngl entry shgll be pPrepared gt the
°nd of each month ag indicated in Annexure I (13) ani recorded
12 the Journal itself, )

8.51. Main Iedger posting shall w mage from consolidated
Journal 2ntry only, , :

8.52, Payment of Travelling Allowance Bill shall ve
Acoounted through cash Bool,

8{53. - Advance paid,towards travel unger Leave Trgvel
concession shall glso b dreated as Advence of Travelling
Allowance, : 2

N

4,54 Payment of Iegyve Salzry conbribution to staff deputeq,
shall be tregted gy payment of Legye Sq1 ary.

8, 55, vPayment,of Pension contribution snall be treated gg
. paymeat of pengion, i .

8,56, Deceipt of Ieave Salary contribution against gtare
fn;deputation from other Departmeht shall & tregted gg Mige,
~ dneoms, " :

8,57, Receipt of Pension contribution against staff ,l
on deputation frop other departrent shall be credited to
staft peénsion. Fung, .
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262, '
125,

.. 6.,

8,58, - Recoveries' from tlie employees towards dueg of
co~operati+a Societiesjetc shall b3

¢ accounted in accordance witfl
the provision of "cash Accounting” Mgnual,

8.59; - ** In regpect of Telenhone

o charges etc due to be recovered
from thé emnlo

vloyees; the amount recoverable shall de bited A
to account o, 238,804 "Amount recoverable from employeeg"” gt
*the time of incurring such expenditurcs, . . =
8,60, " "All '‘the employee cosis shall be injtiglly accounted
in various account nunbers under Group code "75 by the
circles, No Qirect debit to any works is permitted,
LIS VLS A e
EFERS L ?
for ACCOUNTS MuMnen, -
1
by
) -
Y
<2
f
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PERSONNEL ACCOUNTING

WOAKING IWSIRUCIONS

MONTHLY £NPITLEASKTS AMD RECOVERIAS

Separate Pay roll journal shall be prepared for
Provincial Establishment (including officers) snd R.W,

stablishment. o

Payment of overtime =1d Surrender legve Salary chall
also te recorded in Pay roll journal,

: A
Surrender le gve salary shall v recorded in one lwopsun 12 b
againgt the respective account number, without gplitting
into'pay, D.A, etc.

Double Wages or any okher payment analogous to overtime

- shall be booked under overtime wages.

For all the claims rocorded in Pay roll Journal the

“account to be debited thro' cash book will be 'Net Salary

payable' only,

N :ﬁny recovefy towards excess claim shall be shown as
_minus” figures against the respzctive column in Pay
Roll journal if 1t relates to current year,

Rezovery towards exceas claim of previous years sghall
be treated as vrior period income and accounted for .
accord ingly. .

Pay rolls relgting to March shall also be jownalised
in the month itself. Consequently no provision
need be mde for outstanding salard,

] Unpaid Salary shall &= remitted in Disbursement.
Bank gecount and credited to unpaid salary account.

Annual Entitlements:

Unpaid Bonug and ex-gratia paymentsshall . be remnitted
in Disbursement Bank account and credited to unpaid Bonug
account, .

Bonus anable to sball on Deputation shall aluo be
debited to Bonus account.

269 of 365.
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Terminal.Eegefits and Staff Welfgre eunenses \\

Pen31on and DCR Gratuity '“

.1?‘ |

The present praCthe of creating a Pension Fund md
making payment of DCR Gratulty on cash Basis shall
ccontinue till a percentage is fixed for DCR Gratuity and

, ‘revision of perdentage for Pension.

23@1 . adﬁ-Elécfricitv Bogrd Genergl Provident Mund:

13,

_34: 8

For pos ting the monthly recoveries in the Lndlv1dual
-account, a gchedule in form No, PA 4 shall be
ed from Pay Roll Journal.

_The total of the schedule shall be tgllied Mlth the

.,_total of G.P.F, deductions as per Pay Roll Journal,

150 !
-corrésponding

16.

17.

18,

19.

20,

- On postlniethe individual G,P,F, sccount th>
dger folio shall be recorded in she column
provided therefor in the schedule.
Y

TFor the purpose of cnlculatlng interest on P, T,
a reglster in form No., PA 5 shall e maintained.

In thls register provision has been mde forr withdrawals
twice (Col, 12 to 17) and for revision twice (Coi. 6 to 11)

~“in the rate of subscription,

The rate of subscription mentioned in col, 5 & 9

shall Jinclude the rOpqymvnt of advance nlso.

Interest on the“balmece as on st April of <ach
year shall be directly calculated (\nl. 3 to 5),

Interest on additions. during the yoar loss vithdrawals
during the year shall be calculqtcd on product me t hod
(Col. 18 to 20). :

Total interest payable shall thain i2 totall:d
(Col 21%

Thc posting of Subsidiary iedger for G,P,F, showing
individual G,P.F, balace ofeach employece shall » made
from the follow1ng gources.,

_(a) Monthly deductions shall be nosted from the

schedule mentioned in Para 12 ante
270 of 365.
(b)'ﬂithdrawalsshull b2 posted from Cach Book.
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/. Family Benerit fund, F.B.F. Subsidigry Scheme and_Special
o PBrovidert Fund oug Gratufty Scheme. . o

23, A schedule ~hall pe brepared ir form No,P,4A.(4)
oo, from the Pay Roll Journal, '

As constant monthlysubscription is collected from the
employees there ig no need to post the individugl ledger
account every month, - '

25, Total amount of subscription collectable shgll be cal-

C culated with reference to the numler of employees for wiomn
'the Pay bill is drawa and tallied with the total of the
schedule referreg to at Parg 22 ante,

balance standing at the credit of the employee shgll be
recorded in Col,5, interegt calculated on the bal ence in
col.5 is entered in col.6, the Board's contribution wherein
bpayable is entered in €o0l.7 and Fanily Beperjt Fund
subsidiary scheme amount wherever Payable shall be

1

27. In respect or 8,7, P.I. cum-Gratyi ty scheme, in the
Journal for Family ﬁenefit schemes, the  balame standing
at the credit of the employee shall be recordeq in col,9,
interegt calculgted on the balance in co0l.9 ig entered in
¢o0l. 17, Board's contribution wherever Payable is entered
in col, 11, '

Labour Welfare Fum

28, Deduction from employ2es, payment to Labour Department
Teceipt of benefitg frop Lavour Vepartment and payment
of such btenerit tr:emnloyees shall e accounted in
account No, 44.415 - Labour Welfare Fyng"
%)

29. 7 Board's contribution to Labowr Welfgre Fyng shall

' accounted through 5 Journgl enlry as indicateq in

Annexure I (9),

Loans gng Advances

30, For posting the monthly recoverieg in the individual
Loans and Advaces card, a schedule in form No. PA 8 shall
be prepared from Pay Roll Journal,

31, The totalsof the schequle for different kingg of
Loans ang Advar es shall © tallied with the totals
of respective columns in Pay Ro1) Journal,
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32. - After postlng the Loans and Advances card the fact
L ;.sha]_l be recorded in the schedule against each item.
I‘rave 111ng Allowmce:
L ‘An employee—mse subsidiary ledger shall 2 maintained /*
"*‘orwatching the recovery of Advance. A
- < o . . “I
M Vthly balen s extracted from this subzidi ary 1edger

‘shall be tallied with the main E dger balance in account
N ‘--77"'201._

or
N\
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A{ Coneolldated Joumagl eantry to be recorded in Pay Roll Journgl
M)_—PA I (¢) - Para 8-3) )

- Salaries Provincial Dr....
- DA Provincial - Dr,...
-~ HRA Dr....
- C.C.A. = % Dr
- Other allowsnce S Dr....

- B,L,encashment Dr....

To Staff pension Fuad ceens
57, To Pamily Zenefit Fung ceens
“"57‘“ 135 To T,N,E.B, Spl. Provident Fung

! cum-gratuity scheme ) ceena
.;27 101 - To House Buildiung Advance ceeen
'27.l01 " To Marriage Advence ... '
l27;_02 To Advance of Pay %
' To Festival Advance vevad - !

To L,I,C, Premium (5.S.S.) , B Y
ete, etc, ’

To Net Salary Payable -
Provincial ceens

To Net Safary PaJable -
WS

2. Journal'entry for creating year end DPOVLSLOH for Bonus qu
ex~gratia = (Parg 8. 8)

i 75,501 Bonus Dr....
75.502 Ex-gratia payment Dr,..
44.320. To Bonus payable a/c

3. Journgl entry for creating provisions for liability towards
Pension and D,C,R,Gratuity (Rara 8.11) '

75.830 Termingl Sensfits | L . ,
Supgraennuation) Board's . i
~contribution Dr... '
e
57.140 To Staff Pension Fund . e
- 75.840 ' Terminal denefits
, (gratuity ) Dr, .,

N
i
i
i
'

‘“{, . 57.130 To gratuity Fund2730f365_ e
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. Consolidated Journal -eatry te Y2 recoided in the Provident ;:éx

\

) Intnre st ‘J_urnal,

(Para 8.18)

- 78.852

57.120

Jovrnel entry to te prevareq hy

&

Interecit on G.P.¥, a/c I

To Genergl Provident Mind

tho balqn:e in Prov1dent fund recount tn

treasferee 01rclP for transferlng

.-(Para 8 23 and Parg 8, )2)

sl L

- 57.120

57. 155
- 57.135

Interunit account - Personne’l-
. - . - . CjI'C l'\'} C

To General Provident Fund a/c

(Name of emp loyece )
To Pemily Benetit Fund

To Special Proviient Fund cum-
Gratuity scheme

De. ..

Journgl e. .try to be prenarea uy transferor circle

anotner c1rcle.

for account-

ing the balareg in Provident Fund _Account (Para 8.24 & Pare 8.32

57

57,
57.

36

..155

135

120

To Inter unit account -
Personnel -

.. clircle

Fanily Benefit i'ura Dr...
Spl, P.F. cum Gratuity Scheme Dr,.
~ General Providoeat foand a/c Dr...

(Name of employce ) 5

L siess

Interest on FOF, contvibutién"

Termlnal Bere fits - I'BF. ﬂozrd S
contribution

Terminal Benefita-I'B~

subsid i&#406365n:

Dr.,.

.Dr

Dr,

N
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i

/57,155 To Pamily Bererit fund Scheme

:In respect-ofreticemnt claime, debit
.o A/c Wo, 75.8%5 & 75.825 will not

- .arise, '

(b) 78:855 Tateregt.on Spl. ®.F. cun, o
. : Gratui"‘ty : Dr, ces
N 75;845 ‘Spf;ﬁP.E;'cum Gratudty -
nE o Board's contributi.on - Dr. .
57,135 To Special P,F. cum~Gratuity
AR scheme. "~ - ceves

_~...-~-...‘_....—.___-

Inal entry to be made for writing off of oustending”
alance of House Build;ng Advence under H,B,A: Specigl

! B,F. 'Scheme (P ara‘t--?s.i 34—)

. - . l . . ’ o o ’
75.855  HBA - Special P.B,TF. Schen |
- Doanwwitten off o, . LoD

“?5 27.101 - 'To Loans & Advance §5'to st aff

H, B, Advanca

.9;' Joufnaliéhtry for Board's obhtributidn to Lahour Welfaré
- Fund (Para 29~ 1)

75.760 Other Labour Welfare expense a-

LabOur_Welfare_Fund—Bdard‘s Dr,.,
contiribution .

10, ~Journgl entry to be prepared for transfering te bglances
‘in _Loens & Advarces to traonsferee circles (Para 8,44)

36. .. Inter unit Account .....,

- (;ocation codg of Pergonnel -
Blectricity Circle

trang feree circle ) Dr. .

27.101  To House building Advace
- 27,104 To Marri age Advance -
- 27.102 To Conveyance ART50fS865.



Losns gnd Avanceg to employees
House Building Aviance Dr...

‘Marriage.Advance Dr...
Conveyance ﬁdvEnce - Dri.s

Festival Adenc ,- Dr, ..
ets. ete. ..

To Inter unit fAccount- .

Personnel = - - -Circle ) veee

Journal entry to be preﬁared ibr accountlng,the idterest

accrued on Loans -and . Advances (Parg 8,47)
. Tosns and Advarces ;0. staff

27.101 Houge Building Mvande v Dr..

-, 27:104 Marriage Advance Dr,..

27,102 ,Conveyance Avance -Dr.a; N
A -5 1 T :
62.210 To Interest on staff Loans
gld Advances ' ' ceee

bNote (Vames of employees must also be given in the
' Journal)

',13. ﬂCons01idated journgl entry to be recorded in Journgl
.;for recoverv of Advarce of Travelling Allowsnce (Para 8; 50)

76 ‘132 - Trgvelling Expenscs Dr....

Ly

To Advance of Travelling
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of medﬁﬁmksm

Nature. of

0. wnit _ Exntitlement
. bj. llllllllll
mwwmwmbom to nay Account
~Number
1. 2. 3.
ST - OlHsxS
udeHo 'of Account
Zntitlzment Number
13. 14. 15.

.m»m ROLL : QQQRz»H m»hh H
t?eHHHtaL:H

Pay.  Spl. ....m.wL .o.o,.s.
75.110.pay - 75. ﬂo 75.401 75402
752110
4. 5. 6. 7. 8.
S O
Amount
16. 17.

sory
Allowance -

75.403

qOo

75,517

11.

277 of 365.
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e L - For.a-No: PA 2
- . PHAIL DU SL4CTXICIIY 304D Y8 43

PAOVIDENT FUND I# IBABST JOUS AL

w.@.. ..._>50zuﬁ.owLHbﬁmHmmd Balance gg
_ o on 1st April

e T T S
“
‘
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N
’
- 4\»_\.
) e s 1
. ! s
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Balance

on 31st }
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Form No, P4 4
Month
~ Spl. P.F. 3,34,
Amount cum-Gratuity specigl F,B, P,
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TAMIL. §ADU SLECIRICITY B0AZD
. N . Form Ko, Pag
Journal for Family Benafit Schemés. ‘

zm_uw. of .OMHE,w :

.

Locztion Code  : Month
Date. Bill Name of Desigrng- Family Benefit Fund . Spl. P.F, oss_mwmdﬁﬁ% - Total Qmo.cm
-Nuater Zmployee tion- , - Scheme _ Anount  Humber &
. S e e T - - - of Date
| e : claim
. o) - .
n b 4
S 5 8§ § 5588 § ¢ § 3
N | (o] -~ o~ m o ot o) o o]
o5 Lo 5 ~e D o 5 i £
RoNe] [SRagEs] n 2 am’ Sy mwb S%b © o
W.m D Wm - e nnn_. ® >y © e - o
A o, £ oo el H+e Qo [oTN »} + o c o o
el [=Ne] S E O (o] -+ OO0 g O S EO o O
hA - = 0O HE O m o H W o m O HE O ro
57.155 78.854 75.825 75.835 57.135 78.855 75,845
1. 22, 3. 4. 5. 5. 7. 8. 9. 10. 11. 12, 13
v ) - = -
)
;o g
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“Copy to all the Deputy%Financial Controllers 1in

~.Copy to Financial Controller/Finance.

2499
//‘\ ‘
/ ‘, :

,

AC&OUHTB BRANCH

From §' To~

Thiru I.5.Kanthimathi, 5 Com.,5CA.y The- uuperlntendlng qulneer,_
Chief Pinancial ﬂontrollcr,
To.800, Anna Sglai,

M4 D RAS - 600 002,

P

Lr.lio.23179/CAC/87, Bated 19.8.1987. %( ~-
Sir, )

Sub:- Introduction of Uniform Commercial
sccounting System - Accounts Manual
for Funds and Resources wing CFC's : .
office. Do

—O —O— ) .q‘. ) 1

A copy of Acéounts_Manual pertaining to the
functions of Funds and:Resources Wing of this office is :
forwarded herewith. Iﬁ may be seen that a System level L
weekly remittance report in Form NWo. F&R 2 is to be sent
by all the Systems and Circles to the Financial Controller/
Finence vide Para 3.9 éf the Manual.

Bl

! n“;'

Please arrarge to send this report on the due
" dates promptly. j

EnvCL One manual

CHIEF FIN&NCIAL CONTROLLER.

A | o
L\A/'Q-)\% A

_ Chief Financial Controller's Office.
Gopy to Resident huditéOffice (2 copies).
Copy to Chief Internal sudit Office (3 copies).

D/ hovks

Jak/21.8. é w
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& 11

30

3.2

3.3,

3.4

3.5

3.6

3.7

384

349

3.10

2 34
ACCOUNTS MANUAL

FUNDS AND RESOURCES WING:
(ACCOUNTS BRANCH)

T™is wing at the Headquarters is incharge of
Funds and Resources quavement. :

. carried '
This Wing . out the following activities:-

1. Raising of loans.g

2. Allotment . and Transfer of funds to various systems,
circles and Central Payment division and Chief
Internal Audit Offlce for making payments.

incountlng for tbE Revenue collections

3.
dep051ted . by the various Superintending

ingineers in the Banks and reconciling the
bank balances.

4. Payment of'intere%t periodically on the loans.
5. Repayment of loaﬁs on the due date.

This Wing shall malntuln accounts as outllned in
paras 3.4 to 3.86 follow1ng.~

- The Board malntalns Banﬁ Accounts with the

following Banks:

1. Canara Bank

2, Indian Bank

3. Indian Overseas Bank
4., Syndicate Bank !
5. State Bank of India
“s T.N, S C Bank. ;

The Revenue collectlons shall be remitted into

the Branches of the Banks wmentioned in para 3.4

above by the Section: Officer of each sy stem/

circle in respect of all section under its control.
.« Bach section officer should watch

that these amounts are immediately transferred

to the Head Office Bank Accounts at Madras by the

respective branches of the Banks.

Each Revenue Unit shall send a weekly Remittance
Report in form Wo.F&R1to the system office.

- These Weekiy Remittance Report shall be for

the weeks ending on 7th,14th,21st and the.
last date of the month.

Each System/Circle shall send a system level
weekly Remittance Report in . forin No.

F&R 2 tc the Financial Controller/Finance with
a copy tc FC/Revenue.

These reports shall be for the Weeks ending
on 7th,14th,21st anu the last date of the
month

The system level woekly Remittance Report shall
be in a columnar form accommodating all the,
Banks. :

..2..
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3.12 These reports shall be'incroporated in a Weekly
; - ‘Remittance Journal in Form No.F&R % which xgagmaxg should

F be in a.columnar form accommodating all the® Banks. '

P . T e ’ ) ' . ;

3.13 At the end of the month, the columns of the

: Weekly Remittance Journal shall be totalled and
! .a consolidated Jourhal Entry orepared as
1ndlcated in the Annexure-I 13

3.14  The 1 _edger postlngs;shall be made from the Conso-
-lidate Journal Entry only.

" 3415 The amount remitted by the systems into the
branch Banks as furnished by them in their
weekly remittance reports shall be debited to _
Remittance in transit Account through the conso-

. lidated Journal entrles in the VWeekly Remittance

; ‘ * Journal. i

" 3,16 BEvery bank at the Héadquarters will be requested
to render a VWeekly Statement of remittances in
.Form No.F&R 4. 5

’

the purpose of Bank Reconciliation shall ‘also

w 3417 The present prooedu}e of getting bank scrolls for
continue, in additibn to the Weekly statements.

3.18 A Receipt cash Book: 1n Form No.F&R 5 shall be
maintained. ; .

%19  This Receipt Cash Book sall be written from
. the Weekly Statement of Remittances received.
from the Banks(Col. 1 to 8)

,3;20 This Receipt Cash Bpok shall also be in columnwar
AU - form accommodating all the Banks. . : .

3.21 At the end of the month the columns of the Cash
' Book shall be totalled and a consolidated
journal entr prepared as indicated. 1n the
Annexure-I (2 :

3,22 The ledger postlngs shall be. made from the conso-
lidated journal entry onlye.

‘3423 TheRemittance in transit Account will be cleared
by transfer ing the balances to respective bank
accounts through the consolidated Journal entry
in the Receipt Cash Book based on the report of
the Bankers at the @£adquarters.

3.24 Any Balance remaini@g in the Remittance.in transit
‘4dccount at the end of the month shall be reconciled.

0-03 oo
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FUND TRANSFER:

3,25

3626

- 3,27

1iﬁéfche?ues'issued for transfer.of funds to the

systems/cireles shall be entered in a Funds
transfer Cash Book in form Ho.F&R 6

“The cash book has begﬁ:pfovided with columns to

—

accommodate each system/circle.

Sufficient nunber of dash books as tc cover all

' the systems and circles shall be used.

3.28

3,29

3.30

3351

3.32

LOAES:

3.33

The cash bocks shall ﬁe maintained Bank-wise

The details of systemé/oircles to be included in -
ecach cash book and an identification nunber of

~ the Cash Bock have vega given in Annexure-II

At the end of the moaﬁh, the totals of the column

. in the Cash book shall be incorporated in a :

consolidated Journal Bntry as indicated in
Annexure-I(3) ?

Ledger postings shallébe made from the consolidated

journal entry only.

At periodical intervels say monthly once, the
Y lance avaitablc in coph-bank shall be reconciled
by obtaining Baenk-Scrolls from the concerned

- Banks.

When & loan is availed either by receipt of a
cheque or by getting an intimation of credit to
our Bank Account the same shall be entered in the

+ Miscellaneous column of the Receipt Cash Book

3434

3.35

3.36

in form No.F&R 5.with the Account code of the
respective loan account and Name of Bank given
in the next columns(Col.9 to 11)

The Miscellaneous column will be analysed at the
end of the month and included in the consolidated
Journal Entry. 4 few pages at the end of the
cash book shall be laft for this purpose.

Ledger Postings shali ke wade from the consoli-
dated Journal Entry;§ :
PAYMENT OF INTEREST ON LOAN

In respect of REC Loéns: The LOAs prepared by

Superintending Bnginder/Rural Electrification
shall be routed through the Funds and Resources
Divisione R

' codae
290 of 365.



'3.40

3.4

- 3.42
ﬁ.;ﬂ?f45

" The cheque nunber shall be then entered in

S

At the year end,"if'ahwaOAe?has

‘139#
017400‘

These LOAs shall - be entered by the Eunds
 Resources.- Dlvmeion in'an Intereet“Pey
in form No.,F&R' 7 the . 1nterest amountl
entered in column No 5 & 9

-On payment of 1nterest, -the cheque number w1ll
be intimated by the Central Payment” division: .
by returnlng a: copy of: Lo4 duly notlng the cheque

number._.

The cheque number shall then- be- entered 1n the
interest payment Journal in column: No.7,."

At the end of the month the columns shall be
totalled and incorporated in'a congolidated -~
Journal entry as 1nd1cated in the Annexure—I(4)

Ledger postings ‘shall be made from the consoll-
dated journal entry only. ,

At the year end, 1f any LOA has not been pald by

. Central Payment, the concerned amount should be.

withdrawn from Inber Unit account, Central Payment
“as indlcated Ain Annexure-I(S). :

At the beglnnlng of the next year the Journal
entry at ‘Para 3. 42 shall be reversed. _

INRESPLCE OF'L-IC.LOANu

The LOAs prepared by Resources D1v1s1on shall
be entered in the interest payment Fournal
in form No.F&R 7 the interest amount belng

o entered 1n column No.4 to 9. :

o On payment of 1nterest the cheque No. Wlll be

intimated by’ the Central Payment division, by‘re-
‘turning a copy of LOA duly noting the- cheque -
nunber oS

the 1nterest payment Journal in; column No,?ﬁ?'

At the -end of the month the. columns shall be
totalled and 1ncorporated in a consolldated
journal entry as 1ndlcated in the: Annexure-I(4)

Ledger postlngs shall be made from the consoli-
dated Journal entry only.AM; 2

by Central Payment, the .concerne
withdrawn from Inter Unit -acco
. Payment as 1nd1cated in Annexure-

55291‘of‘365'. -
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«t the beginning of the}n@xt year the Journal
entry at para 3.49 shall be reversed.

IN RESPFCT OF OPEN MARKET LOLN'

3451

i

353

3.54.

3,56

3.57 -

- 3.58

3.59

3.60

3.61

3.62

LO&N

.52

. The interest warrants 1ssued shall be entered in
thctlnterest payment journal in form No.F&R 7
the 1 nterest belng eqtn“ed in column No.6.

The amount to be recofdea in column No.£& is the
net interest payable a“tqr deducting the 1ncome
tax if any. :

The. income tax so deducted shall be enteréd ih;‘
column,8. :

The total gross interest payable(Col.6 + col.8)
shall bs entered in column 9

£t the end of the montn the columns shall be
toalled and 1ncorporated in a consolidated journal

~entry as indicated in tht Annexure-I (4)

Ledger Postlngs shall be made from the consolidated
journal entry only. - '

When the Bank Scroll 1s recelved for the payment
of interest, the Bank Stroll number and date of
payment Qhall be fllled up in col.No.7.

The amount of 1nterest ﬁald shall also be recorded

in a Interest Warrant payment journal, in Form
No.F&R 8. )

At the end of the month, the column of this

Jjournal shall be totalled and a consolidated journal

entry preparzd as 1ndlcated in Annexure-I(5)

Ledger Postings shall bc made from the consoli- -
dated journal entrv only.

At the year end, & list of intesrest warrants
pending payment shall be taken from the interest
payment journal and tallied with the balance
outstanding in "Iptercst VWarrant issued for
payment of interest account".

The balance in the "Ipterest Warrant issued for -
payment ‘of interest.account™ shall ¥ then be
withdrawn through a journal as indicated in
annexure-I(9). This journal entry shall be
feversed at the beglnnlnﬁ of the next year.

REPAYMENT‘

3463

bchedule of Repayment of loan shall be watchcd
through the existing arrangements.

B ) ..6..
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‘ ‘:[adll the loans. shall be repald only Y

| ”'notlng the chequo No. and date.v

370

3,71

3.72

373

374

. When repayment of loan becomes due, the amount
o of loan due for repayment shall.be withdrawn -
‘from the loan account arnd credited to- "Payment .,

"~ due on Capital liability Repayment due" account

. L 6. L] )

Centrql Payment D1v181on.

through a Journal entry as’ 1nd1cated in the
- annexure I(6)« 5 .

; Necessary LOns shall be prcpared and: entcred in
“.:a loan repayment Journal in form No.F&R 9.'._

Tn respect of REC/loan, the LOds shall be routed
R through Funds and ReSOurces d1v1s1on by Sh RTO

' The LOAS received frcm Superlntendlng Englneer/
Rural Electrification shall be entered in. Loan -
Repayment Journal and. thenssnt to Central

Payment d1v1s10n. - : : .

The Central Payment division'shall. return one copy
of LO4 to Funds and Rcsources d1v181on duly

The cheque Number shall then be" entered in- col 7
of the loan repayment Journal. o :

it the end of the month the columns. of the
journal shall be totallcd and’ 1ncorporated 1n-a
consolidated journal entry as 1ndlcat d in the
dnnexure~I(7) N

Ledger Postings shall be made from the consolldated»
Journal Entry only. :

R

At the year end, any LOu remalnlng‘unpald shall

be ascertained ‘and Intcr Unit ace: unte - Central
- Payment W1thdrawn thrcugh a Journal prepared as-

1»1nd1cated ih nnnexure-f(10)

At the beginning of the next year, the entry
,_passed at para 3. 73 shall be” reversed.

-_(

IBAR BND ADJUSTMENTS: *§'»='

~:+interest is due or no
~.-payable or not.. . The 1nterest lla

. at the year end and the Journal . en
" as indicated in the Annexure-I(1

a.3 %5mz¢ccord1ng to p&ra 2, 112 of the- nnnexure-III of

the Electricity(Supply).dnnual sccounts Rules:
1985, provision should be made ‘every year: ¢- .
. for the interest accried on all borrowings inclu--
ding State Government loans, whether such . '

loans including . Government.Loans sk

interest accrued due but not pai
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GOVERMMENT 10aNS, SUBSIDIES, éRANTS, SUBVEHTIONS ETIC.

SRR VA

3,76 When the Government loaﬁs, grants, subsidies etc,
are received 'in cash, they shall be accounted for
in Receipt Cash Book under other Misc.receipts.

L

3,77 When the Government subéidy is adjusted against
interest on Government Loans, the transaction
chall be jourhalised as indicated in imexure.I(12)

3.78 Vhen Government subsidi is adjusted against
’ repayment of Govermment loan, the transaction
shall be journalised as indicated in annexure-I{(13)

SOME IMPORT..NT PROVISIONS OF ‘T3 BLECTRICITY (SUPPLY)
L NNUAL ACCOUNTS RULES 1985

3,79 Total interest cost for the year including
interest on State Govetnment loans less interest
Capitalised shall be charged to Revenue account
for the year (2.133) of annexure-IIT.

3,80 The cost of borrowing such as guarantee charges,
legal charges, stamp duty discount on issue of
loans, issue of bonds, premium on redemption of”
bonds etc. shall be charged to Revenue dccount

of the year concerncd (Paras 2.115 to 2.117 of

annexure. 111
3.81 Incomejfrom investment shall be credited to
Revenue iccount on accruel basis(2.118 of
Annexqre-III) :

3,82 Yearend provision shall be made for the income
" due from investment(2.119 of annexure.IIT)

3,83 Investments shall be recorded in the books of
acecount at actual cost of acquisition including
stamp duly etc. No adjustment shall be made for
cost Fluctuation(2.120 ofAAnnexure.III)

3,84 Gain on sale of invesime... and loss on sale of
investment shall be accounted for in net revenue

‘ appropriation account (2.121 of annexure. IIT)

3,85 iny debenture or debt: certificate issued as
collateral Security, shall not be recorded in
the books but be disclosed by way of a note
(Para 3.3 of annexure-V)

3,86 No provision nced be made for the depreciation
in the Markot Value of Securities(3.4 of Annexure.

e

rpS. /Tm ACCOUNTS MEMBER.
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"fﬁdecﬁnt‘Codé:uﬂ =m p ?‘ Remittance in transit-’

,.LNNEXURE I

"’gf'Manual)u .

'54.5515 ,{[ :;€{ﬂfCanara ‘Bank = Drl e
 24.552 . . .. Indian Bank Dr. '

* s 00 ;
T )

‘_?§.553 _«+ Indian Overseas

Bank Dr. .....

f-24 554 ‘;._Syndicate Bank Dr. ,,..,.
‘-24 555 .o Stat@ Bank of Co

India Dre .o0ew

24.556 .o DNSC Bamk  Dre . .....

To Inter Unit -Account- S
Remlttance to HeOo ' .ﬁ

Ceiszasn o Chlngleput System(South) T e

2.

33 .o f System - -~ . C ieees
33 @ vt lo"..’"' . k L System ] e ' . ;. P )
etc. FL 5

t K

vConsolldated journal entry to be recorded in Recelpt

. Cash Book o (Para 3,21 and 3. 34 of the Manual)

4t the end of the Month o

4i/c.Code ;Collecting Bank dccount

24,301 .. Canara Bank G _Dp,Jﬁ:,q %;
24,302 ‘Indian Bank U Dr,
24.303 - - - - . Indian. Overseasf“‘ﬁ« el
‘ o o ‘Bank  Dr. . eeese
24,304 S 7oyndlcate Bank "Dr.'“;.;{}
24,305 ‘ ... State Bank.of e
‘ - e India Dre.  cesds
24.306 CDHSC Bank . Dre  jesss
' To remlttance in trans1t— a fﬂ - "“ff
" 24,551 " Canédra Bank = o '5””-f Veeene
C24.552 - Indian’ Bank - S ceese
24,553 S :Indlan Overseas Bank  '.**} ,...."
‘24,554 ' Syndicate Bank R .
24.555 . ., .Btate Bank of India 5
24.556 ”; r N.S.C. Bark o

To
Other Mlse.ltems

(Hame_each item separately) i

LRI B
"o 00

. es 20
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A .,
..2..
3 Consolldated Journa1 entry to be_gg§§gg_£§_ggg§_§ggg§
EE%E?ﬁEEnSQEE_EQQE_QE_EEE_EEQ_SQ_EEE_MQEEE
(Para 3.30 of the Manual)
dccount Code. . Inter Unit account Funds transfer
T _ from Head Office.
34.430 - ’ Coimbatore:System(North) Dre eees
34. ; System DPe oo
34. ' o System DB.-....
34, ' System br. . ...
34. —_— Systen Dr. ...
24 ~3 e Tpu « .o @ « o .'Bank) * s 080
: (Name of Bank) '
4 999§9}5g§§§§ journal entry to be recordea in Interest
?EXQEEE-39252?1&-2929_2-&9_2_521&3 55_of_the Manual)
dccount Code.
71-2 ¢ interest on BOndS DI‘. ce s o0
46,914 To Ipterest warrant
issued for: payment of Interest
_ Accounteeeceaes
34,100 - To Inter Unlt Account Central Payment...
46,923 To Inceme Taxgdeducted at SoUrCe seseeee
5. 99259%&@2399_AQEEE%E_EEEEZ_ES-PE_ESEQEQEQ-E2_22323253
Warrant anment 3ournal(Para 3 59 _of Manual)
46.914 Interest Warrant issued for ,
. ' payment of Interest. ‘Dr. _,..
24.3 TOI.I..O‘OQ...Q ] Ban.k . ' se0 e
L . (Name of Bank)
6. Journal entry to be prepared_ when the repayment of
}929;&§_ésssza£§_é_§2_9£_¥%95§£>
520501 Loan from L.IIC. Dr. s ees e
53300 Loan from R.E;C. . Dp, sseess
53.750 Loan from open market Dre seeees
’ (as the case may be)
----- ' To Repayment due on Capital Liabilities
510101 LnIcC. ) eae0 00
510113 RQEQ_CQ 20000
51.150 Open Market Léan Yeens

296 of 365.
. "3 L -.

D

DD

.' \)

e

S



194

R

T Consolidated journal entry to be recorded in loan

o S8 e e Yo S . e U P S A B S ) Y o D (R e SN D P P (Y Y " g A T S A0 S D e Py S R G e o e

'Repayment due on Capital Llabllltjg

decount Code:

51.101 LIC DI eenees

et T 51,113 R.B.C.. Dre  eeeens
© 51.150 Open Mﬁrkét Loan Dre  esseees
34,100 To Intur Unit «account- Cpntral

qum s e et

~ Year end adjustments:

payment remaining unpaLd at the year ‘end in the Central

-----——--—_——.——————--————_—--.-,

" payment D1V151on(Para 3.42 and 3.49)
dccount Code : .
34.100 Inter Unit &/c. Central Payment Dr. .,,..

To Inuerest “ccrucd & due

51.201  L.I.C. ' veeaee
51.213  R.E.C.
9. Journal entry to be passed for withdrawing o .

————_—-—.—-—-—-———-———_———_—-————

————————--———-—_—-—-—_—--_—_

dccount Code

46,914 Interest Warnant 1ssued for
, payment of Interst 4ccount ~Dre ...,

51.250 To 1ntergst accrued and
due open imarket loan: o cecsae

dccount Code ‘
34.100 Inter Unit dAccount-Central

\—W Paym ent Dr' J L Y
To Repayment due on Capital
Liability

51.101  1IC -
51.113 "REC : ’ '
51.150 Open Market Ioan

L N

E. b'o4onl
297 of 365.



235 .
:‘ LN ] 4 LN
1. gogrga} entry fog zegr_ogd_proyl§19n_og Interest_
2091‘389 dug but not paid_on loans including Govt.Loans_
(Para 3.75 of the Manual)
78.1 Interest on State Govt.Loans Dre vease
78.3 Interest on Bonds Dr. .....
46.710 To interest accrued due on
borrowing but noi paid ceseves
12, Journalisation of adjustment_of imyerest_on Govts
l%ong against §oze3n9egt_sgb§1dy(Para 3.77 of Manual)
146.710 Interest accrued due on borrcwing
but not paid Dresiee..s
63.130 To Revenue subsidies and
Grants from the: Govermnment ceeseee
13. ':.“_iQEEPBEEE_Qf_E‘EPaW“M of Govez'zl@_@r_l:c_éee-r_lf_age.l.ﬁfe
Government Subsidies( Para 3.78 of Manual)
54.1 BState Governmvnt loans under
section 60 of the Ilecy.
(Supply) act 1948 .Dl"- sevscoe
or Z
54.2 .State Govt.LoanS under sec.64 .
of the Elecy.(Sppply)Act1948 Dr.
To E
65. 130 Revenue sub51dlos and .

‘ernts fom the Government ceenens

. A

.

sla e
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Details of Name of Systemé/circles to be included in each

[opNe!
»).;L’é

b HNEXURE - II

Fund Transfer Cash Book. (Para 3.29 of the Manual).

CANARA BANK

FT CB 1.

. FT (B 2.

1

FT CB 3.

L PD B 4.

IHDIAN BANK

FT CB 5.

FT (B 6.

FT CB 7.

1. $./Distribution/South/Madras.

M.E.
2. M.E.S./Distribution/Central/Madras.

. COI .A'.O./Madf;ras;
. Central Payuent Division/Madras.

D.E./Basin Bridee.

Cr-AW

Generation/Kundah.

Ge neration/Tirunelvelis - :
Tuticorin Thermal Power Station.
Lower Mettur Hydro Klectric Project..
G.C.Co/Coimbatore. ' '

Project Circle/South/Tirunelveli.

TOACTIPRWND -

Coimbatore Electricity System/Worth.
Coimbatore Electricity System/South.
Periyar Electricity System.
Udumalpet Electricity System. .
Madurai Flectricity System/South.
Anna Electricity System/bindigal.

AT W =

1. Kamarajar El%ctricity System.
2. Ramnad Eléctricity Systems -~ -
3.Chidambaramr Ele ctricity Systew/Tuticorin.

4. Tirunslveli Kattabommay Elecy.Systen/Tirunelveli.

5. Kanyakumari Electricity System.

“hingleput Electricity System/North.
Chingleput Electricity System/South.
Pharmapuri ¥lectricity System.
Vellore Electricity Systém.
Tiruvanngmalai Electricity System.

- Central Payment Divieion.

AT VN -
- o o s o o

Thanjavut Electricity System/East.
Thanjavur Electricity System/West.
South Arcot Electricity System/North.
South Arcot Electricity System/South.
Salem Electricity System.

Mettur Electricity System.

QYOI W N —
« o o o e ©®

E.T.P.S./Ennfore. 23
Generation/Frode.

GeCsCe/Madras.

Mettur Workshop Circle.
i.T.P.P./Mettur- Dam.

CI-PWND -
e o @ o o

LN ] 2 L

299 of 365.

-



297

£l )

STATE BANK OF INDIA

FT ¢B 8. 1. Tiruchy r_lectrlclty System- (North)
-~ 2. Tiruchy Electricity System (South)

3, Pudukottai Eléctricity System.

4o GoCoCo/Trichys

5. Kadamparail Pumped Storage’ uCh€‘Ile-

6. Central Payrzcn’c/le1 1on/Maora

IN‘.lJIi)N OVERSEAS BANK

FT ¢B 9. 1. G. C.G./Madural.
2. North Madras [hermal Progect.
3. MJEWSs /qutrlbutlon/lTorth.
4. Central Pay ent Division/Madras.

SYNDICATE BANK

5. Chingléput Electricity System/North.

5ak/23.7. % '
W
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. IR L ,
PUNDS_AND. RESQURCES DIVISION

'WORKLHG INSTRUCTIONS:

1, The Registers books and records that anﬁ-neceésérj
. for the purpose of smooth re cording of transactions

shall be maintained as at presente -

" The procedurai and legal matters wi%h‘régard to and

raising of loans shall be followed in accordance with.
the instryctions already available. -

If any of the registers or records have' be cofe
redundant or Superflaous with the - introduction of
+this Accounts Mannual, they shall be dispensed with
under the orders of . competent suthoritye.

,'The existing procedures with regard to the reconciliation

of Bank balances available in Board's Lccounts with those

Ishown in the Bank Scro;l.shall continue.

.‘The Bank reconciliatiob machinery shoyld ensure thaty

the Board does not los@ any thing by way of interest
due to either the delay in tyransfer of remittances by -
the different branches: or delay in accounting the

transfers by the Head Quarters units of the concerned . .

- Banks.

- The due dates foruseniing the weekly”remittancé Report 

by the Revenue Units to Central Office shall be 10th;
17th, 24th and 3rd of next wonth.

The due dates for sending the system level weekly

‘Remittance Report by Gentral Office to Héad Quarters '/5;

suall be 12th, 19th, 26th and 5th of aucceeding month.

R K%
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. TAMIL NADU ELECTRICITY BO.
YEEKLY REMIITANCE REPORT ‘%

FORM NO.F&R.1

NuME OF RZVENUE UNIT:

- NAME OF SYSTEM:

LOCLTION CODE: MONTH  :
B e I I e e et e m e m - = u.n-.ﬁ.-nl....nmmmwyw%wzmwunu..

, - AMOUNT REMITTED IN  ° .
DATE ST T T Tliaien T Trndism Tss | Syndicate | sState _  TNSC T oo “Total”

Bank Bank Qverseas Bank - Bank of Bank
, Bank ‘+India

R 3. 4 5. 6. 7. 5
TTT T pﬂm.. Rs. " Rs. Rs. s Rs. RS, Rs.
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.. ¢ ®UNDS ~HD RESOURCES

LOGATION CODB: 110

— = - —-—-- l\l -

Wweek Name of
ending System/
: Circle

1. 2

DIVISION:

Canara
Bank

4/Ce g 551

Code
WO

Bs

- - =

Indian

Bank

24.552

4

Bs

Aoy

PAMIT NaDU ELEC

PRICITY BOLRD.

WEEKLY REMITT.NCE JOURNLL

JIndian . gyndicate
Overseas Bank
Bank
24.553 24.554
m- @c
Rs Rs

N
A

FORM NO.F&R =3

MONTH

State - TNSC
Bank of Bank
India
24,555 24.556 .
aN. mo.
- . - - - -

Total
mﬁ
Rs

304 of '365.



Fueg JO owey
*y 1gpd *ON WHO

‘m.m
1uUN oY oN°g yousag JFO dumy
- .mm&ocmhm WOIJ JeISUBIL UO DOATOOI juncwy o%eq
||||||||| ||.II-I|'I."||.I||'|.|||I|||||||||.|~|l|.||||.

%Hﬁzm TEM THL ¥0dL .m..m.z.a 19 SEONVILIWHM &0 INFWHIVIS XTIEEA

: Quvod AIIOTMIOETL AQYN TINYL °
Fag

Gy

305 of 365.



N

2UNDS & RUSOURCES DIVISION:
LOCLTION CODE: 110

Credit

ifce

Code Parti-~

culars.
Debit
wf/c.
Code
Date

24 .301

Canara
Bank

5.

Rs.

- ew e wm m e e = = v

2og

CTAMIT NLDU ELECTRICITY BO.RD

RECEIPT C..SH BOOK

—-— v mm am e wm  wm  we em

FORM NO.F&R:5
MONTH:

- e e e e e mw e e o

nE T
RECELPTS o ___ _other Misc:Receipts __
24,553 04.554  24.555  24.556 Amount 4/c.Code Name of
v . Bank
24.303 24,304 24.305 24.306
Indian Syndicate State TNSC
Overseas Bank Bank of Bank
Bank India
Amf mo 1N0 m. @o \_Oo k_._c
= - e T, RS —RSe.. ...RSa.
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PiTL NiDU BLECTRICITY BO4RD

FUNDS&RESOURCES DIVISION:

LOC4TION CODE_NO.110

FUNDS TR.NSFAR CaSH BOOK wevevnsescees BalNK

form No.F&R-6

ANALYSED INTO

S R e
T L i
Ref.to, Fund To wvhom Cheque anount —-=--
Date Transfer Order issued No. Rs.
’ System
4A/c.Code
34..
is.
dn N- . Wc b.o W- mn

-~y v - w T W ¥V ¥V ¥

- - -

System
A/c, Code
34..

As.

Te

.1.1‘.1141.-..1.&11‘.1.1‘

MONTH:
System System System
A/c.Code a’/c.Code  a/c.Code
.34.. 34.. 34...
Rs. Rs. s,
m. " @' QO.

“w w % ¥ ¥ € ¥ ¥ VY
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FUNDS AND RESOURCES DIVISION:

LOCLTION CODE:110

[

Ih.lll.‘nll‘.l

Date Bank Scroll
zow & Date
1e 2

=
= O

: TAMIL NADU ELECTRICITY BOARD :

INTEREST WARRANT PiYMENT HOURNAL

Name of the

Loan Interest
warrant
No.
4.

dmount of
net interest
..mvm.m-&.t ’

S5e

NiME OF BalNK

FORM NO. F&R:8

es ae

- o - o en e

Income Tax
deducted.
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HESOURCES DIVISION:

%Ezum _ EU_

HﬁEHH_ ?Lud mH.mo_HWHQHBM wotau
.. ... LEDGER - :
.Zbﬁm“ o,.m. s»QoodzﬂH. m”mbu. .
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3 i« ' ;fA"fEnCI' 5 copies.,

;' o - with effect from 1,12. 1990 conflrmed

Y

: 'P.G Padmanabhag, B. Com., iThe Suécrlntcnd
"‘gChlef Finantial Controller, - - .Generatlon c“tcfes/
TfSOO, Anna Salal, Madras-Z. ‘ ' :

o cheiiar No,OM1695/702/90- dated 9.10. ?000.
. [ —— ¥ - i ——
Sub: Uniform Comn=r01al Accountlng Systen-—~
: Accounts Nannual for Fuel Accounting.
< " e 7.000.

An Accounts Manual for accountlng the trana—;.

,‘actlons connected with réceipts, stocking and. iss"[ Qf
--Coal and oil is communicated. %he accounting asp s
‘thé above, other than the.. procedural matters of Ccal -

--Management shall be as per: the grov151ons formulated in

this Manual, The Manual shall e given effect frum
'1412,1990. v

A

To startwith, the ex1stlng books may be svltably
-modifled adopting the new formats prescn;bed and made use of.i;v
. A report on the sufficiency or otherwise ‘of. the - T
Columns provided in the . formats may’please be sent after ;

malntainlng the books in the rev;sed formats for: a perlod
of 3 months,

The receipt of the Manual may please be
acknowledged and aciion taken to-implement. the Manual

L/%

_— (PG.Emmummwm) .
: %;m; CHIEF FINANCIAL CONTROLLER

q\to

Copy to all Superintending Englneers/Circles for ) ;
. 1nformatlon. : C
_Encl’ :

" Copy-to all Chief Englneers/Dlstrlbutlon,
Copy ta.all Chief Engineers, . -
,:Copy to Chief Internal Audlt Officer/Madras,

C

B130f365.



~C5by- ¢ "5;'ffbr_Aud1t Offlcer/Madras—Z with two
o ets_oiamcnual :

~Cdpyfuo Mdnagel/vompuaer DlVlSlon,

L

Supnrl'tendlng Englneer/Coal

© copy to Deputy ‘Finandial ContrOller/Coal

CdﬁthQAFln“nClal Controllers/Deputy Financial

Controllers in Chief Financial Controller's

_ _ o i Offlce,_
gCpr,to,Chlef Financlal Controller and

NS
el

g;Chlef Flnanc1a1 Controller/Revenue's table..'” 

o3
WL
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‘-2. Rail - ‘Sea - Reil route
3 Rall - Sea - r‘oad route .
34; Rail = Sea. = Conveyor belt_fA“i

’:unconnected wagons and llnked.

s
n Ihermal Genera, ng ations. . .
dural aspgcts ‘of oal" managemcnt not.connectjd

with accountlng are out51de the.
Manuai. v e T :

Coal ie recelved byfthe Therma
any one of the ollowlng mode

1. All rall route

When coal is recelved9 Lhrough all all routeyo;jjt o
Rail=- Seda = Rail route, the Wagons - Yaced irm the = . -
51d1ng, shall be 1mmed1ately recorde ‘inta: oo

pldcement reglster ir folm No. -

The - RalLWaY receipis: (RRs§
déspatch of coal shal; be rece
Jin form No.F2 g S

The wagons placed 1n the. 51d1ng as recorded
. placement register; shall’ be'lenked w1th ‘R
reglater 1nmec1atelv on cay to -da 251 S

'The Coal . recelved shaxl then,ue recorde
“in Farm No, "F3. . eparate SRBs" al b
for. ‘wagons linked’ WLth Refis 5e
namely unconnected Jaqons.

- The receipt shall be accounted’at actual welght
ba51 as recorded 1n placemenL.leglster.‘ o

. The. uneonnected wagons from’ the placenent
register shall be entered in- unconnected wagon
reglster in Form No.F4 B o o

Whenever fresh RRs ‘are recelved the wa on'“
~numbers in RRs shall De compared w1th e -

hen- the- Ra;lwa'sgn:f[ff"
-wagons agalnst the wa

~wagon. numbers” shallf"”

,RR xeglster ano 1n_




,v_tl be Teccrt L*,..w,.
orted by_ROai ;',fﬁfww

. cOal is rece:ved through rell-sea-b_lt

.:5_;conveyor, the receipt shall be recorded in a
- “register of "Coal receipt through:conveyor o

ggln Porm No.Fé, - ST T e

in Porm No.E3.

_‘= ok

" . 'to suppliers, ad the.freight to be incurred in
" transpériing ‘the coal from colliery te the
- Power ‘Station but also the handllng expenses
- ‘incurred from the colllery of loadxng uo ;

Vt”Generatlng otatlons., RN i-

gnﬁilAdvance pa;d to coal supplwe*s shall bo deblted

“£6 A/c.No0.26,801 Clearance of this Advance
-~ depends_upon: the coal recelfed,by dllferent
:g ~Power Stations. , . i

‘lfQZ;dé; fWhore 1t 1s de:lnltely known even a+ thm tlme
7.0 of making the a@vance. that. the supply. relates

'fv?made shall ‘be- iransrcrred to the concerned
The:mal btatlon through 1nter unit account..

. In- thi's+case.the advance shall not be deblted
to 26 801 at the Hecoquarters.: :

. S

‘;“-;2.$7Q;}ThodThennal Statlon rece1v1ng the deblt

h :Shlpplng Company,

':,snld"tif ab;e‘to a partlcular ‘Power

;ﬁa llot of‘unconnected 7
ﬁ\‘fhbr in ‘the ‘usual-course.
”~E,sh¢ll be preparedu,.m
for-accounts R

“The Coal - shall then'be tdkven'iliiht‘o stock ini$RB

';.COSt of coal incluﬂes not.only the cost payable

“to a partiéular thermal ‘station; the ‘advance - . -




e T

’ ‘.

- In cases uhere, the oc an frelght pald cannot be

identified to a partlcular -Power Statlon, it

..shall be debited to Freight payable account
"~ by Headquarters., The amount. deblted t6 this’
~account shell be transferred to the ‘different

\.ftvPower Stations later on after gottlng the breakup

2,23

2,26

0,97

i S A B A A AN e S

&jThe Rallway frelght oald to the: transport S el

-Where the: detailo OL dettlnation_ ’
* are not available ati the time of maklng the " payment -

~transferred to dlfterent Power Statlons.A'"‘

-coal and freight shall be applled 1n*

o PBI,CING
2,24

,.subsequent month,'

details for the. coal/con31gned in- & partlcukr
ship. ;

S

contractors, for txansport of coal: from colllery

. to” load port shall. be debited to the concerned -
-~ Power Stations through 1nter unlt account,”il
~1dent1f1able. _ - ST

,wer utations

the freight shall be booked to Ffreight payable
account by the Hcadquarters dlater on to be .

The same treatment as 1ndicated for cost o:

handllng charges also. v

The recelpt of coal shall be prr
paid to coal suppliers plus stan
1nclud1ng handllng charges.

:The atandard rate of Prelght and ha'.

charges to be added to. coal stock-at Lhe tlme,of
pricing the SRB shall be fixed .on.quarterly -~
basis by the- centrallsod coal. management Div'51on-“
at Headquarterq.‘ S s

Separate rate of " standard lrelan_
charges shall be fixed for ecach P ‘ 4
dcpending upon’ the coal allotme t,e ogramme.

The actual frelcht and handling charges pald and

‘standard frelght and. handling- chazges ‘adopted.-

shall be compared periodically and the: dlfference'”
shall be taken to coal Frelght varlance account.f

Issue of coal shall bc prlced on a welqhted
average basis computed with the openi
ahd receipts-during the month and

-§tock value and: value ‘of recelpts dur:” ;
month, - Thé rete shall™be” the- stock3

divided by quantity of stock. ~The xate so -
arrived shall be appllcable for thm issues e

3170f365'




2.29

2,34

N
»

oV
(&)

2.36

2.37

2.38

%27
..4'..

EINANCIAL ACCOUNTING

The SRB for coal received duly connected wagon
shall be recorded in a coal Purchasc Day book in—.
Form No.. F7, o L :

The SRB for coal received in unconnected wagons
shall be recorded in a Day Book for unconnected
wagons in Form No. F8 -

‘The monthlygtbtal of the Days books shall be
incorporated in a cons:iidated Journal entry as
indicated in Annexure-I. o

Ledgor,postings shall be made from_the_consoli-'
dated Journel cntry only.

At the end of every month & list of Wagons
connccted friom the unconnected Wagon register,
shall be received and recorded in a Journal
for unconnected Wagons - connected, in Form
NOOFgo : o

A consclidated Journal entry shall be recorded as
indicated in Annexurce-I. '

1SSUE OF COAL

e

Coal issued to Power House ﬁball be ascertained
through actual weighment and accounted fox:

~thrqugh a requisition everyday.

Where facility for actual weighment is
unavailable temporarily, the basis of assessment’
of quantity issued shall bel in accoxdance with
para:.2.,9 of Annexure-V to the Electricity(Supply),
snnual Accounts Rules 1985.°

RECONCILIATION OF QAL BOOKED WITH COAL REGEIVED

In respect of all »ail routé; the quantity of
coal booked is indicated ini Railway Receipts
and when the Wagons arrive at the deztinations

‘actual weight of coal received 1§ accounted in

stock = the difference between the two beaing
transit loss which is to be written off.

When coal is consigned through rail cum sea
route, the identify of coal booked and that
received becomes difficults Unless the coal
received at the loading port by certain wagon
loads.is loaded into a particuler ship -

it will be difficult %o lipk the two modes of
transport. As the transport of coal 1s a
continuous process, the reconciliation of

318 of 365. S
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ceBls

quantity of coal suﬁplled by the colllerles with
the quantity received by the Power-Stations
.becomes very dlfflcuit. :
2,39 It is necessary uhat there mmst be some. cut. off
. point in Zhe Flow of coal suppliers so that the
.quantltles trgnspo;tcd can be segregated 1nto
diferent blocks for réconciliation. =~ -
This requires a study of ‘transport scheduie and
finding out Ways and Means to reconcile the
quantity. . The following focters. may- be”
relevant in this rhgbrd‘-

1. The transport cnitrector muy muxe sultable
arrangement at the port to 1dent1fy the coal
received through certain Wagons with the - -
coal loaded into a oar»1cular~sh1p; If
possible, two scparate coal’ Jettles may be
maintainéd for thls purposes, A .

2., Periodically the schedulc of transport may be
so arranged t as to cause '@ 'nil' stock.at
the port end € to/o;uak the conulnuous fLow.

[#%]
.

At the d;schargc pq;t, the  contractoxr: shadl
be required to maintain records to inditate,
the break up details of coal booked to -
different Power Statlonq from. a 31ngle shlp
load. ; . :

4+ 'If necessary tho Board may copsider postlng
the Board staff at the polnt of load port and
discharge port Ior the purpose ‘of reconciliig
the quantltY¢ :

.

2.40 . Necessazy steps shall be teken: by the Centrc¢
- Coal Menagement Division in Headquérters. to
evolve suitable precedure for the reconciliaticn
of coal supplied.: Without proper reconciliation
the transit loss cannot be pgsta ablished and the
Board may loss con51qeruble amount representlng
unreconciled pmrtion of coal, .

'TRA‘\ISIT LOSS -

2.41 The. trans*t loss shall be deblted to fuel
rclated loss if thc same is not recoverableé
from either the carrler, suopllﬂr or the coal
handiing con»racLor.

2,42 Whan the trgn51u loss is recoverable from the
: coal handling contracter, it shall be debited:
to the contractors' piérsonal account and . -
recovered while making paymgnt to them.

319 of 365.
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2.46

2,47

2.18

2,49

2.52

'):7"'1.?‘;
eeOuoe

RALLIAY CLAL: FOR DLE 1AGOHS

oil price plus actu

No accounting entry shall b. made when a cialm -
is meade with the rallvnys iox hu cost of coal.
Udually in majority ol thnc cases the claim is

sct off by match adjustment of unconnecltéd wagons.
In éascs where clailm is sottled by cash, the
claim recsived shall be credited to advenc. to
coal,suppliers account. '

GRA D;: DIFFERENCE

Wnch it is establishzd *Hat tho gru.b of coal
supplicd is inferior to that paid for, the
difference 'in cost betwcen the two grades on the
quantity of coal 1nvolvod? hall be recovered from
th% coal suppliers,

EURMNLCE QIL

Fur’ace Oil received .for Thermal Generation,
hall be accounted in SRBiin Form No.F3. The
ba¢1s of measurcment of oil shall be recordca in
SRB. 1

-~
In Central Officc, the SR3 for oil shalil be
recorded in PDB in Form NQ.P7.

At the end of the month a: con¢olldauuo journel
e¢ntry shall be prupuLeu os indicated in
Annexure=1

Ledger postings sha;l be madc from the consoli-
dated journal entry. P

Payment made to oil supplics shall bc diebited to
A/CeN0.264805 Advance to all suppliers.

EUiuidCe OLL, ISSUES

Issuc of Furnace Oil to the Power Housc shall
be accounted through reguisition, on day to day.
hasis, :

PRICING OF FURM\CE QIL
The SRB for oil ghall bec priced at the cost of .
al fr Lh

The issuc shall be priced: on welghted average
basis claculated as in the casc of coal i1ssucs.

320 of 365. T
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”-,STOQE VERIFICATION
‘The Coal and Oll otOCh shall be- Verlxled once ,

- in a year accordlng to the procedures prescrlbed ’
S ‘in-the ‘Rules,” #Any excess’ or shortage found ahﬂll be’
'-Tcrcdlteo as the case may be.to consumptl n'of - -

cogl account a;ier-oue 1nvost1gatlon. BRSNS

~'

The prov151ons OL thls Ma nual shqll bc read in
concurrence with para NOSs 2498 to 24108 .0f
~ Annexure~IIl and 2.1 to 2,19 ‘of . Annexure=V. to
R tge Elnctr1c1vy(SUpply} nnnuql Acgounts: “ule
-:wm_‘1 85 : e :

7 COAL MﬁN/GEMEVT DTVloION AT HDquUnRT ‘S

2,55  The Coal Mdnagement D1v151on-at Headquarters shall
be entrusted with ! the following accounting -

™ functions, for the purposec of reconciliation
and proper control of various. expendlturos, in
connection with movemcnt of coal.’

i : '2{56."Paymcnt nude on cost of coal, ocean Irelght,
' .+ Railway Freight and hancllng ‘expenses-have:tc be
properly controlled and allocated to the. ‘concerned
‘Power Stations for inclusion 1n/@cnerutIon.- A /cost of
Power Station shall ‘get’ only thedebit - for. .
the expenditures relat"ng to the concerned Power
Station., The expénditurce in common 'shall
- not be debited toia odrtlculﬁr c1rcle requlrlng
T it in turn %o reaIIOCdte the expenses to other
! cilrcle. H . TR

2.57 . Such expendltures Wthh cahnot be 1dentlfled

: - to a particular Power, Sfatlon shall: be- accounted
by the Coal Managemcnt Division at Heddquarterss -
On receipt of detblls necessary debit: thro gh, - .-

- inter unit account shall-. bc made by Coa“ D
Management D1v151on.,> U ’

B¢ GJmm MABHANY  ©
CHIEF FINANCIAL- QONTROLLER.:;

S 1ps/24.9.90
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3.

5.
o 6’:

7o

8.

9,

'When the Ris on hand are linkced with the rccelpt_
of wagons, ‘some of the ERs may be fully. dcllvcred
and some other ARs may be pcrtly delivereds  The
- partly delivered dis may be sccgregﬂted and :
_transferred to Folder No.2 meanit therciore
'_andsvully dcllvercc TRs trcns;erroc to folder
.. Np.3. : .

'Three Folccrs shall be <cpt for keeping R.Rs.

" The R«Rs. received 'shallibe kept in a folderi—.
"Nos1, meant for RRs ﬂgclnst which all tne
j__-wagonc are due. A

,cThn fully. d@llverc( RRS;Shull be surrendered to
-~ the Rallways porlodlcaliy duly making anmcnt of”
vrrclghi thorefor. g ,

cwhcn the Wagons’ receiva d arc linked with the
TR Cross -reference shall be given both in Rails
‘register and oldccm nx 3cg1atel.

| In SPB for connectec wvgons, the account’ number
credited for cost of coal shall be 26,801 = Advance
‘to Coal suppliers followed by nemc of the

supplier. he v/c.No, for freight shall be

.40 110 = Frelght payucle allotted udgons.

in uRB for unconnected wugons the ﬁ/d No. to°

be credited for Cost of coal shall be 40,180 =
unconnected Wagons coal cost. The freight on
these wagons shall be credited to 40,140 =

. unconnectod wagons f:elﬂht payable.

‘The f;c;qht paid to nallwqys while surrendering

the Rallwuy Receipts shall be debited to
40,110 = Frclght pxyuble xLlotted Wagons.

As far as p0831ble Irelght mav be paid only

"when RRs are surrcndered. If the Railways

insist on payment of prou¢51onal freight, such

'prov* ional freight payment shall be debited to

1A/ceN0,28.550 - Prov131onal freight on

unconnected wagons.

Ythen the actual freight

is canculated and dQQUSth the actual freight.

s0 adjusted may be transferred to 40.110 freight

payablc wllotted wagons.‘

-'Nhen uctual WClghan fac111ty -becomes un=

.available temporarily, the weight of the coal

wagons received shall

be computed in accordance

with the p;ov151ons of 2.8 and 2,9 of
Annexure V of the Elcctrlclty(aupply) Annual

Accounts Rules 1985,

322 of 365.
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0,

11

13,
%0 of coal in coal ¢tOCk shall be" the follow1ng

O

>H~f,4, Rallway fr01ght payable at thefa

4,
© 0 procurement of coal by the Centralif . g
‘Management DlVlslon, shall bc regulated as. below.¢

15,

f!lé.b

'.“‘colllcry end, loadimy and unloadinc into ships’ -

- be 26.801 - udvancc to coal suopl”

JlnClUdua any frelght Llemcni

12/
© cost of ceal and hunﬂlinq charges” shnll be
soparataly shown 1n_thn Blll-.‘* .

'1he various expendltures 1n conne

3Pndvance tOWards cosé of coal, Rallway frclghﬁ from

© and loading at:the discharge
v .directdy.debited toithe. .conce €3iA A
. through inter unit: Acc ount. groy de .3 owed .
- by the location’ codc of the Power _tatlon .

.- concerned Power Station shall.a
o Unid TroneaCulons as belows - .

Advance. to Coall aqppllfrgfv

The +/c.Number to be lurnlaheq ln.the SRB For
coal receivecd by the rall~sca-road route sha

cost of coal.

1ght shall be . sepdratgly lnd

If the coal: Blll 1nclu €S any hJ' llng charQus,

The lrelght for the: parnosc of 1nclu51on 1n cost .

expenses.

_ Railway frcight'éaid at colliery:end .
7;;Ocoan freight- pald to. the shloplng company..

Transport charges lncludlng loading and };
unloading payablé from the’ colllﬂry end
to Generating Statlons. P .

se d Caal_.l

o

Where the prendluurcs can be relatna to .8 oartl-’
cular power statlon,’at the tlne of - maklng the
payment. o

colliery, to. load port, hand lvnq charges. wat

freight paid to shipping company,: “and unloadlnq
port .shall all-be

concerned,

On receipt-of advice, from headouart\r

{in/ce Tt 211)
(For Coal han

To Inter Unlt A/c COul Managb

§
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18, .

19,

20,

21.

23,

24,

32y
.'.. 3.‘.

Where expendltures are incurred common to all .
POW¢r Statlons. ' : ‘

' In cases wherc at the tlne of making the payment

the identity’ =~ of Power Station to which the
expendituré relate cannotibe established, the
following. entrlgs shall be made.

Advance to Coal Suppliers: A/c.96 801 Dr,
(For -cost of coal)

.Frel ht payable A/c.No.AO 110 ' Dr.

For all kinds owfrclght owid)

Coal handling contract ChulgCo- ' Dr.

(A/coNo.71.,2191)
(For coal handllng churges)

l TO In'L&..f Unl't h/C Cenbldl P._.ym(:nb : - PRSI

On receipt of break up deba11s from the concerned
Power Stations, nccessary debit to inter unit
account shall be made clecaring the amount 1n1tlally

débited to A/c.Nos. noted in the previous para.

\;

PRICING

For the panObu of arr¢v1ng the Standard freight
rate for different Power Siut;ong, the fo;l;w1ng
'p01nts shall bb'con51.crod. -

f;"ne LlSCCnCe from the colllery to the Power
Stations. . ;

2. The mode of transport j

- 3. Different freight pﬂyaEJm tu the carriers,

,Thu standﬁrd freight rate shall be fixed in

advance and communicated +s the Power Stationsg .
for adoption during the ensur;ng quarter.

While the Standard freight debited tc stock
through SRB is credited to A/c.No,40.110 the
actual freight paid -shall:be debited to A/c.
40.110, The differcnce between the two for a
particular quantity of coal shall represent the-

- freight variancec,

The freight‘variénce on céal receipts shall be
taken to A/c.No.71.3 periodically,

Issue of coal. shall be priced on weighted

average rate as arrived at below:-

- 3240f365.
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27,

28,

30.

31,

32.

33,

a9,

e ereq

The value of étocﬁlat the + Value of coal’

beginning of the month - Plus ' receipts durlng

‘ gv - the month S
The oHenlng quanbxty of .. A”AQhe quanbiu/_
stock at the bmglnnlng plus ..received during

" of the month P N x~ thc month ’

The rate arrived as above shéll‘bo JpllC“blO
to all the issues during he'next months.‘

- Issue rute shall thu be Il\kd for changg every

month,

TRANSIT LOSS . :

The transit loss. to be wrltten OfI shall be
debited te A/c.Ne,72.10C - Transit loss — Coal *
and credited to u/c No 26.801 = ndvance to
suppliers. ‘ , A '

When the transit loss is recoverable from the
contractor it is debited to 28.8%0 - Expenses’
recoverable from contractors and credited-to
26,801 .wdvance to Coal suppliers. “When the
amount ic rocolecd from the-bill n/c.No.28 810
shall bc creoltco.

GR, \Dl_ D1 1qFL,Rl‘NCE R
Thz amount Locoveraolo ;rom the coal suppllers
towards inferior gradc of coal supplied, shail be
debited to A/c 234511 Grade difference inferior grad
of coal and credited to 71.110 cost of coal )
consumer stcﬂm powgr Genceration.

If there is any grade difference SCxtled,
resulﬁlng in payment of additional cost, due to
superior grade of coal supnlicd such payment
shall bc debited to 71.110 cost of coal consumed
Steam Power Generation,

STOCK VERIFICATICON

The excess/shortaqe found on stock verification
of "Fllel shall be initially kept in A/c.No.21.2
Fuel Stock excess/shortage pending investigation.

sfter investigaticn, if the shortugﬁ is to be
written off the same shall be debitced to
A/c.No., 71,110. The excess shall be c¢redited
to the same account.

COAL MiANNGEMENT . DI” LS LON AT . HELLD_QLJL\B_TEBS

' nll LOAs for the Ourposo of payment, towards
" cost-of coal, freight and handling charges,

shall be journallsed by Coal I manggement Division

at Headquarters., | _ -

co\)'_c
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36.

37.

g S gl
tps/244990 , | /

D36

."5;.

"wlhe Loal Maﬁagencnt Div1c10n(311ector of Coal)
-[jhas been . allouteo with tl location code 125

- Rl e

The Coal Managem .t D¢v1slon shall debit the

_‘concerned- ;/c.Numbbrs and Credit 34.100 inter
"unit - acéou L 'Central Poyment at the time of

. recelpt of copy of LGa from Central Payment

" after making payment,

" The Central Peyment Livision shall debit
“ A /CaNOy 34,125 for all paya:nts based . on LOA

sent by Coal Man:tgement D1v151on(01r actor of Coal)

" The Coal Management D1v1sion.will maintain
~all ledger accounts conhected with payments of

Voalo

L/ O

(F.G.PADMANABHAN )

v
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Gonsolidated Journel entry to_be prepared_in_coal

f”Eg:sh§§§-Dgy,ﬁggk_.jzazg_MQLQAQl)-
8/C. No,21,101 Coal Stock | Dr.
To :
A/ceN0,26,801 Acvance to Coal
~ supnliers . § .
(vost of Coall ; Cesees

A/c.No. 40,110 Froight payzble

allott\‘.‘(l ulagons ’ be0e 0
A/c.Ne. T1.211 : :'
contract chaxges, § vesens

Consolidated Journal entry: to be preparec in Day ‘Book foxr
unconnected wagons :

- A/c.No, 21,101 Coal Stock ' Dr. -
To ?
A/c-No, 40,180 unconnected Wagon
coal cost : , cove
A/cs 40,140 unconnected wagon . :
Treight payable, AN

Consolidated Journal entry tu be prepared in the Journal
for unconnected wagons_-connected (Para 2.34) :

inbataderdedahad bbbl Dbl Db 2 L1 . 3 £EARASA N =40

A/ceNos <10.180 unconnectod wagons coal
cost Drees se

A/c.NoW40s 140 Unconnected wagon

freight payable DZeasse
To '
A/ceN0.26,801 iAdvance to  Suppliers
COSt Of Coal e e v
A/ceNo.40. 110 Freight payable
allOt'ted \’/alg{)hSo . -'o ')
i L

Consolidated journal entry to_be prepared in Furnace
Qil PDB (Para 2.47) :

A/c,No,21.105 Oil Stock /¢, - Dr.....
To 1 :
A/c.No.26.805 /\dvance to oil ,
o suppliersé srene
rps, N
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MNORME OF CIRCLE: : : B S.R.B. CONL & OIL , Form No. F3 *
o S , : . : - N Month @
LOCATION. CODL 3 : . . .
Date ! Name of Descrintion Unit Qty. Rate Amount Account Balance
: Sunpliers , B - to be
: credited
COMAL
‘ , Standard Freight

vwsmww:%

charges %
e e e e e e e e e et e e m e e et e e s s e s e - - - - == - - - m s == 2 m 0 Y
s £
U et £
BeReNou/ wagen No / C.Cs Jactual e Re NOW lWagon No. C.C, Actual Welght
_ ! %jote No. Loxmy Noe . - Weight : -
IrPSe -
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: ARGLSTER OF COAL TRANGPORTED BY ROAD  Form No. F5
. ._ . MONTH

Loiry. deight - Actual Name of naeference to S.R. B. No.
“'Number - Nunber noted in welcht as contractor " ship

LeMNote por weigh- + B/L otc.
ment
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: TABIL NADU HLUCT JICITY BOARD : . o
(u.CCOUNTS BI\..NC,H) ' .

1iﬁf Fina n01al LOnbfule v
Tamil Nedu Electricity boaru, ;
800 /nna Salai/Madras.2.

Lr'-.Nv.O‘72~3084C1'33489f5 _Dt. 101289

. .Sir,

SR L Subs— Unifora CUﬂHOLC*dl uccountlnﬁ System - ACCUuJL
Fooo o Manuel for woikshop .ccounting .
S e E—°oOo~—

. - an Accounts Manual on Jorkghup uccountlno is
‘;.communlcauea. . :

This Manuel coers thu ac coum':m'r procedures for
- the purpose of sccounting the manufe cturlnﬂ costy of
products in Jorkshops. Tne provisions: of the Manual
- will apply "mutaetis mutqndls” wherever: manufacturlng
r'uct1v1t10s, are carried out. ho
l
In addlt;on €0 the prov151onb of t.js Manualg'the*~
provisions of other manusls will also apply for general
accounting functionss The provisions of this. menual-

shall be 1mplemented with' cifect from- Ist January 1990.

The receipt of the Manual may be acknowledred and'

qctlon taken to implenent The quu L sbnt. _ _
‘ "Z . \

é:y/-QQVG 5'

(PG PADMAN/BHAN)
CHIEF FIN.NCI:L CONIR OLLun

.-Enql: 10 copiles of \\>V/

Manual.

.

_Copy to all Suerintending Lnglnbers/Clrcles w1th
Two copiecs_Of Menual. . . _ -
Zncls 2 S

- Copy_to Chief Enzineers/uistribution with 2 sets of . . i
Manuals i - ‘ o ' <

‘ uupy to all hl bnwlneerb/WLth one set of Manual. o -

'py to_ Resxdﬂnu .udlt Ofllc:r/(Two COplLS) Madrgs.

‘C09¥ to Chief Internal -wdit Oiilc°r/Mudrxs w1th a. copy
 of the Me nual.;

”&gpLﬁﬁo ‘Financial Conty ollnrs & Dj.Fin ncmal Controllers
in CF“'S office with o copy of Manuale |

Copy_to Chief Elﬂaﬂb;&l vontruller & Chief bluanClﬁl
~ Controlle r(hcvonue) Table.

rps/27.12.89. : 333 of 365.
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TAMIT NADU ELTCTHICITY BOAKD

R

ACGOUWES -MANUAL

12 WOHKSHOP PCWOUUTING

1 ' Tnls Jenual cov ers thc cojt accounting ﬂspeots'df
‘Iork shop transactiong. rtnqncral Accounting of transactions
shall be governed by the rceoectrve Accounts Manual ap:ll-_

cable to all Circles. P

0LESHOP OTHOLE, ! f*TTUR o

12,2 Workshop Clrcle, ”cttur qhall follow with certain
llmltatlons the job costing mcthod of accounting for costing

:the naterlnls manufactured.

123 The Workorders to be 1gsued for various manufacturing
aot1v1t1ee in Workshop shall be named as job orders.

12,4 A, job- ordcr account shall be maintained for each :job
order in form No. WSI in Caxd form. These Cards ehall be

] callcd "Job Carde .

12 5 anufacturlnv actlv1tles in Workrhop Clrcle shall be

treated as construction activities and all expendltures ghall
be debited to Proacct Code 66 under Croup Code 14 1n Flnwn—

. ela Accounts.'

12, 6 Issue of materials to various 3obs shall be_booked in
Job Card direct from requleltlon. -

12.7 KJLE. Staff employed ln WOTkShOpv, shall be treated
as direct’ labour. 3 ; : : :
12, i ORRI Staff employed on,dlfferent‘jobs shall be ana-
1yse

12 9 £t the end of every monxh the number of employees utilised
on each job qhall be totallcd up qnd an absbraot prepared.

12. 10 Dlrect labour content of each job shall be calculsted by
apportlonlng the total cm“loyce cost of HIT Staff baqed on
‘number of employees used on each job. The employee cost
towards Kd% employees shall be journalised as indicated in
- Annexure (2). j

124,11 For the purpose of arriv:.nb at EWE employee costs

the expendltares booked in account numbers 75 120, 75 2&0
75-320 ghall only be oonsxdered.

o 0200

334 0f 365. !

in Job~wise direct laoour analysis sheet in Porm No. W3 2.



B 12 19 The apportionment shall be mad.e based on “total -

357

L) 2 . q femam e, .

12 1a Contract fwvnfntc mad ¢ to d1ff€*fwu aobq ghd]l bf

directly booked: to different JOb orders from the Jounral/ ?;'

Cacgh bcok,

12,93 The following overhead ¢ivenses ghall be“chargea;ﬁbf .

1) Labour overhead
2) -Stores overhead
3) Administrative overhead
-4) kepairs and ﬂa;nJcnaqcc ov erh ead
5) Depreciation UVerhea@
 6) Interest overhead ;

12, 14 Labour overh ead covere Joportlonment of all employeedﬂ
costs,‘othcr than those dlrectly charged to JOb orders, to'_

dlfferent Jobe{

12 15 The . apvortlonment shall be made on predetermlned
rate of absorption,

12,16. The rate of absorptlon shall be made based on Budget”£
-estlmates. - : :

12, 17 Labour overhead shall be apﬁortloned on. the b851s
of. budgettcd direct labour contcnt of each. Job

12 18 Stores overhead. covers. qaoortlonmcnt of mqterlal
related: cogts to dlflerent Jobs. : '

materlal related expenses budveté&- and the total valu g
of materlal proposed to be uscd (budgetod )." T

1220 A@mlnlstratrvc ovérhead - OOVQrs the apportlonment of h
all. Admlnlstr‘ulva and Ceneral Dx*cnses o dlffcrent Jobs.’

12,21 The aaooftlonment shall be made based on total
Admlnlstlatlon and General Zxvpenses “budgeted for the

year and the total value of Jobs nroposed to be mqnufac- I

tured.

-

2422 ERepairs and Maintenance overhead coveir apportion=: .

ment of all Kepairs and Maintenance expenses to different

jobs,

3B
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12.23 The apportionment shall be made based on total hLepairs
and Maintenance expenses budgcta&. and total value of  jobs pro-
vosed to be manufactuxed. S

224 Deprec1ablon overhead cov TS the depreciation chqrgcaa‘
on the Fixed Assets employed.

12.25 The apportlonmenn shall bc made baced on total valur
deprGCLHtlon_sxpected to be charged and the total value of jobs
budgetgd to Ye manufactured. '

12,96 Interest overhead ooversiall interest pxpenses§.

12.27 . : Interest overhead shall.ﬁevapportiéngd:based on the
value of 30bs. S
12, 28' The finished products shall be'valuedat Stores at actual

cost of manufacture for rccelpts and weighted average method
‘for issues.

12.29 - Accountlnn of various overheads shall be dee as indi=-
cated 1n Annexure—(1).

30 Overheads shall be apportloned to the various job ordcre
,at the time of closing each gob OVGer immediately ‘on devolution
of finished products to otores.

12,31 - As the getual 1n31denoeof various overheads will differ
from overheads apportioned on peroentage ba51s, there will be
under or over absorption of overhequ at the year end.

12.%32 - All the expenditures actually 1ncurred will be trans-

ferred to dlfferent account numbers in 15.2 before preparation
of.Annual~Statement of Accounts.

12.33 . Any balance left in 15 2 will represent overheads still
to be apportioned to pendlng works as also under ¢ oI OVEY
abgorption’ of over heads. ?

12,34 At the end of the yeaf ork in Progress shall be

a alysed into Direct Water1a1s, Direct labour and other
expenses directly charged . j

12,35 Based on the percentage of absorption prevailing for
the year the overhead of eachi category to be charged on clos-
ing Work=-in-Progress shall be found out applying the per-—
centage on regspective 01051ng Work=-in-Progrcss figures.

12,36 The cloging balance ﬂVqllable in each account at 1542
less the overhead to be absorbed on closing Work-in-Progress

336 0f 365. VN



P

as found out at Para 12.35 will represent the under over
absorption of overheads. N §”j" L

127,37 The under ox over abvorntlon of overhend- =ha11 e
taken into account while flklnﬁ percenta e of abs orptloq
Jr the Gubscalr‘u year. ' '

IORRgHOP UVDJE THE CON”ROL 0T DIShI] UTION CIEE

,.30 ihc ﬂ10f1 :ions in parag. 19.1 to 12 - 12 12 and 12.39
of th1° V"nual zhell a»nnly to uh”=( Jolk%hopb also._ it

12. §9 The the time of cloblng thejob orders overheads by wa;
of centage as applicable to cuher Capltal works at the rates
fixed by thc Board from tinme to time shall be onked agalnst
each Job

2,40 The finished products shall be devoluted to Stores
at standard price, if the, itemgis corered by standaxd price,
and the-difference between qbtual cost andctandard -price
being taken to price variance account.

12.41 Where the items isnot ocver€d by ‘standard price, the

“devolution shall be at actual cost ‘while the 1ssue from

Stores being in welghted averauc,metnod.

: ZL (L/G :
(P PADMANABHAN) .
CHITF "INANCIAL CONTROLLL‘R.

<
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WdRFING INSTHKICTIONS

'WOHKSHOP CIHCLE/WETTUR

1.‘ At the ‘end of every montn the booking in di fference

~ cerned Main Lcdver'Accounte. i

2, For finding oub the dlfcctlaoour content of eaEH“aoQ

for a: ‘month the fellowing method shall ke followed. a

Total employee cost of o
EWE for the month i  No.ofRWE employees

Potal No.of RWE deployed on each JOb
}employees

3 Labour overhead abscrptlon rape shall be calculated
as belows= '

‘Total employee cost (excladlng
KWL cost directly chargeable)
fo* the year budgetﬁd

‘Total KIS employee COSt/for
the year budgctcd :

This percentage.shall beapplled on the dlrect labour .

booked agalnst -each - 3ob,

4. For the' purpos€ of acccrtemnlng thednployee cost forx.,
this parpose, the RWE employee costs directly chargeqble o
the' jo0b oxders shell be- deduetedfrom the total employee cost

budgctcg.-
5. Stores -overhead abeorptlon rate shall be CGlculated

ag bclows=

Total Material related
expenses budgetted for thc

- Total value of Mabcrl?ls
proposed to be used.

6. .This percentage shall bc applled on the valuc of d
Direct Material booked in cach job order. =

. ll_2"00 .v
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ve 24
T Material -<lated expenses saall oon51vt§@f.expenses
dcbitable to the following accound nunbers,
76,210 :
754230
76,240
76,250
76 .25
76.270 ‘
8, sdministration overhead abqorotlon rate shall br cal~
culated as below:- g ' -
Total Administration and T
General expenses budgetod
---------------------------- x 100
Total valuc of jobs proposcd
to be manufactured !
9. This percentage shall be applied on the total yalue
of each jobh. - '
10, Total Administration ahd.General,expenses5shéll be fthe
cxpenditures debitable to the different account numbers

under Group Code "76" less, matierial related expenses.
mentioned in para 6 antc. :

11,  Total valuc of jobs budgbufd shall consist of direct
naterials, direct labour and contract paymentonly excludlno
ovcrheads.

12, Eepairs and Haintenanc e ovcrhead absorption rate
ghall be oaloulatod as below:~ '

Total kepairs and Maintcnmhce
exnrnscs dehitable to "roup
Code "74" budgeted

Total value ofjobs nroposed
to be menufactured,

13,  Total value of job budgetch shall be thé same as
calculatedas pexr para 11 Ante. ;

14, Depréciation overhcad abso?ption‘rate shall be cal-
culated as bclows-

.03‘0
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Total value of GCpreCLatlon

Budgeted :

Total value of jobs ?TODQ%CU
to be manufactured

13. Total vqlue of jobs for: tblq purpose shall be the
samc as adonted und ex the prov1slonq of Para-11 ante.

m— ——

16, Intnrest overhcad qbqorﬁtlon rate shall beé Cﬁlculatcd
asunder. }

' Budgeted interest eharges
_ debitable to Group code 78

Total value of jobs bud@eted
to be manufactured ,

17. Total value of jobs forfthis purpoge shall be the
same as adopted undex the prov1elons of paras 11 ante.’

' Lok
- (P.G. PADMANABHAN)
CHIGF PINANCIAL CONTROLLER:

\o

.

340 of 365. .

\/\v

N



4 | ANNEXURE

e S Y St . Sy e’ P i o P o o e v e e e St S T o B W Do e e e e e T s ol o e o T e A B e S0

different iob.orders_(para 12.29) : \

T e T e e 0 i G e g e e e T e s P e e e e e e 3

1. Journal Entry to_be prepared for charging overheads tq

14,666 Capital Work-in-¥rogress Dr.
~ Job ordexr No.666 [eveilvesdd

15,205 To hevenue expenses pending
allocation over Capital
works-Imployece cost "o

15.204 " fiepairs andMaintenance o

15,206 " Administration & General -
. expenses . .o
15,208 " Interest and other chaxges. j
. fOI‘ Admo Glc O'H. Chal‘g’es 0:-
. 15,206 " Storrs ovrrhcad chargcs oo
15,207 " Depreciation .

2. Journgl Entry for_charging employee cost (BWE) to

different Job_orders erery month. Para 12,10

e T T s 0 e e e Y e e T P S B P B Byt M s S B D e D i B o e

14 .666.
JOb Order NOo. 666 /o;n'/loocé/
etc. L -
Capital Work in Progress Dr.
15,205 To hevenuc E%penses pend~-

‘ ing allocation cver
D Capital Works =
; Lmployee cost .o

5. Joumal Entxy to_be prepared for transferring all the

- bl W S

!

!

Lo Revenue LXPENnges Lol
[ Revenue Ixpenses pending allocation_over,Capital'workSv

15;204 ~ FKepairs & Maintenance Dr.
15.205 Imployee cost _ Dxr,
154206 Admn. & General Exgen{ Dr.
154207 Depreciation é Dx.
154208 . Interest & other §
Charges g Dr.
74,900 - To Repairs & Maintenance expenses
: o charged to Capital work e
' 75,900~ "To Employee cost charge: to Capital
' f work ™~ e
764900 To Adun. & Gl.,Expenses chargrd
) to Capital works oo
: 77,900 To Depreciation charged to
;e .- Capi'tsl wol‘ks e
78.900 To Intercst & Other charges chax-

: ‘ged to Capital works P
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"jACUOﬁNTsﬁ

: Pa -_-io
8. mbkes paymants conr
ent of 1nter@st etc. ;

i Tha. Central Payment lelSl
act1v1t1es..

1*-'59-" _ Payment to suppllers and ooniaraomrs for' the” ma.'beb'b
supplled and gervices rendered by them basged on Tet ey
Authorlty jgsued by the" Systems/Cchles. ) o

..4.‘. . Advance payment to Supnllers based!on}Létﬁeriéfiﬁdthbf; .

rlty ‘igsuéd by Systems/clroles. : ’ .

Advance payments for ‘Steel, Meters etc. based on Letter[;,u
athorities. lssued byiHeaQanrterg officers on behalf of T

tems/Clrcles. b

454 on Le:tﬂy

1,0, Payments to Banks ba
ntroller/ ender.

l?'ﬁed by Deputnginanclal

of‘1nterest and.Bank charges in- [Co:
Jutha) 1ts paged bnw Lettex o f! Au;horlt‘
a1 Con‘brolle r/mende:c.‘._;

nnectlon w1thT f

Paymeat

1.8, Adaustmenm o TUBI pyédit based ot Le
~igsued by Systems/01rcles recelved from
Oontroller/Tender. -_Q.; e

1'.."9, .' . o
R Repayment of IDBI credlt 1nstalments tog
Tetter of Authorlty(iqsued

1nterest baged on
~Financial Controller/Tender.

Payments debitable to finsl heads guch ag Refu
sad on Tetter of ! uthority issued b Deputy
troller/works.'_ 1 3 R SR

Payments for-Power Purchases , ‘
thorlt{ jgsued by Superlntendlng Tngi
Deputy Financial: Contro r/ o8t

. Paynents for Purchase of Medlolnes wfe
l'pensary baged on Letter of. Aumhorlt ;

Medlcal Officer..

gt based oh Letter.’j}i §

K 1 13 Paymént . of customs duty .and frel
_ of Authority issued by Chief Interpa ;Audit Offxeer.
1 14#-' Payment of imterest on borrow1ngs ‘and reﬁaym nt'of
1 Lnan—v

oanis based on Letter of Authorlty 1ssued by, Deputy
“cial Controller/Resources or Doouty Flnan01al Contr 119r/
Funds.

- 1t15* Any other payments authbrisea bj«fhe Boé&dgifpmytlme
S to time. _ T I Y

. “Ad justment of 3¢ loan credlﬂ
Auxborltles 1ss&ed by System/Cirel
FlnanCLal OOntrolLer/Tender fox L
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Th:.sunit shall main'baln accoun’hs as, outl:.ned 1n
paras 1.18: 1o 1 %2 fo].lpy:iyi .

Pos“b su.p'olv pavmcnt.s and advance ;ayme ntsto. Suppliers based on S
‘:Letter of Authoritv :l.ssued bv Sys‘tems]()ircles. PP

1,18 - Letter of Au‘thorlties rrcelved from the . Systems/Circles _ _
\ shall be_-;_.,n.mm%dlatﬂ? en'bered in Letter of Authorlty Journal I and
AL -o‘rm 0 . . '—-i"': - : / o SR

1.9 '."'Sepa:ra'be-‘. T0h' "‘Journals may be uged for Post so.pply pa:,,r--'1 "
ments (IOA Jr.,;-__I : n_‘__advance payments (IOA Jr. IA)_. R »

. o

1,20, ‘Sufficient rnumrer of Journal booksshall be used i
Cover all the Systems/01-cles. _ ‘ L’;‘:
1 21, Monthly total of the columns in thé journal shall be ‘ ,
‘1ncorpora'bed in a consolidated journal entry at the end of the ped

, month and mcorded in this journal 1tself. . ,{“

1 .22, . The consolidated Jjournal entry should be in the fo:m
asg glven in Anmxure I. S

1423, Ledger pos 'bJ.ngs shall be mde frog,the eoneol:.dated
Jou:rnal entry. :

s g
.

‘.,»‘-l'-.m

‘éx‘

1424 - "f In respeo't of IDBI Loan adgustment and KZC loan. adgust—
_ment ‘the total at columns 16-and 17 respectively of Tettér of .
Authority Journal shall be Journallsed as indicated in 'the R

| annexure. T Ly

1.25 ”? Letter of Kuthorities. received from the Headquarters A Y
officers ghall be entered in Let“tér of Au'thorl'by Journal-II : T
(Form No. CFP2) - : o : ;

1.26, " These LettersofAuthqmty ghall be entered only S =
around the time of ‘making payment, If the paymnt is likely.to =~ =~ |
- '+ be delayed indefinitely, the Letter of Authority ~shouldbe ~— - %y

"~ kept in a separate file without mak:mg any entry in the" ;]ou.rnal ,‘ '

o 1.2T. Sui‘i‘lcient number of aournal books may be usedb
all Systems/c.trcles. : ' ; , .

1.28 A debit advice shall be prepared in form No. CP. TURENEE
. immed:.ately and sent to:concerned: Systens/Circles and accepta ‘oa -7
ob bained in-the bottom de‘tachable por'blon of the debit adv:.ce aa

1.29° " Mgnthly totaliof the ‘colums-in the Journsl shall
incorporated ‘in a consolidated jopmrnal entry. at the end of the
",‘month and recorded in the jou;rnal itself, R

430 The coneolldated Journal entry should ‘be in 'the form
S as: glven in the Annexure. : . ,

.31 © ~Ledger. postings shall be made from the COnSOlldated '
,ournal entry. _ }

.32 In respeot of IDBI Loan ad;ustue nt amd KEC loan adjust?' |
. went ag,an.net L,0v Payments, the .total at coluuns 18 and 19 shall
© be JOurnalJ.seé as J.nd :Lca'l‘.ed in the Annexure. -
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‘4o Banks beged on Toks isous a *fo‘_y{ He ad'qzﬁlar{;be,rs;Qi R

;:prOC°dures as for LOks: 1qsueﬁ by ﬂaadquarters
per paras 1 25 to 1¢“_ T

.ylnterest and Bank oharges in-regﬁegtfofgykc}{ o

" 1340 L As:recelved shall be enteréd in 104 oqrhalfiV'(iﬁgﬁb}ﬁa'
No, CP 4) IR
© 21,35  These IOAS shall. be enteréd only a.fo_g_nq{f:m time of
:making pavment, ‘ A T

1.36 Only one Journal book shall be used at a tlne._

1.37 A deblt advice shall be prepared in Form No.CP 10 for
- the amount debitable to the Systems/Circles as-shown:in Col. 9.
_ofthe Journal, am sent to the oybtems/01rcles and ‘the acceptance
recelved in the bo ttom detachaole portlon of the debit. adv1ce.,

1438, JInter unit account code and namne of the oystems/Cchles
2gbhall be enxer@d in-Col, 10 and 11 respectlvely. S
. 1.39 "The last few pages of the aournal shall be set apart for
' analysing the anpunt in column 9 with the help.of the details -

Monthly total of the colunns 6, 7 8 and 9 ( duly- analysed)
be.sincorporated in a: Cnnsolldated Jourmal entry at. the =
'month and rpc ded 1n the journ 1 itae

‘1Loan adaustment agalnst LOAs {ssued by Systems/01rc1es ‘}}
(b)Y Loan adjustment against L C. Payment. .f ' i

J'stments against_ TOAS 1@sued by Systems/vlrcles.

These Lons may be treated in the same’ way asg any other
post supply payments -and entered’ in-TOA: Journal-I ,

g with other I0As for which icash payments are made. Please
ara. . 24 for addltlonal Journal foI‘ ‘bhls. s et

f'{;IOAS 58 ed*by the Headquarters offlcers and’ the lns_,
gt paras 15 24 ~to paras 1.31 shall be followed,: L

3470365,

f;,in column’ 10 and 11 for the purpose of. Chnsolidated Journal entry' Ll




R o : . N T ‘x

_?}5&05 AR

Revayment of IDBI ozedit insielments topsther with interest

,46 LOAs recelved shall be entered in IOA aournal 7 (1n.mnm

1,47 These LOAs shall be entered OnlJ around the time of j~gfyf v

making paymentt. -

1.48 inthly total of the eolumns 6 & 7 in the Journal -
shall be Incorporated in a. -consolidsted Journal entry at the
end of the:month and recorded in the Jjournal itself, :

.49 Thé congolidated journal ehtry shall: be in the form
as 1ndlcated in theAnnexure-I, :

1.50 Ledger postings shall be made from the consolldated
journal entry.

1051 LOAs received shall be entered in . I0A journal- 111
(in form No. CP 3).

1.52 Thess I0As shall be entered only around the tlme of:
malking payment. i

1453 - Iqterest and Loan repayment based on IOA issued by
REC and" Resources Divigion shall alao be reoorded 1n thls
IOAQ '

1.54 The lagt few pages nf thengourna_ shall be set apart
for analysing the amount at columd 12 (Miscellanecous) with- the -

help of account codes at Col, 13 for the purpose of consoll-
dated journal entry.' f

1.55 Monthly total of the columns at 19, 11 and 12 (Quly
analysed) shall be incoxporated in aconsolidated journal entry
at the end of the month and vecqrded in the journal 1tself

1,56 The consolidated journal enurf shall be in the form
ag indicated in the Annexure-I, : '

57 Tedger postlngs shall be made from the consolldated
1ournal entry. ‘ P .

Cash Books

1,58 Separate Cash Books shall be maintained for Receipts
and Payments. ' % - : f

1.59 . Cash Books shall be naintained for each Bark separately.

keceipts Cash Books:

1,60 ﬁecelpt Cash Books shall be naintained 1n form No. CP 6.

161, Last few pages of the oesh books shall be set apart
for ana1y31ng the amount in column 6 with the help of acwm unt-
codes in Col. 7 for the purpose of_consolldated journal entny.-
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rMonThly total of column 6 (duly analysed)-shall be
porated in. a congolidated Jjournal: entry’at the end of
fnmh,and 1recoxrded 1n the C%sh Books 1tself.;,v.o_ :

: 1,63 The consalldate Journ81 entry shall be ‘in- the form o
S, . es g&ven in the Anrexure-I. o

! 1164‘”: Ledger postings shal'I be nade from tbe consolxiated
Journal entry. " i » R
Poyuéiit Cagh. Books ' .

H B . . « 8 o
i R

"65»,: Payment Cash Book shalﬂ be malnlalnad in form Now cP'7

)

1,66 A1 bills for paynenus shall pass through concerned L
‘]ULOA Joarnalu only. . ‘

- .67 "Cagh Books shall reoord payments ag alnst two control
E twccounts namely Central Payment Creditors Contzol ‘Account
oo e, (46 2) and Central Payment qu'noe Gontrol Account: (27 5)

1o 68 Monthly totals of oolumns 7 and 8 shall be- incorporatede R
in’ a consollﬂateo Journal ehtuy At the. erd. of the month and : : £
_vccorded in the Cash Boonk ntaenf, N

S SO
" . o L

!‘ S -{569? - Tha conooLidated Jﬁ”T q; cntry shall be.in the form as.
R glven in - the Anrexure~1. TR s S

= 1.70 ‘“ed°c“ postings shail he'madejfro.m th@“CdnSolldated',fyw
: ]ournaT eubry. \ , SRR

A -Refand.o.' teel sdvange: Ao

@ . --1671:,, Receipt ofCheque shell be entered in. the respectxve

Rece .Lp'L Cash Book ard cre’lltod “bo "Cen‘tral ment Advance ‘
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o The detanls shall aLso be s1multaneously reCOrded in’ éﬁ TR
l-Advanoc refund' JoumnaL UO be malntal ed ln form Nb. CP 9. ' v

T

. n'"ecelpt of necesswry detallslthe Ao shall be reco
ded in the Journal in the r@spect1ve oolumns.Aaf T

EE AL

U W ey

. s Necessary credit ddv1nes shall be pre‘ared 1mmedlate1y o -
ln form No. CP 11 and malled tc the conce g Systems/‘01rcles :e--‘
o gd ;acceptanee obtained in mhe bottotn detachgble. portion of ‘the
. advice. : :

1;75 Inuer Unlt accounu Code and name of tne Syste
“ e entered in the respective oolumnso ’ R

Tae. last few pages of ttn Journ

CLT
i s1ng the amounts in o 1umn 8~a

i

v'onthly totals ot tueiy !
,ooneolxdated Jovamal entry.
31n the journal” lfs__ '
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1,78 - The conéolida_fte’d jo_u:fnal fzr;“bry shoul? be in the forn
as given in the Annexure-I. S 4 .

1,79 -biedgérlpostingé-shall be méde fron the consolidated -
Journal entry. :

Settlenenthbf Kilway ¢laing:

1.80 Thé cheque received shall ée enetersd in the appropriate
saceipt Cash 3Book. : R

1,81 4 credif advice shall be piepared in forn lio. CP 11 and
sent to T.T,P.§ and the accepiance obtained in the botton detach-

able portionof the credi‘h'ad'\fioe??

1.82 Inter.unit account shall be credited through the consoli-
dated Jjournal entry in the cash book.

Year end Adjustments:

1.83 ' 104 Journal T and TA shall%be kept open till April 10th
to acconmpdate all the I0As issued uptr March 31 by the Systenms/
Ciypcles., ‘ :

1,84  I0As-issued by Headquarters units shall not be entered
in the respective IOA journal unless the payment therefor will
be made before 31st March.

1.85 The I0As remaining unpaid as on 31st March as per IOA
Journal-I shall be analysed into those relating to Fuel Supplies,
gupply of Capital Materials, Suppnly of 0&M supplies etc., and a
journal prepared as shown in the Annexure-I. The balance in
acoount No. 46,2 will becone "Wil%

1.86 In the ke ginning of next yéar, the above journalxshall
be reversged, ; '

. : \
1.87 The IOAs reumining .unpaid as on 313t March as per IOA ,
journal IA shall be analysed Systern/Circle-wise and ajoumal

premred as indicated in the .innexure-I, The balance in account
No.27.5 shall thus become Nil, :

1.88  Sinultaneously lists of I104s pend ing payment shall be
comilunicated to all theSystems/Circles for passing necessary
journal entries at their ends. ' -

1,89 The journal entry made, shall be reversed at the begin-
ning of next year. ‘ ’

Ledger Postihg: _ . E

1.90 A Genercl ledger shall be waintained in foyn No. OP 8
and postingsto the ledger nade fyom differvent conso lidatad
journal ert ries made in IOA Journdls, Cash Books etc.

1.91. A Trial Balance shall be prepared at the end of gvery
month and two cogies of Trial Belance shall be sent to the
Chief Financial Controller as Monthly Statenent of Accounts.
General i '
1.92. Cancella tion of cheques issgved nr D.D, obtained shall
not be entered in the Cash Book. These shall be recorded in
Journal. :
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" 1) Consolidated Journal éntiy to be recorﬁed awathe end" fveach

a Accn u.n‘h'. For Post supply Payment o IOA Jou.rnal I

AN'NEXURE I

aon‘th in IOAJournal I & IA. '

Oqde__ P S SV RSV
- 34412 . Inter Unit aocount Vellore System' Dre —=--.
34. - Inter Unit account’ System Dr. --- -
34 Inter Unit account Systenn  Drs -'- - -
C 34 Inter Unit account System Dry - -- ~
L Inter Unit account Systen Dry - -~ -

- 46, 200 To Central Payment Creditors' Control.account ek

2)A800unt In case of IDBI loan or R"R!C' Loan

2888 e e e o
46,200 Central Payrient’ Credltors Control ACOOun'h Dr. .....--'.
+ 53.800  To Loan from IDBI account : T
or i - _ -
. 53,300 To Ioan fron R.M.C.- ‘ : o Lo L
yhecount  Por hdvance Payment WA joumal T SR
Code :

34..422 Inter Unit account. Mettur System:-- Dr.

34. Inter Unit Account Systen  Dr,

34. . Inter Unit Account. | System Dr. :
34, Inter Unit Account | System  Dr.

34, Inter Unit Account | Systen Dr,
27,5000  To Central Payuent Ad vance Control A/c .- oo

4) For Paymen‘bs based on I.OAs 1ssued by Headquarte:ps off:.cers
on behalf of Systems/Circles-Tobe recorded in TOA IL II R

34;445 ~ Inter Unit account Pudukottai Systen Dr.

34. °~ Inter Unit account  System Dr.

34. ~ Inter Unit account Systen Dr.

34. , Inter Unit account .. [ Sys{ein Dre.....

34. Inter Unit account Systed Dr.

27.500 To Central Payme mts Advance Control A/c - ;,;
v el (5) In cage of DRI loan or R7C Loan utlllsed for -

A/o- Code - reimbdrsement of L.C. :

27.500 " Central Payment 'dvance Contml A/c Dr.

53800 To Loan from IDBI (or) -

53.300 -~ To Loan from R.E.C | ceee
i
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6) Congolidated Journal Tutry to ﬁe recorded at the end of
gaoh month in 1OA Journal IV _

‘B/c_Code i :

H8.T00 Intexast oh borrowing for Working Capital Dr.

78 ,883 Other Bark charges ‘ Tx. -
23,810 uxpenses r200verab1e§from Supplisrs Dx.

34. _ “Inter Unit account - Systend Dr.

46.200  To Central Payment Creditors Control A/c |

'7) Consplidated journal emtxy 4o be- recorded at the end of
"each month in Lol Journal V. : ‘

-A[G Gode :

5% .8 " Loan fpu IDBI E Lr.
8.5 Interest on Ioman - ﬁ S Ly,
46 .2 To Central Payment Greditors

Control A/C

; B)ZConsoliﬁéted journal entry %o be recorded at the end of‘
~aoh month in I0A Journal—-IIT o ' . :

A/c Code , |
Y Gonecerned expensesgheads Dr.

34,110 Thter Unit Account Funds Tivigion

46 .2 To Central Paymentfcreditors Control A/c

9) Congolidated iou nal ertry té be recorded at the end of"
@aoh nonth in keceipls Cash Bookg. ' C .

~A/fe Code ,
YR : Bank (...... Branch) DUz
24,110+ To Funds transfer ?rom H.0 -

" T¢ Concerned rece ipt heads N

'R

10) Consplid ated journal entrvfta.be racorded a

t the end of eacﬁ

month in rayment Cash Books.

~ A/c Code _
46,2 ~ Central Payment Creditors. Dr.
. Control Alc '
27.5  Central Payment idvance Control A/c L
240 ‘. TO P a0 08 Bank( OO Branch)
e 3
352 of 365.
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Yeat and Journal entries:

Journal entry 10 Do recordéd in 104 Journal=-1

. A/c Code
46 .2 Central Payment Creditors Control A/c
42,2 To Supplicrs/Contractors Control
‘ i,/c (Capital
43,2 To Sundrg creditors/Contractors
’ ontrol A/c 0&M

12;

Journal entry to be recordéd in 104 Journal IA
4/c Gode 5 o

27.5 Central Ebymen%s Lavance Control A/c
BT To Intexr Unit account .... systen
3he0ees To Inter Unit account .... system

13.

Dre

Gonsolidated journal entry to be zecoxded at the end

of aach nonth in "Gentral Payment steal Advence
refund journal ‘ :

" L/c Code

7.5 Centyal Paynent Advance Control Ao

34 A k- TO Il’l't-@I‘ .U—nit '.": /C e o0 00 SyStem
4. _ -.e o Inter Unit h/C eeveoes Sys ten
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| CEL ey
104 Journal I & IA e ’"
1.+ In each IOA Journal 5 Sysiems/CirCEésﬂshallﬁﬁﬁ:. - a

- accommofated. The Systems/Circles to be accommpdated . .. o~
in eaohAJduxnal,and'identifioaﬁionjnumbeﬁggfnrgthe ' - B o

Journals are indicated in thejanneaxures = - ’ h o

2, - Serial numbers may be assigned for each IOA when it )

' is entered in-IOA Journal and this serial number .along _ o~
with the-Journal Identificatipn number may be boldly . N
written on the IOA. =~ o » T ~

3. is soon as chegue is drewn and entered in Cash Book :

Columns 13 %o 15 of the 104 Journsl-I1 may be filled up. D

4. A% the end of each month 'the LOAS on hend should be | IS

. compared with the unpaid 104is as per 104 Journal and a
 list of such IOAg taken. Separate lists must be ‘taken P
for Pogt Supply Payments andﬁﬂdvance.Payments. : CoNS

104 Journal-IT S T 2
5. In éach TOAJournal 5 Systems/Circles shall be included. o

" Phe Systems/Circles to be included in each Journal and

jdentification numbers for the Journals are indicated in .
_ the annexure. ‘ . 5 : S L
6, -  Serial numbers may be aséignea for each I0A when it .
" ig entered in IOA Jourmal and this gserial number along:
,with,thewJournal’Identificationlnumber may be boldly written -
on-“the LOA. C o ' 2
T . As soon as cheque is drawn and entered in Cash Book
columns 15 to 17 of 10A journal-II may be filled in. -
8. The debit advice should be signed at the time of
 gigning the cheque and immedistely mailed 1o the System/
'9{f . ‘me_debit. edvice number should be entered in column 9 :
.- 'of the IOA journal-ITL. S ‘ R
10, A register nay be maintained in form No. CP 13 for
- watching the acceptance of debit advice. T o
1. ‘Separate folios may be allotted for each systemy SRR
Circle in this register. - . . . : . CGd
12. .. At the end f-eaoh-montﬁ.the I0As on hand.if'aﬁy_t
shduld be compared with the unpaid IOAs as per I0A~ .
Jo ;nal-II and a list of such I0As taken. :
I0A Journel-TV = . 3 {

13, Serisl pumber may be assigned for each IOA when it
ig ‘entered in IOA Journal gﬁd this ser;al numbey may be

£

| boldly written ¢n IOA.- - i '
4. As soon ‘sg-chequs -is dymm and entered . in Cash Book

Golumn Nos. 13 to 15 of the journal may be filled ‘in.
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lS.. Interest andBank charg ges to be borne:’ by the Board

ghall be debited to flnal heads and need not be deblted
1o Systems/01roles. :

i 16, At the end: pf each. month IOAs on, han&g.ﬁfany s
be: compared with the unyaid "IoAs as - par. LOW :
llst of such IOAs taken, ‘

IOA'Joarnal ~y

17."" ‘Serial numbﬁr may be as51gned for‘ ch., 1
- tered in LOA Jjournal and thls serlal number may be boldly
' wrltten on LOA. oo , AR
-18. - As soohr as cheque is drawn andMonTBred in Gash Book9
Columns 8 to 10 of the Journal shall: be fiIled_ln '

19.° A% the end of e aoh month TOAs on hand if -any should ve
compared with the unpaid LOAs as per LOA “Journal and a
+ ligst of such IO0As taken. :

I0A " journal-1II

20, Serial nunber may be aqéigﬁed for each TOA When it is
entered in IOA journsl and this serisl number may be
-bodly wrltten on IOA, ; ,

21, A soon as chegae ig drawn and entered in Cash Book, . C
columns 14 to 16 of the aournal shall ‘be filled in. o o

22, At the end of =ach month I0As on hand 1f\any should
be compared with the unpaid IOAs as per IOA Journal and
u.a.llst of such IOAs taken. , N

Recon01llatlon

23, At the end of each month the Llsts of un;ald-IO‘s '
~ taken from TOA journals I,IV,V and III shall be totalkﬂ ,
ard tallied with the balance available in- account, No.46,.2..
Similarly, the lists of unpaid IOAs taken Tro LOA Journals '
-IA apd II'and C,P, Steel Advance refund journgl:shall be
totalled and tallled with the balance avallable R

» N0-27 5. ] o G . o
hecelpt Cash Books: . | K _ .; _ F
24, .  The daily total of column 6 of the Cash Book shall bs

footed in Pencil and entered in g register of dally :Cash : 3
balance to e malntalned in form No..CP 14. - g
: |

Payment Oash Books: o o :ﬁ’"{i‘ - .'S

25, . The Gaily tctal of column 6 of the Cash Book shall be
footed in pencil and entered in a register of dally cagh’
balance to be maintained- in form No.CP LR

Central layment Steel idvance Refund Journal ,

261 ~_ Separate registers may be maintained ‘in. form No. CP, 10 and
CP, 11 for watehing the acoeptance of deblt adv1ce andcredlt
v adv1oe resppctlvely. A IR

H X o 0_03-'0 »
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DB

. p7.  ‘Separate follos may be a1lotted for esch System/
CBTe caperer | -
'p8, - At the end of ea
" yhich d etails have rot beenreceived for debiting or.
‘eredising . “the Sygt’ens’Circ];.es ghall be taken. ’

~ ‘gettioment of Kailways claims: L
29 A«regis$er,may{bemaintéined in form No. CP 11 fox
. waj:ching;j_pe;_acceptance oficredit advice. ST

50, & Trial Balano
" end of each month.

Generel: The existing pro ceduﬁe‘s, whe
~ gpecifically superceded shall be continued.
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ch moriﬁh-, the ;r'efund ampunt for . o

e shail i}ae pfapa-red‘and'_ta‘llie‘d-’at ‘the

r'ein they have not been
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S,
1.

C Ve Tlum . oA J%, I&:IA IOA J:Io II

7o Lame Neme of System/Circle ==-===-=rm--—=s-=ee=- _Payments
 Post Sup~ Advance - initiated

ply pay~  payment 'By H Qs. —

ment, - J ke

1., MES (Distn.) North
MRS (Distn.)South
M®S (Distn,) Central
Chlngleput/ North
Chingleput/ South

2. Vellore

~  Tipuvannamalai
Dharma puri
South Arcot/North
‘South Arcot/South

82 sa2 SH 2

3 Trlohy/North

- Trichy/South
Thanjavur/Bast
Thanjavur/West

s3 SA3 0 SH3
- Pudukkottai

oy Jak eyl DI eIyl el 3 el el

4. Madural/Nbrth :
© Madurai/South /
Udumalpset '

: s¢ o sM SH 4
g Workshop/Mettur ' ' ' '

>y yad e

"5,  Ramnad/Mast

‘ Ramnad /MWegt
Tirunelveli/%ast
Tirunelveli/West

,,Kanyakumarl

5  SA5 . SHS

.76¢.vqcolmbatore/North"‘
i Coimbatore/South
- Periyar :
i Mettuy Dam'
Salem -

% sa6 . SH6

Y Gen., Kundah
.. Gen,’ Tlrunelve11'
Tuticorin Thermal
‘ Power Station
EnnoreThermal Power i
. Station
: "‘*Pro Jeet Clrole /South”
Kadamm rai
‘L.M,H.%.P,., Bhavani
Mettur Therwﬂ. Power
Pro ject »
North Madras Thermal Power Project

9, ~.GCC/Mad ras

61 @Al . GH 1

P1 PA1 C TH 9

C.I.4.0, . Division

X
. GCO/Coimbatore X ST B
GCC/Trichy X } b
. GCC/Madurai { © Gar - . CH1
- Basin Bridge '
10.¢ Hd. Qrs. Funds & Resourc§§70£§65' HA
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ANNTXUR™ -?II

LIST OF'BOOKS OF ACCOUNT TO B“ MAINTAIN®D IN CTUNTRAL

PAYMTNT DIVISION

—-_.._--_-—.-——-'-.-___——_——...._-—-

3.
.4.

5.

6.
74
8.
9.
10.
1.
12,
13,

14.

I0A Journsl }

I0A Journal for Payments 1n1tlatpd
- hy H.Q., =~

I0A Journsl Debitable to Final heads

I0A Journal for payment of Int. and
Bank Charges on L.C. Bayments

10A Journal for ILBI Loan hepayment
Cash Book (ece ipt) v

Cash Book (Payments)

Ledger

Steel Advance Refund Journél

Debit Advice

Oredit Advice

‘Register for watching acceptance

of credit Advice

kegister for Watching accéptance
, of debit advice

Register of Daily Cash balance

358 of 365.
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